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2. Three copies of Application for authorization must be submitted in original.

The authorization letter should be signed by the competent person of the firm or
company duly mentioning the name and designation or by the person to whom Power
of attorney was granted,

4. The licensee Stevedoring & Shore Handling Agents shall submit the PF deduction
certificate in respect of employees under their establishment.,

5. Except Licensee Stevedoring & Shore Handling Agents, all other port users shall submit
an undertaking in the format attached.

- 6. Clear notarized copy or self-attested of copies of Photo Identity proofs of the
employees/Representatives must be submitted for authorization. Tt has been noticed
that firm/company are providing id proof in which photos of the person are not visible.
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Notarized or self-attested copy of Valid Police NOC of the employees for whom
authorization seek. Applicant firm must have to submit the fresh / New Police NOC at
the time of submission of documents for auhorization of their staff / representatives.
Police NOC older than one month from the date of application will not be considered

Before applying for the renewal of authorization port users should clear/settle the
port/ government dues and obligation owing to the ports/governments outstanding
against them i.e. DS, Outstanding Damages, self-repairing damages (Completion
Certificate from Civil Department) and other port dues etc. otherwise authorization

and Abolition) Act, 1970. Also license should have name of the principal employer i.e.
nName of the Director of Company, Partners of firm or the Proprietor. It is the sole
responsibility of the Principal Employer/firm to adhere and abide the norm and
regulation prescribed under the Contract Labour (Regulation and Abolition) Act, 1970.

Labour Contractor/Transporter/Travel Agent appointed by Port Users should submit
Indemnity Letter duly signed by the authorized person of the port user, specifying the
period of indemnity.

No Labour Contractor will be individually registered / authorized for signing the
gate/dock entry permit, their réquest of authorization would be done by the Principal
Company/appointing company on their letter head. Entire responsibility of the Labour
Contractor / Transporter / Travel Agent will be of appointing company.
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It has been noticed while authorizing Labour Contractor that some of the contractor
is not submitting Labour License citing that they have not appointed or reached the
threshold limit of the employees of 20 or 50 to obtain the license. In that case
authorized signatory of Port users (Principal Employer) should certify that they are not
liable to obtaining the Labour License under Labour Contractor under the Contract
Labour (Regulation and Abolition) Act, 1970.

Company should ensure that the mandatory documents should be submitted as per
their registered category:

No.

Registered as License or Certificate Required

Valid Custom Broker License having endorsement of

Custom House Agent Kandla Custom:House.

2 | Vessel Agent

Agency Agreement or Agency Appointment letter

3 | Importer/Exporter Importer/Exporter Code issued by DGFT.

Certificate of Registration of Fumigation Agency.
Certificate of Accreditation of Fumigation Operator.

4 | Fumigation Operator | License to Sell, Stock or Exhibit for sale or Distribute

insecticides including Stock and use of Insecticides for
commercial Pest Control.

5 | Surveyor

IRDA License /
NABL License

6 | Ballast/Garbage

License from Dy. Conservator
PHO NOC

Custom NOC

GPCB License

Sludge oil/Water/Dirty

Remover

/ | Terminal Operator

No dues Certificate from Pipeline Division and Land
Section of CE Department, DPA

- 17. Port users should update the communication address and email id for official

18:

correspondence.

The Civil Contractors / Electrical Contractors / Marine Contractors have to obtain the
authorization by submitting authority letter giving full details of the employees/persons
whom authorization is sought i.e. Name, Designation, Signature and photograph of
each one pasted against their name, valid Police NOC and self-attested / notarized
copies of Identity proofs. Their application must be endorsed by the concerned division
/ department with recommendations. ‘
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Traffic Department, Shipping Section, Ground Floor, Shramdeep Building, New
Kandla to obtain any information regarding renewal of authorization.

process of implementing a web-based Customer Registration Module and the users are
- requested to register them in the said system as advised vide Circular No.

TF/SH/Gen.Corres./2022/45 dated 13.02.2024, in addition to complying with procedures
laid down in this Circular.,
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Traffic Manager (I/C)
Deendayal Port Authority

.Copy to: - 1) All the Port User Associations
2) Copy to all Departments
3) Notice Board



