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Filling up the post of Chief Administrative Officer, (CAO) Indian Ports Association – Calling 
for Applications. 
 
 
The Indian Ports Association (IPA) invites application from eligible candidates from Major 
Ports, Central Government, State Government and PSUs for the post of Chief Administrative 
Officer(CAO) of Indian Ports Association in the pay scale of Rs. 80,000-390-2,20,000/- 
(Industrial DA pattern) on deputation basis initially for 3 years and extendable.  
 
2.   The Indian Ports Association is a societies registered under Society Registration Act 1860. 

IPA works as mutual benefit organization serving all major ports, Ministry of Ports, 
Shipping and Waterways and other stakeholders of ports and shipping sector, for 
improvement and modernization of maritime transport. 

3. In addition to basic pay, as per the Pay Scale, DA and other allowances, as applicable to 
IPA, will also be paid. Other benefits like medical reimbursement, leave encashment, etc. 
will be in accordance with the extant rules. Unfurnished accommodation in lieu of HRA 
will be provided subject to recovery of rent as per rules, if such request is received from 
the selected candidate. The selected officer will be entitled to deputation allowance as 
per deputation rules. 

 
4. Eligibility criteria for Port Officer 
 
 i) Officers of the Major Ports holding the pay scale of Rs. 60,000/- 3%- 

      1,80,000/- or above 
 ii)  Age less than 55 years as on 27.03.2023 
 
5. Eligibility criteria for Central govt. /State govt. officers 
 
 i)    Officer holding equivalent post under level -11 with 02 years regular service or 

 ii)    Officer holding equivalent post under level -10 with 06 years regular service.   
 iii)   Must have 05 years experience in procurement and General Admin.  
 
6. The Roles and Responsibilities of CAO are as  

      Ensure effective functioning of verticals ‘Procurement & General 
Administration. 

 Maintain close formal and informal links with key officials of the Ministry of 
Ports,    Shipping & Waterways, Major Ports and other stakeholders. 

 Oversee implementation of human resources policies, procedures and 
practices within IPA. 

 Coordinate holding of exhibitions, conferences, seminars, etc. 

 Coordinate holding of meeting of Governing Body and General Body meeting of 
the IPA. 

 Oversee procurement, work contracts, outsourcing contracts, etc. 
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 Carry out such other duties as are assigned by the Managing 
 Director/Executive  Director. 

7.     The application of Officers, fulfilling the above mentioned eligibility criteria, shall 
have to be forwarded through proper channel along with APARs for last five years(only 
attested photocopies) in the enclosed format alongwith  Vigilance Clearance and Integrity 
Certificate  on or before 27.03.2023  The application received after the last date shall not 
be considered. 

 
8.     The application may be sent to the Managing Director, Indian Ports Association, 1st 

Floor, South Tower, NBCC Place, Bhisham Pitahmah Marg, New Delhi-110003. 
 
     The selected officer shall not be allowed to withdraw his/her application. 


