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I.  ABOUT DOCUMENT

1. Document Versioning

2. Purpose
This document is prepared to help the users who access the application to enter the new records and also to

manage the existing records with in the access control configured.

This helps user to understand the description of the application/business form and how to operate it.

3. Target Audience
The following are target audience of this document

1.

Business Users who uses iPortman POS application

2. User who access the iPortman POS application to learn

4. Disclaimer Clause

. ABBREVIATIONS

SR No. Abbreviation Description
1 MAR Marine
2 SRS Software Requirements Specification
3 PCS Port Community System
4 IHS Information Handling Services
5 MO Marine Operations
6 P&l Protection and Indemnity
7 VCN Vessel Call Number
8 IE Importer Exporter
9 PANS Pre Arrival Notification of Security
10 MICR
11 HS Harmonized System
12 ISO International Organization for Standardization
13 MLO Main Line Operator
14 IMO International Maritime Organization
15 ISPS International Ship and Port Facility Security
16 MMD Mercantile Marine Department
17 DOS Declaration Of Security
18 NDC No Due Certificate
19 ETA Estimated Time of Arrival
20 ETD Estimated Time of Departure
21 SA Shipping Agent
22 uoM Unit Of Measurement

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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23 TSHD Trailing Suction Hopper Dredger
24 Csb Cutter suction dredger
25 IWT Inland Water Transport
26 BCN Barge Call Number

[1l.  ERROR MESSAGES CODES AND DESCRIPTIONS

# Error Code Full Name / Description Steps to Solve / Who to contact

IV. SYMBOLS AND ICONS

# Symbol / Icon Purpose / Usage

Based on user login and Site ID set for user, Port Name will reflect in header screen after successfully
login.

Based on ‘Port Name’ shown user will be able to access the assigned functions pertaining to the
respective port only.

Port Mame: | Deendayal Port Trust ¥

2 : Notification Bell it will alert user for pending action items

4 ® ~ envisizn ®

This icon is for user profile, from where user can access following items.

1 il l 1. USER PROFILE AS SET BY THE ADMINISTRATOR
2 Settings 2. PROFILE SETTINGS
3 -5t 3. LIST OF FAVOURITIRES ITEMS
4 Logout 4. LOGOUT BUTTON
5 E Menu List
6 m Functions search option
7 To open new form
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Save the form

Cancel the form

10

Extension

11

CE EE

Sending for approval

List Data (Used for Navigation to already Existing saved or approved records
12 Liet Dats ( g y 8 pp )
13 This is used to clear the filter
14 = Advanced search option inside function
15 —~ This icon is to add multiple line items
';\.t)' Add R.G"."'."
16 This icon is to save the each line item

7|

This button is used for going to Next screen within the function

® Record saved

18 Back This button is to go back to previous screen within the function

19 b3 This icon is to expand the line item

20 A, This icon is to Collapse the section within the function/page

21 v This icon is to expand the particular section within the function/page
22 < This icon is use for going to the latest data in ‘List Data’

23 by This icon is use for going to the previous data in ‘List Data’

24 This is popup icon displayed only once data is saved successfully

25

Send For Approval

TR oo x|

This icon is for sending the data for approval to the authorized person

This is popup icon displayed once user is ready to send the data for approval
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27 ‘ Work Flow Initiated. with drivenld — 1166 This is popup icon will appear once data is successfully sent for approval

28 This icon is to approve the data after verification

This icon will show to approver as soon as approver is intends to Accept or Decline the

29

30 ‘ Successfully Status changed to APPROVED ‘ This is popup icon it will appear once approver has ‘Accepted’ the approval request

This is popup icon it will appear once approver has ‘Decline’ the request from user

31
| Successfully declined.

V. BUSINESS FLOW DIAGRAM FOR MARINE

Following is the process flow diagram for Marine

— G
Registration
l Optional ,.;b,"m
‘5} Repart / TPFREP
e r . CED
on Change -
Mml'm-m Filot Mema
- Request - Apglication
Recuest for P L ey
assessment of . [ VN Allctment H._— l i o] Salirg TP
charges [ RECVAC TP —»|  Raport/
T AloCrew/Cratt | | Flot Mermo skl
@ Reguest Acknowledgment =

e |
assassment of |
charges / ENFVAC v
- o Pilot/Crew/Crat
e
Adncwdecgment

P et D ~__ @D
l Nmnhfzuon s Cs e 0
. T =T ==
Parmisson
!
Berth Yes l
am =
nmuw,
PCS to iPortman
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VI.  AppLICATION VIEW/ Ul DESCRIPTION

VII.  BUSINESS PROCESS FOR MARINE

1. Business Function Name: Vessel Registration

1.1.Definition:
Vessel registration process is carried out in order to register the vessel in the port. Agent accesses online portal
or PCS system to request for vessel registration, which is further verified by port officials in iPortman application for
acceptance or rejection. Certain set of mandatory documents are verified in the registration process.

The Shipping Agent submits a vessel profile registration request to the Port when his vessel is calling at the port for
the first time. Port officials verify the Vessel particulars and document attached. If the vessel satisfies the port
permissible criteria and accept the vessel to do trading in the port.

1.2.SRS Reference

Vessel Registration — POS-MAR-001

1.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Registrations—> Vessel Registration— Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
1.4.Prerequisites - Masters

Vessel Prefix

Vessel Type

Agent

Port

Nationality
Classification Society
Hull Insurance Company
P &I Club

. Engine Type

10. Hatch Cover Type

CEeNOU A BN R

1.5.Screenshot
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Following screenshot from Vessel Registration

Step 1- Click on Add new button.E:. We will redirect to screen like below.

“ Purnt Nams Deendaynl Post Trust * C; & ® Default v eﬂVISl'ﬂ

vl -

N Suitious Bow* erthicat v-y
User Interface Image 1-Vessel Registration 1.5.1
Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to P&I Details page as below

® Add Row

Click on to begin with data entry.

ﬁ Fort Name: | Ceondayal Poet Trust ¥ @ B ® Cefault v eﬂViSl' n

IPortman
Jom— @ lee Vessel Registration

[5] st Oata  [55] Vesel Ragisteation wais  [a5] Woot Veswel Goar Oetads  [] Ls sile  [R3] Vessel Ko (553 Vesew! Releare
E Attachmants
P& 1 Details A
SNe  PAL Club Name PEL Insurance Valid Upto Local Cormcpondent P& Cluls Nama Wenzk Removal Classe Covernd il Pullution Lishility Coversd
4 >
@ Add Row
s IR

User Interface Image 2-Vessel Registration 1.5.1

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter P&l details.
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h Port Naose: | Deercayal Port Trus: v [g Q @ Defauit v eleSI on
|Partman B
r;
st @ t;ih‘ Vessel Registration
5] Lat Usts § | Verael Registzation % | Moot Yerse Cear Ontnly | Loss Loe Detaily % | Yerpel Begenenics s | Veurel Releare
it g | i
[5] Astachmantz
P & 1 Details A
S.No P& Ot Nams P& tnsurance Velid Upla Lacal Cocrmpondent P&l Club Name Wreck Removal Clawse Coversd Ol Pallution Liability Caversd
=
} 4 w
. .
.V iy 8
(vl
< >
153 Add Row

User Interface Image 3- Vessel Registration (P&l Details Fields 1.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Hatch Details page as below

® Add Row

Click on to begin with data entry

h Port Kame: | Deendayn! Port Trust @ 6 a @ Default ~ enVSVﬂ

\Partman
L
@ ‘3—1“": Vessel Registration

[1] Lest Data [E7] vessel Regirteanion [ 78 Oetals o uf Vessel Gear Oetnly (5] Lowe Lnn Detaild [E5] Vessal Resteicmes [8) Vesse! Seleare
(57 &rachmenns
Hatch Detalis A
SN0 Hastch Name Heighim) Widthim) Dist {md Trom Hatch Nams To Hatch Name
< >
&) Add Row
~ com—
aecc (ETND

User Interface Image 4- Vessel Registration (Hatch Details) 1.5.4

® Add Row

Step 6: Once is selected following fields will be enabled to enter Hatch details.
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Qg entérprise

ﬁ Port N | Deardayal fort Trust ¥ (/15 Q @ petaut v ENVISIAN
IPartman T
@ lgﬂg Vessel Registration
==
E]n':nu F_’_] vessel Reghiteatios @v’-i Oetnls E] o2 Les Detai [E5] Vessnl Rasee m Vesse! Seleane
E] Asachment
Hatch Detalis A
d
5. Mo March Name Heightimi Widthim) Dist. {m) From Hatch Name To Hatch Name
v 5]
) )
AL
< >
@ Add Row

User Interface Image 5- Vessel Registration (Hatch Details Fields) 1.5.5

Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to No. Of Vessel Gear Details page as below

® Add Row

Click on to begin with data entry.

ote: ® Add Row

(N button may or may not appear based on the Gear/ Gearless selection on the Vessel Details page.

ﬁ fort Name Deandayal Port Thust ﬁ D @ Cefault enV'Sl' n

IPartman
PRITRET 3
e @ ﬂ-&a: 2 Vessel Registration

[E1] vt Dara [E5] Ywssel Regiswanon [E0 P &1 Doty [55] #wen Denais #o3 Line Dyrain [E5] Versel Bpreriemon [F0) Vess=! Releare
[E1] Atachnents
No.ol Vessel Gear Details A
SNa  Gear Type Name Pemp lype Nome No of Vessal Gears Safn Wacking Laad(SW1) Dut Reach
< >
@ Add Row

Back

User Interface Image 6- Vessel Registration (No. of Vessel Gear Details) 1.5.6

® Add Row

Step 8: Once is selected following fields will be enabled to enter No. of Vessel Gear details.
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Port Namet | Deendlayal Part Trse ¥ C} Q ® Delat v enVlSl’ n
|Partman
—— @ ‘ Vessel Registration
[ST] List Dara [R] vessel Ragiswation [E31 7 & | Dewnls [E5] #arch Desasis m [E] Loss Lse Denails [E1] Vessat Resaricnien [§1] vesse! Reteare
[E5]) artachnern
No.of Vessel Gear Deatalls A
>
SN0 Gear Type Name Pump Type Name No of Vessel Gears Safe Working LoadiSWLI Out Reach
v 4
No of ol Gear a M )
L W '} K
s _n
am
I
4 >
-_é‘l Add Row
Back

User Interface Image 7- Vessel Registration (No. of Vessel Gear Details Fields) 1.5.7

Step 9: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Load Line Details page as below

® Add Row

Click on to begin with data entry.

ﬁ Port Name: | Geandayal Sort Trust ¥ @ a @ cetaut v ENVISIEZN

|Pariman

— @ t:‘i?: Vessel Registration
[.j List Unta E] versni Fagittavon [£3 7 8! Dmadn E tatcn Detaiis {853 o=f Veuwl Goar Dwtadds [857 Veusel Raleare
m Attachmants
Load Line Details ~
SNu  Loud Line Mamne Free Bowrd Displacement Draty owt
< >
3 Add Row
seck (EEEED
User Interface Image 8- Vessel Registration (Load Line Details) 1.5.8
® Add Row | o . . )
Step 10: Once is selected following fields will be enabled to enter Load Line Details.
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EMPOWEring entérprise

i Sost Name: | Deerciayal Port Tnss v {S Q @ pefat v ENVISION

Vessel Regestration

[5] bt Dats [E] Versal Rogisteatian [F3° 8 Detwhs [E] vatem Detwin [85] Moot Versel Cear Cotmls m [E] Versal Reaenenian [55] Vessal Saleare

[E1] Attachmarts
A

Load Line Details

SNz Losd Line Name Free Bowd Displocement Dealt oWt

(® Add Row

User Interface Image 9- Vessel Registration (Load Line Details Fields) 1.5.9

Step 11: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be

redirected to Vessel Restriction page as below

i Port Natme: | Desnduysi Fort Tast ? a B @ persun ~ GNVISION

Purtman
= @ ’;5“’_‘: Vessed Registration | [:} DA ¢
Ej List Data [57) vesser Fegistraban E] P & | Deraily E] Hatch Details E} %ol Vessel Geas Detaily E] L5ad Line Detail m E'__'} Vesse! Salease
(&) Atschments —_—
Vessel Restnctlion Details A
SMo  Resariction Parameter Mame Restricted Value Civewlar No Opesator From Date
< >

User Interface Image 10-Vessel Registration (Vessel Restriction) 1.5.10

Step 12: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be

redirected to Vessel Release page as below

i Fort Name: | Desndaysl Poet Trust ¥ ﬁn & @ Defaul ~ enV'SI' n

IPartman
= Y= - : <
) @ e Vessel Registration ’9 D:) D- “:ﬁ o
[E] LatData  [GT] Vessei Registation (] Fai0eals  [E] Haten Detass [E7) Mo of vessel Gear Getals [T Load Line Details [E]) Viessel Restricne m
pr—
E] Attachmenty
Vessel Restriction Details A
.No Restriction Farameter Resteletlon Parameter Dperator Restricted Value Redeased Value Clecular No, Betease Creubar from Date Release lram
Code Name Mo Date
< >

sack (D

User Interface Image 11- Vessel Registration (Vessel Release) 1.5.11
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Step 13: After updating the fields click on save Record . from Top Menu Bar to save Vessel Registration Form. Once saved

® Record saved
L message appears.

Step 14: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 15: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

= 3

‘Decline’ with reason.

Step 16: Once user accept the request following status will be shown on screen and document status will be changed as

|
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

1.6.Field information (we will take this later on)

2. Business Function Name: Voyage Registration

2.1.Definition:

Shipping Agent submits Voyage registration request either through Portal or PCS by providing necessary Data
and uploading all required Documents. Application will be received in iPortman application for review and approval.
Required mandatory documents are verified in the Voyage registration process. After approval of Voyage registration
application, system generates VCN Number, which is unique voyage identification number. VCN Number will be
communicated to respective stakeholders through E-MAIL as well as the status will be updated in Online Portal and
PCS.

2.2.SRS Reference
Voyage Registration - POS-MAR-002

2.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Registrations—> Vessel Registration—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
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2.4.Prerequisites - Masters

1. Agent
Line/MO Code
Port Code (Calling)
Purpose of Visit
Last Port of Call
Voyage Type
Operation Type
Status
Berthing

. Type of Vessel

. Terminal Operator

. Dock

. Type of Cargo

. IE Code

. Port of Submission

W NUEWN

o S T G
D WNPFPO

2.5.Screenshot
Following screenshot from Voyage Registration.

Step 1- Click on Add new button. We will redirect to screen like below

a Fort Name: | Desnclayal Port Trust ¢ (/'% & ® Detault v eﬂ"' S'. r‘

|Purtman

e @@anqeﬂeqislmlion (Vessel) = % o ¢
(5] Lot Dats m (7] Gaar Deta []] Carge Tuta (7] Crew Deta [57) Flablte Detailk (87 Atacsmert

16082000 222740
VORETR 520

DRAFT

vl oS

User Interface Image 12— Voyage Registration (Header Details) 2.5.1
Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Gear Details page as below
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® Add Row

Click on to begin with data entry.

i Port Nama: | Desretaysl Port Trugt © {3 a ® oerean ~ ENVISIEN

IPortman

- fE, e ;
= @ £i5Y voyage Registration (Vessel) @ [b D ¢
E.':’_Jf':" !'_.“__ﬁ»—u:p Table m [‘._'j.j,‘“:,-,“ E] ow Oetsds D"" 2 Detas (&) Attechments
Gear Detalls A
S Mo Gew Type Mame  Gear Check Out Beach Mo, of Cycde Pes W No. of Pumps Discharge Kate Pump Type Name Mo, of Grabs :‘(’;::"‘“"
< >
® Add Row
piimbedihbon b
Back

User Interface Image 13— Voyage Registration (Gear Details) 2.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Gear details.

B Fort Nemel - Deendaysl Port Trusr @ é} Q @ Delault v E!WISI'n

—_— @ ng‘: Voyage Registration (Vessel)
B List Data E’ Heade: Takle E] Catge Detaily l.:_, Craw Detaily @ Fasra Dersily EI Atathments

Gear Destalls

Gerab Capacity

No., of Cyche Per
SN0 Gem Type Name  Gear Check Out Beach Hr (CBM)

Nao. ot Pumps Discharge Rate Pump Type Name  No, uf Grabs

—

® Add Row

User Interface Image 14— VVoyage Registration (Gear Details Fields) 2.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Cargo Details page as below.

® Add Row

Click on to begin with data entry

iPortman
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-_— Fort Name: | Deendapsl Poct Tt « PG5 [} @ peraun ~ ENVISION

IPartman

— @ ._‘j Voyage Registration (Vessel)

[7] uast Dara [ET] Header Table [E7) Gear Getan m [E5] Crew Oennie (&7) stotitis Ceta [E) stsscnenes

Cargo Details A

SHNo  Carge Name Total Qty. BOM Name Harsrdaus Port of Disembarkstion Code Remarks

() Add Row
"~ ——

User Interface Image 15— Voyage Registration (Cargo Details) 2.5.4

Add Row
Step 6: Once ® is selected following fields will be enabled to enter Cargo details.
-— Buet Name: | Deendaysl Port Tust v | G5 cetaut v ENVISION
Portman (ﬁ & @
-
— @ f_’_{'}: Voyage Registration (Vessel)
[£] 1t Data m tender Tabile [R5) Gear Detnin (5] Carge Detsile [§1) Srwe Datails 5] Fiatita Decalls [E0) Atzscrmenny
Cargo Delalls -
S.No Cargo Name Tutsd Quy. UOM Name Hasardous Fort of Disembackation Code Remarks
v =
- 3 J
E - { Hame ark n
< >
® Add Row

User Interface Image 16— Voyage Registration (Cargo Details Fields) 2.5.5

Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Crew Details page as below

® Add Row

Click on to begin with data entry.
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ﬁ Fort Name:  Deandayal Port Truee ¢ d B @ Defat v enVISI' n

Purtman
— @ "’9““ Vovage Registration (Vessed)

oD () estertabie @ GonOenn () oo vens (EEENNEY (27 riovis Cemin  (R) Arscsments
—

Craw Detalls A

SN0 Ciew Name Passpact No, Passport Ploce of issme Matlonality Name Port of EmBarkation Name

® Add Row

Back

User Interface Image 17— Voyage Registration (Crew Details) 2.5.6

® Add Row

Step 8: Once is selected following fields will be enabled to enter Crew details.

& Port Name: | Deendayal Port Trust © 6 & ® Cefault ~v enVISI' ﬂ

[ Lst Qon  [] Header Toble (53] Gt Owtain  [57] Cargo Duraiy

F"_:hr'v. Jermiy ml\"l"m"'l

Mo Criow Name Passpurt No, Pasagart Plate ol hsoe Nationality Neme Port of Embarkation Name

& Add Row

User Interface Image 18— Voyage Registration (Crew Details Fields) 2.5.7

Step 9: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Flotilla Details page as below

® Add Row

Click on to begin with data entry.
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& g o

“ PO Neme | Desextays Port Tumt * 63 & ® Defaun enVlSl’ﬂ

2 Voyage Registration (Vessel)
N o— v
[E7) List Date  [R7] Header Towte  [57] Gear Detaen [ Carge Deta {57 Crem Datass m (5] Attachreents
Flotilla Details R
SN0 Vessel Name 1MO Mo, 120111y Name IF Capacivy GHY RGY Apphicatie ®Gr

£ >
LEI Add Row
Back M-,'-!
User Interface Image 19— Voyage Registration (Flotilla Details) 2.5.8
® Add Row L ) . )
Step 10: Once is selected following fields will be enabled to enter Flotilla Details
ﬁ Port Name: | Ceondaydt Port Trust * @ B @ Cofault v enViSI' n

iPurtman
3 e
f—: @ \eed VOYage Registration (Viessed)

[£] st Data (5] teacer Table 5] Gwar Dotails (8] Corge Vatacs () Fistitle Detsils [&5] Atsasnments
Flotilla Detalls A
‘
S.Nu  Vessel Name IMO Ne, Flotills Name BP Capacity GRT RGT Applicable RGT
v =
" ) T
< >
@ Add Row
aack (ENND

User Interface Image 20— Voyage Registration (Flotilla Details Fields) 2.5.9

Step 12: After updating the fields click on save Record . from Top Menu Bar to save Voyage Registration Form. Once saved

@ Record saved
message appears.

Step 13: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval
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Step 14: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

Step 15: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

2.6.Field information

3. Business Function Name: Passenger/Crew List

3.1.Definition:
Shipping Agent submits Passengers/Crew List to port of calling either through Portal or PCS by providing
necessary Data and uploading all required Documents. Application will be received in iPortman application for
review and approval.

3.2.SRS Reference
Passenger/Crew List-POS-MAR--005

3.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Registrations—> Passenger Crew List Declaration-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

3.4.Prerequisites - Masters

1. Port

2. City

3. State

4. Country
3.5.Screenshot

Following screenshot from Passenger Crew List
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Step 1- Click on Add new button.E:. We will redirect to screen like below.
i Port Newe: | Descciays Font Trunt * 8 a ® Defaun enV:SP ﬂ

IPortman
e @ :V%: Passenger Crew List Declaration

[§7]) st Data [57] Passanger Crwm Livt Dwilaratson [] Passenger Trew L @ Etrachments

Passenger Crew List Declaration A
al ; Departure® X e N bmiss X
M 53l
v 3 1amie 0. DY A Jme 3 . erel
(5| RACRDET? SE)
It
*-0d
oRArT

)

User Interface Image 21— Passenger Crew List Declaration 3.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Passenger Crew List page as below

® Add Row

Click on to begin with data entry

ﬁ fort Mame: | Deendayal Port Trust * 6 B ® Deafaun v enViSI' n

|Psriman
— @ p Passenger Crew List Dediaration

===

m Ligt Duta [T‘]un-n;- Crow List Declarats % | Artachme
Passenger Crew List A
Whether L 1 Port of Port of
SNa [ Frotager/ Pevengar / ey ol :‘ll}:::l :i-::hlicn ::i..:h.--.u« Aentification | yivy mo. ‘v":u‘-aay Addren  pasrmME cyy Stts  Pimcode | ogn'?
< >

G;I Add Row

User Interface Image 22— Passenger Crew List Declaration (Passenger Crew List) 3.5.2
® Add Row | o ) ] _
Step 4: Once is selected, the following fields will be enabled to enter Passenger Crew List details.
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" VICH A 1Y
fort Name | Deesndagl Port Tt ¥ ,’ﬁ. Q ® oetaitt o ENVISION
IPsrtman L2
DR« » &
P ange L A
Whetner Pawpert  Part of Port o
SNo TUBENON | (o e RO e Lmbarkaten | Diesmbarkatsen ‘SeMiliaNon .. W= Mdvew | Mtersts | State Pincoge OOy
Crow Wame - e Marhs vihisty Adereas Cose
Crew e Wane Kane
-
.
it n
< >
= Add
oo (TR

User Interface Image 23— Passenger Crew List Declaration (Passenger Crew List Fields) 3.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save Passenger/Crew List Declaration Form.

@ Record saved
Once saved ! ! message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

=3 B3

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

with reason.

_ List Data
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

3.6.Field information

4. Business Function Name: PANS

4.1.Definition:
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Shipping Agent submits Pre Arrival Notification of Security declaration to the port either through Portal or
PCS by providing necessary Data and uploading all required Documents. Request will be received in iPortman
application for review and approval.

4.2.SRS Reference
PANS- POS-MAR-015

4.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

! Menu Bar - Marine-> Declarations—> Pre Arrival Notification Security— Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

4.4.Prerequisites - Masters
VCN

Status

Agent

Security Level

Purpose of Visit

Cargo

oA WNE

4.5.Screenshot
Following screenshot from PANS

Step 1- Click on Add new button.a. We will redirect to screen like below.

ﬁ Sort Mama: | Deendayat Port Tnst v A&Y: petsar ~ ENVISIEN
IPortman m B @
— @ CE2 Pre- Arrival Notification of Security
[E0 bet fern  (EEIESISINRENSNTNERIRRRESINY (37 vevoe Coll Dotas fiast 10 ormn) [GT] At
Header Details A
= PRNCESET? SEQ

| "
IPORTMAN CRAFT

User Ihterfa'ce )mage 24— PANS 4.5.1
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Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Vessel Call Details (Last 10 ports) page as below

® Add Row

Click on to begin with data entry.

“ Port Name:  Deendayal Port Trust '{"q D ® Default v enV-Sl‘ﬂ

{Portman
— @ n':" Pre-Arrival Notification of Security

[£0] List Deta [¥Z] Procammeat kesthiantion =f Sevurdy W] Vessed Call Details (Laet 10 o) (53] Atzochments

Vessel Call Detalls (Last 10 Ports A

SN0 VEat Sedial No, From Date To Date Port Country Name Poxt Facitity Neme ISPS Level Name
< >
3 Add Row
Back

User Interface Image 25— PANS (Vessel Call Details) 4.5.2

Add Row
Step 4: Once ® is selected, the following fields will be enabled to enter Vessel Call details.
%ﬁn fPort Name= | Deendayal Port Trust * {3 Q ® pefautt ~» ENVISIEN
r:'l [ata l‘.’"} AT » - m.-v..rw.v.
Vessel il D yis (Last 10 Ports) A
SNu  Fram Dats Te Dute Part Country Name Pott Facility Name ISPS Level Name
v B
) hn
£ >
@) Add Row
User Interface Image 26— PANS (Vessel Call Details Fields) 4.5.3
Step 5: After updating the fields click on save Record . from Top Menu Bar to save PANS Form. Once saved
@ Record saved
message appears.
Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.
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Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

with reason.

‘APPROVED’. Which can be seen from

Successfully 5tatus changed to APPROVED

4.6.Field information

5. Business Function Name: Berth Request

5.1.Definition:

Shipping Agent submits Berth request either through Portal or PCS by providing necessary Data and
uploading all required Documents. Application will be received in iPortman application for review and approval.
Certain set of mandatory documents are verified in the registration process. Berthing Engine uses provided data and
allocates the best suitable berth based on the algorithm defined in the system as per berthing policies. After
approval of berth Request, allotted Berth name will be communicated to respective stakeholders through E-MAIL as
well as the status will be updated in Online Portal and PCS.

5.2.SRS Reference
Berth Request- POS-MAR-011

5.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Requests—> Berth Request—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

5.4.Prerequisites - Masters

1. Berth
Anchorage
Port

MICR
Agent
Country

ouneEwN
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7. Cargo Type
8. HSCode
9

Status Code

10. Package Ty
11. 1SO Code

12. MLO Class
13. IMO Class

pe

14. Propeller Type

15. ISPS Level

5.5.Screenshot
Following screenshot from Berth Request

Step 1- Click on Add new button. We will redirect to screen like below.

B

|Portman

[F7] Cargo 1

He

4

nnage Detanr  [B]) Comt

ader iabie

Port Name:  Oeendayal Port Teust {'q & @ Default v CHV!SI’F‘.

— @‘;ngumh Regjuest BRI e

[30] L Date (TR

[E] Soecitc Nortm ataile  [GT) Vessel Dasalls (&) Grab Cota &) Corngnes Dets [E] Accrdent Desal

aner Detaily m Atracrments

User Interface Image 27-Berth Request (Header Table) 5.5.1

[;Il re Dernls

(0

»rgo Desmil

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Specific Berth Details page as below

Click on

® Add Row

to begin with data entry.
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ﬁ Port Name: | Ceondayal Poet Trust ¥ {@ a @ Cefault v eﬂWSl’ n

IPortman
R @ '5.-,‘:?,;3 Berth Reguest

8] List Data l.A ] Meade Takls — Geoific Desth tetady lf l Vesie Detals [. "_"-? Owtals I.l Canvgnes Detaly s I Accidmnt Optaile % | foute Detaily D ‘7 Carge Ustain
————
%] Carga Tonnage Dataily D Centainar Datars E] Attachmants
Specific Berth details A
S.No  Specthic Berth Name Specitic Sidn

n'EI Add Raw
fdack Next
User Interface Image 28—Berth Request (Specific Berth Details) 5.5.2

® Add Row - . o .
Step 4: Once is selected, the following fields will be enabled to enter Specific Berth details.

ﬁ Port Namw: | Deseciaysl Pont Trust * 6 a @ Defwun enV;SI' ﬂ

Portman
=@ ’”D‘“ Berth Request

(B3] Lt Data [57) Heaser Table T (2] vesse Detals [0] Gees Deta [E] Censignee Detaits  [G0) Actidest Detait  [§7] Route Detaih  [§7] Carge Detady

G:] Cargo Tommage Detnls £57) Contamer Oata ] Astacneents

Specific Berth detalls A

S.No  Specific Rerth Name Specitic Side

{# Add Row

User Interface Image 29-Berth Request (Specific Berth Details Fields) 5.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Vessel Details page as below

| Page 39 of 145

iPortman
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

e n Vl S R n User Manual for iPortman POS Application N

TMP/UMG/V.1.1

POwWEring entérprise in’grtman

Port Nams: - Deenduyal Port Trust ¥ {_Q) a @ ot v EBNVISION
% Berth Request
[S7) LatDats  [E7] Heades Tebie [E] Specitic Sents detais m (5] Grab Ceta [E7) Comslgbee Detalls (@] Accidese Detais  [37) Foute Detslls  [B7] Carge Deta
————————
[E7) Cargo Tonnige Getai [RT]) Container Detaily [ET) strarhments
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Fiusant Giapladument® ganking Tyg N of Manitost Ee wgu Neady
| v
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} |
i
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3 . |
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" 5
] er
| '? .
- A . 5e
1 v
t "
{ v

@ Deatt ¥

User Interface Image 30-Berth Request (Vessel Details) 5.5.4

Step 6: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Grab Details page as below

® Add Row

Click on to begin with data entry.

ﬁ Port Namwl | Desetaysl Por Truny * 8 Q ® Delpun ~v eﬂV"Sf\’ n

Pariman

G

SMe  Geab Cagadity Uine 1D

(#) Add Row
—

User Interface Image 31-Berth Request (Grab Details) 5.5.5

® Add Row

Step 7: Once is selected following fields will be enabled to enter Grab details.
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Qg entérprise

“ Port Nemwer | Deerctay s Purt Trust * C‘; a ® Detault enV’Sl "ﬂ

IPartman

e @ 1-’3} flerth Request

[ST) Lt Dats  [§7] Heade: Tatee  [57] Sperific Bases detas  [S7) Vessel Deraits m [E7] Comnigrme Decaiti  [§7] Ascidess Darails  [37] Route Desaile  [G7] Carge Detaia
[D Catgo Tonnage Detai [ED]) Centainer Detsils @ Attachments

Grab Detalls

S.Ne  Genb Copacity Line 1D

@) Add Row

Back

User Interface Image 32—Berth Request (Grab Details Fields) 5.5.6

Step 8: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be

redirected to Consignee Details page as below

® Add Row o
to begin with data entry.

Click on

ﬁ Port Name: | Desndapasl Poet Teunt ¢ @ a @ Defaclt eﬂVISI’ﬂ

[E1) Ust Data  [7] Header Tunie [T Specific Sens detaihs  [GT) Vessel Detally B [ Camgnoe Drtasts [E7] Sctdent Getais  [FT] Boute Detals (S]] Cargo Detalls
(7] Cargo Tannage Dataits E:] Cantpines Detal B} atnacnments R
Consignee Details A
SN0 CHA Name IE Code Advance Charge Amount Receipt No Receipt Date
< >

&) Add Row

- | i nem e |
Back

User Interface Image 33—Berth Request (Consignee Details) 5.5.7

® Add Row

Step 9: Once is selected following fields will be enabled to enter Consignee Details.
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“ POt Naeowe: | Desrdaysl Pont Tt * m Q @ Delat v eﬂVISI’ﬁ

|Psrtman
fr— @ {"‘5"‘3& Berth Request

0
Ej List Data [D Heade Teble [‘;_j Spectie Serih detads L’.'_") vesse' Detals E] Grak Detaly E] Agudent Detalls E] Asute Detaily I37) Carge Deta
[:'._:] Cargo Tonnage Details D Containss Deta D Attacnments

Consignee Details A

S.Me CHA Name 1€ Code Advance Chage Amevnt Receipt No Receipt Dare

______

(® Add Row

User Interface Image 34—Berth Request (Consignee Details Fields) 5.5.8

Step 10: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Accident Details page as below

® Add Row

Click on to begin with data entry.

ﬁ Port Name: | Deenduysi Port Trugt ¥ @ Q @ petaunt ~ ENVISIEN

Herth Request B [& D.{ O
[E0) Liet Dats [ Header Table  [B7] Spectc Berth detads  [57] Veasel Detats  [§7] Grab Detailh  [&7] Comtignee Details m [£7] Route Detwls  [37] Cargo Detalls
(B3] Carge Tomsage Detads (A7) Comtapeet Detain  [@]] Sttathments —_——

Accident Details N

SNz Vessnl Met with an Actident Accidant D&T Accident Detalls Lecation Name Part Name
|l

® Add Row

Back Nnn

User Interface Image 35-Berth Request (Accident Details) 5.5.9

® Add Row

Step 11: Once is selected following fields will be enabled to enter Accident Details.
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ﬁ o Name: | Deendayal Pont Trust * @ B ® Default ~v enVISl. n

|Pertman
= @ E_ﬁ'%fgsmm Request

[¥5] oot Data [E5] rasser Table [55] Specic Bertn datudy [§5] Yersal Detalls f¥7] Grak Detaln [5] Cansignes Details
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Accident Details A
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A a A Fa a
-
D
| D sd ! 1 s
3] .
'5“. Add Row

User Interface Image 36—Berth Request (Accident Details Fields) 5.5.10

Step 12: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Route Details page as below

® Add Row

Click on to begin with data entry.

“ Fort Name:  Dseandayal Port Truge @ d D ® Defatt v enV|S" n

Purtman
@ “fj_?f} llmth Reguest

[0 tstDats (&) beader Table  [@7) Ipechc Zenth detnls (S]] Vesse! Detnls  [@7) Grak Detals [RT) Canvigmes Detats  [W7) Acoctent Tetaily m [E7] Cargu Desails
——
Gj Carpo Tomnape Detils [Z] Contaner Dethls [D Attacoments

Route Detalls A
»
S.Me  Actual Visit Seq. No., Port Name
< >
® Add Row
PR

Back

User Interface Image 37-Berth Request (Route Details) 5.5.11

® Add Row

Step 13: Once is selected following fields will be enabled to enter Route Details.
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User Interface Image 38—Berth Request (Route Details Fields) 5.5.12

Borth dutals [. l Vessw Oatalds [. ).‘-;: Detals 3 | Cancenee Detais s i Accigurt Detaile

[

Step 14: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Cargo Details page as below

Click on

(=2

Purtman
peCS

.

D] totoate @)

® Add Row

Berth Request

Header Table 1.__{ Spec

to begin with data entry.

Port Name: | Deandmyal Fort Traar ¢ (j a @ Dafaun v eanSl\'n
BRA e

Ncdenn details  [E) Vesses Detwilr  [@T) Grab Detailr  [§7) Corsignes Detalls [(T] Accident Detalls  [RT) Raute Decaits

[E] Sv9o Temspe Ortily  [G] Contanes Oemly (53] Atsachmens

Cargo Detal

s

S.Me  Cargo Agest Name

Tutal Cargn Toamage Carga Type Name

User Interface Image 39-Berth Request (Cargo Details) 5.5.13

Step 15: Once

® Add Row

Equipmest Statuy Name

is selected following fields will be enabled to enter Cargo Details.
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User Interface Image 40-Berth Request (Cargo Details Fields) 5.5.14

Step 16: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Cargo Tonnage Details page as below

® Add Row

Click on to begin with data entry.

Fort Name: | Desndaysl Poet Trust ¢ ﬁ. a @ Defaun ~ enV'Sl. n

[_'.'_'] Lat Dara I. ] Header Table [D JoeLh Berth detaly {'."') Vessel Detsd (. ] Gesk Detnly ]. Condgues Detads [. } Atcdent Details D Foute Desail E: Carge Dets

= [E1) Centainar Detai [E1] Astactmums
Cargo Tonnage Detalls A
SNo NS Code Cargo Name Cargo Tonnage

®) Add Row
—_—

Back

User Interface Image 41-Berth Request (Cargo Tonnage Details) 5.5.15

® Add Row

Step 17: Once is selected following fields will be enabled to enter Cargo Tonnage Details.
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m e D em—

Cargo Tonnage Deials A

SN0  HS Code Carge Name Cargw Tonnage

@) Add Row

ssce (NN
User Interface Image 42—Berth Request (Cargo Tonnage Details Fields) 5.5.16

Step 18: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Container Details page as below

® Add Row

Click on to begin with data entry.

“ Port Name:  Ceondayal Port Trust ¥ @ a @ Cefault ~v eﬂWSl’ n
@ % Berth Reguest

ai] List Data l.] Meade Takls [’, Spscta Borth detads [.'] Vesie Detals m Uoals Detals rj.‘ Cancgnees Detaly m Accigant Detaile l—l. Route Detaly r "‘. Carge Uetaln

[R7] Covgo Tonnage Detars  (EEuliNNNIRTIISIN,  [37] A:tachments
————
Container Details A
SNo  Conteiner Agent Name Coantry of Origin Nama Tramahipment Fort Name Sixe Empty Load No. of TEUs Total Container Tozmage

< >
® Add Row
User Interface Image 43—Berth Request (Container Details) 5.5.17
® Add Row | I . . ,
Step 19: Once is selected following fields will be enabled to enter Container Details.
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v
v g
< >
» Add

User Interface Image 44—Berth Request (Container Details) 5.5.18

Step 20: After updating the fields click on save Record . from Top Menu Bar to save Berth Request Form. Once saved

@ Record saved
L ' message appears.

Step 21: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 22: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

=3 3

Step 23: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

|
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

5.6.Field information

6. Business Function Name: Movement Request
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6.1.Definition:
Shipping Agent submits re-berthing / un-berthing / shifting request to the port either through Portal or PCS

by providing necessary Data and uploading all required Documents. Request will be received in iPortman application
for review and approval.

e Shipping agent submits Movement Request to port in case shifting is required

e Movement of the vessel can happen for both Port convenience and Agent convenience.

6.2.SRS Reference
Movement Request-POS-MAR-012

6.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Requests—> Movement Request—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

6.4.Prerequisites - Masters

Action Type
Agent

Berth
Reason

Port Master
Location

ounkwNE

6.5.Screenshot
Following screenshot from Movement Request

Step 1- Click on Add new button.E:. We will redirect to screen like below.
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User Interface Image 45—-Movement Request 6.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Movement Request Form. Once saved

@ Record saved

! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

iPortman
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6.6.Field information

7. Business Function Name: Berth Allocation

7.1.Definition:

User can define the Berthing rules/algorithm in the system as per
Berthing policy

Govt. Policy

Priority Berthing Scheme

Out sting Priority

Other Factors

Hazardous cargo declaration

e Berthing Engine uses the available data provided by the agent and allocates the best possible Berth as per the
algorithm defined in System.

e Agent can request for cancellation of movement which he has requested earlier depending upon time of
cancellation charges would be levied if cancellation is done after window time.

e However, System will have option to override the Berth allotment as per port convenience.

e Upon approval of Berthing Request, System will notify the agent and other concerned stake holders about
berth allotted so that operational arrangements can be done.

Status of berth request is updated both in PCS and Portal also.

7.2.SRS Reference

7.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Allocations—> Berth Allocation—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

7.4.Prerequisites - Masters

1. Berth

7.5.Screenshot
Following screenshot from Berth Allocation
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Step 1- Click on Add new button.%. We will redirect to screen like below.
ﬁ Port Name | Deendays! Poet Trust * m a ® Delault v e” ViSI' P

Partman

— @ ‘;;&;_'Benh Allocation ™ [é o

(Zl Lt Dats ".: Berth Alincation

Berth Allocation

0 & ic 0

st of E1A Vessel's With tigrth Request

SN - Semd For Alotmen)  VON Ne. Vwsari Name Reguevind Berth Name  Vessal LOA Yt L0 Vewal OWT Vensal Als Oratt [P

120008 WeDreem Carve 23 454l

4 FT-2020-271-00040 MTAAG VIMYA 12559 152

User Interface Image 46-Berth Allocation 7.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Berth Allocation Form. Once saved

@ Record saved
L ! message appears.

Step 4 Once record is saved documents status will be as ‘Draft” and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED
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7.6.Field information

8. Business Function Name: Crew/Craft Planning Allocation

8.1.Definition:
Upon approval of Movement request/Service request for crafts in iPortman application, system will allocate
the required resources as per manning scale and availability and intimate agent and concerned officials to perform
the Movement recordings. Allocation will be available in auto mode and manual mode

8.2.SRS Reference
Crew/Craft Planning Allocation-POS-MAR-020

8.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar > Marine-> Allocations—> Crew/Craft Allocation—=> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

8.4.Prerequisites - Masters

1. Location

Status

Vessel Type
Cargo Type
Movement Type
Pilot

Skill

Purpose

NN A~WLDN

8.5.Screenshot
Following screenshot from Crew/Craft Planning Allocation.

Step 1- Click on Add new button.E. We will redirect to screen like below.
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User Interface Image 47-Crew/Craft Allocation 8.5.1
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Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Leg Allocation page as below

Rows may or may not appear based on the Leg Selection and No. of Legs in the Crew/Craft Allocation Page.

=

IPartman
@ h&;"&;‘ rew Craft Allocation

(8] st Data  [F7] Crew/Traft Allocatiar ] 1eg Atacatian Filot sacal (&3] Tratt 2uscanes (7] Crew Altocatinn

Port Newe: | Deseclaysl Font Trumt * Ci a ® Defaunt v en\’lsi’ n

Leq Allocation

S.Ma  Sequence No,

from Location Name

User Interface Image 48-Crew/Craft Allocation (Leg Allocation) 8.5.2

To Lacation Name

B R e

Step 4: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be

redirected to Pilot Allocation page as below

® Add Row

Click on

to begin with data entry.
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ﬁ Fort Name: | Ceendayal Poet Trust ¥ @ a @ Cefault v eﬂWSl’ n

|Partman

= @ =2 crew Craft Allocation ] EP:'; &
[&5] Lot Oata [E5) CromiCraty Alincatizn [&5] Leg Aliocation [E] Coww Alzeaticns ] Atracmmeray
Pilot Allocation A
(
SN0 Pilet Name Pilet Designation Pilot Type Additional PRet Name Sequence No, Fiom Location Name Te Location Name

(3) Add Row

Back
User Interface Image 49-Crew/Craft Allocation (Pilot Allocation) 8.5.3

® Add Row

Step 5: Once is selected following fields will be enabled to enter Pilot Allocation Details.

[85] vist Oata [E5) CroniCraty Alincatian [81] Leg Miacstior [E5]] Cratt Adgeatior [£] Coww Alzcatans (o] Arsemmenty

Pilot Allocation A
{
5.Me  Filot Naine Filot Designation Pilat Type Additionsl Past Name Sequence No. From Location Name Te Location Name
v o
1 f |
wer R
< >
3 Add Row

Back

User Interface Image 50-Crew/Craft Allocation (Pilot Allocation Fields) 8.5.4

Step 6 Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Craft Allocation page as below

® Add Row

Click on to begin with data entry.

ﬁ Fon Name: | Dpsndwywi Port Trugt * @ B @ petaun v ENVISIEON

Portman
— @ ;E_:'\ rew Craft Allocation

E) st Dara @ Lrew/Tratt ANccation (E_"I Leg Anocation E Piot Allocanion at EI Ar .
Cralt Allocation >
SMe  Gaft Name Boat { Cralt Type Name Sequente No. From Lacation Name To Location Name

4 >
G‘. Add Row
st (ST
User Interface Image 51-Crew/Craft Allocation (Craft Allocation) 8.5.5
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® Add Row

Step 7: Once is selected following fields will be enabled to enter Craft Allocation Details.

i Port Name:  Desndaysl Port Tryst a B ® Defaur enV,S|'n

Crew Allscations W] Attazhmanis

[ST)Lat Data (B3] Crew/Crat Allocation [R5 Leg Afocabian  [33) Phat Allseation

Craft Allocation A

SN Craft Name Boat / Craft Type Name Sequence No. From Location Name To Le<ation Name

|‘::__} Add Row
User Interface Image 52-Crew/Craft Allocation (Craft Allocation Fields) 8.5.6

Step 8 Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Crew Allocation page as below

® Add Row

Click on to begin with data entry.

i Port Name: | Deenduyi Fort Trust ? G a ® petaun ~ SNVISION

Purtman
p— @ ; Crew Craft Allocation

-

Crew Allocations A

S.Ne  Crew Name Crew Designation Crow Type Name Crnft Name Boat / Craft Type Name Sequence Na From Locuation Name Yo Location Name

-

® Add Row

g0

User Interface Image 53-Crew/Craft Allocation (Crew Allocation) 8.5.7

® Add Row

Step 9: Once is selected following fields will be enabled to enter Crew Allocation Details.
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v &
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User Interface Image 54-Crew/Craft Allocation (Crew Allocation Fields) 8.5.8

Step 10: After updating the fields click on save Record . from Top Menu Bar to save Crew/Craft Planning Allocation Form.

@ Record saved
Once saved | | message appears.

Step 11: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 12: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or
=3

Step 13: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

8.6.Field information

9. Business Function Name: Pilot Memo Application

9.1.Definition:
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Pilot Memo Application is submitted by Agent for Pilot request to the port either through portal
or web or by PCS by providing necessary data and uploading all required documents. Request will be received in
iPortman application for review and Approval.

9.2.SRS Reference

9.3.Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Requests—> Pilot Memo Applocation-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

9.4.Prerequisites - Masters
1. Port
2. Locations

9.5.Screenshot
Following are the Screenshots from Pilot Memo Application

Step 1- Click on Add new button.a. We will redirect to screen like below.

ﬁ Fort Name Deencayal Fort Trust ¥ /“3 Q @ Defaur v eﬂ"/‘SI' n

IPartman

== @ Pilot Memao Application

Pilot Memo Applicatior "

Paatarte stq

User Interface Image 55-Pilot Memo Application 9.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.
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Step 3: After updating the fields click on save Record . from Top Menu Bar to save Pilot Memo Application Form. Once

® Record saved
saved ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

|

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

= 3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

with reason.

|
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

9.6.Field information

10. Business Function Name: Movement Recording

10.1. Definition:

Upon approval of Movement request in iPortman application, system will allocate the required resources as
per manning scale and availability and intimate agent and concerned officials to perform & capture the Movement
recordings. System will generate necessary bills and send it to Agents through iPortman Portal for charge collection.

Movements are performed against the movement requested by either Agent or Traffic departments for
Operation convenience.

Pilot performs the move and records all Pilotage activities in pilot Log Books.

10.2. SRS Reference
Movement Recording-POS-MAR-013

10.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path

Menu Bar - Marine-» Recordings—> Movement Recording—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
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10.4. Prerequisites - Masters
1. Agent
2. Craft
3. Pilot
4. Port
5. Terminal
6. Location
7. Delay
8. Berth
9. Reason
10.5. Screenshot
Following Screenshot from Movement Recording.
Step 1- Click on Add new button.a. We will redirect to screen like below.
ﬁ Port Nama: = Deendayal #ort Trust © Dotault v eﬂV|Sl' n
iPartman ’ : Y Q @ '
= @ 2 Movement Recording PR e
[R7] List Uata (5] Heade Table [E7] Mavement Cetain = i Detalls @] Flut Detad (5] Delwy Dotaile.  [W]] Covw Ovtmin 5] Attachments
Heade Dl A
' |
e \/_IOL“W_',:-.‘J
3 T-24-2000 142553 53]
& ORAFT
| o Wi : s

User Interface Image 56-Movement Recording (Header Table) 10.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click Next button from the bottom of the page. Then you will be
redirected to Movement Details page as below
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User Interface Image 57-Movement Recording (Movement Details) 10.5.2

Step 4: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Craft Details page as below

® Add Row

Click on to begin with data entry

“ fort Name: Oeendayal Port Trust © B Q @ Default v eﬂV(Sl'n

Sy @ f_ffjt' Movement Recording

[50] Leat Data [E] Feades Takle [E] Mavement Dutais ) Crafy Datadt [E] Pilst Dasails [55] 2wty Details [&5] Crew Dutain [E] Astachreants

Craft Detalls A
SN0 Craft Name Main Eogine Started Cast O Berth
< >
(&) Add Row
L ——
]

User Interface Image 58-Movement Recording (Craft Details) 10.5.3

® Add Row

Step 5: Once is selected following fields will be enabled to enter Craft details.
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User Interface Image 59-Movement Recording (Craft Details Fields) 10.5.4

Step 6: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Pilot Details page as below

® Add Row

Click on to begin with data entry.

i Port Name: | Deendaypsl Poet Trunt @ ,{q & @ Defaunt v enV~S|’ﬂ

P

b."f,: Movement Recording
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_—
Pilot Details A
SNa Mot Name Pilet Degignation Fliwt Commaerad Wock DNT Pliot Completed Work DET
-

< >

1_‘5) Add Row

e —

sock (EETHD

User Interface Image 60-Movement Recording (Pilot Details) 10.5.5

® Add Row

Step 7: Once is selected following fields will be enabled to enter Pilot details.
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User Interface Image 61-Movement Recording (Pilot Details Fields) 10.5.6

Step 8: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Delay Details page as below

® Add Row

Click on to begin with data entry.

h fart Name: | Oeendayal Port Trust @ ﬂ @ Default ~v enV‘Sl'ﬂ

|Psrtman
S @ ‘,"_&L: Movement Recording

'._'J Lt Uats [‘a Heatde Takle [.I Maverment Detey :“\ Crats Detan m Piist Dezails

Delay Detalls A

F"} Craw Detain m Attachrants

S5.No - Reasan Name End DAY Stat D&Y Iavoiceable

\'E\l Acdd Row

Back
User Interface Image 62-Movement Recording (Delay Details) 10.5.7

® Add Row

Step 9: Once is selected following fields will be enabled to enter Delay details.
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User Interface Image 63-Movement Recording (Delay Details Fields) 10.5.8

Step 10: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Crew Details page as below

. ® Add Row o

Click on to begin with data entry.
“ Port Name: | Deendayal & nust * oot ult enVISI' ﬂ
— tN dayal Port T B a @ Cefautt

-
s @ ‘ s Movemenl Recording

[E Lt Dera  [E3] mader Takle  [§]) Moverrant Dwtacy  [57] Craft Dwrace [57] Pilet Dunails (7] Sway Dwnmily m [§] Astachrmants

Crew Detalls .
SNo  Crew Name Crew Desigaation Crew Type Name
< >
@ Add Row
—_—
ssc (D

User Interface Image 64-Movement Recording (Crew Details) 10.5.9
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Step 11: Once is selected following fields will be enabled to enter Crew details.

ﬁ fort Name: | Geondayal Port Trust ¥ /'fj a @ Cefault v Eﬂ v Sl' n

|Pariman

o1
— @ E=2 Movement Recording

(5] bet Data | [E5] Haade Tably  [57] Movement Owtads  [57] Cratt Datain [5] Dilot Detaile [ Detey Detaily [55] Attachmants

5:No  Crew Name Crew Desigmation Crew Type Name

User Interface Image 65-Movement Recording (Crew Details Fields) 10.5.10

Step 12: After updating the fields click on save Record . from Top Menu Bar to save Movement Recording Form. Once

@ Record saved
saved ! ! message appears.

Step 13: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 14: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or
=3

Step 15: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

10.6. Field information

11. Business Function Name: Nil List

11.1. Definition:
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Nil list is a declaration by vessel stating (no Animals, no Passengers, no stoways, and no arms). Shipping Agent submits
NIL List to port of calling through Portal by providing necessary Data and uploading all required Documents. Data will
be received in iPortman application for review and approval.

11.2. SRS Reference
NIL List- POS-MAR-006

11.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Declarations—> NIL List> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

11.4. Prerequisites - Master

1. Port
2. Nationality
3. Article

11.5. Screenshot
Following Screenshot from NIL List.

Step 1- Click on Add new button.a. We will redirect to screen like below.

ﬁ Port Name: | Deendaysl Poet Trunt m B @ Defaun v 8!7‘-’ Si on

IPsrtman

= @ B nirst PRO €
(3 Lot [0 e Dein () Aachman

MHeac

User Interface Image 66-NIL List (Header Table) 11.5.1
Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Article Details page as below.
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“ Part Name Ceondayd Port Trust * @ B @ Cofaunt v en\'lsl’ n

Purtman

= @ = nilvist 2R0 o

Articie Detalls A
S M= Article Description Avallable Nae Remacks
< >
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User Interface Image 67-NIL List (Article Details) 11.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Article details.

a #ort Namae: | Ceendayal Port Trusz ¥ (B Q @ Detaut v en\ﬂsl' n

Poriman
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Lad] ) 1 A
S.No  Article Deseription Avallable Nae Remarks
N
.
< >
oL i
Back Nél'

User Interface Image 68-NIL List (Article Details Fields) 11.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save NIL List Form. Once saved

@ Record saved

message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Choose an option X

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

. List Data
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

11.6. Field information

12. Business Function Name: Declaration of Security (DOS)

12.1. Definition:
Shipping Agent submits Declaration of Security (DOS) to the port either through Portal by providing
necessary Data and uploading all required Documents. Request will be received in iPortman application for review
and approval.

12.2. SRS Reference
DOS- POS-MAR-016

12.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Declarations—> Declaration of Security (DOS)-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

12.4. Prerequisites - Masters

Status

Agent

Security Level
Purpose of Visit
Cargo

uvhkwn e

12.5. Screenshot
Following Screenshots from DOS

Step 1- Click on Add new button.E:. We will redirect to screen like below.
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User Interface Image 69-DOS (Declaration of Security Details) 12.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save DOS Form. Once saved

@ Record saved
L ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Choose an option X

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

12.6. Field information
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13. Business Function Name: Free Pratique Declaration

13.1. Definition:
Shipping Agent submits Free Pratique to port of calling through Portal by providing necessary Data and
uploading all required Documents. Application will be received in iPortman application for review and approval.

13.2. SRS Reference
Free Pratique Declaration- POS-MAR-007

13.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Declarations—> Free Pratique Declaration—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

13.4. Prerequisites - Masters

1. Port
2. Nationality

13.5. Screenshot
Following Screenshots are from Free Pratique Declaration.

Step 1- Click on Add new button. We will redirect to screen like below.
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User Interface Image 70-Free Pratique Declaration (Vessel Details) 13.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Ports Called During the Last 30 Days page as below.

® Add Row

Click on to begin with data entry.

E Port Name: | Deendayal Port Truss ¥ {3 Q @ pefaue ~ ENVISION

Puriman
e 2 3 -
— @ @ Free Pratique Declaration

% | List Data 0 Y Vennwl Datails m 2are of Enpavkmient I'."] Penzn Retsved From Ses On Baard Detads (‘,_'.v Lawanay On Scars Detaly

[55] Yevset Vaited Affectad Ares [&] Yar

og The Laat 10 Days

me Daciaration of Mealth 5] Attacsmenms
&g

Ports Called Dunng The Last 30 Days A
SHa  Fort Name Departure Date

< >
® Add Row
T —

User Interface Image 71-Free Pratique Declaration (Ports Called During the Last 30 Days) 13.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Ports Called During The Last 30 Days

details.
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User Interface Image 72-Free Pratique Declaration (Ports Called During the Last 30 Days Fields) 13.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Ports of Embarkment page as below

® Add Row

Click on to begin with data entry

Fort Name:  Deencayal fore Trus: ¥ (3 Q ® Defaur W eﬂV|S| on

iPartman

= @ r_:fffx;;mc Pratigue Declaration | % o €

r"]. Lst Data [R] Yeswel Detas mi'nn-n wid Dating The Last 30 Dags ] Pates. wi Subaibment F"]‘-r' » Kessuns Trom Sea Ox baard Detads (‘.']'- wanay Gn bears &
—
r."] Vereal Vieited Atfgried Ares m Maraime Declarstian of Health [._] Astacnments
Ports of Embarkment A
S No  Whether Fassenger Crow Passanger Crem Name Fort Name Country Name Fmbarkment Date Remarks
£ >
-\:) Add Row
—_—

Back
User Interface Image 73-Free Pratique Declaration (Ports of Embarkment) 13.5.4

® Add Row

Step 6: Once is selected following fields will be enabled to enter Ports of Embarkment details.

iPortman
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User Interface Image 74-Free Pratique Declaration (Ports of Embarkment Fields) 13.5.5

Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Person Rescued from Sea On Board Details page as below

® Add Row

Click on to begin with data entry.

ﬁ fort Name: | Oeendayal Port Trust * @ & @ Default v enV(Sl' n

sciaration
[5] Lt Dats  [E5] Versel Datails  [55] Ports Called Durng The Lant 30 Dy [] Ports ot
[S1] Vesanl Viestedt Aftactad dewe [E]] Marteme Declacation =l Fastth [57] Artachmants

Person Rescued From Sea On Board Details A

SHNo  Petsas Rescued From Sea On Board Nama of the Pessan Natinnafity Name Part uf Embarkation Name Health Statun

() Add Row
. ——

User Interface Image 75-Free Pratique Declaration (Person Rescued from Sea on Board Details) 13.5.6

® Add Row

Step 8: Once is selected following fields will be enabled to enter Person Rescued from Sea On Board Details.

| Page 72 of 145

iPortman
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

e n Vl S R n User Manual for iPortman POS Application N

TMP/UMG/V.1.1

POwWEring entérprise iP";s’rtman

ﬁ Port Name | Deendayal Port Trust * flg a @ Dofault ~ eﬂVISI'ﬂ

Pariman

— @ “@ Free Pratique Dedaration

(;J 1 Data (.j Vessel Detain Ej Porms Calleg Dunng The Larr 20 Caps E} Parrs of Emoarement [S1] Potssn Rovsuns From Saa Ot Basrd Duinds On Boarz Setain
r.'—l Yersel Visited Attectod Aras m Mantme Declarstion o4 Hasith [.—] Attachments
Person Rescued From Sea On Board Detalls A
-
SNo  Persom Rescwed From Sea On Sopd Name of the Person Natinsality Name Port of Etmbarkation Name Health Status
v ]
Fan kat U 1
- v
.

(® Add Row

User Interface Image 76-Free Pratique Declaration (Person Rescued from Sea on Board Details Fields) 13.5.7

Step 9: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Stowaway On Board Details page as below

® Add Row

Click on to begin with data entry.

i Port Name: | Desndays! Peet Trust @ fq A\ @ petaun ~ ENVISION

[E7) Lst Data  [WT]) Vessei Details 1] Pusts Callesd Dureg The Last 30 Days  [B7] Ports of Smiatemant  [7] Persen Restuad Frum Ses On Beavd Details m

[E7] Vesse! Vinitea Attected Seea (5] Mantmme Declavation ot Feash [ET] Aatachment

Stowaway On Board Detaills A

SNo  Stow Asway Onbeacd Name of the Persan Nationality Name Port of Embarkation Name Health States

®) Add Row

Back

User Interface Image 77-Free Pratique Declaration (Stowaway On Board) 13.5.8

® Add Row

Step 10: Once is selected following fields will be enabled to enter Stowaway On Board Details.
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User Interface Image 78-Free Pratique Declaration (Stowaway On Board Details Fields) 13.5.9

Step 11: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Vessel Visited Affected Area page as below

® Add Row

Click on to begin with data entry.

i Pors Name: | Deendwyni Fort Trust G E\ ® petaun ~ CNVISIEN

s of Embachment (&) Perssn Rescued Frum Sea On Bused Detaily [E]] Stewawey Gn Boars Geta

Vessel Visited Affected Area A
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(; Add Row

Back

User Interface Image 79-Free Pratique Declaration (Vessel Visited Affected Areas) 13.5.10

® Add Row

Step 12: Once is selected following fields will be enabled to enter Vessel Visited Affected Area Details.
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User Interface Image 80-Free Pratique Declaration (Vessel Visited Affected Areas Fields) 13.5.11

Step 13: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Maritime Declaration of Health page as below

Port Name: | Desndaysl Port Trust @ /_(3 Q @ oeaun v BNVISIEN

BRO ¢

* 30 Days @-‘- s of Embechmens @’r'nm Rescued Fram Sea On Board Deralhy [.:] Stewaney On Boars Teta
{5 Atasssments

Mantime Dectaration of Healtt A
Health Details Applicable Ramarks

1. Has any person died an board during the voysge otherwise than as & result of accident?

2. 15 there on board or has there been during the international voyage any case of disease which you suspect
to be af an infectious nature?

3. Has the total rumber of Il passengers during the vayage been greater than normal/expected?
A4 18 there any 8 parson on board now?
5. Was a medical practitiones corsulted?

6. Are you aware of any condition on board which may lead to infection or spread of disease?

7. Has any sandtary measure (£.g. quarantine, isolation, disinfection or decontamination) been apgplied on
board?

B Hawe any Stowaways been found on board?

Ba. If yes, where did they join the ship (i known)?

User Interface Image 81-Free Pratique Declaration (Maritime Declaration of Health) 13.5.12

Step 14: After updating the fields click on save Record . from Top Menu Bar to save Free Pratique Declaration Form. Once

@ Record saved

saved message appears.

Step 15: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

iPortman| Page 75 of 145
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

/

e n v I S | A n User Manual for iPortman POS Application

TMP/UMG/V.1.1

iPzrtman

Step 16: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

Step 17: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

13.6. Field information

14. Business Function Name: Change Vessel Arrival Information

14.1. Definition:

Shipping Agent submits Updates on ETA or ETD to port of calling through Portal or PCS by providing
necessary Data. Update will be received in iPortman application for review and approval.

14.2. SRS Reference
Arrival Information Change- POS-MAR-008

14.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-» Declarations—> Change Vessel Arrival Information—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

14.4. Prerequisites - Masters
1. Reason

14.5. Screenshot
Following are Screenshots from Change Vessel Arrival Information

Step 1- Click on Add new button.a. We will redirect to screen like below.
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User Interface Image 82- Change Vessel Arrival Information (Header Table) 14.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Previous Arrival Details page as below

ﬁ fort Name: | Deendcayal Port Tnst * {3 D @ Defaurt v eﬂV|Sl’ ﬂ

[:'] st Data {‘;‘;»».-. Table [;_‘l.nn.-m—..w
Previous Arnrival Detail A
Expected Expected Expected Date  Arvival  Asrival  Arrtwal  Free Frow Froe Sallimg  Salling  Swiling
sme po= Doc  Dorument SO oy Time Dated Time & Timeof  Draft  Diaft  Owaft  Bsard  Gnsrd  Boent  Draft  Draft  Drsft  oee o heeten
3 of Arrival of Berthing Ueparture Vore Mean Att Fore Mesa LU laen Mo AT
< >

User Interface Image 83- Change Vessel Arrival Information (Previous Arrival Details) 14.5.2

Step 4: After updating the fields click on save Record . from Top Menu Bar to save Change Vessel Arrival Information Form.

@ Record saved

Once saved message appears.

Step 5: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval
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Step 6: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

with reason.

Step 7: Once user accept the request following status will be shown on screen and document status will be changed as

‘APPROVED'.

14.6.

List Data

Which can be seen from

Successfully Status changed to APPROVED

Field information

15. Business Function Name: Agency Change

15.1.

Definition:

Shipping Agent submits Updates on change in Agency to port of calling through Portal or PCS by providing

necessary Data. Update will be received in iPortman application for review and approval.

15.2.

15.3.

SRS Reference
Agency Change- POS-MAR-009

Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Declarations—> Agency Change— Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

15.4.
1.

2.
3.
4

15.5.

Prerequisites - Masters
Agent Qualifier
Agent
Port
Berth

Screenshot

Following Screenshots are from Agency Change.
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User Interface Image 84-Agency Change (Header Table) 15.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Agency Change Form. Once saved

@ Record saved
! ! 'message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

15.6. Field information
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16. Business Function Name: No Due Certificate Request

16.1. Definition:
Shipping Agent submits request for availing Port Certificate through Portal or PCS by providing necessary
Data and uploading all required Documents. Application will be received in iPortman application for review and
approval. Once approved Agent will be able to download/Print No due Certificate from Portal.

16.2. SRS Reference

No due Certificate- POS-MAR-010

16.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Requests—> No Due Certificate Request—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

16.4. Prerequisites - Masters
1. Port

16.5. Screenshot
Following Screenshots are from No Due Certificate Request

Step 1- Click on Add new button.g. We will redirect to screen like below.

ﬁ Port Name:  Geondayal Port Trust ¥ :."".éj‘ & @ Cefault v Eﬂ‘-‘ S|' n

|Partman

= @ {22 No Due Certificate Request

r iabie

Haads

User Interface Image 85-No Due Certificate Request (Header Table) 16.5.1
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Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save No Due Certificate Request Form. Once

@ Record saved
saved | message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

16.6. Field information

17. Business Function Name: No Due Certificate Recording

17.1. Definition:
Shipping Agent submits request for availing Port Certificate through Portal or PCS by providing necessary Data and
uploading all required Documents. Application will be received in iPortman application for review and approval.
Once approved Agent will be able to download/Print No due Certificate from Portal.

17.2. SRS Reference

17.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Recording-> No Due Certificate Recording—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
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17.4. Prerequisites - Masters
1. Agent
2. Reason
17.5. Screenshot
Following Screenshots are from No Due Certificate Recording
Step 1- Click on Add new button. We will redirect to screen like below.
ﬁ Poot Namar | Deendayai Port Trust ¥ (3 Q @ Detavit v EOWSI' n

iPortman

=@ £ No Due Certficate Recording OB ¢
[5] List Data [ Attazhments

Header Tabis

[ NORCTP_SEQ

CRasT

User Interface Image 86-No Due Certificate Recording (Header Table) 17.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save No Due Certificate Recording Form.

@ Record saved
Once saved ! ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from
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17.6.

Successfully Status changed to APPROVED

Field information

18. Business Function Name: Marine Closure

18.1.

Definition:

Marine Department does Marine Closure for that specific vessel voyage in iPortman Application once vessel

completes its activities and departs. It will be considered as the closure of all marine activities. Actual Time of

departure will get updated in the system.

18.2.

18.3.

SRS Reference

Marine Closure- POS-MAR-014

Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path

Menu Bar - Marine—> Recordings— Marine Closure—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

18.4.
1.

18.5.

Prerequisites - Masters

Service

Screenshot

Following Screenshots are from Marine Closure.

Step 1- Click on Add new button.E:. We will redirect to screen like below.
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User Interface Image 87-Marine Closure 18.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Marine Closure Form. Once saved

@ Record saved
! ! 'message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

18.6. Field information
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19. Business Function Name: Service Requisition

19.1. Definition:
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through Portal
providing necessary Data. Request will be received in iPortman application to the respective department for review
and approval.

19.2. SRS Reference
Service Requisition and Delivery- POS-MAR-017

19.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Common Functions— Request—> Service Requisition—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

19.4. Prerequisites - Masters

1 Party

2. Currency

3. Port

4. Cargo Type

5. Vessel Type

6. Nationality

7. Purpose of Call
8. Service

19.5. Screenshot
Following screenshot from Service Requisition
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Step 1- Click on Add new button.E:. We will redirect to screen like below.
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User Interface Image 88-Service Requisition 19.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

® Add Row

Step 3: -Service Details section is displayed in the same page. Click on to begin with data entry.

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Service Details

% 1 e
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@ e SeTecE Reqasann
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User Interface Image 89-Service Requisition (Service Details) 19.5.2
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Step 5: After updating the fields click on save Record . from Top Menu Bar to save Service Requisition Form. Once saved

® Record saved
L message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

Step 10: Once user accept the request following status will be shown on screen and document status will be changed as

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

19.6. Field information

20. Business Function Name: Service Delivery

20.1. Definition:
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through Portal
providing necessary Data. Request will be received in iPortman application to the respective department for review
and approval.

20.2. SRS Reference

20.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Common Functions— Recordings—> Service Recording-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
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20.4. Prerequisites - Masters

20.5. Screenshot
Following are the Screenshots from Service Recording.

Step 1- Click on Add new button.[:%. We will redirect to screen like below.

She L

User Interface Image 90-Service Delivery 20.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3 After updating the fields click on save Record . from Top Menu Bar to save Service Delivery Form. Once saved

@ Record saved

message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

with reason.

=3 B3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as
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List Data

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

20.6. Field information

21. Business Function Name: Sludge Clearance Request

21.1. Definition:

Agent requests for services for Sludge / Waste Oil Clearance to the port either through Portal by providing necessary
Data. Request will be received in iPortman application for review and approval.

21.2. SRS Reference
Sludge / Waste Oil Clearance- POS-MAR-018

21.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Requests—> Sludge Clearance Request—-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

21.4. Prerequisites - Masters

1. Nationality

2. Type of Ship

3. Port

4. Waste Category
5. Waste Type
6. UOM
7. Qil Type

21.5. Screenshot
Following screenshots are from Sludge Clearance Request.

Step 1- Click on Add new button.E. We will redirect to screen like below.
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User Interface Image 91-Sludge Clearance Request 21.5.1
Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields. Port Details Section is also available in the same page.

Step 3: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Type and Amount of Waste For Discharge to Facility page as below.

® Add Row

Click on to begin with data entry.

s tomw | Dwndnlsonmat o) S8 L\ (@) ovwn ~ BNVISIEN

IPortman
@ B2 Sludge Clearance Request

Tvpe and amount of waste for dscharae 1o facility A

Marpol Class Vaasts Type Max. Descated Vtnrage

L
ol - Quantsty Waste Retained wrt Mamw 2l which remassing masty win (etimated ammant of watte ts B grnerates betwess netificabion

e Capaity be delivered anad nent poet ol

User Interface Image 92-Sludge Clearance Request (Type and Amount of Waste for Discharge to Facility) 21.5.2

Step 4: Once ® LI LG

to Facility details.

is selected, the following fields will be enabled to enter Type and Amount of Waste For Discharge
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User Interface Image 93-Sludge Clearance Request (Type and Amount of Waste for Discharge to Facility Fields) 21.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save Sludge Clearance Request Form. Once

@ Record saved
saved !

' message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Choose an option X

Send For Approval

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

=3
with reason.

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as
_ List Data
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

21.6. Field information

22. Business Function Name: Sludge Clearance Recording

22.1. Definition:
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Agent requests for services for Sludge / Waste QOil Clearance to the port either through Portal by providing necessary
Data. Request will be received in iPortman application for review and approval.

22.2. SRS Reference: POS-TRA-NCT-064

22.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Recordings—> Sludge Clearance Recoridng-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

22.4. Prerequisites - Masters

1. Agent

22.5. Screenshot
Following Screenshots are from Sludge Clearance Recording.

Step 1- Click on Add new button.a. We will redirect to screen like below.

ﬁ Son Manmw | Desndayel 200 Bt ¢ A% B ® wiatt < ENVISIaN

User Interface Image 94- Sludge Clearance Recording (Vessel Details) 22.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Recycler Details page as below
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® Add Row

Click on to begin with data entry.
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User Interface Image 95- Sludge Clearance Recording (Recycler Details) 22.5.2

® Add Row

Step 4: Once is selected following fields will be enabled to enter Recycler Details.

“ Fot Nome | Desncizyal fort Trust © ﬂq AN @ petatt ~ ENVISIAN

S0 Disnsgot lateon Method Nate Declared Qfy, Wrighimest Quantity Service Ohaige Cunmmesood Setwe Comgletes Servive Derih Mame
“ 2:
|
=
< >
y) Add Rov
o (DI

User Interface Image 96- Sludge Clearance Recording (Recycler Details Fields) 22.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save Sludge Clearance Recording Form. Once

@ Record saved
saved message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

=3 B3

with reason.
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Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

. List Data
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

22.6. Field information

23. Business Function Name: Dredging Request

23.1. Definition:
Port department requests for Dredging Operation Request to the dredging team through iPortman
application. Concerned department gets notified about the request and accepts the request and conducts dredging
operation on scheduled date. Dredging operation is recorded in the iPortman system.

23.2. SRS Reference
Dredging- POS-MAR-019

23.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Request—> Dredging Request—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

23.4. Prerequisites - Masters
Dredging Type

Dredger Type

Department

Track Details

PwNR

23.5. Screenshot
Following are the Screenshots from Dredging Request.

Step 1- Click on Add new button.E:. We will redirect to screen like below.
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User Interface Image 97-Dredging Request 23.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Dredging Request Form. Once saved

@ Record saved
L ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

23.6. Field information

24. Business Function Name: Dredging Recording

24.1. Definition:
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Port department requests for Dredging Operation Request to the dredging team through iPortman
application. Concerned department gets notified about the request and accepts the request and conducts dredging
operation on scheduled date. Dredging operation is recorded in the iPortman system.

24.2. SRS Reference

24.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Recordings—> Dredging Recording—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

24.4. Prerequisites - Masters
2. Location

3. Track Details

4. Operation Parameters
5. Shift

6. Delay

24.5. Screenshot
Following Screenshots are from Dredging Recording.

Step 1- Click on Add new button.a. We will redirect to screen like below.

ﬁ 2o Mame | Desndiyel 9o Bt ¢ | P8 Q ® wisht ~ ENVISIaEN

IPortman

227 Dredging Recording

User Interface Image 98-Dredging Recording 24.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
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redirected to TSHD Dredging Operation Details page as below

® Add Row

Click on to begin with data entry.

“ Port Neme: | Deendayal Port Trun ¥ & cetaut o BOVISIONT
~ = | et 408

[._, Lot Date (’.‘y eacer Ceta 'ty

TSHD Dredaing Operation Détaile A
So lmana. (maoe et Tk Tawm) WM G Ohn L g S G Qs e e Gy S
< >
1d Ko
B
User Interface Image 99-Dredging Recording (TSHD Dredging Operation Details) 24.5.2
® Add Row . . . . .
Step 4: Once is selected, the following fields will be enabled to enter TSHD Dredging Operation Details.
“ Son Nattwe | Desncligsl 2ot e ¢ at i ef'l'-’IS"”
i \ wenchas#l 201 ¥int (‘é B @ Default
= @ 52 oradging Recording
e (2 l;: =epser Dets 1y = TOMD Dirwigng Dperatsn Deters L peren e ".j Ce ] [:' Ay ¢
TSHD Dredging Qparation Details ~
S No x‘:‘ E&m E‘::':nn Pk Tdeini ::: u‘:::'"’ E::“"“ ;::' Loiad Endd ::r'" :::" :;::"'u :’::M :::.“' :D::-:e Ouasiety  Semats
v (=]
=
1 ppe
ok o= .n
3 >
@ Add Hov
User Interface Image 100-Dredging Recording (TSHD Dredging Operation Details Fields) 24.5.3
Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to CSD Dredging Operation Details page as below
. ® Add Row o
Click on to begin with data entry
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User Interface Image 101-Dredging Recording (CSD Dredging Operation Details) 24.5.4

® Add Row

Step 6: Once is selected following fields will be enabled to enter Hatch details.

“ Sort Nam | Desnclapl St Sy ¢ :fq a @ Dol enViSI"’.

R® 6

(3 LntCote  fory Heamer Dess [5) 754D Drecging Opernation Deny

Y| CMD Ovariging Operstmes Dututy

[} Deey Detavs () Avmvorenty

CS50 Dredging Qpotations Detalla A

S No  Opecation Pacameton Type Shitt Maaw Trom Te Total Mre.

sace (NI

User Interface Image 102-Dredging Recording (CSD Dredging Operation Details Fields) 24.5.5

Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Delay Details page as below

® Add Row

Click on to begin with data entry
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User Interface Image 103-Dredging Recording (Delay Details) 24.5.6
® Add Row o . .
Step 8: Once is selected following fields will be enabled to enter Delay details.
“ Son Narw | Desndapel 2o Trum ¥ ‘/4‘3: Q ® ot + ENVISIEN
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User Interface Image 104-Dredging Recording (Delay Details Fields) 24.5.7

Step 9: After updating the fields click on save Record . from Top Menu Bar to save Dredging Recording Form. Once saved

@ Record saved [
L ! message appears.

Step 10: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 11: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or
=3

Step 12: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.
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List Data

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

24.6. Field information

25. Business Function Name: Harbor Craft License

25.1. Definition:

Private craft owners request for Harbour craft license to Port Trust for carrying cargo (other than Animal),

Carrying Passengers, Fishing, Shipping etc. Craft owners provide craft particulars and boat license details and insurance

details for review and verification by Port. Marine department reviews and approves the application and issues License

to the crafts. A charge is levied as per Scale of Rates from the Agency against the License. License validity is restricted

to validity of the Insurance and Boat License. Port mentions provides certain terms, conditions and restrictions that

must be agreed and followed by the Crafts. Port will apply penalty in case craft violates port norms and same will be

captured in system.

Shipping Agent/ Barge Owner requests for Harbor Craft License to the port through Portal providing necessary

Data. Request will be received in iPortman application to the respective department for review and approval.

25.2. SRS Reference
Harbour Craft permission / License to ply within the port / Harbour limits- POS-MAR-022

25.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path

Menu Bar - Marine-> Requests—> Harbor Craft License-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

25.4. Prerequisites - Masters

1. Com
2. Craft

pany

25.5. Screenshot

Following are th

e screenshots from Harbor Craft License.

Step 1- Click on Add new button.E:. We will redirect to screen like below.
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User Interface Image 105-Harbor Craft License (Header Table) 25.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Registration Details page as below

. ® Add Row o
Click on to begin with data entry.
-_— Fort biame: | Desodayal Fort st v | o oetautt ~ ENVISIAN
iPortman Fq a @ <
— @ ’;_'f;_:mn-.w Craft Ucence = L:‘} = [-\X Lee
EIivoms () e (EEENESIERNY (5] rearce S () e Do ) Atlaceas
Hagistration Detalls A
SNo  Replsaration o, Owner Name begestation Type Owaer Occupation

) Add Row

User Interface Image 106-Harbor Craft License (Registration Details) 25.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Registration details.
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User Interface Image 107-Harbor Craft License (Registration Details Fields) 25.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Insurance Details page as below

. ® Add Row o

Click on to begin with data entry
pi‘ S Namw | Dewocszyal Son Tt ¥ (3’ Ja\ @ ot~ ENVISIEN
IPartman

S ROED @

r:-"]4 * Dty l‘.':—' senaet Dems oy E Sag rInation Deta t‘:_' v » E Aty .
Insurance Detiils A
SNe  lmwrasce Agency tevurance Me Vialet Frum Valt ¥n Rernarin
< >
® Add Row
sace (EIEEED
User Interface Image 108-Harbor Craft License (Insurance Details) 25.5.4
Add Row
Step 6: Once ® is selected following fields will be enabled to enter Insurance details
“ 200 N | Desncayel 900 Bt ¢ <1 Owfalt enVlsi' n
IPortman */{3 a ®
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User Interface Image 109-Harbor Craft License (Insurance Details Fields) 25.5.5
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Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Crew Details page as below

® Add Row

Click on to begin with data entry.

“ S Natrw | Desndaysl Son Tu ¥ /f} Q ® oetain ~ ENVISIEN

IPortman
— @ ’C‘ Harbor Craft Ucence
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User Interface Image 110-Harbor Craft License (Crew Details) 25.5.6

® Add Row

Step 8: Once is selected following fields will be enabled to enter Crew details.
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User Interface Image 111-Harbor Craft License (Crew Details Fields) 25.5.7

Step 9: After updating the fields click on save Record . from Top Menu Bar to save Harbor Craft License Form. Once saved

@ Record saved

message appears.

Step 10: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval
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Step 11: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

Step 12: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

25.6. Field information

26. Business Function Name: Permission Request
26.1. Definition:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering, Bunker
Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to perform the
activities. There are no charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data. Request
will be received in iPortman application to the respective department for review and approval.

26.2. SRS Reference
Permissions- POS-MAR-023

26.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Requests—> Permission Request—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

26.4. Prerequisites - Masters

1. Agent
2. Permission Type

26.5. Screenshot
Following are the screenshot from Permission Request
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Step 1- Click on Add new button.%. We will redirect to screen like below.

iPartman

A.No  Fermisdun Type Code Froon Date Tu Datw Quantity

User Interface Image 112-Permission Request 26.5.1

Fort Name | Deenciyyal Fort Trist ./ﬁ a @ oetautt + ENVISIEN

Uom Value

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

® Add Row

Step 3: Permission Details Section is also displayed in the same page. Click on

® Add Row

Step 4: Once is selected following fields will be enabled to enter Permission Details.
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User Interface Image 113Permission Request (Permission Details) 26.5.2

Step 5: After updating the fields click on save Record . from Top Menu Bar to save Permission Request Form. Once saved

@ Record saved
- ' message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

26.6. Field information

27. Business Function Name: Permission Recording
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27.1. Definition:
Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,

Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to perform

the activities. There are no charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data. Request
will be received in iPortman application to the respective department for review and approval.

27.2. SRS Reference

27.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Recordings—> Permission Recording—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

27.4. Prerequisites - Masters
1. Department

27.5. Screenshot

Following are the screenshots from Permission Recording

Step 1- Click on Add new button.a. We will redirect to screen like below.

ﬁ fort Name | Deeodayal Fort 2t ¥ | A ‘C\ @ oetautt o ENVISION

1Py rtman

RS P mission Recording

3

E] v oe SRR  [§7) e Sets [E5) Fermeavur Amtgned Dets [
Pe Det

User Interface Image 114- Permission Recording 27.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
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redirected to Permission Details page as below
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User Interface Image 115-Permission Recording (Permission Details) 27.5.2

Step 4: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Permission Assigned Details page as below

) ® Add Row o
Click on to begin with data entry
Fort sme: | Desodayel Fort st ¥ | 8 oetaut ~ ENVISIAN
iPartman a3 o @
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User Interface Image 116-Permission Recording (Permission Assigned Details) 27.5.3

® Add Row

Step 5: Once is selected following fields will be enabled to enter Permission Assigned details.

Pont tame  Desncinal fon Thst ¥ @ B @ oetwn ~ ENVISIEN
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User Interface Image 117-Permission Recording (Permission Assigned Details Fields) 27.5.4
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Step 6: After updating the fields click on save Record . from Top Menu Bar to save Permission Recording Form. Once saved

® Record saved
L message appears.

Step 7: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 8: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

with reason.

Step 9: Once user accept the request following status will be shown on screen and document status will be changed as

|
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

27.6. Field information

28. Business Function Name: Vessel Defaulted and Suspension

28.1. Definition:
Defaulted and suspensions are performed for vessels which violates port norms. Upon Vessel Defaulted &

Suspension, vessel will not be allowed to trade in the port. However, Port can reconsider call of the vessel

for reasons 1. In the interest of the Port 2. Compliance of deficiencies

System provides option to Defaulted and suspensions of vessel.

28.2. SRS Reference
Vessel Defaulted & Suspensions - POS-MAR-024

28.3. Navigation

Page 109 of 145

iPortman
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

en\/ |S| ':’ n User Manual for iPortman POS Application TMP/UMGNV.AL man

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

- Menu Bar - Marine-> Documentation-> Vessel Defaulted and Suspension-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

28.4. Prerequisites - Masters
1. Agency
2. Action Type
3. Reason

28.5. Screenshot
Following Screenshots are from Vessel Defaulted and Suspension.

Step 1- Click on Add new button. We will redirect to screen like below.
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User Interface Image 118-Vessel Defaulted and Suspension 28.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be

® Add Row

redirected to Defaulted page as belowClick on to begin with data entry.
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User Interface Image 119-Vessel Defaulted and Suspension (Defaulted) 28.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Defaulted details.

Sunt Narw | Deenctingal S0 st ¥ | AR Q @ petatt ~ SNVISIEN

iPartman
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User Interface Image 120-Vessel Defaulted and Suspension (Defaulted Fields) 28.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save Vessel Defaulted and Suspensiion Form.

@ Record saved [
Once saved ! | message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from
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Successfully Status changed to APPROVED

28.6. Field information

29. Business Function Name: Hydrographic Survey Request

29.1. Definition:
Hydrographic survey is carried out for the measurement of tides & to determine Bed depth by sounding.
Hydrographic survey team will be able to record the daily survey data in iPortman Application. System will have
option to upload daily Hydrographic survey chart (currently exported from HyPAC in DXF, XYZ, TIF and PDF Format)
along with additional survey information

Uploaded attachments of Hydrographic chart will be referred by the designated authority.

29.2. SRS Reference
Hydrographic Survey Recording- POS-MAR-025

29.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Request—> Hydrographic Survey Request—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

29.4. Prerequisites - Masters
1. Location

29.5. Screenshot
Following Screenshots are from Hydrographic Survey Request

Step 1- Click on Add new button.E. We will redirect to screen like below.
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User Interface Image 121- Hydrographic Survey Request 29.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Hydrographic Survey Request Form.

@ Record saved
Once saved ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

29.6. Field information

30. Business Function Name: Hydrographic Survey Recording

30.1. Definition:
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Hydrographic survey is carried out for the measurement of tides & to determine Bed depth by
sounding. Hydrographic survey team will be able to record the daily survey data in iPortman
Application. System will have option to upload daily Hydrographic survey chart (currently exported
from HyPAC in DXF, XYZ, TIF and PDF Format) along with additional survey information

Uploaded attachments of Hydrographic chart will be referred by the designated authority.

30.2. SRS Reference
Hydrographic Survey Recording- POS-MAR-025

30.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Recordings—> Hydrographic Survey Recording—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

30.4. Prerequisites - Masters
1. Equipment
2. Vessel Type
3. Bollard

30.5. Screenshot
Following Screenshots are from Hydrographic Survey Recording

Step 1- Click on Add new button.a. We will redirect to screen like below.

& Son Naw | Desndayel Son i v A N\ wlalt envisian
iPortman (2 & ®
= @ {53 Hydrographic Survey Recording RED &
& =0 EpY e e tees: Moy
) rographi urv ¢ rdi A
- = AFT
s

User Interface Image 122-Hydrographic Survey Recording 30.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.
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Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Manual Sounding Details page as below

® Add Row

Click on to begin with data entry.

“ Fort Name | Deendayal #7ort 3t ¥ fB Q @ oefastt  ENVISION

[Pertman

—— @ f‘__":;? Hydrographuc Sarvey Recordng
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Manual Sounding Datalls -

SNn Bollerd Natne Gt No Dl ims Soomaing Depth fisetn) Cotrerind Depth Remarty

< >
) Add Row
oo (KD
User Interface Image 123-Hydrographic Survey Recording (Manual Sounding Details) 30.5.2
® Add Row | o ) ] )
Step 4: Once is selected, the following fields will be enabled to enter Manual Sounding Details.
“ Port Name: | Deerdayal Port Tnust ¥ (ﬁ Q @ Detault en‘-'lSI' n

IPortman
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] Attaenments
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ENu  Dolwrd Nane Grid Mw Dt m) Soansng Depth Tutetm) Cowrected Doyt Remarian

Sace chv
User Interface Image 124-Hydrographic Survey Recording (Manual Sounding Details Fields) 30.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save Hydrographic Survey Recording Form.

@ Record saved

Once saved message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval
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Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

with reason.

‘APPROVED’. Which can be seen from

30.6.

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

Successfully Status changed to APPROVED

Field information

31. Business Function Name: Vessel Run Change

31.1.

Definition:

Agent submits request for changing the Vessel run to the port through Portal by providing necessary data

and uploading all required documents. Request will be received in iPortman application for review and

approval.

31.2.

31.3.

SRS Reference

Vessel Run Change- POS-MAR-026

Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path

Menu Bar - Marine-> Declarations—> Vessel Run Change-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

31.4.

Prerequisites - Masters

1. Vessel Type
2. Vessel Status

31.5.

Screenshot

Following Screenshots are from Vessel Run Change

Step 1- Click on Add new button.E. We will redirect to screen like below.
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User Interface Image 125-Vessel Run Change 31.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Vessel Run Change Form. Once saved

@ Record saved

message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

with reason.

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

‘APPROVED’. Which can be seen from

31.6. Field i

List Data

Successfully Status changed to APPROVED

nformation

32. Business Function Name: Registration Request Boat/Craft/IWT

32.1. Definition:
All the Craft/Boat can operate occasionally within or partly within the port, need to obtain License after

payment of prescribe ch

arges as per Port rules.
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Craft/Boat operator can apply for fresh license using iPortman Portal. Craft/Boat operator can also attach required
certificates or documents using portal. Port Authorities will receive application request in iPortman. Port Authorities
will scrutinize application as per Port Norms and further accept/reject/comment using iPortman

32.2. SRS Reference
Registration Request Boat/Craft/IWT- POS-MAR-027

32.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Declarations—> Registration Request Boat/ Craft/ IWT-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

32.4. Prerequisites - Masters

1.  Description
2. Certificate of Registry
3. Type

32.5. Screenshot
Following Screenshots are from Registration Request Boat/ Craft/ IWT

Step 1- Click on Add new button. We will redirect to screen like below.

ﬁ Port Name  Cesndaal Poet Tt * "’{.f & @ ettt + ENVISIEN

ASS, pegistration Boat / Craft / IWT Request

Registralion ¥ foo! /AW

RIS U

User Interface Image 126-Registration Request Boat/ Craft/ IWT 32.5.1
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Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Registration Request Boat/ Craft/

® Record saved
IWT Form. Once saved ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

32.6. Field information

33. Business Function Name: Pass Pilot License Request Boat/Craft/Pilot

33.1. Definition:
All the Craft/Boat plying in port limits should operate with Licensed Craft/Boat Pilot (Manjhi) as per Port
rule and regulation.

Below List of Detail required while submitting Request for fresh License.

Name and Address.

Age.

Nationality.

Craft/Boat License No and Validity.

o O O O

Craft/Boat Pilot (Manjhi) can Apply for fresh license using iPortman Portal. Craft/Boat Pilot (Manjhi) can also attach
list of required certificates or documents as per port regulations using portal. Port Authorities will receive application
request in iPortman. Port Authorities will scrutinize application as per Port Norms and further accept/reject/comment
using iPortman.

33.2. SRS Reference
License Request of Craft/Boat Pass Pilot (Manjhi)- POS-MAR-031
Page 119 of 145

iPortman
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

e n V | S | ':’ n User Manual for iPortman POS Application N

TMP/UMG/V.1.1

33.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

- Menu Bar - Marine-> Request—> Pass Pilot Request License - Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

33.4. Prerequisites - Masters

1.  Nationality

33.5. Screenshot
Following Screenshots are from Pass Pilot License Request Boat/Craft

Step 1- Click on Add new button. We will redirect to screen like below.

“ Fort Name: | Deenciyal Fort Tt ¥ I/‘-J Dl @ petactt ~ ENVISIAN

IPartman
P @ Paus Pilot Request License

User Interface Image 127-Pass Pilot License Request Boat/Craft 33.5.1-

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Certificate page as below

® Add Row

Click on to begin with data entry.
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Step 4: Once is selected, the following fields will be enabled to enter Certificate Details.
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User Interface Image 129- Pass Pilot License Request Boat/Craft (Certificate fields) 33.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Defaulted page as below

® Add Row

Click on to begin with data entry

“ 2o N | Desndayil 2ot * | A8 Q @ ovtmtt < ENVISIaN
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SN0 Detautiog Type Name Detamted Description Rexsun Name Perios Fram Perioe To
< >
» Add Row
_—

User Interface Image 130- Pass Pilot License Request Boat/Craft (Defaulted) 33.5.4

® Add Row

Step 6: Once is selected following fields will be enabled to enter Defaulted details.
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User Interface Image 131- Pass Pilot License Request Boat/Craft (Defaulted Fields) 33.5.5

Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Revoking page as below

® Add Row

Click on to begin with data entry.

s bome | Demdayil ot mat +| A ) ® owtmht ~ ENVISIAN

IPortman

55 Mot Request License
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® Add Row
C —

User Interface Image 132- Pass Pilot License Request Boat/Craft (Revoking) 33.5.6

® Add Row

Step 8: Once is selected following fields will be enabled to enter Revoking details.
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User Interface Image 133- Pass Pilot License Request Boat/Craft (Revoking Fields) 33.5.7
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Step 9: After updating the fields click on save Record . from Top Menu Bar to save Pass Pilot License Request Boat/Craft

@ Record saved
Form. Once saved message appears.

Step 10: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 11: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or
=3

Step 12: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

33.6. Field information

34. Business Function Name: Request Re-Measurement/ Survey/ Request of Boat/
Craft/ IWT

34.1. Definition:

The owner or agent of a Craft/Boat which has been altered in dimension during the tenure of its license can
request for Re-Measurement/ Survey and update details. Re-Measurement will be carried out as per port Norms.

Craft/Boat operator/Agent can apply for Re-Measurement request using iPortman Portal. Craft/Boat operator can also
attach required certificates or documents using portal. Port Authorities will receive application request in iPortman.
Port Authorities will scrutinize application as per Port Norms and further accept/reject/comment using iPortman

34.2. SRS Reference
Request Re-Measurement/Survey Request of Boat/Craft/IWT- POS-MAR-033

34.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.
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Menu Bar - Marine—> Requests—> Request Re-Measurement/Survey Request of Boat/ Craft/ IWT->
Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

34.4. Prerequisites - Masters

1. Vessel Type
2. Craft

3. Agent

4. Type

34.5. Screenshot
Following are Screenshots from Request Re-Measurement/Survey Request of Boat/ Craft/ IWT.

Step 1- Click on Add new button.a. We will redirect to screen like below.

Port fame | Deendoal Aca Tt ¥ /G & @ ettt + ENVISION
}

Pertrman

| SEMROTR SEQ
£-24-3000 2232

DaArt

User Interface Image 134-Request Re-Measurement/Survey Request of Boat/ Craft/ IWT 34.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Request Re-Measurement/Survey

@ Record saved
Request of Boat/ Craft/ IWT Form. Once saved | | message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Page 124 of 145

iPortman
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

/

e n V I S | ‘ n User Manual for iPortman POS Application

TMP/UMG/V.1.1

iIPzrtman

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

with reason.

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

. List Data
‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

34.6. Field information

35. Business Function Name: Miscellaneous Registration Within Port Limits

35.1. Definition:
Various types of license’s issued to carry activities within port limit. License’s issues yearly as per Port rules
and regulation and Upon Payment of Yearly Licensing fees. Below types of Various License Issued and any other type
can be added as per Port Requirement.

e Weigh scale License
e Ice Crushing License
e Auctioneer License
Water Supply

Hand Card License
e \Vehicle License

Applicant can apply for fresh license using iPortman Portal. Applicant can also attach required certificates or
documents using portal. Port Authorities will receive application request in iPortman. Port Authorities will scrutinize
application as per Port Norms and further accept/reject/comment using iPortman

35.2. SRS Reference
Miscellaneous Registration within port Limits- POS-MAR-035

35.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Registrations—> Miscellaneous Registration within port Limits - Click on Add
New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME
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35.4. Prerequisites - Masters
1. License Type

35.5. Screenshot
Following Screenshots are from Miscellaneous Registration within port Limits.

Step 1- Click on Add new button.a. We will redirect to screen like below.

 w NP SE0

User Interface Image 135-Miscellaneous Registration within port Limits 35.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Miscellaneous Registration within port

@ Record saved
Limits Form. Once saved ! message appears.

Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from
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Successfully Status changed to APPROVED

35.6. Field information

36. Business Function Name: Barge Registration

36.1. Definition:

Barge registration process is carried out in order to register the Barge in the port. Agent accesses online portal to
request for Barge registration which is further verified by port officials in iPortman application for acceptance or
rejection. Certain set of mandatory documents are verified in the registration process. For barge registration the Barge
Registration number and Place of Registration is a unique

The Shipping Agent submits a Barge profile registration request to the Port when his Barge is calling at the port for
the first time. Port officials verify the Barge particulars and document attached. If the Barge satisfies the port
permissible criteria and accept the Barge to do trading in the port.

36.2. SRS Reference
Barge Registration- POS-MAR-003

36.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Registrations—> Barge Registration— Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

36.4. Prerequisites - Masters

1. Barge Type

2. Agency

3. Port

4. Nationality

5. Mode of transport
6. Engine Type

7. Propulsion Type

8. Hatch Cover Type

36.5. Screenshot
Following Screenshots are from Barge Registration.

Step 1- Click on Add new button.E:. We will redirect to screen like below.
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Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Barge Gear Details page as below

® Add Row

Click on to begin with data entry.

& Fort Neme: | Deendaysl Fort st ¥ /q Q @ Default ~v Eﬂ‘v’lS!' n

iPortman
e @E;li.-slqv!lx-c)x-.nulmn l":'] % r\, ‘;] Q
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Giab Capacity  Fump Type
cenn Mame

WOt Darricks  No.of Pumgs | 1o, o€ Cranes ::;",‘:","" Out Reacy e Cycteominy 14 01 ORIy Geats Discharpe Rate

< >
® Add Row
sach (TN
User Interface Image 137-Barge Registration (Barge Gear Details) 36.5.2
® Add Row o . )
Step 4: Once is selected, the following fields will be enabled to enter Barge Gear details.
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Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be

redirected to Hatch Details page as below

® Add Row

Click on

|

iPartman

= fharge Registration

[0

—,

to begin with data entry
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User Interface Image 139-Barge Registration (Hatch Details) 36.5.4
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Dot on)

is selected following fields will be enabled to enter Hatch details.
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Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Rope Details page as below
. ® Add Row o
Click on to begin with data entry.
%‘mﬂ Pont tamic  Deancinal for Thst ¥ (‘i a ® oetin ~ ENVISIAN
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< >
® Add Row
.
User Interface Image 141-Barge Registration (Rope Details) 36.5.5
Add Row
Step 8: Once ® is selected following fields will be enabled to enter Rope details.
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User Interface Image 142-Barge Registration (Rope Details Fields) 36.5.6
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Step 9: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Load Line Details page as below

® Add Row

Click on to begin with data entry.
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User Interface Image 143-Barge Registration (Load Line Details) 36.5.7

® Add Row

Step 10: Once is selected following fields will be enabled to enter Load Line Details.
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User Interface Image 144-Barge Registration (Load Line Details Fields) 36.5.8

Step 11: After updating the fields click on save Record . from Top Menu Bar to save Barge Registration Form. Once saved

@ Record saved
message appears.

Step 12: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval
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Step 13: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

Step 14: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

36.6. Field information

37. Business Function Name: Voyage Registration (Barge)

37.1. Definition:

Shipping Agent submits Voyage Registration (Barge) request either through Portal or manually (Port user
enters the data into iPortman application manually) by providing necessary Data and uploading all required
Documents. Voyage Registration (Barge) will be received in iPortman application for review and approval. Required
mandatory documents are verified in the registration process. After approval of Voyage Registration (Barge)
application, system generates BCN Number, which is unique Barge Call Identification Number. BCN Number will be
communicated to respective stakeholders through E-MAIL as well as the status will be updated in Online Portal. BCN
number will be linked with VCN number towards lighterage operation for full or partial discharge at anchorage to
achieve permissible draft to navigate in channel and berth alongside.

37.2. SRS Reference
Barge Call Registration- POS-MAR-004

37.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine-> Registrations—> Voyage Registration (Barge)-> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

37.4. Prerequisites - Masters
1. Port
2. Voyage Type
3. Operation Type
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4. Berth Type
5. Charterer master
6. Barge Type
7. Agent
37.5. Screenshot
Following are the Screenshots from Voyage Registration (Barge)
Step 1- Click on Add new button. We will redirect to screen like below.
Pertman Fort Name | Deeodayal Port Tust ¥ ,:‘?{ a @ oefactt + ENVISIEN

080000 180

VORZBATE 20

o

User Interface Image 145-Voyage Registration Barge 37.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Gear Details page as below

) ® Add Row o
Click on to begin with data entry.
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User Interface Image 146-Voyage Registration Barge (Gear Details) 37.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Gear details.
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User Interface Image 147-Voyage Registration Barge (Gear Details Fields) 37.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Cargo Details page as below

® Add Row

Click on to begin with data entry
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User Interface Image 148-Voyage Registration Barge (Cargo Details) 37.5.4
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® Add Row

Step 6: Once is selected following fields will be enabled to enter Cargo details.
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User Interface Image 149-Voyage Registration Barge (Cargo Details Fields) 37.5.5

Step 7: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Crew Details page as below

® Add Row

Click on to begin with data entry.
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User Interface Image 150-Voyage Registration Barge (Crew Details) 37.5.6

® Add Row

Step 8: Once is selected following fields will be enabled to enter Crew details.
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User Interface Image 151-Voyage Registration Barge (Crew Details Fields) 37.5.7

Step 9: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Flotilla Details page as below

® Add Row

Click on to begin with data entry.
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User Interface Image 152-Voyage Registration Barge (Flotilla Details) 37.5.8
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Step 10: Once is selected following fields will be enabled to enter Flotilla Details.
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User Interface Image 153-Voyage Registration Barge (Flotilla Details Fields) 37.5.9
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Step 11: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Document Details page as below

® Add Row

Click on to begin with data entry.
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User Interface Image 154-Voyage Registration Barge (Document Details) 37.5.10

Add Row
Step 12: Once ® is selected following fields will be enabled to enter Document Details.
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User Interface Image 155-Voyage Registration Barge (Document Details Fields) 37.5.11

Step 13: After updating the fields click on save Record . from Top Menu Bar to save Voyage Registration (Barge) Form.

@ Record saved

Once saved message appears.

Step 14: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval
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Step 15: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or

Step 16: Once user accept the request following status will be shown on screen and document status will be changed as

‘Decline’ with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

37.6. Field information

38. Business Function Name: Movement Recording of Barges, Boats and Other Crafts

38.1. Definition:

Port will record the barges, boats and other crafts movements through iPortman Web application

38.2. SRS Reference
Movement Recording of Barges, Boats and other Crafts- POS-MAR-038

38.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine->» Recordings-> Movement Recording for Boats and Crafts— Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

38.4. Prerequisites - Masters

1. Action Type
2. Berth

3. Reason
4. Location

38.5. Screenshot
Following are the Screenshots from Movement Recording for Boats and Crafts

Step 1- Click on Add new button.E. We will redirect to screen like below.
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User Interface Image 156-Movement Recording for Boats and Crafts 38.5.1
Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Craft Details page as below

® Add Row

Click on to begin with data entry.
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User Interface Image 157-Movement Recording for Boats and Crafts (Craft Details) 38.5.2

® Add Row

Step 4: Once is selected, the following fields will be enabled to enter Craft details.
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User Interface Image 158-Movement Recording for Boats and Crafts (Craft Details Fields) 38.5.3

Step 5: Once all the necessary fields are filled, click m button from the bottom of the page. Then you will be
redirected to Operational Details page as below

Click on @ S e

-_— S Nam | Dewosizyal Son T ﬁ Ja\ @ oetwn ~ ENVISIEN
Ba® ¢

to begin with data entry

Operabional Details

SMNo  Frem Lacation Name To Location Name Trom Thne Ta Thew
< >
) Add Row
eac (EIETED
User Interface Image 159-Movement Recording for Boats and Crafts (Operational Details) 38.5.4
Add Row
Step 6: Once ® is selected following fields will be enabled to enter Operational details.
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User Interface Image 160-Movement Recording for Boats and Crafts (Operational Details Fields) 38.5.5

Step 7: After updating the fields click on save Record . from Top Menu Bar to save Movement Recording for Boats and

@ Record saved
Crafts Form. Once saved ! message appears.

Step 8: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Send For Approval

Step 9: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 10: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

38.6. Field information

39. Business Function Name: Vessel Arrival Departure Details

39.1. Definition:
Vessel Arrival Departure details are submitted by the agent to the port either through Portal or web or
by PCS to show the Arrival and Departure details of the vessel by providing necessary data and uploading all required
documents. Request will be received in iPortman application for review and approval.
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39.2. SRS Reference:

39.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

! Menu Bar - Marine-> Documentation-> Vessel Arrival Departure Details—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

39.4. Prerequisites - Masters
No masters

39.5. Screenshot
Following are the Screenshots from Vessel Arrival Departure Details.

Step 1- Click on Add new button.a. We will redirect to screen like below.

2o Mo | Desociel Son T ¥ | A Q ® oetmit ~ ENVISIZN

User Interface Image 161-Vessel Arrival Departure Details 39.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or

information into the fields.

Step 3: After updating the fields click on save Record . from Top Menu Bar to save Vessel Arrival Departure Details Form.

@ Record saved

Once saved ! message appears.
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Step 4: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 5: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’

Step 6: Once user accept the request following status will be shown on screen and document status will be changed as

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

39.6. Field information

40. Business Function Name: VCN-BCN Link

40.1. Definition:

Shipping Agent submits Voyage Registration (Barge) request either through Portal or manually (Port user
enters the data into iPortman application manually) by providing necessary Data and uploading all required
Documents. Voyage Registration (Barge) will be received in iPortman application for review and approval. Required
mandatory documents are verified in the registration process. After approval of Voyage Registration (Barge)
application, system generates BCN Number, which is unique Barge Call Identification Number. BCN Number will be
communicated to respective stakeholders through E-MAIL as well as the status will be updated in Online Portal. BCN
number will be linked with VCN number towards lighterage operation for full or partial discharge at anchorage to
achieve permissible draft to navigate in channel and berth alongside.

40.2. SRS Reference

40.3. Navigation

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU E SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Menu Path Menu Bar - Marine—> Documentation—=> VCN-BCN Link—> Click on Add New

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA @ AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION NAME

40.4. Prerequisites - Masters
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No Masters

40.5. Screenshot
Following are the Screenshots from VCN-BCN Link

Step 1- Click on Add new button.E. We will redirect to screen like below.

ot tame: | Desedmat ot +. A [\ (@) oveton  ENVISIEN

{Partman

| ==
[ 18242000 ] ==
oc SEl
" VOIILTE 20

User Interface Image 162-VCN-BCN Link 40.5.1

Step 2: -Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the valid data or
information into the fields.

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then you will be
redirected to Barge Link Details page as below

_ ® Add Row o
Click on to begin with data entry.
-_— Son Namw | Deencnal Sot st ¥ | A8 petactt ~ ENVISIEN
iPactman A fﬁ Q ®
E@;‘%VLN BCN Link
Barge link Details a
SNo  Darge Call Na. Darge Nars Barge Capartly Taxp. Mo of Trigs Actusl Mo, of Trigs Qty. Haadled Ramarks

< >
) Add
tace (IEEED)
User Interface Image 163-VCN-BCN Link (Barge link details) 40.5.2
® Add Row | o ) ) )
Step 4: Once is selected, the following fields will be enabled to enter Barge Link details.
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User Interface Image 164-VCN-BCN Link (Barge link details) 40.5.3

Step 5: After updating the fields click on save Record . from Top Menu Bar to save VCN-BCN Link Form. Once saved

@ Record saved
L ! ' message appears.

Step 6: Once record is saved documents status will be as ‘Draft’ and click on . to send the document for approval.

Step 7: Once workflow initiated it will be sent for approval, and approver will see following option either to ‘Accept’ or ‘Decline’
=3

Step 8: Once user accept the request following status will be shown on screen and document status will be changed as

List Data

with reason.

‘APPROVED’. Which can be seen from

Successfully Status changed to APPROVED

40.6. Field information
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