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The purpose of the document is to give awareness of the complete cycle of how the
Calibration/Statutory/SurveWaintenance Process Handled in S4H (SAP) to the respective
users.

Summary:

In thischapter,we are going tdearn about howCalibation/Statutory/SurveyMaintenance
transactions will be handled in SAP systé&quipment/AssePlannedmaintenances covered
in this business process manual document.

Its stats right from Maintenance @ler, material PRService PR up to maintenance orde

closure
Contents
1. Creation of MaintenNanCe Plan:..........coouuiiiiii e e e e e e e eeeees 6
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The below transaction code which wan use for creation dflaintenance Plan for
Calibration/Statutory/SurveWaintenance Activity, this will be one time activity for coming
yearsfor functional location/equipment/Asseor planned Maintenance.

Step 1:Enter Transaction codd’1in command bar (or) Follow the below navigation path
52dz0f S OféeAQilKya&daSw gAtf 2LSYy (KS 06St2g aAONBSY

In the nextscreen enter the required details as below
Under Initial Screen

Maintenance Plan Categy (PMMaintenance Orderpress enter key to proceed

[E mMenu Edit Fawvorites Extras System Help
@ -] = @ S 0 B Thaagn ) FE
SAP Fasy Access
[z & | &> | &@O0ther menu e e & | v - L2 cCreate role Assign U
~ [E= Favorites —

v M -
~ [E= SAP Menu
» [0 Connector for Multi-Bank Connectivity
» [0 oOffice
» [ Cross-Application Components
~ &= Loagistics
[ Equipment and Tools Management
[0 Materials Management
[0 Gowernance, Risk and Compliance
[T sales and Distribution
[ Logistics Execution
[ SCM Extended Warehouse Management
[ Transportation Management
2 Production
[T Production - Process
3 Adwanced Planning
== Plant Maintenance
* [ AIN Integration
» [ Management of Technical Objects
» [0 Maintenance Processing
~ [= Preventive Maintenance
~ [= Maintenance Planning
~ [E= Maintenance Plns
~ [E= Create
S |@ IP41 - Single Cycle Planl
- rJ IP42 - Strategy Plan

{irrrrryrrvrvry

- 2 IP43 - Multiple Counter Plan -
- G? IP40 - For Service Procurement -
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= Maintenance plan  Edit  Goto  Extras  Environment  System Help
] v | « L JR) o

Create Maintenance Plan: Initial

|
Maintenance plan

i
Maint. plan cat. I'_le'ltenal(e Order -

=l

Enter Description of Maintenang®#an, Cycle UnitFunctional Location &bject listfor proceed further
Shown below.

Create Maintenance Plan: Single cycle plan

| |
Maintenance plan I I "E)al.fSGtISurvey Maint I

Maintenance plan cycle ]' Maintenance plan scheduling parameters |' Maintenance plan additionzl data |

. T T =]
Cycle/Unit . I vz J
Cycle text
Offset/Unit [ |
Counter @|_|

Enter the Item Details ie Equipment/ Functional Location Detaildvaidtenance Text and Press Enter
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_/ Maintenance plan scheduling parameters VMa'ntenance plan additional data

yole/Unit | 1 || ¥r |
yile text | |
iffset/Unit | | |

ounter | | @J

 Ttem | Object st tem " Item location |

faintenance Item | [CHL"SGUSUWEY Maint] | @ %Q
Reference object
Functional loc. 1000-COTN-0002
Equipment (10000340 |
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The other details from the equipment copied over the Planning Data and Location Details

< "Item | Object list item

< Item location

Maintenance Item

Reference object

Cal/Stat/Survey Maint

A

N

Functional loc. 1000-COTH-0002 Kala Chowkey

Equipment 10000340 3 HP Pumping Set Mo. 1

Assembly

Planning Data

Planning Plant 1000/ Murmbai Port Trust Maint. Planner Group 107, MEED
[r—
B it : ) -

Order Type [ alibration/Statutory/Survey Mai.. MaintActivity Type

Main WorkCtr EM CME 411000 PM CME Departme..  Business Area

Priority - Settlement Rule @K’q”" |

Sales Document] / | |

Item

- Object list tem - tem location |

Maintenance Ttem

Location data
MaintPlant
Location
Room

Plant Section
Work Center
ABC Indicator
Sort Field

161 Calf/Stat/Survey Maint

1000 Mumbai Port Trust

=) Medium

Account assignmient

Company Code

Assel
Business Area
Cost Center
WWBS Element

1000 Murmbai Port Trust

-

Mumbai

10050401 Material Mgt Div-Gen CO Area

1000

go to next tab at header level to fill the details@4ll Horizon,Scheduling Period and Start date of
Maintenace Ran.
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Create Maintenance Plan: Single cycle plan

Maintenance plan | "Ca[r'SL—:lty'Survey Maint '

¥ Maint. plan hea...
Maintenance plan cycle If'/llx'ltenalce plan scheduling parameters I ], Maintenance plan additional data |

| Date determinatigh 1 Call CONTrO! parameter | Schedlling indicator

Shift Factor Late fompl. % Call horizon 50 1% (&) Tim
Tolerance (+) % Scheduling period 10 |[YR ) Timfl - key date
Shift Factor Early fFompl. H Completion Requirmnt [ () Tim{ - factory caldr
Tolerance (-) ]
Cycle modificatiorf§jfactor 1,00 | Start scheduling

M)
Factory calendar [ Start of cycle I_tll.tll.zoztl_I

After that click on save button, on the bottom you will get the msg after save with Maintenance Plan

7 )
Nurrber.J Maintenance pﬁn 11 changed
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Scheduling of Maintenance Plan

After this Step it will behave the same as Preventive maintenace plan Scheduling and Execution.

To plan/schedule the Maintenace Plan click the Menuthe same screen or enter transaction Code

':‘_f" Maintenance plan | Edit Gote Extras  Environment  System  Help w
€ Other maintenance plan @ CHE OIDOoS ) @
Create 4
| Change fan: Initial
Display
Schedule
List editing 3
Save
Mz Eunctions 3
LI ShiftsFz | Order ¥
Stiueeygy
AL [» MPO0611268 ~  ipasapdihd | INS =

Maintenance plan 61 created [SAP

740 AM
(= ] %Siq'pif\:-r&”. ® © winco-.. WH Document.. [ sticky Notes T Genersl (V.. ® Foticlient | " SAPLogon  @® Snipping T.. A~ b Ny
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This will showihe screen below and press{ (i budn$

(& Maintenance plan  Edit Goto Extras  Environment  System  Help
Schedule Maintenance Plan: Single cycle plan 000000000011

Start  Startin cycle  New Start Manual call | =7 Schedule overview list

I )
Maintenance plan I_IE _ICal,"SthSurvey Maint

Scheduled calls ], Manual calls |, Maintenance plan scheduling parameters P Maintenance plan additional data |

Scheduling List

C... PlanDate Call date Completio... |Scheduling Type / Status Act.... Unit
1 31.12.2020 03.07.2020 Mew start Complete 181-Da -
2 31.12.2021 Scheduled Called e
3 31.12.2022 19.10.2022 Scheduled Hold

4 31.12.2023 19.10.2023 Scheduled Hold

3 30.12.2024 18.10.2024 Scheduled Hold

6 30.12.2025 18.10.2025 Scheduled Hold

7 30.12.2026 18.10.2026 Scheduled Hold

8 30.12.2027 18.10.2027 Scheduled Hold

9  20.12.2028 17.10.2028 Scheduled Hold

10 29.12.2029 17.10.2029 Scheduled Hold -
11 29.12.2030 17.10.2030 Scheduled Hold -
i 1

)i BiE B

Presst 9 Y (it &ilNshow the calls can bgenerated based on start date and task list packagese the
same and see the list of generated orders.

You can do scheduling with IP30 also where you can schedule more than one Maintenance Plan

You need to provide Maintenance Plan Numbers, Maint. Blategory, Strategy & Duration & Execute.
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[= program Edit Goto System Help

@ "«H e@® | = HE @

Deadline Monitoring for Maintenance Plans (Batch Input IP10)
& [i]
P T = = T T

Maintenance Plan 1 to 4
Maint. pln cat. M to
MaintPlan sort field to
Maintenance Strategy to

F————
Interval for Call Objects I_S-EEJ DAY
[|Rescheduling incl.
[| Immediate start for all

| nn Cootrol

i#) application Log
"JLog (Batch Input)

Mode: Call transaction / BDC session

(#)Call transaction

= |

Call mode

(JIBDC session

Group name IP1020200720
User ID SBO0&21355

Save incorrect transactions

[|Save errors
(IPC file/frontend
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&

It will generate the schedule as below and then press | ™

\'ILI 'J\!lEi.l WO WY = A e e T e ) AR ] ) B

Display logs
& Technical Information

. Button

Date/Time/User Mu... External ID Object text Subobject Text Transacti...
~ @ 07.04.2020 08:03:36 MPO0611268 32 IP1020200407 Application Log fo... IP30
« @ Problem class Other 32

Program
RISTRA20

Mode Log number
Dialog proce... 00000000000000573719

(EFEEREL E L) (SR R

Type Message Text

A start in the cycle was executed for maintenance plan 61
Costs were determined: See cost overview

Order %00000000001 will be released after update
Costs were determined: See cost overview

Order %00000000002 will be released after update
Costs were determined: See cost overview

Order %00000000003 will be released after update
Costs were determined: See cost overview

Order %00000000004 will be released after update
Costs were determined: See cost overview

Order %00000000005 will be released after update
Costs were determined: See cost overview

Order 200000000006 will be released after update
Costs were determined: See cost overview

Order %00000000007 will be released after update
Costs were determined: See cost overview

Order %00000000008 will be released after update
Costs were determined: See cost overview

Order %00NNANNNNNY will he released after undate

Maintenance plan 61 scheduled E! D4

| t AOBack yodzii2zy | 3L Ay F2NJ SEA
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To see thdist of all generated Orders you need to run the Transaction IP24, with Functional
[ 20F 0A2yk9ljdALIYSYylkal AydSylyOS Bxdclté/ikal AyaSyl

[& program Edt Goto System Help

< | v« eqce = PR e
Scheduling overview list form: Selection Criteria

& (il

| Maintenance item selection

Maint. plan cat. 2] to [] §
MaintPlan sort field [ lto | Il =
Maintenance Plan [ll J' to E
Maintenance Ttem [ | o | | =
Maintenance Strategy to ?
Maint. item text ' l[to | [ =
Functional Location [ lto | Il =
Equipment [ lto | Il =
Assembly [ lto | | =
Material [ lto | [ =
Serial Number [ lto | 'i
Settlement rule (® with or wjo COwf Ciwfo

[ Jwith object list

| Maintenance dates

Order to
Motification to
Entry Sheet to
Scheduled start date to
Completion date to
Scheduling status [ to [

This will show the list of all generated and yet to generate the Maintenance Order.
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[& |ist Edit Goto Environment Settings  System  Help
@ | - | « C@ =i = @
Scheduling overview list form: Maintenance Scheduling Overview List

S EE 2% P [0a E [ Maintenance tem  Maintenance phns [0

B S _|Maintenance Item MntPlan Strat.  Maintenance itern description Call Mumber Start date | Order

_[ 3151 11 CalfStat/Survey Maint 1 31.12.2020 1000081
161 11 CalfStat/Survey Maint 2 31.12.2021 1000101

I | 161 iH Cal/Stat/Survey Maint 3 31.12.2022

N 161 11 Cal/Stat/Survey Maint 4 31.12.2023

] 161 11 CalfStat/Survey Maint 5 30.12.2024

|| 161 11 Cal/Stat/Survey Maint 6 30.12.2025

N 161 11 Cal/Stat/Survey Maint 7 30.12.2026

B 161 11 CalfStat/Survey Maint 8 30.12.2027

B 161 11 Cal/Stat/Survey Maint 9 29.12.2028

| 161 1 Cal/Stat/Survey Maint 10 29.12.2029

N 161 11 Cal/Stat/Survey Maint 11 29.12.2030

Schedule genetad for one year from the date dfigger example 01.02020+365 days
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Open Order in IW32 and start execution of operation on given dates, as per operation you can go for
tendering activity, internal execution.

Change Calibration/Statutory/Survey Maintenance 1000101: Cen
S HE LTINS R Oy 21 &7 B2 Complete (business)

-
Order lzmo3| 1000101 ' I'_Cali"Siatz‘SuwevHailﬂ I@] @
Sys.Status |REL HNMAT PRC I

HeaderData ], Operations | Components | Costs | Objects - Additional Data | Location P_l

| Person responsible |

PlannerGrp [107] ! [1000] MEED Motifctn @
Mn.wk.ctr 'w ' /|1000/ PM CME Departm.. Costs 0,00 INR
PMACtType | |
SystCond. []
| Dates |
Bsc start  |31.12.2021] Priority ' v 7|
Basic fin. 3l.12.2021 Revision
| Reference object |
Func. Loc. | 1000-COTN-0002 | Kala Chowkey S
Equipment | 10000340 | 5HP Pumping Set No. 1
Assembly ' I
| First operation |
Operation '[HI,"SGt,I'Sur'.rey Maint ' Calc. key |calculate duration |
wketr/Pint |2 o | /[1000] ctikey [eMo1| Acty Type [CJeRT
Work durtn | & | number || Oprtn dur. I g [Jcomp.
Confidential Document Copyfighh© 201
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External Service Creation in Maintenance Order

Change Calibration/Statutory/Survey Maintenance 1000101: Operation Ove
HE %A B E DS B complt (business)

' 'Calf‘StaU’Surve*,r Maint l@

Sys.Status  |[REL GMPS JBFI MANC NMAT PRC SEIC ([

Order |z1M03] 1000101

HeaderData ./ Operations | Components | Costs | Objects |~ Additional Data | Location | Planning | Control |

l General " Internal " External " Dates " Act. Data H Enhancement ]@@[ Ex. Factor ]Eﬁ Catalog]

B opac|sop \Work Ctr Plant (Co... StTextK |S.. Operation short text L... Actual we
Q010 FM CHE 1000 PMOL1 Cal/Stat/Survey Maint
0030 PM_CME 1000 [PMO3 Cal/Stat/Survey Maint by External Vendor 5
Confidential Document Copyfighh© 201
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For Cal/stat/survey Maint by External Vendohange the control key from PMO1 to PM03 because of
Tendering activity.

‘ Change Calibration/Statutory/Survey Maintenance 1000101: Operation
EE e TN R G =] & B2 complete (business) [E [

Order [zM03][1000101 | |Ca|,l'Stmt:’Sur'.rey Maint | @]

Sys.5tatus [REL mMAT PRC |
Opr. short text |[E||,"Stz|tf5urve1f Maint by External Vendor | @
Operation gty |1 20| sort Term
Price |.:|,.:|.:| [1me | per 1
Material Group Cost Element
Purch. Group [302] 7 [1000] Vendor
Agreement | | /] | Info record yendor
Recipient Unloading Point | | j::jz:
Requisitioner Tracking Number
Pl. Delw. Time |_| []Subcontr. P Order | 7] |

 @®

" logen | | n  External operation —> please enter material group

_UlUU )

_Ullﬂ )

0120

- louzo )@ |

_0140 m

o « v [

And Pressit 9 y (1 S NE

Enter details of Material Group, Purchasing Group & Plant, press Entelfill ainel same details for next
operation.

Confidential Document Copyfighh© 201
Mabhindra. All rights reserved.

Accepting No Limits i inki Driving Positive Change

Page200f 210



Tech
Mahindra

—

SAP User Manual for Calibration/Statutory/Survey Maintenance

Change Calibration/Statutory/Survey Maintenance 1000101: (
2 8 7| B By =1 &7 2 Complete (business) [E [F
Order lzM03 1000101 ' ICE!L"SGU'SUWE‘_." Maint I

Sys.Status |REL MENC NMAT NTUP PRC '
[E Change Calibration/Statutory/Survey Maintenance 1000101: External Proc

=1

Opr. short text 'L“.aI,"Si.,—dt,"Eiur1..r|;a1j.r Maint by External Vendor

Operation gty 1 |2U | Sort Term

Price 'ﬂ, oo lmmr | per 1 |

Material Group (72000000 Cost Elernent

Purch. Group [101]G1000 Vendor

Agreement ' |/ | Info record ;
Recipient ' Unloading Point ' |
Requisitioner ' Tracking Mumber ]
Pl. Deliv. Time [] [15ubcontr. FW Order ' | /] -

0050 FM CHE 1000 PMOL
_EllEIU PM CME 1000 FMOL
_I:IllI:I PM CME 1000 EFMOL
_UlEU PM CHME 1000 PMOL
_0130 PM CME 1000 EFMOL
:0140 FM CHE 1000 PMOL

LI

System will generate the below Message

Furchase requisition for service activity / element cannot be generated
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You need to maintain Service Operations.

Select the operation, click on External, and maintain the data, same need to be done for the further

activities, which are lanned for tendering.

Change Calibration/Statutory/Survey Maintenance 1000101: External Proc

M 4 » M | |©  Headerdata Operations Components = T2 [

order 1000101 Activity o030| / ctrl key EMO3
StdTextKey/ShrtText | ' 1cd{mt,‘mwey Maint by External Vendor| Il 2

General | Internal /Extemd ], Dates . Act.Data | DryDock |

Operation gty 1 ’E‘ Sort Term

Price [&0.000, 00 e | per |

Material Group 72000000 Cost Element

Purch. Group [101] / [Taoa] Vendor

Agreement I Info record

Recipient Unloading Point I

Requisitioner MPO06B11268 Tracking Mumber

Pl. Deliv. Time ] [C1Subcontr. FW Order A

Services ]‘Compc-nents /" Relationships |

B Line D.. Service Mo. Short Text Quantity
10 []5300000035  Two Coats - Oil Bound Distemper 3
20 O
30 0
10 0
“»

Click on Header Data & Save it.

Order saved with number 1000101

Un Gross Price
M2 20.000,00

Croy
INR

INR
INR
INR

Owerf. Tol. U Cost Elem..
41300012

Open the order again & go to Operation Tab and Select the Operation and Actual Data
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Change Order: Initial Screen

Header data Operations Components Costs  Addit

1

=

_
Order I'_1 000101

PR is generateahow this need to be saved with tendering or Non Tendering.

Change Calibration/Statutory/Survey Maintenance 1000101: General Opera

M 4 » M | 4 Headerdsta Operations Components @ Eo [&

Order 1000101 Activity 0030| / Ctrl key EMO3
StdTextKey/ShriText I | :'_Caljsmtfsuww Maint by External Vendor| | &

General |' Internal |' External |' Dates /An:t.Daia ]’ Dry Dock |

| Completion confirmation

| Y |
Confirmation 622 Actual work 0|’
| e |
No Remain. Work [ Forecast work o
| Purchasing
Requisition 2001000962]10 GR Qty 0.000
| P T N —
Res./Purc. req. 3 Immediately - PO Exists [
Services ]' Components |' Relationships
B | Line D.. Service No. Short Text Quantity Un |Gross Price Croy  Overf. Tol. U Cost Element |
10 [ 18300000085  Two Coats - Oil Bound Distemper 3 M2 20,000.00 INR (0.0 41300012

Purchase Requisition Creation MM Script

? ]
Go to Transaction Code ME52N and clicl %
maintenance order.

button to open the PR, which is generated from
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Change Purchase Req. 2001000962

Document Overview On D ‘? EET u""i Personal Setting

[ Select Document x

E Header Purchase Requisition 2001000962
= OEE ) ) SR Esivaes

&|stat | Tem|a 1 | C)Pur. Order

jantity Unit C Delivery Date Valn Price Per Material Group

10 F D |(®Purch. Requisition 1 AU D 31.12.2021 60,000.00 1 ConstructionS
(T)SRM Contract 0
0
0
0
Other Document E
[other Document ] -

Ttem [1 [ 10 ] Cal/Stat/Survey Maint by External Vendor -/ E

“valuation |‘ Account Assignment |‘ Source of Supply |‘ Versions |‘ Status |‘ Contact Person |‘ Texts |‘ Delivery Address /Cuﬁnmer[

| Select Custom Field List

(@) Data Fields () Email List I Terms & Conditions ‘

Made of Purchase IT Tender ~| Purchase types [ -

9YyGSNI KS tw Ednio STNI NIJYdRLIRINGS aF NI ¢ SYRSNA Y 3 | Ol A A (

Change Purchase Req. 2001000962

Document Overview On D ‘? ':15” 5"" Personal Setting

[ Select Document %

|7zNB Standard PR

E Header Purchase Requisition 2001000962
& (CELE] 1) () (35 et voies JEX

B/ stat | mem|a |1 |CPur-Order hantity Unit C Delivery Date  Valn Price Per Material Group

10 F D |(®Purch. Requisition 1 AU D 31.12.2021 60,000.00 1 Construction S
(1SRM Contract 0
0
0
:

Ttem [1 [ 10 ] Cal/Stat/Survey Maint by External Vendor - B

“valuation |' Account Assignment |' Source of Supply |' Versions |' Status |' Contact Person |' Texts |' Delivery Address /Cuﬁnmer[

| Select Custom Field List

(@) Data Fields () Email List I Terms & Conditions ‘
Made of Purchase [T Tender v| Purchase types [ -
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Go to customer data Tab, arfidl the detail for Tender or Non Tendand Save the Purchase Req using
Save Icon.

{eaGSY gAft OKIFy3aAS t dzZNOKI ARsirchhkB Heqastandpoioanys2 R 2 O dzY
Changed Y Saal 3So

Purchase Requisition Approval (Workflow)
Login aApprover 1(Assistant Engineer) in SAP System.

[ uUser System Help

@ -] « @

SAP

Mew password

. | |

Client 500

Uzer REODOL
e B

PHSSWU-rd Kk kkkkhkkdkhkil
E 2
—

Logon Language EN

/| £t A0 L@;é’ 2 $AP Business WorkspaBeitton.

Enter Transaction Cod&BWHn command bar (or) Follow the below navigation path.
Transaction Codg SBWP

Menu Path Easy Access SAP Men OfficeA Workplace
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[ Menu Edit Favortes Extras  System  Help

& [swp S JdH @@ CHE ohLo0 BE @
SAP Easy Access

(& E saOthermenu | Bk 2+ 4  [Bcreaterole | 6 Assion users  [Doc

* =1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* [J Connector for Multi-Bank Connectivity
~ 21 Office
- {2 Workplace]
¥ [J Telephone Integration
¥ (1 Appointrment Calendar

9OELJNIghBE a6 dzii i 2y T dzRpiprBwePurcizad teduisifos 2062000962 YSaal 3§
will appear.
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B LS JEE ) (B =8 L ) L

Workflow 29

Exe Title Status Work Item ID Creation Date  Creation Ti_ |P Atta  Con_ |\
¥ Please approve the Purchase Requisition 2001000962 3% 415071 23.07.2020 19:27:18 5

_@ Please approve the Purchase Order 4000010071 [ 415659 23.07.2020 13:04:49 5
@ Please approve the Purchase Order 4000010064 ) 414818 22.07.2020 11:52:04 5
@ Flease approve the Purchase Requisition 2001000963 ﬁ 415320 20.07.2020 02:34:58 &
#% Please approve the Purchase Requisition 2001000963 %] 414579 20.07.2020 02:33:46 5
#5 Please approve the Purchase Requisition 2001000962 [ 414487 19.07.2020 15:13:42 5
@ Please approve the Purchase Requisition 2001000962 @ 414486 19.07.2020 15:13:02 5
% Please approve the Purchase Requisition 2001000961 2 415262 19.07.2020 15:10:39 5
@ Flease approve the Purchase Requisition 2001000961 E? 415261 19.07.2020 15:10:16 5
@ Please approve the Purchase Requisition 2001000959 @ 415260 19.07.2020 15:10:03 &
#b Please approve the Purchase Requisition 2001000959 % 414485 19.07.2020 15:07:07 ¥
##b  Please annrove the Purchase Reauisition 2001000253 = 414484 19.07.2020 15:N6:38 5

i b

Please approve the Purchase Requisition 2001000962

Dezcription

}3 Tips & tricks:

Objects and attachments

Select one of the available decision options. This Ho attachments or objects exist
completes the processing of this step.

Eefore vou make a decision, vou can displav the

52dz0 f S / fPle@st Apprgveiirdhdse réquisition 200200625 Y Saal 3So L i

the Purchase requisition document in Display mode.

Send mail...

Click o & aBackButton. System will open Decision step in workflow screen.
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Decision Step in Workflow

B workflow [} Create Import

Please approve the Purchase Requisition 2001000962

Choo=e one of the following alternatives

Eprove Punrchase Regnisition
IReject Purchase Regqmisition
B

De=zcription Objects and attachments

Select one of the available decizion option=s. This completez the processing of

No attachments or cbjects exist
thiz step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

G A OlAppRove Parchase Requisitién . dzi G2y (2 | LILINB @S (GKS t dzNOK
Purchase Requisition will be approved with level 1.
Purchase Requisition Approval Requedtification is forwarded to Approver 2

Login adApprover 2(Executive Engineer) in SAP System.
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= User  Systemn Help

0 | v | « @
SAP

Mew password

Client 500

= o]

User EE00L

Password KAKKEEKK KK KK

Logon Language |E|

Confidential Document Copyfighh© 201

Mabhindra. All rights reserved.
Driving Positive Change

Accepting No Limits

Page290f 210



Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

/I £ AO L@ 2 §AP Business WorkspaBetton.

Enter Transaction Cod@BWHn command bar (or) Follow the below navigation path.
Transaction Codg SBWP

Menu Path Easy Acces SAP Men OfficeA Workplace

[E Menu Edit Favorites Extras  System  Help

& sswp - dEH S CHRER Do BRI @M

SAP Easy Access
L& E' &8 Other menu o] By &7 w a | [Hreate role B8 Assign users  [E Do

= &1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* (J Connector for Multi-Bank Connectivity
~ =7 Office
- {2 Workplace]
» (I Telephone Integration
* (I Appointrment Calendar

9ELINIgbBE a6 dzii (i 2y S dzoAipBWePuLciZadErefdisRicn 260200625 Y S & a |
will appear.
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[=1] (2 ERIE ) )

a8 (B 1 =21 )

Workflow 28
Exe | Title Status Work Itern ID Creation Date  Creation Ti P Afta
#5  Please approve the Purchase Order 4000010071 [ 415659 23.07.2020 13:04:49 5
#5  Please approve the Purchase Order 4000010064 [ 414818 22.07.2020 11:52:04 5
@ Please approve the Purchase Requisition 2001000963 E? 415320 20.07.2020 02:34:58 5
% Please approve the Purchase Requisition 2001000963 Eifﬂ 414579 20.07.2020 02:33:46 5
_@ Please approve the Purchase Requisition 2001000962 (%] 414487 19.07.2020 15:13:42 5
@ Please approve the Purchase Requisition 2001000962 Eifﬂ 414486 19.07.2020 15:13:02 5
% Please approve the Purchase Requisition 2001000961 Eifﬂ 415262 19.07.2020 15:10:39 5
% Please approve the Purchase Requisition 2001000961 E? 415261 19.07.2020 15:10:16 5
% Flease approve the Purchase Requisition 2001000959 Eifﬂ 415260 19.07.2020 15:10:03 5)
@ Flease approve the Purchase Requisition 2001000959 Effﬂ 414485 19.07.2020 15:07:07 5
# Please approve the Purchase Requisition 2001000959 o] 414484 19.07.2020 15:06:38 5
%% Please annrove the Purchase Reauisitinon 2001000959 3] 415258 19.07.2020 15:05:51 5
1i
Please approve the Purchase Requisition 2001000962
Dezcription Objects and attachments
Select one of the available decision options. This No attachments or objects exist

completes the processing of this step.

Before you make a decision, you can display the
attachment=s and objectz which have been attached to

the user decision. You can also add your own
artarhmanta

Double Click oii K Bleade Approvéurchase requisition 20020062 Y Saal 3IS® {@adsS
open the Purchase requisition document in Display mode.

/I £t A0 f@ éBglckBintton. System will open Decision step in workflow screen.
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| £ A OApprévy Puichas®equisitioré . dzi G2y (2 | LILINR @S
Purchase Requisition will be approved with level 2.
Purchase Requisition Approval Request notification is forwarded to Approver 3.

G§KS t dzZNDK

Login asApprover 3(Dy CME) in SAP System.
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