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This document is a desk reference tailored to the Finance Specialists. It is intended to provide
information that will be helpful to support the finance processes.

All rights reserved. Passing on and copying of this document, use and communication of its
contents not permitted without written authorization
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In Finance module, the General Ledger postings are very important and this GL Postings reflects in the
respective reports like Balance Sheet, P&L and other reports like GL Line items, Vendor Line items or
Customer Line Items.

The purpose of this document is to give awareness of the complete process of General Postings to the
respective Finance users.
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Abbreviation Description

Fl Finance
Cco Controlling
COA Chart of Accounts
G/L General Ledger
1\Y; Journal Voucher
Pstky Posting Key
SAP Systems, Applications, and Products in Data Processing
BPO Business Process Owner
BS Balance Sheet
= Save
M Overview
[ Copy
@ Back / Previous Menu
& Header
& Details
@ Execute
& SAP Business Workspace Button

Company Code List Data:
A company code represents an independent legal accounting entity in Fl. Balance sheet
and Profit & Loss Statements required by Law will be created at the Company code
level.

» Company code is a central entity in financial accounting. It is also the highest

entity in Logistics.

The following Company codes are created for All Port Trusts.
Company Code Description

1000 Mumbai Port Trust
1060 Mumbai Port Trust Pension Fund Trust
1070 Mumbai Port Trust Gratuity Fund Trust
1100 Chennai Port Trust
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1160 Chennai Port Trust Pension Fund Trust
1170 Chennai Port Trust Gratuity Fund Trust
1180 Chennai Port Trust General Provident Fund
1200 Deendayal Port Trust (Kandla)

1250 Deendayal Port Trust (Vadinar)

1260 Deendayal Port Superannuation Scheme
1270 Deendayal Port Gratuity Fund

1280 Deendayal Port Provident Fund

1295 Deendayal Welfare Trust

1400 Kolkata Dock System

1450 Haldia Dock Complex

1460 KopT Employee Superannuation Fund
1470 KopT Employee Gratuity Fund

1480 Kolkata Non-Contributory Fund

1490 Kolkata Contributory Provident Fund

1500 Paradip Port Trust

1560 Paradip Port Trust Pension & Gratuity Fund
1580 Paradip Port Trust Provident Fund

1.Journal Postings:

In SAP each and every document has two segment levels. ey cadie deis car

—>Header Level be selected from Company

code list data
—>Line Item Level

Header Level consist the following information’s:

Document Date, Posting Date, Document Type, Company Code, Currency, Reference, Doc.
Header Text etc.
Line item Level consist the following information’s:

GL Account, Vendor Account, Customer Account, Asset Account, Amount, Assignment, Text,
Cost Center, Profit Center etc.
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We can use the below transaction codes for journal entry
postings FB50, F-02, FBO1

Enter Transaction code FB50 in command bar (or) Follow the below navigation path

Step 1: Go to transaction FB50 (or) through navigation path (SAP Easy Access Menu = SAP
Menu = Accounting = Financial Accounting = General Ledger = Document Entry = (FB50)
Enter G/L Account Document

= Menu Edit

o

Eavorites  Extras  System  Help

v K @ ShHE D0aN N0 0%

SAP Easy Access
= ﬁ‘ﬁl é Other menu 'ﬁ':‘ r& Create role Assign users
= 0 Favorites
¥ i SAP Menu

» [0 Connector for Multi-Bank Connectivity

» [0 Office

» [0 Cross-Application Components

» [0 Logistics

* w Accounting
* W Fnandal Accounting
¥ 1 General Ledger

v .

H

Document Entry

5 FBSO - Enter G/L Account Document

3 FBSOL - Enter G/L Account Document for Ledger Group
3 F-02 - General Posting

3 FBO1L - Enter General Posting for Ledger Group

5 FVS0 - Edit or Park G/L Document

5 FVSOL - Park G/L Account Document for Ledger Group
3 F-65 - General Docurnent Parking

il F-04 - Post with Clearing

3 F-06 - Incoming Payments

3 F-07 - Outgoing Payments

3 FBCI - Cash Journal Posting

3 F-05 - Valuate Foreign Currency

"9 Error Correction and Suspense Accounting

[0 Reference Documents
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Step 2: In the above screen double click on “FB50” then the system will display the below

screen

In the below screen enter the following details:

Under Header Level:
Document date
Posting date
Reference

Doc. Header Text

Under Line Item Level:

GL account number (Both Credit & Debit Side)

Amount
Assignment
Text

Cost Center (For expenses GL account)

Enter G/L Account Document: Company Code 1200

i, Tree on E|;| Company Code Hold 23 Simulate

Basic Data Details

EI Park _/. Editing options

Amount Information

Document Date 31.03.2020 Currency INR Total Dr.

Posting Date 31.03.2020 12.000,00 |INR

Reference MATNTENANCE PROV

Doc.Header Text  MAINTEMANCE PROVISION Total Cr.

Cross-CC Mumber 12.000,00 |INR

Company Code 1200  Deendayal Port Trust Gandhidham
oom
2 Items ( No entry variant selected )

T S... G/Lacct Short Text D/C Amount in doc.curr. C0... Tradi.. Bu... Pa... Cost center Order Fi... Salet
41400009 R & M-other.Debit v 12.000,001200 12050701 £
18500000 Qutstanding..Cred.. ¥ 12.000,001200 e

3@ 1200
1200
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Step 3: In the above screen once entered the necessary information then click on” B Simulate ”
button the system will display the below screen

Document Overview

%_A—RESEE E |axes—|E|‘PaTk— HCompIete Y i ? LTI'_ L?‘_Choose LTI'_Sa\re z T E’: @‘ E EABC E

Doc.Type @ S { G/L Rccount Document ) Normal document

Doc. Number Company Code 1200 Fiscal Year 2019
Doc. Date 31.03.2020 Posting Date 31.03.2020 Period 12
Calculate Tax

Ref.Doc. MRINTENANCE PROV

Doe. Currency INR
Doc. Hdr Text MAINTENANCE FROVISION

Itm|PE|Lccount Leeount Short Text Lssignment Tx Amount
1|40| 41400008 |R & M-other equip. 12.000,00
2|50| 18500000 Outstanding Expenses 12.000,00-

L» Step 4: In the above screen check and verify the line items and “Complete” the document. This
will trigger the workflow

-
To park the document, click on “ Sl Button”, the system will give the
information message as below.

| & Document 2900000055 1200 was parked

Step 5: To approve the document login as approver in the SAP system.

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
Accepting No Limits Driving Positive Change

Page 8 of 152



Tech
Mahindra

i =S R i s 3 Y 73 ez L= B

AROOL
B e

‘Logon Language  EN.

Step 6: Click on “ D . SAP Business Workspace Button.

SAP Easy Access
= @ é Other menu @ I.'; Create role

= BB Favorites
¥ 1 SAP Menu
» [0 Connector for Multi-Bank Connectivity
» [0 Office
» [0 Cross-Application Components
» [0 Logistics
>
* [0 Human Resources
» [0 Information Systems
» [0 Tools
» [0 WebClient UI Framework

Step 7: Expand “Inbox” button, under workflow Please Approve Parked Invoice “2900000055”
message will appear, Double click on the work flow and proceed for next step.
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Business Workplace of ANOOG685606

I? Mew message H Find folder H Find document % Appointrment calendar ﬂ; Distribution lists

¥ 7 Workplce: ANOD685606;
2 Inbox

" Outhox

= Resubmission

#* Private folders

# Shared folders

#" Subscribed Folders

= T Trash

« T Shared trash

=

W oW w w w W fHa

Business Workplace of Assistant Engineer

T Newmessage (W) Fnd folder [ Fnd document  © Appointrent calendar | B Disrbution lits

e a[6s6] | 7/]80:[:l43 Qlajals vl
¥ ¢ Inbox
Unread Documents 63 Workflow 654
=
SETEELE Bxe [Tite | Status | Work Item ID|Creaton Date | Creaton Ti [P [Att
b Wor‘r:ﬂowﬁ Please approve the Parked Invoice 2900000055, Year 2019 ) 428472 02.04.2020  10:52:08 5
D"e’d”e enfies B Please approve the Parked Invoice 2000000010, Year 2019 [ 4268206 01042020 (022318 5
Dead“”e TR & Please approve the Parked Invoice 2200000091, Year 2019 P 425048 303,020 231035 5
s B0 tEb”t”es gl W Please approve the Purchase Order 4502000131 e 490 BN 163049 5
. @R:su;;m @ Please approve the Purchase Order 4502000131 0 2007 L300 1685 5
b @Private folers i Please approve the Parked Invoice 2900000054, Year 2019 (4] 427931 31.03.2020 14255 5
b & Shred foker i Please approve the RESERVATION 0000000776 %] 477794 30.03.2020 190328 5
b aSubscnbed Folders @ Please approve the RESERVATION 0000000776 @ 427751 30.03.2020  19:00:07 5
i Trash i Please approve the Purchase Order 4502000129 [ 427680 30.03.2020  18:36:22 5
i shared trash | 8 Please approve the Purchzse Order 4502000129 %] 477673 30.03.2020 183246 5
A @ Please approve the Quotation 1002000063 @ 427066 30.03.2020  18:2950 5
& Please approve the Purchase Requistion 2002000496 Ea 427629 30.03.2020 181550 5
@ Please approve the Purchase Requistion 2002000496 Ea 427608 30.03.2020 180720 5
|8 _Please annrove the Purchase Order 4502000178 f 47541 30032000 174346 5
[pIL__|
ﬁ Tips & tricks: Create Attach
Please approve the Parked Invoice 2900000055, Year 2019
pp. '
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Step 8: In this step Click on the “ @ option to post the parked Invoice “2900000055".

Decision Step in Workflow

B Workflow | [ Create Import

Please approve the Parked Invoice 2900000055, ¥ear 2019

Choose one of the following alternatives

L IEBProve _—
e/

De=scription Objects and attachments

Select one of the available decision options.

This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Step 9: Once parked Invoice “Approved” document got posted in company code to display posted
document go to FBO3 and display the document.

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
Accepting No Limits

Driving Positive Change

Page 11 of 152

Mahindra



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

FBO3 - Display Document: (By using this transaction we can able to see all the posted
documents)

Enter Transaction code FBO3 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu = Accounting > Financial Accounting = General
Ledger - Document - (FB03) Display

SAP Easy Access
= [“‘?J é Other menu ‘F:* L-], Create role
* 1 Accounting &3
~ w2 Financial Accounting 7

* 3 General Ledger

» [ Document Entry

* o Document
- &3 FBOZ - Change
- [£¥ FBO9 - Change Line Ttems
- [ FBO3 - Display]
= 23 FBO3L - Display in General Ledger View
= 3 FBO4 - Display Changes
* 2 FBRA - Reset Cleared Items
» [0 Parked Documents
» [0 Reference Documents
» [0 Cross-Company Code Transaction
» [0 Reverse

w T A& e

Step 2: In the above screen double click on “FB03” then the system will display the below
screen
Company code details can

In the below screen enter the following details: be selected from Company
code list data

Document Number
Company code

Fiscal Year

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
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Display Document: Initial Screen

L
100) Document List H First Item _J"' Editing Options

Keys for Entry View

I U
Document Mumber lESEIEIEIUEIEIEELl

Company Code 1200
Fiscal Year 20149

Step 3: In the above screen once entered the necessary information then press enter the
system will display the below screen

Display Document: Data Entry View
DS\ I__E @ -, E: Display Currency 5 General Ledger View

Data Entry View

Document Number [2900000055] Company Code lz00 Fiscal Year 2018
Document Date 31.03.2020 Posting Date 31.03.2020) Period 12
Reference MRINTENANCE PROV| Cross-Comp.MNo.

Currency INR Texts Exist Ledger Group

FEEREY I L = 5 JEL

Co “ Ttm PK 5 Trans. Account Description Amount Curr.  Tx Cost Center Profit Center WBS Element Metwaork g
1200 1 40 41400009 R & M-other equip. 12.000,00 INR 12050701 1205
2 50 18500000  OQutstanding Expenses 12.000,00- INR

Step: 4 Come back from this screen then the system will display the below screen

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
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Display Document: Initial Screen

[T L3
il Document List |4 First rem " Editing Options

Keys for Entry View

Document Mumber |psonooooss|
Cormpany Code 1200
Fiscal Year 2019

~¥” Step 5: in the above screen click on “Document List” then the system will display the below

screen

Document List

=

— & E‘_I E El Data Sources

Company code 1200 to
Document Number to
Fiscal Year to
Ledger oL

Ledger Group

General selections

Daocument type to [l
. Iy ]
Paosting date to [
Entry date to [T
Reference number to T
Reference Transaction o [l
Reference key to T
Logical system to [T

Also display noted items

Display noted tems

Search for own documents

Own documents anby

Step 6: In above screen there are multiple options are available to see the posted document. So
4 You can select as per your requirement then click on “ @ 7 Execute button then system will
display the below screen.

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020

Accepting No Limits Driving Positive Change
Page 14 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

Document List

F EE =Y 33

CoCd “ DocumentMo Year Type Doc. Date

[120[] 31800000093 2019 DZ  31.03.2020
1800000094 2019 DZ  31.03.2020
1800000095 2019 DZ  31.03.2020
1800000096 2019 DZ  31.03.2020
1800000097 2019 DZ  31.03.2020
1800000098 2019 DZ  31.03.2020
1800000099 2019 DZ  31.03.2020
1800000100 2019 DZ  31.03.2020
1800000101 2019 DZ  31.03.2020
2000000007 2019 KG  31.03.2020
2000000008 2019 KG  31.03.2020
2000000009 2019 KG  31.03.2020
2200000093 2019 KR 31.03.2020
2200000094 2019 KR 31.03.2020
2200000095 2019 KR 31.03.2020
2200000096 2019 KR 31.03.2020
2200000098 2019 KR 31.03.2020
2200000099 2019 KR 31.03.2020
2200000100 2019 KR 31.03.2020
2300000046 2019 KZ  31.03.2020
2300000047 2019 KZ  31.03.2020
2300000048 2019 KZ  31.03.2020
2900000051 2019 SA  31.03.2020
2900000055 2019 SA  31.03.2020
29000000 19 SA  31.03.2020

2900000057 2019
2900000058 2019 5A
3900000003 2019 ZR

31.03.2020

& 52 itemns displayed

& [T B 7

Posting Date
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020
31.03.2020

Step 7: In the above screen double click on “line item” then the system will display the

below screen.

b .

—— >
% [0 (El\ - é;DEplayCurrency

Data Entry View

Display Document: Data Entry View

:I General Ledger View

Company Code
Posting Date

Ly il
Document NumberLzsoooouossJ

Document Date 31.03.2020

1200 Fiscal Year 2019

31.03.2020  Period 12

Referance MAINTENZNCE PROV Cross-Comp.No.
Currency INR Texts Exist Ledger Group
EE[=FREF JE L [E][@ & = L]
Co ™ Itm PK 5 Trans. Account Description Amount Curr.  Tx Cost Center Profit Center WBS Element Metwork g
1200 1 40 41400009 R & M-other equip. 12.000,00 INR 12050701 1205
2 50 18500000 Outstanding Expenses 12.000,00- INR
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FB02 — Change Document:

(By using this transaction, we can change some of the values in posted document except
document date, posting date, company code, currency etc. we can change only the few values
such as reference, document header text, assignment, text etc.

Enter Transaction code FB02 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu = Accounting = Financial Accounting = General
Ledger - Document - (FB02) Change

SAP Easy Access
= ["“:l é Other menu 5 r& Create role

* W Accounting
* 3 Financial Accounting
* 1 General Ledger
* 0 Document Entry
* 3 Docurment
+ {2 FBO2 - Change;
= 23 FBO9 - Change Line Items
3 FBO3 - Display
% FBO3L - Display in General Ledger View
%1 FBO4 - Display Changes
= 23 FBRA - Reset Cleared Irems
» [0 Parked Documents
» [\ Reference Documents
» [0 Cross-Company Code Transaction

Step 2: In the above screen double click on “FB02” then the system will display the below
screen

Company code details can
be selected from Company

Document Number code list data

In the below screen enter the following details:

Company code

Fiscal Year
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Change Document: Initial Screen

[T L
i pocument Lst | Fist tem  #" Editing Options

Keys for Entry View

I =1
Document Mumber lZEDUUUUUUTL

Company Code 1200

Fiscal Year 20149

Step 3: In the above screen once entered the necessary information then press enter the
system will display the below screen.

Change Document: Data Entry View

FE (§|\ - E: Display Currency

Data Entry View

Document Number CZQOOUOOOO?] Company Code 1200 Fiscal Year 2019

Document Date 04.10.2019 Posting Date 04.10.2019  Period 7

Reference MAINTENANCE PROV Cross-Comp.MNo.

Currency INR Texts Exist Ledger Group
FEFREYJE LS & JE=E . L]
Co__‘ Itm PK S Trans. Account Description Amount Curr.  Tx Cost Center Profit Center WBS Element Network £
1200 1 40 41400006  Maintance dredging 12.000,00 INR 12050401 1205

2 50 18500000 Outstanding Expenses 12.000,00- INR

Step 4: In the above screen if we want to change the values in header level then go to Menu
bar click on “Goto” then the system will display the below screen.
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[T .| Change Document:

Data Entry View

3
Ch @ -, E: =Rl Ila'8 [& Document Header: 1200 Company Code x

Data Entry View

Document Number | 2900000007
Document Date
Reference
Currency

EIIRE N E) 2N

Document type 52 G/L Account Document

Doc.Header Text |Maintenance |

Branch number
Card type
Request Mumber
Alt Refer
Reference

Mumber of Pages 0
Card no.

MAINTENZNCE PROV Document Date
Posting Date

INR Posting period

BEPF | Accounting document

e Key 25000000071200201% Log.System
Created MI00596723

Entry Date 04.10.201% Time of Entry
TCode FB50

Changed On 15.10.201% Last Update
Ledger Grp

ActgPrinciple

Ref.key(head) 1 Ref.key 2

04.10.2019

04.10.2019

07|/ (2019

ASDCLNT400

20:03:23

nter WBS Element Metwork £

Co, _‘ Itm PK S Trans. Account
1200 1 40 41400008

2 50 18500000
<2

Step 5: In the above screen click on “Document Header” then the system will display the

below screen

Change Document:
I-_EI @ - E:D'LsplayCurrency

Data Entry View
Document Mumber |2500000007

Document Date 04.10.201%

Reference MATNTENANCE PRO|

Currency INR
EHIBEMNEL2w

Data Entry View

[& Document Header: 1200 Compan

52 G/L Account Document
Doc.Header Text ]Maintenance

Document. type

Branch number Mumber of Pages 0

Card type Card no.

Reguest Number

Alt Refer

Reference MAINTENZNCE PRO\H Document Date
Posting Date

Currency INR Posting period

Ref. Transacin BKFF | Accounting document

Reference Key 2%00000007120020159 Log.5ystem

Created By MZ00596723

Entry Date 04.10.201% Time of Entry

TCode FB50

Changed On 15.10.2019 Last Update

Ledger Grp

ActaPrinciple

Ref.key(head) 1 Ref.key 2

04.10.20159

04.10.20159

07|/ (2019

ASDCLNT400

20:03:23

nter WBS Element Metwork g

v x]

Co “ Ttm PK 5 Trans. Account
1200 1 40 41400006

2 50 18500000
<2
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Step 6: In the above screen change the values whichever is required and press enter the system
will come back to previous screen as below

Change Document: Data Entry View
FE @ - E: Display Currency

Data Entry View

Document Number ZZSUUOOOUU?I Company Code 1200 Fiscal Year 2019

Document Date 04.10.2019 Posting Date 04.10.201%  Period 7

Refarence MLINTENANCE TEH—| Cross-Comp.Mo.

Currency INR Texts Exist Ledager Group
&) [E=FmR][EY 3 L J[E]@ .6 . L]
Co___‘ Itm PK S Trans. Account Description Amount Curr.  Tx Cost Center Profit Center WBS Elerment MNetwork g
1200 1 40 41400006  Maintance dredging 12.000,00 INR 12050401 1205

250 18500000 Qutstanding Expenses 12.000,00- INR

Step 7: In the above screen double click on line items then the system will display the below
screen

V] KEH QO v @ %
Change Document: Line Item 2

FEI A &) [3 = & Additional Data

G/L Account 18500000 | Qutstanding Expenses
Company Code 1200 Deendayal Port Trust

Doc. Mo, 2900000007
Line Item 2 / Credit entry / 50

Amount 12.000,00 INR

Business place

Account Assignments

Real estate obj |:|
s

Purchasing Doc. ]

Clearing Date 16.10.201% (2900000011

Assignment Maintenance Test

Text Maintenance Exps Test change| |‘D2| Long Text

» Step 8: In the above screen change values whichever is required and save the document.
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L
To save click on “ " save button. Once saved the system will give the information
message as below and also the system will come back to selection screen

Change Document: Initial Screen

mom L
—— il Documment List | Frrst tem  # Editing Options

Keys for Entry View

Document Number lpsooooooo7|
Cornpany Code 1200
Fiscal Year 20149

A | ® changes have been saved

Step 9: In the above screen click on “Document List” then the system will display the below
screen.
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Document List
—
4{';; |1'T'_| E| |I| Data Sources
Company code 1200 to L
Document Mumber to O
Fiscal Year 2019 to (i
Ledger oL
Ledger Group
General selections
Document type to Q0
I
i gl
Posting date to O
Entry date to O
Reference number to O
Reference Transaction to I
Reference key to O
Logical system to Q0

Also display noted items

Display noted tems

Search for own documents

Own documents only

—» Step 10: In the above screen there are multiple option is available to see the posted document.
So, you can select as per your requirement then click on “ @ ” Execute button the system will
display the below screen.

Document List

FEEBE ZFY 38 AT HE %

CoCd “ DocumentMo Year Type Doc. Date Posting Date
[1200@]290000000? 2019 54 04.10.2019 04.10.2019

Step11: In the above screen double click on “line item” then the system will display the
below screen

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020

Accepting No Limits Driving Positive Change
Page 21 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

Change Document: Data Entry View
rEl @ - E‘ Display Currency

Data Entry View

Document Number [2900000007] Company Code 1200 Fiscal Year 2019
Document Date 04.10.201% Posting Date 04.10.201%  Period 7
Reference MRINTENANCE TEST Cross-Comp.No.

Currency INR Texts Exist Ledger Group

[EE[=FR[EY J[E L J[E][@ 6 =i

Co, _‘ Itm PK S Trans. Account Description Amount Curr.  Tx Cost Center Profit Center WBS Element Metwork g
1200 1 40 41400006  Maintance dredging 12.000,00 INR 12050401 1205
2 50 18500000 Outstanding Expenses 12.000,00- INR
Step 12: In the above screen the values whichever is required and save.
Bank to bank transfer posting through — FB50:
Step 1: In the below screen enter the following details:
Under Header level:
e Document Date
e Posting Date
e Currency
e Reference
e Doc. Header Text
Under Line Item Level:
e GL accounts
e Amount
e Assignment
e Value Date — Mandatory to Bank related transactions
e Text
e Profit Center — Mandatory for Balance sheet line items
Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020

Accepting No Limits Driving Positive Change

Page 22 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

Enter G/L Account Document: Company Code 1200

= Tree-on— 2 company-Code Held— == Simulate k=4 Park  # Editing options
Detais
~ Amount Information
Document Date 31.03.201% Currency INR Total Dr.
Posting Date 31.03.2018 0,00 |INR
Reference DEPT/INV/2019
Doc.Header Text  GL Posting Total Cr.
Cross-CC Mumber 0,00 INR

Company Code 1200  Deendayal Port Trust Gandhidham

Q40
0 Iterns [ Mo entry variant selected )
B §... G/L acct Short Text D/C Armount in doc.curr. Item ... 5c... Pnt P... Pur... Profit center Partner pr... WBS |
23110001 Debit v 1500 12035 -~
23110002 Cred.. \{ 1500] ¥

w

—” Step 2: In above screen simulate the document.

Document Overview
Gl EReset [ifTaxes Erark EHcomplete T & T [ [Tachoose [Tosave B T [ E Elasc [i]

Doc.Type : SA ( G/L Account Document ) Normal document

Doc. Number Company Code 1200 Fiscal Year 2019
Doc. Date 31.03.2020 Posting Date 31.03.2020 Period 12
Calculate Tax [ |

Ref.Doc. DEPT/INV/2019

Doc. Currency INR
Doc. Hdr Text GL Posting,

Itm|PK|Account Account Short Text Assignment Tx Amount
1/40(23110001 Allahabad Bank —Inco 1.500,00
2|50|23110012 Axis — G Land - Outg 1.500,00-

Step 3: In the above screen check and verify the line items and “Complete” the document. This
will trigger the workflow

-
“» Note: To park the document, click on “ Complete Button”

information message as below

, the system will give the

Document 2900000050 1200 was parked
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Step 4: To approve the document login as approver in the SAP system.

& user System  Help

Q| | « @ = L
SAP
New password
Client 400
User AE001
Password L*********l—kt*_l]
—
Logon Language EN
'-.\“
Step 5: Clickon“ " SAP Business Workspace Button.
SAP Easy Access
= @ f,-'l‘:, Other menu I.':. Create role
h Accounting £
e Financial Accounting R

e General Ledger
> Document Entry
>
> Account
» Master Records
¥ Periodic Processing
» Reporting
¥ Inforrmation System
¥ Environment
¥ Statistical Key Figures
» Accounts Receivable

—Step 6: Expand “Inbox” button, under workflow Please Approve Parked Invoice “2900000050”
message will appear, Double click on the work flow and proceed for next step.
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Business Workplace of ANOO685606

|%=FI MNew message H Find folder ﬂ Find document Appointment calendar ?ﬁ Distribution lists

v 17 Workplace: ANDD685606)

~ ' Inbox

* o Unread Documents 0

. 'i Documents 0

~ P Workflow 0
H Grouped accarding to task
H Grouped according to content
» Grouped according to content type
> Grouped according to sort key

P Overdue entries 0
= P Deadline Messages 0
= | Entries with Errors 0
5 Outhox
= Resubmission
Private folders
%" Shared folders
Subscribed Folders
= M Trash
« T Shared trash

WoW W W W
%

x

Business Workplace of Assistant Engineer

ﬁNewmsmge ﬂ-ﬁﬁndfﬂlder ﬂHjFlnd‘ ppoi calendar ?}-' ibution lists
=3 Wotce: ssstnt Engnes BeRTE TEE SRV
"E?Inbax
":| Unread Documents 41 WOrkﬂOW 649
« ] Documents 90 Exec_Title Status Work Item ID Creation Date _Creation Ti_ P_Atta_ C
+ 3 Workflow 649 %+ Please approve the Parked Invoice 2900000050, Year 2019 [Z] 427907 31.03.2020 134401 5
. [’ Overdue entries 0

'[’ Deadline Messages 0
+ [ Entries with Erors 0

hf’.?souﬂmx
bﬁ,:,“Resubmlssinn
+ &2 private folders
+ &2 Shared folders
¥ 7 Subscribed Folders
'ﬁTrash
+ i Shared trash
# Tips & tricks: Overdue Work Items... *
Please approve the Parked Invoice 2900000050, Year 2019
Description Objects and attachments
Select one of the available decision No attachments or objects exist
options. This completes the processing of
this step. M
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—Step 7: Click on the “ [Approve option to post the parked Invoice “2900000050”.

Decision Step in Workflow

Dworkflow  [Hycreate [ ]import

Please approve the Parked Invoice 2900000050, Year 2019

Choose one of the following alternatives
—» |Approve
Reject

Display

|Approval or Rejection History
Hold

Description Objects and attachments

Select one of the available decision options. This completes No attachments or objects exist
the processing of this step.

Before you make a decision, you can display the attachments and
cbjects which have been attached to the user decision. You can
also add your own attachments.

If you choose Cancel, the user decision remains in your inbox
for processing.

Once parked Invoice “Approved” document got posted in company code to display posted document go
to FBO3 and display the document.

F-02: Journal Posting:

We can post the above transaction through F-02 also. The difference between the FB50 and F-
02 is FB50 is single screen transaction where we can enter the all the information in one screen
and posting key selection is not required whereas F-02 is no single screen transaction we have
to go each screen one by one for each line item and posting key has to be selected manually for
each line item.

If document was parked in via FB50, we can change the GL account in line item before post
document but if document was parked via F-02 the GL account cannot be changed.

Enter Transaction Code F-02 in command bar (or) Follow the below navigation path.

Step 1: SAP Easy Access = SAP Menu = Accounting = Financial Accounting = General Ledger
- Document Entry = (F-02) General Posting
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Step 2: In the above screen double click on “F-02” then the system will display the below screen

SAP Easy Access
= Fﬁ?l é Other menu f":‘ I.'; Create role
= B Favorites ~

¥ 1 SAP Menu
* [0 Connector for Multi-Bank Connectivity
» [0 Office
» [0 Cross-Application Components
» [0 Logistics
* v/ Accounting
* W Financial Accounting
* 1 General Ledger
¥ 1 Document Entry
= 3 FBSO - Enter G/L Account Document
= 3 FBSOL - Enter G/L Account Document for Ledger Group
{9 F-02 - General Posting]
* 3 FBO1L - Enter General Posting for Ledger Group
» ¥ FV50 - Edit or Park G/L Document
= &8 FVSOL - Park G/L Account Document for Ledger Group
* 2 F-65 - General Document Parking
* 3 F-04 - Post with Clearing

= @ F-NA - Tneaminn Pavments

In the below screen enter the following details

Under Header level:
Company code details can
be selected from Company

Posting Date code list data

Document Date

Company code
Currency

Reference
Confidential Document Tech Mahindra. All rights reserved.
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Doc. Header Text

Under Line item Level:

Posting Key

GL account

Amount

Business Place

Value date — (Mandatory for Bank)

Profit Center (For balance sheet account)
Assignment

Text
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Enter G/L Account Posting: Header Data

Held Document Account Model :_E‘f" G/L ttem fast entry E|:| Post with Reference _f‘ Editing options
Document Date 31.03.2020 Type 5B Company Code 1200
Posting Date 31.03.2020 Period 4 Currency/Rate INR
Document Number Transktion dte
Reference DEET/INV/2020 Cross-CC Mumber

Doc.Header Text | GEMERAL POSTING
Trading part.BA

First line item

Pstiy 40| Account 23110001 L 1nd TType

Step 3: After entering the following details, press enter
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Enter G/L Account Document: Add G/L account item

At ‘.] Q E|:| B More data Account Model EE G/L item fast entry |I| Taxes
G/L Account 23110001 | Alhabad Bank - Incoming
Company Code 1200| Deendayal Port Trust

Itemn 1 / Debit entry / 40

Amount 1500 MR
Calculate Tax
Business place
Profit Ctrs 1205
Value date 31.03.2020
Assignment BANK TRANSFER
Text |'?:',- Long Texts |

Mext Line Item
=
Pstiy 50 Account (23110012 SGL Ind ype Mew Co.Code

Step 4: In next screen, enter the details as shown above and press enter
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—= Document  Edit  Goto Extras  Settings  Environment  System  Help

V] VKE Q00 171 @ %

Enter G/L Account Document: Add G/L account item

AS ‘.] D ED B More data Account Model 5% G/L ftemn fast entry El Taxes
G/L Account 23110012 | Axis - G Land - Qutgoing
Company Code 1200| Deendayal Port Trust

Itemn 2 / Credit entry / 50

Amount ® MR

Business place

Profit Ctrs 1205

C,  More

Value date 31.03.2020

Assignment |BANK TRANSFER |

Text T2 Long Texts
Mext Line Item

Pstky Account SGL Ind TType Mew Co.Code

, Step5: After entering the details, select Document from menu bar and click on “Simulate”
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= Document  Edit  Goto Bxtras  Seftings  Environment System  Help

o “KE QOO Do Y 0%

Enter G/L Account Document: Display Overview

@ E: Display Currency IIl Taxes ™ Roset

Document Date 31.03.2020 Type 54 Cormpany Code 1200
Posting Date 31.03.2020 Period 12 Currency INR
Document Number | INTERNAL Fiscal Year 201%| Transhtion dte 31.03.2020
Reference DEFT/INV/2020 Cross-CC Murnber
Doc.Header Text  GEMERAL POSTIMNG Trading part.BA

Itemns in document currency

FE Busi RZcct INR Amount Tax amnt

ool 40 0023110001 Allahakad Bank -Inc 1.500,00

goz 50 0023110012 Axis - & Land - OJut 1.500,00-

D 1.500,00 C 1.500,00 0,00 ¥ 2 Line Items

Other line tem

=
Pstiy cuunt SGL Ind TType Mew Co.Code

., Step 6: In the above screen check and verify the line items and “Park Document” the
document. This will trigger the workflow”.

To park the document, click on «_Park document | Button”, the system will give the information
message as below

I@ Document 2900000056 1200 was parked
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Step 7: To approve the document login as approver in the SAP system.

U &g SHE STLO BE @M

AEOO1
ok A k3 ok ok ok ok A ok T

Logonlanguage  FY

B

Step 8: Click on “ ” SAP Business Workspace Button.

SAP Easy Access
= @ é Other menu ) = I-l Create role

= [0 Favorites
¥ 1 SAP Menu
» [0 Connector for Multi-Bank Connectivity
» [ Office
» [ Cross-Application Components
» [0 Logistics
>
» [ Human Resources
» [0 Information Systems
» [0 Tools
» [0 WebClient UI Framework
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Step 9: Expand “Inbox” button, under workflow Please Approve Parked Invoice “2900000056”
message will appear, Double click on the work flow and proceed for next step.

Business Workplace of Assistant Engineer

T New message | (R Find focer | B Fnd document | B8 Apoaintment clendar B Ditrbution s

7 of Workpace: Asstant Engieer
7 & o
##] Unveac Docurments 64
E Documents 116

> I Workow 654
Overdug entrizs 0
Deadine Massages 0
Entries with Errars 0

b @ Quthox

b ¢ Resutmssion

b ¢ priate folders

b ¢ Shared flders

b ¢4 Subscrbed Folders

A 7ash
T Shared trash

Confidential Document

Accepting No Limits

R ER R R EERER R
Workflow 654
Eie | Tre | Satus | Work e ID|Creation Dite |Creatan T At |
Please approve the Parked Invoice 2900000056, Year 2019 i 48487 02042000 11440 5
8 Plase approve the Parked Invaice 2000000010, Year 2019 i 426006 0104200 022318 5
8 Plase approve the Parked Invaice 2200000091, Year 2019 P 428048 L0300 3103 S
8 Plase approve the Purchase Order 4502000131 i 428034 L0300 163049 S
8 Plzse approve the Purchase Order 4502000131 P 42807 3L03.2000 162853 S
8 Plase approve the Parked Invaice 2900000034, Year 2019 i 47931 LB 142555 5
8 Plase approve the RESERVATION 0000000776 P QA NGB0 19038 5
8 Plase approve the RESERVATION 0000000776 i Q7751 3003200 190007 5
8 Plase approve the Purchase Order 4502000129 P 407680 0.03.000 18362 3
| 8 Pleese zporove the Purciase Order 4502000129 i S7673 003200 183246 5
i Please aporove the Quotation 1002000063 P 427666 30.03.200 182950 5
8 Plasa approve the Purchase Requistion 200200049 i 427629 30032000 181550 5
8 Plase approve the Purchase Requistion 200200049 P 427608 30.03.200 180720 5
|8 Please annroue the Purchase (irer 4507000178 ) 4 A0 174346 5
L]
ﬁ Tips & tricks: Resubmit Werk !

Please approve the Parked Invoice 2900000056, Year 2019
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Step 10: Double Click on the “Please @ Parked GL Account “2900000056” message. It
will open the approve Park GL Account Document in Display mode.

Decision Step in Workflow

| 2 workflow | [ Create Import

Please approve the Parked Invoice 2300000056, Year 2019

Choose one of the following altermatives
wln‘ove
r_______________________________________________________________________________________________________________________

Hold

Description Objects and attachments
Select one of the available decision options. This completes the processing of No attachments or objects exist
thi=s step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Step 11: Once parked document approved document got posted in company code to display posted
document go to FBO3 and display the document.

FBO1 - Journal Posting:

We can use to post the above transaction via FBO1 also. FBO1 is also called as SAP enjoys

transactions where we can post all the transactions, which are related to GL, Customer, Vendor,
and Asset.

The difference between the F-02 and FBO1 is document type selection only. While posting any
transaction in F-02 the document type selection is not required because the system

automatically derived the document type based on system configuration in background. But in
FBO1 we have to select the document type manually.

Step 1: Go to transaction FBO1 (Enter the transaction code in “Command bar” as below)

Q FBO1 v | « IES &lm@ gjﬁ@fj ﬂ El
SAP Easy Access
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Step 2: In the above screen double click on “FB01” then the system will display the below
screen

E Document  Edit  Goto Extras Settings Enwironment  System  Help

v K 000 el @ %

Post Document: Header Data

Held Document Account Model :_E G/L tem fast entry |:‘I:I Post with Reference _/‘ Editing options
Posting Date 31.03.2020 Period 12 Currency/Rate INR
Document Mumber Translation dte
Reference GENERAL POSTING Cross-CC Mumber

Doc.Header Text | GENERAL POSTING
Trading part.BA

First line tem
Pstky |40/ Account [23110001 [ELmd | | TType

Step 3: In the above screen enter the required information’s as highlighted in yellow color then
press enter the system will display the below screen.
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[ Docurment Edt Goto Extras  Settings  Environment  System  Help

V] KEH QOO

Enter G/L Account Document: Add G/L account item

Ar ‘.] [.; E|:| -"' More data Account Model ;.??l' G/L item fast entry
G/L Account 23110001 | Alkhabad Bank - Incoming
Company Code 1200 Deendayal Port Trust

Ttem 1 / Debit entry / 40

1] @ %

|I| Taxes

Amount 1500 INR.
Calculate Tax
Business place
Profit Ctrs 1205
Value date 31.03.2020
Acgignment BAMK TRAMNSFER
Text GL BANK TRANSFER POSTING

Mext Line Item

Pstky 50 Account : 23110013 (T|L Ind TType Mew Co.

Code

Step 4: In the above screen enter the required information as highlighted in yellow color then

press enter the system will display the below screen.
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Enter G/L Account Document: Add G/L account item

AS ‘.] [.; ED m More data Account Model ;E G/L item fast entry |I| Taxes
G/L Account 23110012 | Axis - G Land - Outgoing
Company Code 1200 Deendayal Port Trust

Item 2 / Credit entry / 50

Amount ¥ INR

Business place

Profit Ctrs 1205

Value date 31.03.2020

Ascignment BAMK TRAMSFER

Text 14 I Long Texts |
Mext Line Item

Pstky Account SGL Ind TType Mew Co.Code

Step 5: In the above screen enter the required information’s as highlighted in yellow colour
then go to Menu bar click on “Document” then click on “Simulate” then the system will display
the below screen.
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E = Edit Goto Extras Settings  Environment  System  Help

i Other Document Shift+F3

i é Post with Re:e:ence 0 In 'a 0 %}
E i GetHeld Document dd G/L account item

s Simulate Shift+F9 = _

E 4 simubite General Ledger unt Model = G/L item fast entry Iﬂ Taxes
i G/ Simulate Asset Accounting Outgoing

E Co Reset

Post Ctr+s

;I Save as Completed Ctrl+Shift+Fa

E A Park Shift+F4 INR

. B Hold

Pl Ext Shift+F3

i
E Value date 31.03.2020

| Assignment BANK TRAMSFER

? Text + LDJI Long Texts |
| Next Line Item

E PstKy Account SGL Ind TType MNew Co.Code
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(V] Y LEH Q00 AHan N0 0%

Enter G/L Account Document: Display Overview

@ E: Display Currency lIl Taxes ) Reset

Document Date 31.03.2020 Type 50 Company Code 1200
Posting Date 31.03.2020 Period 12 Currency INR
Document Number | INTEENAL Fiscal Year 201%| Transktion dte 31.03.2020
Reference GENERAL POSTING Cross-CC Number
Doc.Header Text | GEMERAL POSTING Trading part.BA

Ttems in document currency

FE BusiA Acct INR Amount Tax amnt

001 40 0023110001 Allahakbad Bank -Inc 1.500,00

goz2 50 0023110012 Axis - & Land - Qut 1.500,00-

D 1.500,00 C l.500,00 0,00 ¥ 2 Line Items

Other line tem

=
Pstky ct}unt SGL Ind TType Mew Co.Code

Step 6: In the above screen check and verify the line items then park the document. To park
., click on “park” button. Once document is park then the system will give the information
message as below

I@ Document 2900000057 1200 was parked
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Step 7: To approve the document login as approver in the SAP system.

e DHE hon RRI@

AEOO1
ok A k3 ok ok ok ok A ok T

Logonlanguage  FY

Step 8: Click on “ L SAP Business Workspace Button.

Q! v K ® SHE ODDD TIT %

SAP Easy Access

—E» @ é Other menu 1‘@ l'; Create role Assign users
f_

= B Favorites
* 0 SAP Menu
¥ [0 Connector for Multi-Bank Connectivity
» [0 Office
» [ Cross-Application Components
» [0 Logistics
* [0 Accounting
* [0 Human Resources
* [ Information Systems
» [0 Tools
* [ WebClient UI Framework

[ —

— > Step 9: Expand “Inbox” button, under workflow Please Approve Parked Invoice “2900000057"
message will appear, Double click on the work flow and proceed for next step.
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Business Workplace of Assistant Engineer

T3 New message | |[Hl Find folder

{Hl Find document

T Appointment calendar | B Distribution lists

4 ﬂ'ﬁ\ﬁ;orkplace:.&ssmntléngmaer ﬂl@lﬁ’qﬂl EIE1E |‘@‘E|@|EE E|| =] @l‘ﬁmll?l?@lm
Z Inbox
] Unread Documents 65 Workflow 654
¥ Documents 117 Exe_|Title [ status | work Item IDCreation Date |Creation Ti_|P [Att,
4 Warkflow 654 Please approve the Parked Invoice 2900000057, Year 2019 ) 428502 02.04.2020 11:14:28 5
Overdue entries 0 % Please approve the Parked Invoice 2000000010, Year 2019 5] 428206 01.04.2020 02:23:18 5
Dea‘_j“”e et # Please approve the Parked Invoice 2200000091, Year 2019 w2 428048 31.03.2020  23:10:35 5
5 @ufb”s;'es i Emsd @ Please approve the Purchase Order 4502000131 ] 428034 31.03.2020  16:30:49 5
b @ e —— #5 Please approve the Purchase Order 4502000131 =] 428027 31.03.2020 16:28:53 5
b @ Private folders #5 Please approve the Parked Invoice 2900000054, Year 2019 @ 427931 31.03.2020 14:25:55 5
b @ Shared folders ik Please approve the RESERVATION 0000000776 [ 427754 20.02.2020 10:03:28 5
b @ i ik Please approve the RESERVATION 0000000776 [ 427751 20.02.2020 19:00:07 5
B Trash #5 Please approve the Purchase Order 4502000129 2] 427680 30.03.2020 18:36:22 5
T Shared trash i #5 Please approve the Purchase Order 4502000129 2] 427673 30.03.2020 18:32:46 5
f ¥ Please approve the Quotation 1002000063 2] 427666 30.03.2020 18:29:50 5
Please approve the Purchase Requisition 2002000496 2] 427629 30.03.2020 18:15:50 5
Please approve the Purchase Requisition 2002000496 [ 427608 30.03.2020 18:07:20 5
Please annrave the Purchase Order 4502000128 =] 477541 30032020 17:43:46 5
] [
#* Tips & tricks: Group Work Ttems According to T
Please approve the Parked Invoice 2900000057, Year 2019

— Step 10: Click on the “ [Ppprove option to post the parked document “2900000057" .

Decision Step in Workflow

B workflow | I Create Import

Please approve the Parked Invoice 2900000057, Year 2019

Choo=e one of the following alternatives
—> Eprove
e ////——— W M _ _ _ _ _ _—_—_—_————

Description Objects and attachments

Select one of the available decision options. This completes the processing of
this step.

No attachments or objects exist

Before you make a decizsion, you can display the attachments and objeets which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Step 11: Once parked document “Approved” document got posted in company code to display posted
document go to FBO3 and display the document.
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2. Parking the Document:

Parking of documents are used where approval by senior person is required for the posted
parked documents.

Enter Transaction code FV50 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu = Accounting = Financial Accounting = General
Ledger = Document Entry = (FV50) Edit or Park G/L Document

SAP Easy Access
E & & othermeny C2 create role
. Favorites -

h SAP Menu =

Connector for Multi-Bank Connectivity
Office
Cross-Application Components
Logistics
Accounting
h Financial Accounting
o General Ledger
h Document Entry
= {3 FB5S0 - Enter G/L Account Document
= 23 FBSOL - Enter G/L Account Document for Ledger Group
= 23 F-02 - General Posting
= 3 FBO1L - Enter General Pasting for Ledger Group
= 3 FV50 - Edit or Park G/L Document
3 FWSOL - Park G/L Account Document for Ledger Group
i3 F-65 - General Document Parking
E3 F-04 - Post with Clearing

£ v W oW oW

Step 2: In the above screen double click on “FV50” then the system will display the below
screen
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Park G/L Account Document: Company Code 1200

é, Tree o D,ﬂ‘ﬁt?mpm‘tnd‘e— 22 simulate H Save as Completed H Post _/‘ Editing options

- Arnount Information

Document Date 31.03.2020 Currency INR Total Dr.

Posting Date 31.03.2020 12.000,00 |INR

Reference MEINTENLNCE FROV

Doc.Header Text  MAINTENANCE PROVISION Total Cr.

Doc. Currency 12.000,00 |INR

Company Code 1200  Deendayal Port Trust Gandhidham

oom
2 Ttermns [ No entry variant selected )

B 5... G/L acct Short Text DJC Armount in doc.curr. L... Co... Tradi.. Bu... Pa... Cost center Order Fi...
|V |41400009 R & M-other.Cred.. v 12.000, 00[2 [1200 12050701 ~
|V |18500000  Outstanding.Debit v 12.000, 00/ [1200 i
l:l h 1200
l:l h 1200
1 - 53 lhann

Step 3: In the above screen once entered the required information’s as highlighted in yellow

color

-’ P
) | [%% Simulate o
Then click on “ ” button the system will display the below screen
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[* pocument Edit Goto Extras  Settings  Enyironment  Systern  Help

o YK Q000 AHaNd N0 0%

Park G/L Account Document: Company Code 1200

f,-"E, ree on D.ﬁ Company Code  —- Simulate H Save as Completed l%l Post /‘ Editing options

Basic Data Details

Amount Information

s

]

|

,

]

i

i

:

i Document Date 31.03.2020 Currency INR Total Dr.

| Posting Date 31.03.2020 12.000,00 | INR

i Reference MATINTENANCE BROV

E Doc.Header Text | MAINTEMAMCE PROVISION Total Cr.

© | Doc. Currency 12.000,00 |INR

| Company Code 1200  Deendayal Port Trust Gandhidham

E oom

i

i

? 2 Items ( No entry variant selected )

E B 5... G/Lacct Short Text D/C Amount in doc.curr. L... Co... Tradi... Bu... Pa... Cost center Order Fi...
1|« 41400009 R & M-other Cred.. ¥ 12.000, 00| %2 1200 12050701 ~
i 9500000 Outstanding..Debit v 12.000,001200 ¥
I 3@ v |5 J1200

: v Ic3 hann

=l

—» Step 4: In the above screen check and verify the line items then click on “ ” Park button

then the system will give the information message as below.

In the above screen check and verify the line items and “Park” the document. This will trigger
the workflow

|@ Document 2000000058 1200 was parked

Note: If you click on “Park” button then the parked document status will show as completed
but system will not post still that document is available in parked document list but the
document status only changed as parked or completed.
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Step 5: To approve the document login as approver in the SAP system.

A H @ DHE Do FAE @

AEQOL
S e o de e e e P e e g

Logon Language  EN

Step 6: Click on “ @ ” SAP Business Workspace Button.

SAP Easy Access

I N S @ .1_;-'&, Other menu ﬁ I.-l Create role

= B Favorites
¥ 3 SAP Menu
» [ Connector for Multi-Bank Connectivity
» [0 Office
» 0 Cross-Application Components
» [0 Logistics
>
» [0 Hurman Resources
» 0 Information Systems
» [0 Tools
» [ WebClient UI Framework

Confidential Document Tech Mahindra. All rights reserved.
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Business Workplace of Assistant Engineer

77 New message | [{} Find folder | (i) Find document | B Appointment calendar B Distribution lists

< o Workplace: Assistant Engineer
< & Inbox
] Unread Documents 66
E Documents 118
b (B Workflow 654
Overdue entries 0
Deadline Messages 0
Entries with Errors 0
b € Outbox
I B Resubrmission
I ¢B Private folders
I ¢ Shared folders
I ¢3 Subscribed Folders
i Trash

[l shared trach

PR EE R EBEREE RN EERE B

Workflow 654
Exe [Titk | Status | Work item D|Creation Date [creation Ti [P [att |
Please approve the Parked Invoice 2900000058, Year 2019 ] 428517 02.04.2020 11:33:20 5
8 Please approve the Parked Invoice 2000000010, Year 2019 ) 428206 01.04.2020 02:23:18 5
i8h Please approve the Parked Invoice 2200000091, Year 2019 ] 428048 31.03.2020 231035 5
8 Please approve the Purchase Order 4502000131 ] 428034 31.03.2020 16:30:49 5
i#h Please approve the Purchase Order 4502000131 ] 428027 31.03.2020  16:28:53 5
8 Please approve the Parked Invoice 2000000054, Year 2019 ] 427931 31.03.2020 14:25:55 5
i#h Please approve the RESERVATION 0000000776 ] 427754 30.03.2020  19:03:28 5
8 Please approve the RESERVATION 0000000776 ] 427751 30.03.2020  19:00:07 5
igh Please approve the Purchase Order 4502000129 ] 427680 30.03.2020 18:36:22 5
| # Please approve the Purchase Order 4502000129 ] 427673 30.03.2020  18:32:46 5
{| # Please approve the Quotation 1002000063 ] 427666 30.03.2020  18:29:50 5
i8h Please approve the Purchase Requisiion 2002000496 ] 427629 30.03.2020 18:15:50 5
i8h Please approve the Purchase Requistion 2002000496 ] 427608 30.03.2020  18:07:20 5
128 ) 477541 30.03.2020  17:43:46 5

LD [

ﬁ Tips & tricks: Groop Work Items According to Cont

Please approve the Parked Invoice 2900000058, Year 2019

Step 8: Click on the “Please I@ Parked Invoice “2900000058” To post the parked

document.

Decision Step in Workflow

4] Create Import

Please approve the Parked Invoice 2900000058, Year 2019

Choose one of the following alternatives

Eprove
IRejec'.t
ID isplay

Hold

Eproval or Rejection History

Description

Select one of the available decision options.

this step.

This completes the processing of

Objects and attachments

No attachments or cobjects exist

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.
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Step 9: Once parked document approved document got posted in company code to display posted
document go to FBO3 and display the document.

The above transaction we can used to post in F-65 also.
Enter Transaction Code F-65 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu > Accounting = Financial Accounting = General
Ledger = Document Entry = (F-65) General Document Parking.

* [ Accounting
¥ [= Financial Accounting
* = General Ledger
* [= Document Entry
* @ FBS0O - Enter G/L Account Document
« 7 FBSOL - Enter G/L Account Document for Ledger Group
« 2 F-02 - General Posting
« ) FBOLL - Enter General Posting for Ledger Group
« 2 FV50 - Edit or Park G/L Document
« 2 FVSOL - Park G/L Account Docurmnent for Ledger Group
- i) F-65 - General Docurment Parking|

A o -~

Step 2: In the above screen double click on “F-65” then the system will display the below
screen.
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Park Document: Document Header

&% Fast Data Entry || Acct model |

DocumentDate  31.03.2020|  Doc.Type Sa|  CompanyCode | 1200
Posting Date | 31.03.2020 | Period |1 | Cumeney TR |
Document Number Trnstiondte

GENERAL POSTING
GEMNERAL POSTING

[v] Only Transfer Amts in Document Crcy in Invoice

Pstky 40 Account 41400009

Step 3: In the above screen once entered the required information’s as highlighted in yellow
color then press enter the system will display the below screen.
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Park Document: Enter G/L Account Item

2/ B § rast vata entry | Tax | & More data | & Acct model ||§3 Check

Company Code 1200

Ttermn 1 / Debit entry / 40

Amount 25000 INR

Tax Code [ calculate Tax

Business place

Cost Center 12050401 Crder

WEBS element

Network Real estate obj
Sales Order

= More

Quantity

Assignment PARK GL DOCUMENT

PARK GL DOCUMENT
Postkey 50 Account 18300000

Step 4: In the above screen once entered the required information’s as highlighted in yellow
color then press enter the system will display the below screen.
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Park Document: Enter G/L Account Item
2 EB Ersomenty BT @ Hoedtn @ Actmodel 48 check

_lﬂ 500000

Ascgat

Purchasing Doc.

Assignment PARK GL DOCUMENT
PARK GL DOCUMENT

Step 5: In the above screen once entered the required information’s as highlighted in yellow
color.

. “w O ” H . .
A then click on “ @& ” overview button the system will display the below screen.
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Cae SR anan HE @

Park Document: Overview

&% Currency || 8% Fast Data Entry || Tax || & Acct model | 4@ Document header || &8 Check |

GENERAL POSTING
GEMERAL POSTING

Itm PE Busk Acct noc.

Description Amount
001 40 41400009 R & M-other equip. 25.000,00

002 50 18500000 Outstanding Expenses 25.000,00-

D 25.000, 00 C  25.000,00

=

———» Step 6: In the above screen check and verify the line items and click on “ ” park document
button to park the document. Once document is parked the system will give the information
message as below.

I@Dnmmmtzgmmmlznﬂwaspakad

In the above screen check and verify the line items and “Park” the document. This will trigger
the workflow
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Step 7: To approve the document login as approver in the SAP system.

AHICeea DHE Do R @m

Logon Language N

| &

Step 8: Click on * ” SAP Business Workspace Button.

Yo DEEe oaTmas BRI &

~ 3 Favorites
P O Funds Management
B FMRP_RW_BUDCON - Budget Control System (BCS) -> Budget -> Overview of Budget ¢
> (I Port Specific Development
B FMRP_RW_BUDGET - Budget Control System (BCS) -> Budget -> Budget Overview
B OB_GLACC13 - G/L acct record: Mass maintenance 03
B KS12N - Mass Maintenance for Cost Centers
Ed ZMMROO1 - Purchase Register
Bd ZFI14 - Fixed Deposit Upload
B8l ZFI13 - Fixed Deposit Interest calculation
= &3 SAP Menu
> 30 Connector for Multi-Bank Connectivity
3 Office
3 Cross-Application Components
3 Logistics
3 Accounting
0 Human Resources
O Information Systems
I (O Tools
I 0 WebClient UI Framework

v v v w99
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—Step 9: Expand “Inbox” button, under workflow Please Approve Parked Invoice “2900000059”

message will appear, Double click on the work flow and proceed for next step.

Business Workplace of Assistant Engineer

77 New message | (K] Find folder | (H] Find document Appointment calendar | B Distribution lsts

< o Workpface: Assistant Engineer
< & Inbox
Unread Documents 67
Documents 119
b [ workflow 654
Overdue entries 0
Deadline Messages 0
Entries with Errors 0
b @ Outbox
I ¢B Resubmission
[ d Private folders
I ¢ Shared folders
I ¢ Subscribed Folders
T Trash
T shared trash

Confidential Document
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Workflow 654

Exe | Title

| Status \ WorkItemID|Creat>on Date |Creation Ti__|P \Att_|

Please approve the Parked Invoice 2900000059, Year 2019

428538 02.04.2020 11:47:56 5

# Please approve the Parked Invaice 2000000010, Year 2019

428206 01.04.2020  02:23:18

@ Please approve the Parked Invaice 2200000091, Year 2019

428048 31.03.2020  23:10:35

# Please approve the Purchase Order 4502000131

428034 31.03.2020  16:30:49

# Please approve the Purchase Order 4502000131

428027 31.03.2020  16:28:53

# Please approve the Parked Invaice 2000000054, Year 2019

427931 31.03.2020  14:25:55

# Please approve the RESERVATION 0000000776

427754 30.03.2020  19:03:28

@ Please approve the RESERVATION 0000000776

427751 30.03.2020  19:00:07

# Please approve the Purchase Order 4502000129

427680 30.03.2020  18:36:22

] # Please approve the Purchase Order 4502000129

427673 30.03.2020  18:32:46

{| % Please approve the Quatation 1002000063

427666 30.03.2020  18:29:50

# Please approve the Purchase Requisition 2002000496

427629 30.03.2020  18:15:50

# Please approve the Purchase Requisition 2002000496

477608 30.03.2020  18:07:20

| i#hPlease annrove the Purchase Order 4502000178

| D D D D T D D D T T D B

fnfenfen|en|enfen| | enfen| enf en| w| e

477541 30.03.2000  17:43:4h

oo |

i Tips & tricks: Group work items according to content i

Please approve the Parked Invoice 2900000059, Year 2019
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Step 10: Click on the “Please @ Parked Invoice “2900000059” To post the parked
document.

Decision Step in Workflow

B workflow || ] Create Import

Please approve the Parked Invoice 2900000059, Year 2019

Choose one of the following alternatives

e Eprove

IReject
e/  — — — —

Description Objects and attachments

Select one of the available decision options. This completes the processing of

No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Step 11: Once parked document approved document got posted in company code to display posted
document go to FBO3 and display the document.
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3.Posting of parked document:

By using the below transaction code, we can post the parked document

FBV3 — Display Parked Document

FBV2 — Change Parked Document

FBVO - Post/Delete Parked Document

FBV3 - Display Parked Document:

Enter Transaction code FBV3 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access 2 SAP Menu = Accounting = Financial Accounting = General
Ledger = Document > Parked Documents = (FBV3) Display

* [ Accounting
* [= Financial Accounting
¥ [= General Ledger
+ [0 Document Entry
* [= Document
« 2 FBOZ - Change
» ) FBOY - Change Line Ttems
- ) FBO3 - Display
- 2 FBO3L - Display in General Ledger View
« 72 FBO4 - Display Changes
« () FBRA - Reset Cleared Items
* [= Parked Documents
» ) FBVO - Post/Delete
- 2 FV50 - Post/Delete: Single Screen Transaction
+ 2 FVS0L - Process G/L Account Document for Ledger Group
+ ) FBV2 - Change
« ) FV50 - Change: Single Screen Transaction
- 16 FBV3 - Display}

Step 2: In the above screen double click on “FBV3” then the system will display the below
screen.
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Display Parked Document: Initial Screen

Document st  &° Editing Options

| Key for Parking

r T
l_Cnrnpant.f Code _112':“:'
Document Number |2900000008
Fiscal Year 2019

Step 3: In the above screen click on “ @Document list  “then the system will display
the below screen
List of Parked Documents
— & [i]
Company code 1200 to

= |
Document number to

| e |
1
Fiscal year 2019 to

| General Selections

Posting date 07.10.20149 to
R to
|

Document date In the Selection Parameters you

can select as per Business
Requirements to see the list of
Parked Documents which was
posted.

Document type

Reference
Document header text —fo

Entered by MZO0596723 to

| Processing Status

K
D

Enter release to

]
]
®

Complete to

Released to

]
]
®

——»Step 4: In the above screen once entered the required information’s as highlighted in yellow
color then click on “ & ” Execute button the system will display the below screen.
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Display Parked Documents: List
FEE2FEASIRTEARGAL K« » N [

St. |SCCd |CoCd DocurnentNo Year Posting Date User Reference Docurment Header Text Object Key Changed By
" 1200 1200 2900000008 2019 07.10.2019 MZ00596723  MAINTENANCE EXPS MAINTENANCE EXPENSE 200000000812002019  MZ00596723
1200 1200 2900000009 2019 07.10.2019 MZ00596723  MAINTEMNANCE EXPS MAINTEMNANCE EXPS 200000000912002019  MZ00596723

Step 5: In the above screen double click on line item then the system will display the below
screen.

Display Parked G/L Document 2900000008 1200 2019

snTreeon & Editing options

~/'BascData - Deftas - Workfow

| Amount Information |

IDocument Date 07.10.2019 Currency W Total Dr.

Pasting Date 07.10.2019 ' 12,000.00 | INR
Document Number 2900000008

Reference MAINTENANCE EXPS Total Cr.

DocHeader Text  MAINTENANCE EXPENSE | | 12,000.00 |INR

[JJDoc. Currency

Company Code 1200  Deendayal Port Trust Gandhidham 049
2 Items ( Mo entry variant selected )

B 5... G/L acct Short Text D/C Amount in doc.curr. T.. Tax jurisdictn code V| Assignment Value date | Te
|:|41400006 Maintance d..Debit ¥ 12,000.00 " Maintenance Ma +
|/ 18500000  Qutstanding..Cred.. ¥ 12,000.00 _ Maintenance Mz~
|i| . 0.00 n
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4.Post with Clearing:

SAP is providing the facility for post with clearing process from one GL account to another GL
account.

Pre-requisite:

Receiving GL account may be or may not be Open item GL account Sending GL account
should be open item.

Note: Post with clearing process we can do in the following combination:
GL account to GL account

GL account to vendor

GL account to Customer

Vendor to vendor

Vendor to customer

Vendor to GL account

Customer to customer

Customer to vendor

Customer to GL account

Here we are taking the below GL accounts for Post with clearing Receiving GL account (1850000
— Outstanding Expenses) Sending GL account (23110002 — Bank Outgoing GL account Ledger)

Enter Transaction Code F-04 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu = Accounting = Financial Accounting = General
Ledger—> Document Entry = (F-04) Post with Clearing
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* [= Accounting
~* [ Financial Accounting
= [ General Ledger
* = Document Entry
= 2 FB50 - Enter G/L Account Document
= 2 FBS0L - Enter G/L Account Document for Ledger Group
» 2 F-02 - General Posting
= ) FBO1L - Enter General Posting for Ledger Group
= 2 FWS0 - Edit or Park G/L Docurment
« 2 FWS0L - Park G/L Account Document for Ledger Group
« 2 F-65 - General Document Parking
- [52 F-04 - Post with Clearing]

Step 2: In the above screen double click on “F-04” then the system will display the below
screen.

Post with Clearing: Header Data
Choose open items  Account Model

Document Date 16.10.2019 Type S Company Code 1200

Posting Date 16.10.2019 Period 7 Currency/Rate |IN‘R I |
- 1 .
Docurment Murmber Translation dte

Reference |GL to L TFR Cross-CC Mumber
Doc.Header Text |Gl to Gl Transfer

Clearing Text [ |

| Transaction to be processed

) Outgoing payment

) Incoming payment

) Credit memo

(®) Transfer posting with clearing

Posting Key & Receiving
GL account

| First line item
Pstky 50| Account 23110002 | sGL 1nd '_'TType

Step 3: In the above screen once entered the required information’s as highlighted in yellow
color then press enter the system will display the below screen.

Note: If Sending GL account has credit balance then while posting transaction we have to select
posting as 50 for receiving GL account. In case if sending GL account has debit balance then
while posting transaction we have to select posting key as 40 for receiving GL account. (The same
logic is applicable for customer & vendor also but the posting key only will be changed)
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Post with Clearing Add G/L account item
b1 [& 1 Choose open items  Process Open Items & More data Account Model

[T ——— :
G/L Account 23110002 ALLAHABAD BANK Cutgoing
Company Code 1200 Deendayal Port Trust

| Itemn 1 / Credit entry / 50

Amount |4U|:|l:|l:| | R
Calculate Tax ™
Business place w
Profit Ctrs ]
Value date [17.10.2019]
Assignment GL to GL TFR

Text GL to GL Transfer '@ Long Texts

Step 4: In the above screen once entered the required information’s as highlighted in yellow

——» color then click on “Choose open tems  ” then the system will display the below screen
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Post with Clearing Select open items

Process Open Items

Open item selection Additional selections

Company Code [1200] MINone

Account l18500000 ' ) Amount

Account Type EI ' Document Numbet

Special G/LInd | ' E@} Posting Data Under additional

selection tab we

can able to select
either many of
one option to

[w| Normal 01 1Dunning Area
Payt Advice No. | ' (IReference

[ _Payment Order

[ lother Accounts (" Collective Invoice select the open

[ | Distribute by Age (Document type items document

[ | Automatic Search (JBusiness Area to clearing. Here
() Tax Code

we are selecting
the “Posting
Date”.

_'Branch account
( JCurrency

[ JPosting Key
Document Dz
() Assignment
"1Biling Document
() Others

Step 5: In the above screen once entered the required information’s as highlighted in
yellow color Then press enter the system will display the below screen.
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Post with Clearing Enter selection criteria

Other selection  Other account  Process Open Items

| Parameters entered

Cormpany Code l1200] /

Account '18500000 '

Account Type [s] /

Spedial G/L Ind. I | WStandard OIs

| Posting Date

From To
| 01.059.201%9 16.10.2019
] 1

—_—

Step 6: In the above screen once enjered the required information’s as highlighted in yellow
color then click on “ Process Open Items ” the system will display the below screen.
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Post with Clearing Process open items

st [# Distribute Difference

Charge Off Difference

Standard | Partial Pmt | Res.ltems | WH Tax |

£ Editing Options

20190917
20190923
20190930

Maintenan ..
Maintenan ..

09.
0s.
0s.
10.
10.

2019 |17.
2019 23.
2019 30.
2019 07.
2019 04.

Account ftems 18500000 Qutstanding Expenses

03

Assignment Document... D.. P.. Posting Date Document...
2900000001 SR 50 17.
2900000006 SR 50 23.
2900000004 SR 50 30.
2900000008 SR 50 07.
2900000007 S& 50 04.

L2019
09.
09.
10.
10.

20149
20149
20149
2019

INR Gross

2,000.00-

1,000.00-
10,000.00-
15,000.00-
12,000.00-

@Iﬂﬁ Amo...J Iﬁzﬁ Gross<... "E:ﬁ Currenqu V Items J}’ Items I V Disc. "f Disc. J

| Processing Status

Number of Items 5
LI
Display from Item |1

=

Display in clearing currency

=

Armount Entered [ 40,000.00-]
Assigned [ 40,000. 00—
Not Assigned ' 0.00 |

Step 7: In the above screen as highlighted in yellow colour that “Amount Entered and
Assigned” values should be same and not assigned should be as Zero as in above screen shown.
Go to Menu bar and click on “Document” and click on “Simulate” then the system will display
the below screen.
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@ | vl«H @@ @ PNTOH  FNE @

Post with Clearing Display Overview

= YZpisplhy currency  [f] Taxes  IE3 Reset

| == =m0 = T
Document Date 16.10.2019 Type 5n Company Code 1200
) [T T ) = [e==——mn |
Posting Date 16.10.2019 Period 7 Currency INR
| .| - | -
Document Mumber | INTERNAL Fiscal wear 2019 Transhktion dte 16.10.20149

Reference ez 10 5L TFR | Cross-CC Mumber | |

Doc.Header Text |Glto Gl Transfer | Trading part.BA
| Items in document currency |
PK Bush RAcct INER Amount Tax amnt
o1 50 0023110002 ALLAHABRAD BANE Outg 40, 000.00-
0oz 40 0018500000 Outstanding Expense 40,000.00
D 40,000.00 C 40,000.00 a.00 £ 2 Line Items
|

Step 8: In the above screen click on “ 7 post button. Once the document is posted then the system
will give information message as below

Document 2900000011 was posted in company code 1200
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Posted Document as below:
Display Document: Data Entry View
E’ﬁ? L_ﬁ @ 8 E:t}'ﬁplar Currency B General Ledger View

| Data Entry View |

Document Mumber (2900000011 Company Code l1200! Fiscal Year [2013]
Document Date 16.10.20149 Posting Date 16.10.2019  Period ]
Reference l6L To 6L TFR 'Cross—Curnp.No. '
Currency INR Texts Exist | Ledger Group
) [&)F@)E]FL) ELEkEL (= J® JEL G
Cﬂ___* Itm |PK |5 | Account Description Amount | Curr. | Tx Cost Cen
[12[][]3 150 23110002  ALLAHABAD BAMK Qutgo 40,000.00- INR
2 40 183500000 Outstanding Expenses 40,000,00 IMR

Now go and check in FBL3N report for both the GL account sending as well as receiving
GL accounts.

FBL3N — Report

@ |FeL3n v | « @ = S R o
SAP Easy Access
[k & | & | &= 0Other menu i o & | = & | [BCreate role 27 Assign users

- [ Favorites
* [= SAP Menu
* [ Financial Services Network Connector
v [ Office
r [ Cross-Application Components
¢+ [ Logistics
* [ Accounting
* [ Human Resources
* [ patient Accounting
v [ Information Systems
v [ Tools
» (L webClient UI Framework]

Step 1: Double click on FBL3N then the system will display the below screen
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G/L Account Line I'tem Display
— & [ J=[ [i] Data Sources

| G/L Account Selection

|
G/L account 18500000 to | A E'
Company code 1200 to
| Selection using search help
Search help ID W
Search string I
E> Search help
| Line item selection

| Status

() Open items

TETERD
Open at key date 17.10.2019
(I Cleared items
) 1 1
Clearing date to
1

Open at key date

(% Al items

Posting date to 17.10.2019
| Type

Marmal tems

Step 2: In the above screen once entered the required information as highlighted in yellow
color then click on “ @ button the system will display the below screen.
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G/L Account Line Item Display
Hd»M | 80 BEEN T2 BHEm &% B | [l Selections Create Dispute Case

Mahindra

G/L RAccount 18500000 QJutstanding Expenses
Company Code 1200
5t |Assignment DocumentNo (Busi| Type Doc..Date |PE|Amount in Local Crcy|LCurr|Ix|Clrng doc.|Text
—
Q @|20190917 2900000002 SR 17.09.2018] 50 2,000.00-|INR 2900000003 Accrual
I_I [@|20190917 2900000003 Sh 17.09.2019] 40 2,000.00 |INR 2900000003| Accrual
I_I @|20190917 2900000001 SR 17.09.2018] 50 2,000.00-|INR 2900000011
I_I [@|20190923 2900000006 Sh 23.09.2019| 50 1,000.00-(INR 2900000011
I_I [@|20190930 2900000004 SR 30.09.2018| 50 10,000.00-| INR 2900000011)| Audit Fee
I_I [@|20191016 2900000011 Sh 16.10.2019] 40 40,000.00 |INR 2900000011
I_I [@|Maintenance 2900000008 SR 07.10.2018] 50 15,000.00-| INR 2900000011 | Maintenance
(] [@|Maintenance Exp 2900000007 53 04.10.2018| 50 12,000.00-| INR 2300000011 | Maintenance Exps Cutstanding
* [ 0.00 | INR
** Bccount 18500000 0.00 |INER

As per the above screen shown now that GL account 18500000 has been cleared.

G/L Account Line Item Display
M a4 P> M B0 @R  Fas HEHdg & % = | [E Selections Create Dispute Case

G/L Account 23110002 ALLRHARAD BANK Outgoing
Company Code 1200
5t |Assignment Documentlo |Bush| Type Doc..Date |PE|(Amount in Local Croy|LCurr|Tx|Clrng doc.|Text
:Dj @ GL to GL TFR 2300000011 s 16.10.20159(50 40,000.00-| INR GL to GL Transfer
* @ 40,000.00-| INR
**% DLecount 23110002 40,000.00-| INR

As per the above screen shown now the values are transferred from GL account 18500000 to
GL account 23110002.
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5.Incoming Payments:

Scenario: Ex: TDS income Receivable through BANK
Enter Transaction Code F-06 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu = Accounting > Financial Accounting = General Ledger
- Document Entry = (F-06) Incoming Payments.

T [= Accounting
* [ Financial Accounting
* [= General Ledger
¥ = Document Entry
J @ FB50 - Enter G/L Account Document
« 2 FBSOL - Enter G/L Account Document for Ledger Group
« 2 F-02 - General Posting
« (2 FBO1L - Enter General Posting for Ledger Group
« 7 FV50 - Edit or Park G/L Document
« 2 FVSOL - Park G/L Account Docurment for Ledger Group
« ) F-65 - General Document Parking
» ) F-04 - Post with Clearing
* |@ F-06 - Incoming Payment5|

o —

Step 2: In the above screen double click on “F-06” then the system will display the below screen
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Post Incoming Payments: Header Data

———Process Open Items

16.10.2018| Type

Document Date

[nz| Company Code |12|:||:|

Posting Date 16.10.2015%, Period [7] Currency/Rate |_IN'R [ '
Document Mumber Transkation dte
Reference 'TDS Income ' Cross-CC Mumber '
Doc.Header Text | TDS Income Received ' artBA | |
Clearing Text I ( Bank Incoming
| Bank data B 4 GL account

Account |2311|:||:||:|1 ' d [ ]

Amount |15E|E|E| |

Armt.in loc.cur.

16.10.201%9

TDS Receivable

LC Bank Charges
Profit Center

|12EIE

GL

| TDS Income Received

' Assignment ' TDS Income

| Additional selections |

Special G/L Ind
Payt Advice Mo.
[ Distribute by Age
[ Automatic Search

system will display the below screen.

Confidential Document
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| Open ite lection
Account l23500007 '
Account Type ? [lother Accounts

[#|Standard Ols
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(®!None ——

Select as per
requirement to select
the open items
document for making
pavment

) Amount

()Document Mumber

() Posting Date —
()Dunning Area
(1 0thers

-

Step 3: IN the above screen once entered the required information as highlighted in yellow
—» color then click on “ Pracess Onen Ttems 7 which is located in the top of the screen then the
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4|:‘7g0cument Edit  Goto Settings Environment System  Help

@ | l«H e@ae ] Dha 00 o

Post Incoming Paymenits Process open items

s [& Distribute Difference  Charge Off Difference ¢ Editing Options

Standard | Partinl Pmt | Res.Iterns | WH Tax |

Account itemns 23500007 TDS- Reciveble
Document... D..|Document... |P.. Bu... Da... INR Gross
1600000001 D& 19.098.2019 40 [u] 5,000.00
1600000006 DE 01.10.2019 40 [u] 10,000.00
L

@[ﬂﬁ Amo...] [Enﬁ Gross<... ][Enﬁ Currency] [f' Items ]D‘f Items ] Lf Disc. ][" Disc. ]

| Processing Status |

Murmber of Items 2 Amount Entered ' 15,000.00 |
l_’—l_l

Display from Item I_|1 i} Assigned ' 15,000.00 |

Display in clearing currency Mot Assigned ' 0.00 |

__, Step 4: In the above screen go to Menu Bar and click on “Document” and click on “Simulate”
then the system will display the below screen.
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& ~—«=d @G e PNah N0 @&

Posit Tncoming Paymenits Display Overview

& E&pisplay Currency [f] Taxes 3 Reset

Document Date 16.10.2019 Type [pz] Company Code 1200/

Posting Date 16.10.201%9 Period 7] Currency INR

Document Mumber |INTERNATL Fiscal year 2019 Translation dte 16.10.2019
Reference [TDs 1weoome ' Cross-CC Murmber | '
Doc.Header Text |TDS Income Received | Trading part.BA |
| Ttems in document currency

FE Busk RAcct INE Amount Tax amnt

00l 40 0023110001 ALLAHABAD BANKE Inco 15, 000.00

002 50 0023500007 TDS— Reciwveble 5,000.00—

003 50 0023500007 TDS— Reciwveble 10, 000.00-

D 15,000.00 C 15,000.00 0.00 o 3 Line Items

|
Step 5: In the above screen clickon “ *— ” post button. Once the document is posted then
the system will give the information message as below.

Document 1800000013 was posted in company code 1200

Now go and check in FBL3N Report:
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G/L Account Line Item Display
H A4 FHMH G @B BEBEH FT2T HESg & %R G Selections Create Dispute Case

G/L Account 23500007 TDS5- Reciveble
Company Code 1200
S5t |Assignment DocumentNo | Buslk| Tyvpe Doc..Date |PE|Amount in Local Crcy|LCurr|Tx|Clrng doc.|Text

—
_Q_I E|z0190919 1600000001 DG 19.09.2019] 40 5,000.00 |INR 1800000013
'_' @] 20191018 1800000013 DZ 16.10.2019| 50 5,000.00-| INR 1800000013
'_' @] 20191018 1800000013 DZ 16.10.2019| 50 10,000.00-| INR 1800000013
(] [@|customer C.M 1600000006 DG 01.10.2019| 40 10,000.00 |INR 1800000013

+ [@ 0.00 |INR

*%* Lecount 23500007 0.00 [INR

As per the above screen shown now that TDS receivable GL account has been cleared.

G/L Account Line Item Display
HA P oD BEN FPa® HAEm &% @ | [l Selections Create Dispute Case

G/L RAccount 23110001 ALTAHRBAD BANK Incoming
Company Code 1200
S5t |Assignment DocumentNo | Bush| Type Doc..Date |PE|Amount in Local Crcy|LCurr|Tx|Clrng doc.|Text
:Dj @®|TD3 Income 1800000013 DZ 16.10.20159|40 15,000.00 |INR TDS Income Received
* @ 15,000.00 |INR
** Bocount 23110001 15,000.00 |INR

As per the above screen shown now that bank incoming amount is accounted in bank
incoming GL account.
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6.0utgoing Payments:

Scenario: Ex: Bank outgoing payment to TDS Payable account
Bank payment to Staff TDS GL account from Axis Bank outgoing GL account.
Enter Transaction Code F-07 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access Menu = SAP Menu = Accounting = Financial Accounting = General
Ledger - Document Entry = (F-07) Outgoing Payments

* [= Accounting
~ [= Financial Accounting
~ [ General Ledger
* [= Document Entry
. '53] FBS0 - Enter G/L Account Document
« ) FBSO0L - Enter G/L Account Document for Ledger Group
« 2 F-02 - General Posting
- 2 FBO1L - Enter General Posting for Ledger Group
+ ) FV50 - Edit or Park G/L Document
- 2 FWS0L - Park G/L Account Document for Ledger Group
- ) F-65 - General Document Parking
+ ) F-04 - Post with Clearing
i @ F-06 - Incoming Payments
* @ F-07 - QOutgoing Payments
- . .

Step 2: In the above screen double click on “F-07” then the system will display the below screen
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Post Outgoing Paymentis: Header Data

Process Open Items

14.10.201%9
14.10.201%

1

Document Date
Posting Date

Document Mumber

Type xz| Company Code 1200
Period [7] Currency/Rate INR | '
—

Transhation dte

Cross-CC Mumber

Bank Outgoing
GL account

Reference [TDs Payment

Doc.Header Text [TDS Payment

Clearing Text '

| Bank data /'<
Account [23110002
Amount [10698

Arnt.in loc.cur.

Bank Charges

LC Bank Charges

e 1
Value date 14.10.2019 Profit Center 1205
Text |TDS Payment S Payment '

Open item selection

TDS Payable GL

Account [18150012
(|

Account Type 5
1

Special G/L Ind

[]other Accounts
[¥|Standard OIs

) Amount
() Document Mumber

Payt Advice Mo.
[ | Distribute by Age
[ Automatic Search

i
' /(®)Pasting Date

() Dunning Area
) 0others

Step 3: In the above screen once entered the required information’s as highlighted in yellow
colour then press enter the system will display the below screen.
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Post Outgoing Payments Enter selection criteria

Other selection | Other account | | Process Open Items |

| Parameters entered

Company Code l1200] /

Account 18150012 '

Account Type 'E' /

Special G/L Ind. ' | WStandard OIs
| Posting Date

From To

1 1

Step 4: In the above screen once egtered the required information’s as highlighted in yellow
colour then click on “ Process Open Items ” then the system will display the below screen.

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020

Accepting No Limits Driving Positive Change

Page 76 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

— = Document Settings System

@ | «H eqge =f

Post Outgoing Paymenits Process open items

& Editing Options

Edit  Goto Enyironment Help

DDhODINE 0F

JM @ Distribute Difference  Charge Off Difference

Standard | Partial Pmt | Res.dtems | WH Tax |

Account ftems 18150012 TDS Payable - Sec 194 C
Document... D.. Document... |P.. Bu... Da... INR Gross
2200000041 KR 01.04.2019 50 a 2,000.00-
2200000039 ER 20.08.2019 50 a 3,000.00-
2200000043 KR 20.08.2019 50 a 1,000.00-
2000000002 K& 23.09.2019 40 a 20.00
2000000003 K& 23.09.2019 40 a 20.00
2200000016 KR 23.09.2019 50 a 20.00-
2200000017 KR 23.09.2019 50 0 20.00-
2200000018 KR 23.09.2019 50 a 20.00-
2200000023 KR 25.09.2019 50 a 20.00-
2200000026 ER 25.09.2019 50 a 300.00-
2200000032 KR 25.09.2019 50 a 200.00-
2200000037 KR 25.09.2019 50 a 20.00-
2200000038 ER 25.09.2019 50 a 20.00-
2300000028 KZ 30.09.2019 50 a 20.00-
2600000014 RE 10.10.2019 50 a 4,079.00-
2600000015 BRE 10.10.2019 50 a 15.00-
LI

@Iﬂﬁj Amt}...‘ Iﬁ Gross<... Hﬁ Currency‘ lf Items JP’ Ttems I l] Disc

7 pisc. |

| Processing Status

then the system will display the below screen.
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Number of Thems 16 Amount Entered ' 10,698.00—'
l_’—|'|

Display from Item I_|1 )} Assigned ' 10,698.00—'

Display in clearing currency Mot Assigned ' 0.00 |

., Step 5: In the above screen go to menu bar and click on “Document” and click on “Simulate”
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P “«H Qe NN T0 @
Post Outgoing Payments Display Overview
@ E; Display Currency (il Taxes 9 Reset
M e |
Document Date 14.10.2019 Type [xz] Company Code 1200
i e ) [ |
Posting Date 14.10.2019 Period 7] Currency INE
1 ) (= | ) M
Document Number | INTERNAL Fiscal Year 2019 Translation dte 14.10.20149
Reference [TDS PAYMENT ' Cross-CC Number | '
Doc.Header Text | TDS Payment ' Trading part.BA
| Items in document currency
PK PBusal Rcct INE Mmount Tax amnt
001 50 0023110002 ALLAHABAD BANE Outg 10, 698.00-
002 40 0018150012 TDS - Sec 194C 5&60.00
003 40 0018150012 TDS - Sec 194C 10,138.00
D 10,698.00 C 10,898.00 0.00 * 3 Line Items
., Step 6: In the above screen click on “ ” post button, once the document is posted then

the system will give the information message as below.

Document 2300000032 was posted in company code 1200
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Now go and check in FBL3N report:

G/L Account Line Item Display

H4 M &2 | #HEE Fa® BEHw B %8B B |G [Esekdons
G/L Account 18150012 TDS Payable - Sec !94 C
Company Code 1200
5t |Assignment Documentlo |Bush| Type Doc..Date |PE|Amount in Local Crcy|LCurr|Ix|Clrng doc.|Iext

(] @|z20190924 2200000020 KR 24.09.2019| 50 20.00-| INR 2200000029
] [@| 20190924 2200000029 KR 24.09.2019| 40 20.00 |INR 2200000029
] [@|z0190925 2200000021 KR 25.09.2019| 50 20.00-| INR 2200000030
(] [@|20190925 2200000030 KR 25.09.2019| 40 20.00 | INR 2200000030
] (| 20190925 2200000022 ER 25.09.201%9| 50 20.00-| INR 2200000031
] [@|z0190825 2200000031 KR 25.09.2019| 40 20.00 | INR 2200000031
] [[|z20130820 2200000045 KR 20.08.2019| 50 2,000.00-| INR 2200000047
] [@| 20190820 2200000047 KR 20.08.2019| 40 2,000.00 |INR 2200000047
] | 20190401 2200000041 ER 01.04.2019|50 2,000.00-| INR 2300000032
] [B|20190820 2200000039 KR 20.08.2019| 50 3,000.00-| INR 2300000032
(] @ 20190820 2200000043 KR 20.08.2019| 50 1,000.00-| INR 2300000032
] [@| 20190923 2000000002 EG 23.09.2019| 40 20.00 | INR 2300000032
] [@|z0190923 2000000003 K& 23.09.2019| 40 20.00 | INR 2300000032
(] [@|20190923 2200000018 KR 23.09.2019| 50 20.00-| INR 2300000032
] | 20180923 2200000017 ER 23.09.2019| 50 20.00-| INR 2300000032
] [|z0190923 2200000018 KR 23.09.2019| 50 20.00-| INR 2300000032
] [|z20190925 2200000023 KR 25.09.2019| 50 20.00-| INR 2300000032
(] [@|20190925 2200000028 KR 25.09.2019| 50 300.00-| INR 2300000032
] (| 20190925 2200000032 ER 25.09.2019| 50 200.00-| INR 2300000032
] [@|z0190923 2200000037 KR 25.09.2019| 50 20.00-| INR 2300000032
(] [|z0190923 2200000038 KR 25.09.2019| 50 20.00-| INR 2300000032
] | 20190930 2300000028 EKZ 30.09.2019| 50 20.00-| INR 2300000032
] [[|z0191010 2600000014 RE 10.10.2019| 50 4,079.00-| INR 2300000032|C1
] [H|20191010 2600000015 EE 10.10.2019| 50 19.00-| INR 2300000032|C1
(] E|z0191014 2300000032 KZ 14.10.2019| 40 S&0.00 | INR 2300000032
| [| 20191014 2300000032 KZ 14.10.2019| 40 10,13E8.00 |INR 2300000032

+ @ 0.00 |IHR

*% Account 18150012 0.00 | INR

As per the above screen shown now that TDS Payable GL account has been cleared.
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G/L Account Line Item Display
M4 ») |l SEMEG PaTT BHEHagl & % =IRNE| Selections Create Dispute Case

/L Account 23110002 LAT.IAHRRAD BANWNK Outgoing
Company Code 1200
S5t|Assignment Documentlo | Bush| Type Doc..Date |PE|(Amount in Local Crey|LCurr|Ix|Clerng doc.|Text
:Dj . TDS Payment 2300000032 KE 14.10.201%(50 10,698.00- INR TDS Payment
* @ 10, 698.00-| THR
*% Rccount 23110002 10, 698.00-( INR

As per the above screen shown now that bank outgoing amount is accounted in bank
outgoing GL account.

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
Accepting No Limits Driving Positive Change

Page 80 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

7. Accruals/Deferrals Postings:

e Accruals and deferrals can be handled automatically by the SAP S/4 Hana system.

e Accrual and deferral documents are created on a monthly basis to record
expenses/income

e Which were anticipated but not yet realized.

e Once a transaction has been approved, it can be set up and run automatically each
month.

e The recurring entry program helps to maintain Accruals/Deferrals postings

e Standard Journal posting

e Has areversing date

e Reversal date can be any date in the future

e Monthly job is scheduled to reverse all Accrual/deferral documents automatically

Accruals: Recognition of expenses and revenues that have not been paid or received as of
the year end. Examples: wages, interest expense and revenue, utility costs. The expense or
revenue is recorded before the cash flow.

Deferrals: Recognition of expenses and revenues at year end which were not recognized at
time of payment or receipt of cash during the year. Examples: rent expense (expiration of
prepaid rent paid during the year), service revenue (reduction of unearned revenue
received during the year, before providing service). The expense or revenue is recorded
after the cash flow.

Financial Closing in an organization involves recognizing some provisions, accrued
Expenses/incomes, and deferred expenses/incomes for publishing of financial statements like
Profit and Loss and Balance Sheet on accrual-based accounting.

Following is an example of one such recognition:

Rest Day Wages (P/L Income Account) Dr.
Outstanding Expenses (B/S Asset Account) Cr.

These recognized items are to be reversed in the beginning of the next financial period. So that
their balance does not appear in the financial statement relevant to a different financial period.
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SAP gives functionality of Accruals and Deferrals whereby provisional entries posted in one
financial period for the purpose of closing can be reversed automatically in the next financial
period with a single transaction.

FBS1 - Posting of Accrual/Deferral Document:

Enter Transaction code FBS1 in command bar (or) Follow the below navigation path
Step 1: SAP Easy Access = SAP Menu —>Accounting = Financial Accounting = General
Ledger—> Periodic Processing = Closing = Valuate = (FBS1) Enter Accrual/Deferral Doc.

User will enter a journal entry whereby one GL account is getting debited and another is getting
credited (like the journal entry shown above)

Within the transaction screen, details of inverse posting in the next financial period are also
given which enable the system to recognize these special entries which are to be reversed
under the functionality of Accruals and Deferrals
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[~ Accounting
[~ Financial Accounting
[~ General Ledger
» [T Document Entry
» [T Document
» [ 71 Account
» [ 71 Master Records
[~ Periodic Processing
« () SCMA - Schedule Manager
¥ [ Interest Calculation
v [ Automatic Clearing
» (71 Print Correspondence
» [ 71 Recurring Entries
¥ [ Accruals Management
¥ [T Accruals for Rights Management
¥ [T Data Retention Tool
» [ Data Aging
» [ Archiving
*[= Closing
» [ 71 Check/Count
*[~= Valuate
* @ FBS1 - Enter Accrual/Deferral Doc.
+ [7J F.81 - Reverse Accrual/Deferral Document
+ (77 FJAL - Inflation Adjustment of G/L Accounts

Step 2: In the above screen double click on “FBS1” then the system will display the below
screen
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=4 Document  Edit Goto  Extras  Settings  Environment System  Help
Q] cH eae SF @
Enter Accrual/Deferral Doc.: Header Data

Account Model EG/L item fast entry  [[]Post with Reference I Editi

Posting & Document
date is End date of
Month

Document Date 31.10.2019 |SA Company Code 11200/
Posting Date 31.10.20189 Period Currency/Rate ‘ INR H |
Document Number | Ledger Grp Translation dte
Reference Provision Entry ‘ Cross-CC Number ‘ |
Doc.Header Text PROVISION ENTRY |
Trading part.BA 7 [ Reason for Reversal (1) 5 Entries found
 Restricti
-
1> e i Y 2 =
Reason Text
01 Reversal in current period
02 Reversal in closed period
[ Inverse Posting ‘ 03 Actual reversal in current period
04 Actual reversal in closed period
Reversal Reason 05 Accrual/deferral posting
Reversal Date 01.11.2019
| First line item
Pstiy 40 Account 41100002 ‘SGL Ind HT

Step 3: In the above screen once entered the required information’s as highlighted in yellow
colour then press enter the system will display the below screen.
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=2 Document  Edit Goto  Extras  Settings  Environment  System  Help

O | "« H e@e HE @

Enter Accrual/Deferral Doc. Correct G/L account item

m a D. [[] & More data Account Model :_-E‘G/L item fast entry [IITaxes

| ey |

G/L Account 41100002 Rest day wages
| e |

Company Code 1200 Deendayal Port Trust

| Item 1 / Debit entry / 40

Amount [50,000.00 INR
Calculate Tax ]
Business place 'TOO_
Cost Center E 05080 1_ Order
WBS element ‘
Real estate obj =3
Sales Order I | | I
g More
Quantity ' r
Assignment I I
Text 'Rest Day Wages &  LongTexts |
. Next Line Item |
PstKy 150 Account 1_1 8500000 _I'L Ind TType | New Co.Code

Step 4: In the above screen once entered the required the information’s as highlighted in
yellow colour then press enter the system will display the below screen.
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— 5 Document  Edit Goto System  Help
O | "« H e@e HE QR

Enter Accrual/Deferral Doc. Correct G/L account item
sa &1 [3 [[] & More data

Extras  Settings  Environment

Account Model ﬂG/L item fast entry [IITax%

(P |
G/L Account 18500000 Outstanding Expenses
Company Code 1200 Deendayal Port Trust

| Item 2 / Credit entry / 50

then the system will display the below screen.

Confidential Document
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Amount [50,000.00 INR
Business place 120 OJ@‘
Real estate obj
Purchasing Doc. I [ I
Assignment Rest Day Wages Asst retirement 0
Text | Rest Day Wages @  longTexs |
| Next Line Item |
PstKy Account I |SGL Ind ’_|'I'I'ype New Co.Code [ ]

—» Step 5: In the above screen go to menu bar and click on “Document” and click on “Simulate”
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= Document Edit Goto Extras Settings Environment System Help

— & ——— = <«H eae® PN 0 o

Enter Accrual/Deferral Doc. Display Overview

@ E=Display Currency [IlTaxes ) Reset

Mahindra

Document Date 31.10.2019 Type [sa Company Code 1200
Posting Date 31.10.2019 Period [7 ] Currency INR
Document Number INTERNAT Fiscal Year 2019 Translation dte 31.10.2019
Ledger Grp ReversalRsn lo5] Reversal Date 01.11.2019
Reference 'PROVISION ENTRY | Cross-CC Number '
Doc.Header Text ' PROVISION ENTRY ' Trading part.BA
| Items in document currency
PEK BusA Acct INR Amount Tax amnt
001 40 0041100002 Rest day wages 50,000.00
002 50 0018500000 Outstanding Expense 50,000.00—

Step 6: In the above screen check and verify the line items and post the document.

To post click on “ =l post button. Once the document is posted then the system will give the

information message as below.

Document 2900000015 was posted in company code 1200
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Display of posted document:

= Document Edit Goto Extras Settings Environment System Help
@ "« e@ae HE %
Display Document: Data Entry View

Ef% Lﬁ @ §=Display Currency -BEGeneral Ledger View

| Data Entry View |

L | | gy | |y |

Document Number soooo0015 Company Code 1200 Fiscal Year 2019
[ —— | [

Document Date 31.10.2019 Posting Date 31.10.2019| Period 7
Reference [PROVISION ENTRY |Cross-Comp.No. ‘ ‘

[ pe— ——
Currency INR Texts Exist O Ledger Group

(&) (&= 755 & s (e B EE L) ]

CoCd ) Item Key S Account Description Amount Currency Tx Cost Center Profit Center
1200 140 41100002 Rest day wages 50,000.00 INR 12050801 1205
2 50 18500000 Outstanding Expenses 50,000.00- INR

F.81 - Reverse Accrual/Deferral Document:

User will specify basic criteria for the system to filter accrual / deferral documents ready for
Reversal.
System will generate a list of documents to be reversed. User can select and reverse documents

from this screen.
Enter Transaction code F.81 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu —>Accounting = Financial Accounting = General
Ledger—> Periodic Processing > Closing = Valuate - F.81(Reverse Accrual/Deferral Document
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~ & Accounting
~ &3 Financial Accounting
~ &3 General Ledger
* (I Document Entry

(] Document

(3 Account

(] Master Records
&4 periodic Processing
) SCMA - Schedule Manager

(3 nterest Calculation

(3 Automatic Clearing

(3 print Correspondence

(3 Recurring Entries

3 Manual Accruals

(3 Accruals for Rights Management
(7 Data Retention Tool

(7 pata Aging

(3 Archiving
&3 Closing

* [ Check/Count

~ &1 Valuate

- & FBS1 - Enter Accrual/Deferral Doc.
+ {2 F.81 - Reverse Accrual/Deferral Document]

4 = = =

.

4 = =+ + w w w w w w

Step 2: In the above screen double click on “F.81” then the system will display the below screen
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= Program  Edit Goto  System  Help
9 | ~rl«Hd el = calafi 21

Reverse Accrual/Deferral Documents
& [i]

Company Code 12008 to

Document Number to

Fiscal Year 2019 to
Document type to

[ ]
Ledger Group to

@@@@M

General selections

Posting Date to

Entry Date to

@m@\

Reference to

Further Selections

[ ]
|
Reverse Posting Date to
[ ]
[ ]

I |1 S

>3

User Name to

Reverse posting details

Posting period
Reversal Reason
|| Test Run

| Cross-companv code transactions
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B s

Edit Help
(V3| v« eee =2hift HNLN TR W
Reverse Posting of Selection Documents: Log Test run

Reverse Documents

Goto System

Deendayal Port Trust Reverse Accrual/Deferral Documents Time 17:10:46 Date 21.10.2 °
Gandhidham SAPFO80R/MZ00596723 Page b
Docs which can be reversed

Document Number Company Code Fiscal Year Document type Posting Date Document Date Reversal Date Reference

Cross-CC Number

2900000015 1200 2019 SR 31.10.2019 31.10.2018 01.11.2018 PROVISION ENTRY

Deendayal Port Trust Reverse Accrual/Deferral Documents Time 17:10:46 Date 21.10.2
Gandhidham SAPF080R/MZ00596723 Page

Docs which cannnot be reversed

| List does not contain any data

All documents can be reversed.

Step 3: In the above screen click on “Reverse Document” then the system will display the below

screen.

[E List Edit Goto System Help

C v« eqae ek DNLN TR em
Reverse Posting of Selection Doc ts: Log Upd.

€Y

Deendayal Port Trust
Gandhidham

Reverse Accrual/Deferral Documents

Reversed documents

Time 17:16:59 Date
SAPFOBOR/MZ00596723 Page

21.10.2

Document Number Company Code
Cross-CC Number Message

Fiscal Year Document type Posting Date Document Date

Reversal Date Reference

2900000015 1200 2019 SA

reversed with document 290000001é&

31.10.2019 31.10.2019

01.11.2019 PROVISTION ENTRY

No. of docs reversed: 1

Deendayal Port Trust
Gandhidham

Reverse Accrual/Deferral Documents

Docs which cannnot be reversed

Time 17:16:59 Date
SAPFOB0R/MZ00596723 Page

21.10.2

List does not contain any data

All documents were reversed.

a0

[#) Processing completed ISAP

> 400 * ipasapdihd OWR

As per the above screen shown the document were reversed.

Now go and check in FBL3N report after the document reversed: (Both Outstanding Wages B/S

account and Rest Day Wages P/L account have become as zero).
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= G/L Account Line Item Display
o -«deeesHhik 0o DR e
G/L Account Line Item Display
M4 P L8 @EEN FeT HE & Bg X 3| [i] [i]selections [ ] Create Dispute Case

G/L Account 41100002 Rest day wages
Company Code 1200
St |Assignment DocumentNo | BusA | Type Doc..Date |PK|Amount in Local Crcy|LCurr|Tx|Clrng doc.|Text
O « 20191031 2900000015 SA 31.10.2019|40 50,000.00 |INR Rest Day Wages
O %" 20191031 2900000016 SA 31.10.2019|50 50,000.00-|INR Rest Day Wages
* o 0.00 [INR
** Account 41100002 0.00 [INR

8. Recurring Documents:

Recurring documents are used when date and amount are fixed.
Ex: Prepaid Expenses/ Hire Purchase Instalments

Recurring Document:

Recurring document is a periodic document like insurance which has been paid at the year
Beginning as prepaid insurance and later it will be accounted in insurance expenses account
every Month.

The following are the process flow that explains about how recurring entry document posted
in SAP system:

Here we are taking as example for recurring entry posting (prepaid insurance paid at the
beginning of the year), then every month it will be accounted in insurance expenses account at
pro-rata basis of month wise.

Enter Transaction Code F-02 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu > Accounting > Financial Accounting = General
Ledger = Document Entry = (F-02) General Posting
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~ 1 Accounting
¥ 34 Financial Accounting
~ &3 General Ledger
* &3 Document Entry
- @ FB50 - Enter G/L Account Document
. @ FB50L - Enter G/L Account Document for Ledger Group
+ (% F-02 - General Posting|

Step 2: In the above screen double click on “F-02” then the system will display the below
screen.

=2 Document  Edit Goto  Extras  Settings  Environment  System  Help
Q| l«H @@ e a2 1
Enter G/L Account Posting: Header Data

Held Document ~ Account Model _'1‘(5/ L item fast entry  [[]Post with Reference f Editing opticns

Document Date 01.04.2019] Type [sa] Company Code 1200
Posting Date 01.04.2019 Peri 7 Currency/Rate [ INR | |

1 (|
Document Number Translation dte
Reference \PrEpaid Insur Cross-CC Numbe ' '
: \ ross: umber
Doc.Header Text Prepaid Insurance
el radieliad |
Trading part.BA
Document date & Posting date is
beginning of the financial year
 First line item
Pstky 40 | Account ]_23520002 JL Ind | |TType
Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
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Step 3: In the above screen once entered the required information’s as highlighted in yellow
colour then the system will display the below screen

=y Document Edit Goto Extras Settings Environment System Help
V] “«H ea@ae HE @
Enter G/L Account Document: Add G/L account item

m a D. [[] & More data Account Model :_‘E,‘?G/L item fast entry [IITaxes

G/L Account 23520002 Prepaid Insurence
Company Code 1200 | Deendayal Port Trust

_ Item 1 / Debit entry / 40

Amount (12000 INR
Calculate Tax

Business place 1200
Real estate obj

Purchasing Doc. I | I

U

Assignment |Prepaid Insurance Asst retirement |
Text |Prepaid Insurance For the Year 2019 II@’ Long Texts ‘

| Next Line Item |
PstKy 50 |Account 1_2 3110002 _I'L Ind ] TType New Co.Code

Step 4: In the above screen once entered the required information’s as highlighted in yellow
colour then press enter the system will display the below screen
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4@roument Edit Goto Extras  Settings Enyironment System Help

@ | r«Hd eae e

Enter G/L Account Document: Add G/L account item

m a D [[] & More data Account Model EﬁG/L item fast entry [IlTaxes

| pepe—— |

G/L Account 23110002 ALLAHABAD BANK Outgoing
[y

Company Code 1200 | Deendayal Port Trust

| Item 2 / Credit entry / 50

Amount [12000 INR
1

Business place

Profit Ctrs 1205 J@

L

Value date 01.04.2019
Assignment Prepaid Insurance I
Text Prepaid Insurance For the Year 2019 Ig’ Long Texts
| Next Line Item |
1 I | 1 1
PstKy Account SGL Ind TType New Co.Code

Step 5: In the above screen once entered the required information’s as highlighted in yellow
~» colour then go to menu bar click on “Document” and click on “Simulate” then the system will
display the below screen.
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= Document Edit Goto Extras Settings Environment System Help

— & T——<H eae DhaH PR 0F

Enter G/L Account Document: Display Overview
@ E:Display Currency [IlTaxes ) Reset
Y = | | mm
Document Date 01.04.2019 Type SA Company Code 1200
M = = a1
Posting Date 01.04.2019 Period 1 Currency INR
[ e — | M~ - -~
Document Number INTERNAL Fiscal Year 2019| Translation dte 01.04.201¢9
Reference \PREPAID INSUR | Cross-CC Number ' '
I 1
Doc.Header Text Prepaid Insurance Trading part.BA
| Items in document currency
PK BusA Acct INR Amount Tax amnt
001 40 0023520002 Prepaid Insurence 12,000.00
ZOO2 2@ 0023110002 ALLAHABAD BANK Outg 12,000.00-
D 12,000.00 C 12,000.00 0.00 & 2 Line Items
| Other line item
1 i 1 | 1 ||
PstKy Account SGL Ind TType New Co.Code
Step 6: In the above screen check and verify the line items and post the document.
'y To post click on “ ™= ” post button. Once the document is posted the system will give the

information message as below.

Document 2900000017 was posted in company code 1200
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Creation of recurring document:

Scenario: Debiting the Insurance Expenses Account Crediting the Prepaid Insurance account.

FBD1 - Recurring Document
Enter Transaction code FBD1 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu > Accounting = Financial Accounting = General Ledger
—>Document Entry - Reference Documents = (FBD1)Recurring Document

~ {1 Accounting
= =3 Financial Accounting
~ 9 General Ledger
= {53 Document Entry
G,:Sﬂ FB50 - Enter GfL Account Document
2 FESOL - Enter G/L Account Docurment for Ledger Group
&) F-02 - General Posting
2 FBO1L - Enter General Posting for Ledger Group
2 FV50 - Edit or Park G/L Document
2 FVSO0L - Park G/L Account Document for Ledger Group
2 F-65 - General Document Parking
2 F-04 - Post with Clearing
2 F-06 - INcoming Payments
ﬁ:,:’-" F-07 - Outgoing Payments
=) FBCI - Cash Joumnal Posting
L'EE:' F-05 - Valuate Foreign Currency
(3 Error Correction and Suspense Accounting
=4 Reference Documents
- &2 FKMT - Account Assignment Model

= @ FBD1 - Iiecurr'ng [}ucumenﬂ

-

Step 2: In the above screen double click on “FBD1” then the system will display the below
screen
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[ Document Edit Goto Settings
Q| vi«H @@
Enter Recurring Entry: Header Data

Extras Environment

:_".-‘_‘fG[L item fast entry H.?Account Assignment Model

1@0

Company Code

System  Help

HE @

[[]Post with Reference

ad

| Recurring entry run

Select first run date of the month of the year

30.09.2019

Select last run date of the month of the vear

Select interval month as 1 to run every month

First Run On
Last Run On 31.03.2020
Interval in Months 01 —
Run Date S5k
1
Run Schedule

[ | Transfer amounts in local currency

| |Transfer tax amounts in local currency

Document header information

Select run date to post document every month

[ TCUpy TEXS

Document type SA

Currency/Rate [TNR
21.10.2019

Reference | Prepaid Insur Translation dte
Document Header Text | Prepaid Insurance I
 —— -
Trading part.BA
| First line item
Psty 40 Account | 41400003 SGLInd | | TType | &

Step 3: In the above screen once entered the required information’s as highlighted in yellow
colour then press enter the system will display the below screen
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(= Document  Edit Goto Extras  Settings Environment System Help

@ | r«H e@ae@ HE @F

Enter Recurring Entry Add G/L account item

m a D.. [[] & More data Account Model ﬂG/L item fast entry |I|Taxes

| s |

G/L Account 41400003 Insurance
[y

Company Code 1200 Deendayal Port Trust

| Item 1 / Debit entry / 40
Amount I 1000 ‘ INR

Calculate Tax
Business place 1200

Cost Center 12050401 Order

]

WBS element
Real estate obj ‘?‘
Sales Order | | I
= More
Quantity ]
Assignment | Insurence Expenses
Text | Insurance Expenses for the year 2019 I\Q’ Long Texts ‘
| Next Line Item |
PstKy 50 |Account :|_2 3520002 _|L Ind ﬁTI’ype | New Co.Code

Step 4: In the above screen once entered the required information’s as highlighted in yellow
colour then press enter the system will display the below screen
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(= Document Edit Goto Extras Settings Environment System Help

@ | “«H eae HE @R

Enter Recurring Entry Add G/L account item

Aﬁ a B [[] & More data Account Model ;_-TTﬁG[L item fast entry |I|Taxa

G/L Account 23520002 Prepaid Insurence
Company Code 1200 | Deendayal Port Trust

| Item 2 / Credit entry / 50

Amount [1000 INR

Business place 1200
Real estate obj

Document overview the system will display the below screen

Confidential Document Tech Mahindra. All rights reserved.

'» Step 5: In the above screen once entered the required information’s then click on “ o=

Asset
Purchasing Doc. I | I
Assignment Insurence ExpensesI : Asst retirement |
Text Insurance Expenses for the year 2019 Il@’ Long Texts I
| Next Line Item |
| \ 1 o  —
PstKy Account SGL Ind TType New Co.Code
o
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(= Document Edit Goto Extras Settings Environment System Help

@ ~«H Q@@ DNAN N0 0F

Enter Recurring Entry Display Overview

@ EtDispIay Currency  Account Model [#G/L item fast entry [i]Taxes

Document Date [21.10.2019 Type [sa Company Code l1200]
Posting Date 121.10.2019 Period [77] Currency INR
Document Number 'INTERNAL Fiscal Year 12019 Translation dte 121.10.2019
Reference 'PREPAID INSUR | Cross-CC Number ‘
Doc.Header Text ‘Prepaid Insurance ' Trading part.BA ]
| Items in document currency
PE BusA Acct INR Amount Tax amnt
001 40 0041400003 Insurance 1,000.00
002 50 0023520002 Prepaid Insurence 1,000.00-
D 1,000.00 Cc 1,000.00 0.00 e 2 Line Items

Step 6: In the above screen check and verify the line items and post the document.
— To post click on “ ” post button. Once the document is posted then the system will give
the information message as below

Document 9100000002 was stored in company code 1200

FBD3 - Display of Recurring Documents:

Enter Transaction code FBD3 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu > Accounting - Financial Accounting = General Ledger
- Document - Reference Documents = Recurring Document > FBD3 — Display
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s Eilhccnunt'rlg
~ &3 Financial Accounting
~ &3 General Ledger
* (J Document Entry
~ &3 Document
- & FBO2 - Change
. EEJ FB09 - Change Line Ttems
» 2 FBO3 - Display
+ 22 FBO3L - Display in General Ledger View
« ) FBO4 - Display Changes
+ ) FBRA - Reset Cleared Items
» [ Parked Documents
v &3 Reference Documents
> 33 Recurring Document
- 1 FBD2 - Change
) FBD3 - Display}

Step 2: In the above screen double click on “FBD3” then the system will display the below
screen.

=4 Document Edit Goto View System  Help
9 | | « L AL x HE @8
Display Recurring Document: Initial Screen

lililDocument List |4 First item " Editing Options

. Keys for Entry Vie

Document Number '|9100000002_:
Company Code 1200
Fiscal Year 2019

Step 3: In the above screen click on “ [l pocument List *» 10, the system will display the
below screen

Accepting No Limits Driving Positive Change
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=2 Program  Edit Goto System  Help

o «Heae = alall? ]
Document List
5 )=
— (& [To ]2 [i] Data Sources
Company code 1200 to =
Document Number to =
Fiscal Year 2019 to =
Ledger 0L
1
Ledger Group
- |
| General selections Under General
1 1 .
Document type to selections tab we can
Posting date to — select as per business
Entry date to requirement to view the
D e ' i list of parked documents
1 11
Reference Transaction to
Reference key I to I | =
Logical system to =
 Search for own documents
[ /Own documents only
_
Step 4: In the above screen once entered the required information’s as highlighted in yellow

—>colour then click on “ % ” Execute button then the system will display the below screen

(= Document List Document status D
9 | "« ea@ =i N A0 eF
Document List Document status D
Qi B &FTP E%EE ATERT R BEEdy 1] [iscections K4 M
. CoCd DocumentNo Year TypeDoc. Date  Posting Date

1200 9100000001 2019 SA 17.09.2019 17.09.201%
9100000002 2019 SA 21.10.2019 21.10.2019
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Step 5: In the above screen double click on line item then the system will display the below

screen

=g Document Edit Goto Extras Settings Environment

@ «H eee

System

Help

HE @

Display Recurring Document: Data Entry View

E’? [ﬁ @ & [I,Taxe.s 5=Display Currency

| Data Entry View |
| ey | | | r——
Document Number 9100000002 Company Code 1200 Fiscal Year 2019|_I
[ e | Y
Document Date 21.10.2019 Posting Date 21.10.2018| Period 7
Reference [PREPATD TNSUR ICI’OSS-COT‘I‘IP.NO. ‘ |
[ | | |
Currency INR Texts Exist O Ledger Group

() (2] 5P & s ) (=l EEL) (]

CoCd | Item Key S Account Description Amount Currency Tx Cost Center Profi
1200 140 41400003 Insurance 1,000.00 INR 12050401
250 23520002 Prepaid Insurence 1,000.00- INR

FBD2 - Change Recurring Document:

Enter Transaction code FBD2 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu = Accounting = Financial Accounting = General Ledger
- Document - Reference Documents > Recurring Document - (FBD2) Change

L L ] ) l5 /ULCUIIIVTIL - 1 DL~ oian IB\.-

~ &3 Accounting
~ 33 Financial Accounting
~ <3 General Ledger

» (O Document Entry

~ &3 Document
- & FBO2 - Change
- 2 FBOO - Change Line Items
- 2 FBO3 - Display

- 2 FBO3L - Display in General Ledger View

2 FBO4 - Display Changes
© FBRA - Reset Cleared Items
(1 parked Documents
=3 Reference Documents
~ &3 Recurring Document
- {&2 FBD2 - Change]

v

4
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Step 2: In the above screen double click on “FBD2” then the system will display the below

screen

(= Document Edit

Goto View System Help

< |

«<H @eae Q=

Change Recurring Document: Initial Screen

;—@Document List

| Keys for Entry View

I4 First Item & Editing Options

Document Number
Company Code

Fiscal Year

below screen

Confidential Document
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_»Step 3: In the above screen click on “ B Decument List »

then the system will display the
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=2 Program  Edit Gote  System  Help

@ "« eae 2 HE @
Document List
— (& [0 J=[ [i] Data Sources
N f—
Company code 1200 to =
1 | . |
Document Number to =
Fiscal Year 2019 to =
Ledger oL
|
Ledger Group

Under General
selections tab we can

| General selections

Document type [ ] to select as per business
Posting date to requirement to view the
Entry date to list of parked documents
Reference number I ‘ to

Reference Transaction [ ] to =

Reference key I to | =

Logical system to i

| Search for own documents

["]own documents only

» Step 4: In the above screen once entered the required information’s as highlighted in yellow
colour then click on “ < ” Execute button then the system will display the below screen.

= Document List Document status D
() v | « eee =2 O o0 NE @

Document List Document status D
AmEER =2TF E%EMO £ CE TR BEEEg| i [flsedetons | 4 4 M

Bt CoCd " DocumentNo Year Type Doc. Date Posting Date
1200 9100000001 2019 SA 17.09.2019 17.09.2019
9100000002 2019 SA 21.10.2019 21.10.2019

Step 5: In the above screen double click on line item then the system will display the below
screen.
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=4 Document Edit Goto Extras Settings Environment System Help
@ rl«H e@e HEHew
Display Recurring Document: Data Entry View
69 [ﬁ' @ & ElTaxe.s 5=Display Currency

Data Entry View

P | | —— |
Document Number 9100000002 Company Code 1200 Fiscal Year 2019_I
Document Date 21.10.2019 Posting Date 21.10.2018| Period 7
Reference |PREPATD INSUR Cross-Comp.No.
Currency [TNR Texts Exist O Ledger Group .
LR, [ 7L | o
(&) S P &S s (Sl E.EL)
CoCd | Item Key S Account Description Amount Currency Tx Cost Center Profi
1200 140 41400003 Insurance 1,000.00 INR 12050401

250 23520002 Prepaid Insurence 1,000.00- INR

Step 6: In the above screen if we want to change the values such as reference & assignment &
text & amount you can change and save the document. In header level changes go to menu bar
and click On “Go to” and click on “Document header” then make changes as required. If changes
are required in line item level then click on “Line item “and change the values whichever is
required and save.

F.15 — Lists of Recurring Document:

Enter Transaction Code F.15 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access 2 SAP Menu = Accounting = Financial Accounting = General Ledger
-> Periodic Processing = Recurring Entries > F.15 — Lists
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~ 33 Accounting
~ &3 Financial Accounting
~ &3 General Ledger
» [J Document Entry

(1 pocument
(3 Account
(3 master Records
=3 Periodic Processing

« ) SCMA - Schedule Manager
(3 Interest Calculation
(3 Automatic Clearing
(3 Print Correspondence
&3 Recurring Entries

« @ F.14 - Execute

4{ v+ v =

4 v+ v v

- [ F15 - Lists|
Step 2: In the above screen double click on “F.15” then the system will display the below screen

= progam Edt  Goto  System  Help -
o «deece s 5P o

Recurring Entry Documents

@ %m0

Comparry code ] E=d :
Documant Humber o =

Fizcal vasr :2L-1<~: ® = |

Geraral salections

Pesting date B

i_n|':_\

|
s

I

b

B

|J_-|Js'1_~

]
|
| h

g b 400 ipasapdhd OWR of

L, Step 3: In the above screen entered the required information’s as highlighted in yellow colour

then click on > Execute button the system will display the below screen
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= kS
& List Edit Goto Settings System Help
A [ =

o «Hee@ =Rk Do T8 eF

Recurring Entry Documents

AEFPRTEEGHNAI»NDT

Deendayal Port Trust Recurring Entry Documents Time 21:55:4
Gandhidham Ledger 0L RFDAUB00/MZ005
CoCd DocumentNo Type Pstng Date First Run Next Run Last Run Inter Dte Run Number DID ATx Reference Document Header Text Use
Itm PK SG S1 AccTy Account Tx LC Tax Amount Debit/Credit Amount LCurr Amount in FC Crcy
1200 9100000001 sa 17.09.2019 30.09.2019 30.10.2019 31.03.2020 1 30 1 AUDIT FEE Audit Fee MZO0
001 40 S 41300010 0.00 10,000.00 INR 10,000.00 INR
002 50 s 18500000 0.00 10,000.00- INR 10,000.00- INR
1200 9100000002 sA 21.10.2019 30.09.2019 30.09.2019 31.03.2020 1 31 0 PREPAID INSUR Prepaid Insurance MZ0
001 40 s 41400003 0.00 1,000.00 INR 1,000.00 INR
002 50 s 23520002 0.00 1,000.00- INR 1,000.00- INR

Step 4: In the above screen we can able to see the list of parked documents which was posted.

F.14 — Execute Parked Document:

Enter Transaction Code F.14 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access 2 SAP Menu = Accounting = Financial Accounting = General Ledger
—>Periodic Processing = Recurring Entries > F.14 — Execute

~ &3 Accounting
> &J Financial Accounting
v <3 General Ledger
* (3 Document Entry

(] Document
(3 Account
(3 Master Records
&3 Periodic Processing
2 SCMA - Schedule Manager
(3 Interest Calculation
(3 Automatic Clearing
(3 print Correspondence
&3 Recurring Entries

- " F.14 - Execute,

- 2 F.15 - Lists

4« v+ v w
-

4 v~ v -

Step 2: In the above screen double click on “F.14” then the system will display the below screen
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= Program  Edit Gote  System  Help

/] «H eae = HE @®
Create Posting Documents from Recurring Documents
@ J=([i]
Company code 11200 to .| Ifweleaveitas blank in the
Document Number 5 to Document number field then
Fiscal Year 2019 \KT Based on settlement period
Selection whichever
 General selections Documents are falling under
S — o — | That settlement per_lod date
L Then the system will prepare
GEEAC T o | Allthe documents to post
Entry date to
Reference number ' | to [ .
Reference Transaction to =
Reference key I to I =
Logical systam to =
| Further selections
Settlement period 01.04.2019 to 30.04.2020 [ = |
Run schedule to =
User ) gl
Select settlement
' Output control period (from date) to
) _ 1 | (to date). Every month
Batch input session name %:MPRIL RON| we have to change the
User name MEOD596723 Settlement period and
Blocking date for BI session we have to run it to
- ' post the document
|

Step 3: In the above screen once entered the required information’s as highlighted in yellow

colour then click on “ @ Execute button the system will give the information message as
below

Session APRIL RUN was created
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=4 Program Edit Goto System Help

| | >, ™ —
V] "«H ekl = P @
Create Posting Documents from Recurring Documents
@ 5G]
Company code 1200 &) to g
Document Number to =
Fiscal Year 2019 to =
| General selections
1 1 & |
Document type to =
Posting date to =
Entry date to =
Reference number I to I =
1 1
Reference Transaction to =
Reference key I to I I =
Logical system to =
| Further selections
| P | P [ & ]
Settlement period 01.04.2019 to 30.04.2020 =
Run schedule to &
I | I |
User to =
| Output control
- 1
Batch input session name APRIL RUN
| |
User name MzZ00596723
- ]
Blocking date for BI session
Session APRIL RUN was created E:?

Step 4: In the above screen go to menu bar click on “System” and click on “Services” and click
on” Batch input” and click on “Sessions” then the system will display the below screen.
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[ progam Edt Goto | System | Help

o 3 New GUI Window CuieN ﬁ a2 O e
Close GUI Window
Create Posting D¢ Vs Profie * @ Documents
R Services » Reporti:
@ =] s
Utilities » Quick\Viewer
Company code Ust »  Output Control = S
Documant Number Services for Object Table Maintenance » =
Fiscal Year My Objects »  Batch input »  Sassions
Onn Spoct Requests Fast Entry > Logs
Gensral selections Omn Jobs Direct Input Regorder
Document type Short Message Jobs » R
by Ak Log off 542 Senvice @ Transact
= s
Reference Transaction o 0
Refecence key o i
Logieal system ©
Further selections
Settiemant pariod 01.04.2019 © 30.04.2020 -
Run schedule ) =
User o [ ®
Output control
S3tch Input session name APRIL RUN
Usar name MzZ00596723
Biocking date for B session e
) Session APRIL RUN was created g 90 w00~ paspdrd OWR &
= Batch Input: Session Overview W
° FeH eee el anNdn N0 e
Batch Input: Session Overview
[Elanelysis  (process  Z=statistics  [log  ERecording T & ' [W F & RIEI[A)
Selection criteria
Sess.: * From: To: Created by: *
A ha | New | Incomect | Processed | InProcess | InBackground | Being Created | Locked
| Session Name Status Created By Date Time Creation Program  Lock Date Authorizat. E Trens. ¥ & Dynpros  D... Queue 1D m
_|aPRIL RUN [} MZ0Q596723 21.10.2019 22:13:38 SAPF120 MZ00596723 2 0 0 10 ¥ 19102122133 ~
APRIL RUN  [Y MZ005 21.10.2019 22:02:58 SAPF120 MZ00596723 2 0 0 10 ¥ 19102122025 7
1PA_FUND ¥ CAODE036E3N_20.10.2019 17:33:55 /SAPDMC/SAP_. CAODE03668 35 0 35 70 119102017335
IPA_ FUND F‘ CAD0603668 17:16:54 /SAPDMC/SAF; CA00€036€8 1 ] 1 2 119102017165
IPA_FUND ¥ CA00603668 ALsan . CAOD603668 1 0 il 3 119102016533
INFTY45 [ sap_werr ) §_WFRT 1 0 0 3 ¥ 19101813553
INFTY45 [y SAP_WERT Session Name ! werT 1 0 0 3 19101717422
INFTY45 [ SAP_WERT 17.10. oo SAP_WERT 1 0 0 3 ¥ 18101717305
INFTY45 [ sap_werT 17.10.2019 17:30:35 SAPMSSY1 SAP_WFRT 1 0 0 3 ¥ 19101717303
INFTY45 [Y SAP_WFRT 17.10.2019 17:23:16 SAPMSSY1 SAP_WFRT 1 0 0 3 ¥ 19101717231
INFTY45 [} SAP_WERT 17.10.2019 17:20:16 SAPMSSYL SAP_WERT 1 0 0 3 ¥ 19101717201
INFTY45 D SAP_WFRT 17.10.2019 17:11:43 SAPMSSY1 SAP WFRT 1 o (1] 3 W) 19101717114 -
INFTY45 D SAP_WFRT 17.10.2019 17:07:20 SAPMSSY1 SAP WFRT 1 i} (1] 3 ¥ 19101717072
i LR

Step 5: In the above screen select the session name and click on “

the system will display the below screen.
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[ElAnalysis (LrProcess E=statistics flog [#Recording I (&5 ™ T & B3 [i]

Selection criteria

Sess.: | * From: To: Created by: *

e‘ﬂ New Incorrect Processed In Process In Background Being Created Locked
[= Process Session APRIL RUN

|| Processing Mode Additional Functions J
y

.y ' Process/foreground Extended log

- ||| (=) Display errors only Expert mode

— || [ Background || Default Dynpro Size

— Target host | |cancel if Log Error Occurs

— | [ |simulate Background Mode

- [ Process J[3¢|

Step 6: In the above screen select the required information’s as highlighted in yellow colour and
click on “ ” then the system will display the below screen

[= Information

r
i LProcessing of batch input session completed

l\f' Session overview H Exit batch input ]

_—

«'%” Session overview |,

Step 7: In the above screen click on
the below screen As

then the system will display
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= Batch Input: Session Overview

HEE

(/] r«Hee® = N0 00 e
Batch Input: Session Overview
Blansyss HPocss st Tiog Breeoing [ G 5N T 2 BB
Sess.: * From: To: Created by: *

m TNew | Incomect ' Processed ' InProcess | InBackground | Being Created | Locked

Session Name Status Created By Date Time Creation Program  Lock Date i = Trans. ¥ = Dynpros  D... Queue ID

APRIL RUN [y Mz00596723 21.10.2019 22:02:58 SAPF120 MZ00596723 2 0 0 10 ¥ 19102122025

As per the above screen shown session was completed and document was posted.

After session completion go to - FBL3N report to view the GL account line item display the

following report is showing the prepaid insurance balance amount after first month insurance
expenses booked.

= G/L Account Line Item Display

[~=
© ‘«Hece et PO TR 0w

G/L Account Line Item Display

M4 P G /TY Sea) FAT BHA E % 8 @ [I] [i]selections

[™ Create Dispute Case

G/L Account 23520002

Prepaid Insurence
Company Code 1200
Assignment DocumentNo | BusA|Type Doc..Date [PK|Amount in Local Crcy|LCurr|Tx|Clrng doc. |Text
Insurence Expenses|2900000019% SA 30.09.2019%( 50 1,000.00-(INR Insurance Expenses for the year 201
] Prepaid Insurance |2900000017 sA 01.04.2019(40 12,000.00 [INR Prepaid Insurance For the Year 2019
= 11,000.00 |[INR

** count 23520002

11,000.00 |[INR

The following report is showing the insurance expenses amount after first month insurance
expenses booked.

= G/L Account Line Item Display

[
(/] v« eee =Mkt HNLAN PR ow
G/L Account Line Item Display

M4 » M & / E L T%a EJ(SJ ? é ? B4 z @'@ H [I] i]Selections Y Create Dispute Case

G/L Account

41400003
Company Code

1200

Insurance

5t |Assignment DocumentNo (BusA| Type

Doc..Date |PK|Amount in Local Crecy|LCurr|Tx|Clrng doc.|Text
] « | Insurence Expenses|2%0000001% SA 30.09.2019(40 1,000.00 |[INR Insurance Expenses for the year 2
v 1,000.00 |INR

** Account 41400003

1,000.00 |INR
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9.Reverse Document:

Standard SAP is providing the options to reverse the document after document was posted.
But once the document is posted we cannot delete the document we can only reverse the
document.

Reversal Scenario:

1) If user wrongly posted the document and they want to reversal document

2) If someone is posted the entries in system unknowingly as wrong and they want to
reversal the document

3) As part of month & year ending process the business is required to reverse some
documents and to make some adjustment entries.

FBO8 - Individual Reversal: (Possible for reversal only to without clearing document)

Enter Transaction code FBO8 in command bar (or) Follow the below navigation path.
4)

Step 1: SAP Easy Access 2 SAP Menu > Accounting = Financial Accounting > General Ledger
—>Document > Reverse = (FB0O8) Individual Reversal

* [= Accounting
~* [ Financial Accounting
* [= General Ledger
+ [ Document Entry
* [= Document
« 2 FBOZ - Change
7 FBO9 - Change Line Trems
&) FBO3 - Display
2 FBO3L - Display in General Ledger View
) FBO4 - Display Changes
(7 FBRA - Reset Cleared Items
3 parked Documents
1 Reference Documents
| Cross-Company Code Transaction
= Reverse
- i) FBOB - Individual Reversal

# * # #

#

{1 =+ = =

Step 2: In the above screen double click on “FB08” then the system will display the below
screen
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Company code details can

In the below screen enter the following details as below be selected from Company

Enter the Document number of the Document to be reversed code list data
Enter Company code of the Document posting
Enter the Fiscal Year for the Posting

Enter the Reversal Code (Reason for Reversal)
Enter the posting date

Or Enter the posting period

If Document has allotted a check for payment, Enter the reason code to void the check

NouswN e

9 | - «H eae HE @&

Reverse Document: Header Data

—— & Display Before Reversal Document List =% Mass Reversal

Document Details

Document Number |23t]ﬂﬂtmt125

Company Code |1zuu

Fiscal Year |2019

Specifications for Reverse Posting

Reversal Reason IE|
Posting Date |25.09.2019 Tax Reporting Date
Posting period |_|

Check management specifications
Void reason code |_|

——» Step 3: In the above screen once entered the required information’s as highlighted in yellow
color then click on “ &y Display Before Reversal ” to check the document before reversal. Once
clicked on that then the system will display the below screen.
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/N | « eae HE @&
Display Document: Data Entry View

e [ & & EXpisply curency  EE General Ledger View

| Data Entry View |

Document Mumber [2300000025 Company Code l1200] Fiscal Year [2019!

Document Date 25.09.2019 Posting Date 25.09.2019  Period [ ]

Reference |DEPT/INV/2019 | Cross-Comp.Mo. '

Currency W Texts Exist B Ledger Group
) [&)FR)EEL(E L) (=2 J& =L

Cﬂ___‘ Itm |PK S | Account Description Amount |Curr. | Tx | Cost Cent
[12[][]3 1 50 23110002  ALLAHABAD BANK Outgo F80.00- INR

2 25 400011 KUBS IMPEX PRIVATE LI 780.00 INR
@

~—» Step 4: In the above screen click on “
below.

” back arrow button to come to previous screen as

Reverse Document: Header Data
ey Display Before Reversal Document List =% Mass Reversal

| Document Details

r 1
LDucument Mumber . 2300000025
|
Company Code 1200
. | |
Fiscal Year 2018

| Spedifications for Reverse Posting

Reversal Reason fo1]
| P | - 1
Paosting Date 25.09.2019 Tax Reporting Date
Paosting period ]
| Check management specifications
Void reason code []
Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020

Accepting No Limits Driving Positive Change

Page 117 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

[ ]
Step 5: In the above screen click on “ = post button to reverse the document. Once
the document is reversed then the system will give the information message as below.

Docurment 2300000034 was posted in company code 1200

Display of reversal document:

Display Document: Data Entry View
=l S % &Display Currency =9 Reversal Document B[ General Ledger View

| Data Entry View |

Document Mumber |2300000034 Company Code 1200 Fiscal Year 2019
Document Date 25.09.2019 Posting Date 25.09.2019 Period =
Reference 'DEP’.I:{INV{ZUlS ICFOES—COFT‘ID.NO. | |
Currency INE Texts Exist — Ledger Group
(H [EIFA]E[F L) ([E L =] [2]E JE .JEE]]
Ccr___A It PK | S | Account Description Armount | Curr. Tx Cost Cente
[1200: 1 40 23110002 AlLLAHABAD BANK Outgo F80.00 IMR
2 |35 400011 KUBS IMPEX PRIMATE LI Fa0.00- INR

F.80 - Mass Reversal: (Possible for reversal only to without clearing document)
Enter Transaction Code F.80 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu > Accounting = Financial Accounting = General Ledger
- Document = Reverse = F.80 - Mass Reversal

In the below screen user has to specify the selection criteria to reverse the documents.

Mass Reversal of Documenits: Tnitial Screen w

& )=l [E] |
Select Single Values (1) ]’_
Company code 1200 to
[ rpepeepa— | o |
Docurment Mumber 2Z0000004s to O. Single value
Fiscal Year 2019 to — \ 52200000049
[y ]
Ledger EE 2200000050
| General selections 1 ]
Document type to
| ey | | e |
Posting date 17.10.2019 to 17.10.2019 E]
| —
Entry date to
| e | | .
Refaerence number to | C‘
Reference Transaction to alll B
Reference key | | to | |
e | e |
Logical system to
| Rewverse posting details L
Reason for reversal o2
| e |
Posting Date 12.10.2019
Posting period
r
Tax Reporting Date
] Test Run
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If document number is blank then the system
will consider all the documents to reversal
based on the below selection criteria

— & = [i]
r 1
 Company codg| _ [1200
Document Mumber 2200000049 to
Fiscal Year 20149 to
Ledger for
| General selections T
Document type (] to (]
Posting date lm' to m
EEEE— —
S E Selection
Reference number ' | to ' Criteria
Reference Transaction to
Reference key ' 'to '
| |
Logical system to
ad 5y R
| Reverse posting details
Reason for reversal |E|

Posting Date 18.10.2EI:I£

Posting period (]
1
Tax Reporting Date

[#| Test Run

Step 2: In the above screen once entered the required information’s as highlighted in

—> . “ ” . .
yellow colour then click on “ (Es ” Execute button then the system will display the
below screen
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Mass Reversal of Documents

Reverse documents (&4

Deendayal Port Trust Mass Reversal of Documents Time 21:13:05 Date 18.10.2019
Gandhidham Ledger 0L SRAPFOE0/MZ00596723 Page 1
Docs That Can Be Rewversed

Document Number Company Code Fiscal Year Document type Posting Date Document Date Reference

2200000049 1200 2018 ER 17.10.2018 17.10.2019 DEPT/INV/2019
2200000050 1200 2018 KR 17.10.201% 17.10.201% DEPI/INV/2015
Deendayal Port Trust Mass Rewersal of Documents Time 21:13:05 Date 18.10.201%
Gandhidham Ledger 0L SRPFO80/MZ00596723 Page 2

Docs That Cannot Be Reversed

List does not contain any data

A1l documents can be reversed.

—» Step 3: In the above screen click on “Reverse Document” to reverse the documents. Once
the documents are reversed then the system will give the information message as below.

Mass Reversal of Documents

1
Deendayal Port Trust Mass Reversal of Documents Time 21:15:18 Date 18.10.201%
Gandhidham Ledger 0L SAPFOE0/MZ00596723 Page 1
Reversed documents
Document Number Company Code Fiscal Year Document type Posting Date Document Date Reference
Message
22000000439 1200 2019 KR 17.10.2019 17.10.2019 DEPT/INV/2019
reversed with document 2200000051
2200000050 1200 2019 KR 17.10.2019 17.10.2019 DEPT/INV/2019
reversed with document 2200000052
Number of documents reversed: 2
Deendayal Port Trust Mass Rewversal of Documents Time 21:15:18 Date 18.10.201%9
Gandhidham Ledger 0L SAPFOE0/MZ00596723 Page 2

Doca That Cannot Be Rewversed

List does not contain any data

211 documents were reversed.
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FBRA - Reset Cleared Items: (Reset with reverse the clearing documents)

Example Scenario: When we maintain GL accounts/sub ledgers with open item management,
we clear documents when the debit and the credit match. This clearing also creates a clearing
document. Clearing documents cannot be reversed using FBO8 or F.08. For reversing clearing

we need to first reset the documents as open items and then reverse it.

For example, we have an invoice no 1234. This invoice will remain open till we receive a
payment. When we receive a payment, a new document is created (no. 5678) when we enter
the receipt and this document also becomes the clearing document. Now due to some error,
when we have to reverse this payment document, we use FBRA. When we use this, the system
will first reset the documents 1234 and 5678 as open items and then reverse the document
5678.

How to Reset AR Cleared Items:

In SAP If a Customer Payment is made against incorrect invoice and then it can be Reset.
Enter Transaction code FBRA in command bar (or) Follow the below navigation path.

Step 1: SAP Easy Access = SAP Menu > Accounting = Financial Accounting = General Ledger
- Document = (FBRA) Reset Cleared Items

& | FBRA v | = @ = (i &
SAP Easy Access

& | &= | a& Other menu o - A Lz
= [ Favorites

~ [= SAP Menu
* [ Financial Services Metwork Connector
v [ Office
* [ Cross-Application Components
v [ Logistics
* [= Accounting
~ [= Financial Accounting
~ = General Ledger
* [0 Document Entry
* = Document
- 2 FBOZ - Change
» ) FBOO - Change Line Ttems
« 2 FBO3 - Display
« 2 FBO3L - Display in General Ledger View
« 2 FBO4 - Display Changes
- [J FBRA - Reset Cleared Items
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Company code details can

Step 2: In the next screen, Enter the Following

be selected from Company

1. Enter the Clearing Document Number for the Cleared Items code list data

2. Enter the Company Code in which it was posted

3. Enter the Fiscal Year in which it was posted

@ | “«H @@

Reset Cleared Items

Accounts  Items  Accompanying Correspondence

Clearing Document m/v @

Company Code 120

A
I_Fisml Year 201 ®

Step 3: Press 'Save' button to reset the Cleared Status of the Items

| ‘«<H eae

Step 4: In the next screen click on “Resetting and reverse.
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Click on
“Resetting and
reverse”

Reset Cleared Items

Accounts  Items Accompanying Correspondence

) e p———— )
Clearing Document 1800000003 [= Reversal of clearing document
e |
Company Code 1200 I =
— [ Only reset;l{ng ]
Fiscal Year 20149 = =

As well as resetting cleared

tems, it is also possible to I Resetting an’d revers J

reverse the clearing document.

IX Cancel J

Step 5: In the next dialog box, Enter the Following.
a) Enter the Reversal Reason for the Cleared Items.
b) Enter the Posting Date

Reset Cleared I'tems

Accounts Iterns Accompanying Correspondence

) P ———

Clearing Document 1800000003
[T |

Company Code 1200

Fiscal Year 20139

Reversal Reason
Posting Date 29.09.2019

— N -
Posting period

%

Step 6: Press enter the system will display the below screen (In the next dialog box, Confirm
the Reset of the Clearing Document)
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Reset Cleared Items

Accounts  Items Accompanying Correspondence

- [y ————
Clearing Document 1800000003

Company Code 1200
Fiscal Year 20119

[ Information =

=
EI I_I::I&aring 1800000003 reset

..

&

Step 7: Press enter the system will display the below screen (In the next dialog box, Check the
reversal document number to confirm the reset of the Cleared Items).

Reset Cleared Ttems

Accounts Items Accompanying Correspondence

- Meammrnoal
Clearing Document 1200000003
Company Code 1200
Fiscal Year 20149

[= Information

p
Iil I_Documemt 1800000014 was posted in company code
1z00
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After reset and reversed the document go and check in FBL5N report to know the results:
FBL5N — Customer Line Item Report

Customer Line Item Display

M 4 » M & & =5 HES) P2 HAEHDE E % & | [E] Selections [ Create Dispute Case
Customer 700001
Company Code 1200
Name ABC Shipping Pwt. Ltd.
City Chennai
St |Assignment DocumentNo | Typ |Doc. .Date | S| DD Local Crcy Amt|LCurr|Clrng doc. |Text
1 o
], @ 1700000014 |DR |29.09.2013| |E 12,000.00 |INR Customer Invoice
@ 12,000.00 |INR
: = 1800000003 |DEZ |29.09.2019 12,000.00-| INR 1800000014
L] = 1800000014 |DZ |29.09.2019 12,000.00 |INER 1800000014
+ @ 0.00 |INR
** Bococount 700001 12,000.00 |INE

As per the above screen shown that payment document number has been reset and reversed
and the same time that cleared customer invoice also is changed to open item status.

10.Clearing Process:

F-03: Manual Clearing: (GL account)

Use: Where the both debit and credit items total balances are zero for particular GL account
but line items are not cleared still it is showing as open item status then there manually clearing
process is required.

There are cases where you pass some manual entries which might not have cleared against the
other related item, THOUGH the balance has been ZERO. Like cases where you reverse logistics
invoice through MR8M, then entry gets reversed but they are still open items. Like some GRIR
accounts might have debit and credit entries for same purchase order and the balance MIGHT
have become ZERO, but still they are open item. To clear all these open items (changing the
status of the open items to cleared items, you need to use F-03)

For Example, we have taken (GR/IR Clearing GL A/C — 18170002)
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FBL3N — GL Line Item report:

G/L Account Line Item Display

M4 » M & & 55 WAL FTE2T HEE B %MD Eisek Create Dispute Case
G/L Account 12170002 GR/IR Clearing A/C
Company Code 1200
S5t |Assignment Documentlo | Busk| Type Doc..Date | PE|2mount in Local Crey|LCurr|Tx|Clrng doc. | Text

':' @ 450300000000010 2600000002 RE 19.09.2019| 86 300.00 |INR V1
'_' @ 450300000000010 2600000003 RE 19.09.2019( 96 300.00-|INER |V1
'_' @ 450300000000010 2600000016 RE 18.09.2019| 86 300.00 |INR V1
'_' @ 450300000000010 3500000000 WE 18.09.2019( 96 300.00-| INR
'_' @ 450300000100010 2600000017 RE 19.09.2019| 86 122,512.50 |INR V1
'_' @ 450300000100010 3500000001 WE 19.09.2019( 96 122,512.50-| INR
'_' @ 450300000200010 2600000004 RE 28.09.2019( &6 100,000.00 |INR |V1
] @ 450300000200010 3500000002 WE 28.09.2019( 96 100,000.00-| INR

L 0.00 | IR

** Decount 18170002 0.00 |INR

As per the above screen shown the balance has become as zero but still line items are showing
in open item status. So, this case we can use F-03 to clearing the open line item documents.

Enter Transaction Code F-03 in command bar (or) Follow the below navigation path

Step 1: SAP Easy Access = SAP Menu > Accounting = Financial Accounting = General
Ledger = Account = (F-03) Clear

SAP Easy Access

& | &= | &aOther menu

* [ Favorites
* [ SAP Menu

io

» [ Financial Services Network Connector

v [ office

v [ Cross-Application Components

* [ Logistics
~ [= Accounting

~ [ Financial Accounting

~ [= Genearal Ledger

* [ Document: Entry

» [ Document
* [ Account

-

L& creat

) FAGLBO3 - Display Balnces
« ) FAGLLO3 - Display/Change Line Ttems
+ &) FAGLLO3H - Line Item Browser

+ {62 F-03 - Clear

—
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Step 2: In the above screen double click on “F-03” then the system will display the below screen

In the below screen user has to specify the selection criteria to clearing the open line
items documents

Clear G/L Account: Header Data

Process Open Items

r = — —
LAccnunt 18170002 Clearing Date [30.09.2019| Period &
Company Code 1200 Currency INE

Open Item Selection

[WINormal O1

" Additional Selections
— T
(= Mone
Amount
) Document Number
) Posting Date

(_Dunning Area

Various selection criteria are

) Reference available to clear the open line item
() Payment Order — documents. (Based on selection
O Collective Tnvoice criteria we can clear the open line
) Document type item documents)
() Business Area
() Tax Code
) Dthers

_—

—» Step 3: In the above screen once entered the required information’s as highlighted in yellow
color and click on “Process Open Item” then the system will display the below screen
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—— = Bocument  Edit  Goto  Settings  Environment  System  Help

9 | F«H e@ae® (i Tha0 20 o
Clear G/L Account Process open items

s [2 Distribute Difference  Charge Off Difference ¢ Editing Options

Standard | Partial Pmt | Res.tems | WH Tax |

Account ftems 18170002 GR/IR Clearing &/C
Assignment Document... D.. P.. Posting Date Document... INR. Gross
45030000.. 2600000002 RE 86 19.09.2019 19.09.2019 300.00
45030000.. 2600000003 RE 96 19.09.2019 19.09.2019 300.00-
45030000.. 2600000016 RE 86 18.09.2019 18.09.2019 300.00
45030000.. 3500000000 WE 96 18.09.2019 18.09.2019 300.00-
45030000.. 2600000017 RE 86 19.09.2019 19.09.2019 122,512.50
45030000.. 3500000001 WE 96 19.09.2019 19.09.2019 122,512.50-
45030000.. 2600000004 RE 86 28.09.2019 28.09.2019 100,000.00
45030000.. 3500000002 WE 96 25.09.2019 28.09.2019 100,000.00-
45030000.. 2600000006 RE 26 01.10.2019 01.10.2019 522,500.00
45030000.. 3500000003 WE 96 01.10.2019 01.10.2019 522,500.00-
45030000.. 2600000007 RE 86 01.10.2019 01.10.2019 110,000.00
45030000.. 3500000004 WE 96 01.10.2019 01.10.2019 110,000.00-
45030000.. 2600000008 RE 86 01.10.2019 01.10.2019 120,000.00
45030000.. 3500000005 WE 96 01.10.2019 01.10.2019 120,000.00-
45030000.. 2600000011 RE 86 02.10.2019 02.10.2019 100,000.00
45030000.. 3500000006 WE 96 01.10.2019 01.10.2019 100, 000.00-
45030000.. 2600000009 RE 86 02.10.2019 02.10.2019 100,000.00
10

@Iﬂﬁ Amo...J [Eﬁ Gross<... Hﬁ Currench lf Items JP’ Items I lf Disc. JI;" Disc. J

| Processing Status |

Mumber of Items 31 Amount Entered ' 0.00 |
I

Display from Item I_h | Assigned ' 0.00 |

Display in clearing currency Mot Assigned ' 0.00 |

_—» Step 4: In the above screen go to menu bar and click on “Document” and click on “Simulate”
then the system will display the below screen.
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@

o

Clear G/L Account Display Overview

@ S: Display Currency [i] Taxes

| o o =

Document Date 30.09.2019
- I=n o 5 al
Posting Date 30.09.2019

[ —
Document Number | INTERMAL

H @& e

=3 Reset
Type [zE]
Period e ]
Fiscal Year 20149

I
Reference

Doc.Header Text |

| Ttems in document currency

PN A0 oW

| |

Company Code 1200
Currency INE
o oo ool

30.09.2019
[ |

1

Translation dte

Cross-CC Murmber
Trading part.BA

PK Bush Rcct
001 40
o002 50

D 222,812.50

C 222,812.50

0018170002 GRS/IR Clearing ASC
0018170002 GR/IR Clearing ASC

INE Amount Tax amnt
222,812.50

222,812.50-

* 2 Line Items

Step 5: In the above screen check and verify the line items and post the document.

To post click on “

” post button. Once the document is posted then the system will give the
information message as below

Docurnent 1100000013 was posted in company code 1200
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Display of posted document:
Display Document: Data Entry View
E’? L_ﬁ @ &= E‘D'splay Currency B General Ledger View

Data Entry View

Document Number 1100000013/ Company Code 1200 Fiscal Year l2019|

Document Date  |30.09.2019/ Posting Date 130.09.2019  Period [6 |

Reference ' ' Cross-Comp.Ma. ' '

Currency IThR | Texts Exist ] Ledger Group ]
Q) [2F@E)EFL ELCsL ([EE J& JE=EL (G

Cn_,‘ Itm PK S |Account Description Amount | Curr. | Tx |Cost Ceni
1200] 140 18170002  GR/IR Clearing A/C 222,812.50 INR

2 50 18170002  GR/IR Clearing A/C 222 812.50- |INR

Now go and check in FBL3N report:

G/L Account Line Item Display
HA»rHM & fED SEH FTas EHEHDg & %08 B | A [Llsekdtons Create Dispute Case

G/L Account 18170002 GR/IR Clearing A/C
Company Code 1200
St|Assignment DocumentMo [Busk| Type Doc..Date |PE|Emount in Local Crcy|LCurr|Tx|Clrng doc.|Text

] = a0oon 1100000013 IR 30.09.2019| 40 222,812.50 [INR 1100000013
'_' (] 00000 1100000013 LB 30.09.2019| 50 222,812.50-( INR 1100000013
] | 450300000000010 2600000002 RE 19.09.2019]| &6 300.00 [INR (V1(1100000013
'_' [B| 450300000000010 2600000003 EE 19.09.2019| 96 300.00-|INR (W1(1100000013
] | 450300000000010 2600000016 RE 18.09.2019]| &6 300.00 [INR (V1(1100000013
'_' [B| 450300000000010 3500000000 WE 18.09.2019| 96 300.00-| INR 1100000013
] | 450300000100010 2600000017 RE 19.09.2019]| &6 122,512.50 [INR (V1(1100000013
'_' [B| 450300000100010 3500000001 WE 19.09.2019| 96 122,512.50-( INR 1100000013
] | 450300000200010 2600000004 RE 28.09.2019]| 286 100,000.00 [INR (V1({1100000013
] [B| 250300000200010 3500000002 WE 28.09.2019| 96 100,000.00-( INR 1100000013

* | 0.00 |INR

** Beocount 18170002 0.00 | INR

As per the above screen shown now all the open line items are cleared after the manual
clearing process done.

Confidential Document Tech Mahindra. All rights reserved. Copyright © 2020
Accepting No Limits Driving Positive Change

Page 130 of 152



Tech
Mahindra

SAP User Manual for General Ledger Transaction Postings

F.13 — Automatic Clearing:

Functionality:

Automatic clearing allows you to clear many GL accounts in one transaction run. You can use a
test mode to check your entries before posting takes place.

In customizing you can define up to three fields that are treated by the system as the sort criteria
for clearing. For instance, you can decide that all the documents with the same value in the field
“Assignment” can be cleared.

By using this transaction, the system will match the debit and credit line items balances of the
GL account to clearing. This transaction will eliminate the manual interruption and based on total
debit and credit line items balances matching, the system will automatically clearing the GL
account line items. This is most suitable for GR/IR clearing account.

For Example: Here we have taken GR/IR clearing account for automatic clearing process.
Enter Transaction Code F.13 in command bar (or) Follow the below navigation path.

Step 1: SAP Easy Access = SAP Menu —>Accounting > Financial Accounting = General Ledger
- Periodic Processing = Automatic Clearing = (F.13)Without Specification of Clearing
Currency

> [= Accounting
* [ Financial Accounting
* [ General Ledger
v [0 Document Entry
* [ Document
v [ Account
v [ Master Records
¥ [= Periodic Processing
« 7 SCMA - Schedule Manager
* [ Interest Calculation
* [= Autoratic Clearing

* |@ F.13 - Without Specification of Clearing Currencﬂ
A mume— smeal - e - _ —

Step 2: In the above screen double click on “F.13” then the system will display the below
screen.

In the below screen user has to specify the selection criteria to clearing the open line items of
the documents.
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Automatic Clearing
— B [T [i]

| General selections

Test run

Company Code 1200 T T
Fiscal Year 2019 = =g
Assignment [ | £6 | =
Document Mumber ] th )
:Posting DElth : 01.10-229 o 31.10.20
[ 1select customers
[ Ispecial G/L transactions
Special G/L Indicator-Customer [ 1] [
Customers 0
[ IGrouping by payment advice no. Various
selection
[ Iselect vendors . .
[ 15pecial GfL transactions criteria
special G/L Indicator - Vendor [ t}>ﬁ_ options for
Vendors tp clearing the
documents
Select G/L accounts
G/L Accounts 18170002 it
[¥| GR/IR account special process.
Maximum Mumber of Groups
| Posting parameters
Clearing date 31.10.201%9 Period []
[ |Date from Most Recent Document
[ JInclude tolerances
[ IPermit individual line items
[ lInclude suppl. account assgmnt R

., Step 3: In the above screen once selected and entered the required information’s as highlighted

in yellow colour then click on “ & ” Execute button the system will display the below screen

Note: In the above screen first select the “Test run” check box then run the program. Test run
for before going to post the documents to check and verifying the open line items documents.
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Automatic Clearing
Deendayal Port Trust Test run ™ Detail list of open and cleared items Time 11:00:09 Date 21.10.2019
Gandhidham SAPF124/MZ00596723 Page 1
*
Company Code 1200
Account Type s
Account number 18170002
G/T 18170002

DocumentNo| Im‘ Clearing |C1mg doec.|56|Crey |mmun'r. Reference key 3 Purchasing Doc. Item Business Area |
3500000003| 002| 31.10.2019 INR 522,500.00- 4503000004 00010

2600000006 002| 31.10.2019 INR 922,500.00 4503000004 00010

= 31.10.2019 INR 0.00 4503000004 00010

3500000004 002) 31.10.2019 INR 110,000.00- 4503000005 00010

2600000007| 002| 31.10.2019 INR 110,000.00 4503000005 00010

B 31.10.201% INR 0.00 4503000005 00010

3500000005| 002| 31.10.2019 INR 120,000.00- 4503000008 00010

2600000008| 002| 31.10.2019 INR 120,000.00 4503000006 00010

= 31.10.2019 INR 0.00 4503000008 00010

2600000011| 002| 31.10.2019 INR 100,000.00 4503000007 00010

3500000006 002| 31.10.2019 INR 100,000.00- 4503000007 00010

B 31.10.201% INR 0.00 4503000007 00010

3500000007| 002| 31.10.2019 INR 100,000.00- 4503000008 00010

2600000009| 002| 31.10.2019 INR 100,000.00 4503000008 00010

= 31.10.2019 INR 0.00 4503000008 00010

3500000008| 002| 31.10.2019 INR 120,000.00- 4503000009 00010

2600000010| 002| 31.10.2019 INR 120,000.00 4503000009 00010

B 31.10.201% INR 0.00 4503000009 00010

3500000012| 002| 31.10.2019 INR 900.00-|201950000000750001 4510000001 00020

2600000015| 002| 31.10.2019 INR 900.00 |201950000000750001 4910000001 0o020

= 31.10.2019 INR 0.00 (201950000000750001 4910000001 00020

Step 4: In the above screen click on “ & ” back arrow button then the system will display the
below screen
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Automatic Clearing
] i [ [i]

| General selections

Company Code [1200] to [ ] E"
Fiscal ear [2013] to [ ] E"
Assignment ' ' to ' '
Document Mumber to
Posting Date 01.10.2013 to 31.10.2019
[T5elect customers
[ |Special GfL transactions
Special G/L Indicator-Customer [ to W
Customers ] to ]
[ |Grouping by payment advice no.
[1select vendaors
[ |Special GfL transactions
Special G/L Indicator - Vendor [ to [ E"
Vendors to
[«]|Select G/L accounts

FTETTTCEE

G/L Accounts 18170002 to
[+| GR/IR account special process.

|

Maximurm Mumber of Groups
| Posting parameters
Clearing date [31.10.2013| Period []
[ |Date from Most Recent Document
[ JInclude tolerances
[ IPermit individual line tems
[ Include suppl. account assgmnt .

L
IDTE‘.‘:‘t run

L5 Step 5: In the above screen remove the “Test run” check box and click on “ @ ” Execute
button then the system will give the information message as below
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Automatic Clearing

Deendayal Port Trust

Gandhidham
*

Update run™ Detail 1list of open and cleared items

Tin
SRFE

Company Code 1200

Account Type 5

Account number 18170002

G/L 18170002

Documentlo Im‘ Clearing ‘Clmg doc. | 56| Crey ‘nmunt Reference key 3 Purchasing Doc. Item
3500000003|002|31.10.20198(110000001& INE 522,500.00- 4503000004 00010
2600000006|002| 31.10.2019(1100000014 INR 522,500.00 4503000004 00010
@ 31.10.2019(1100000016 INR 0.00 4503000004 00010
3500000004(002|31.10.2019|1100000017 INER 110,000.00- 4503000005 00010
2600000007(002| 31.10.2019|1100000017 INER 110,000.00 4503000005 00010
g 31.10.2019(1100000017 INER 0.00 4503000005 00010
3500000005(002| 31.10.2019|1100000018 INER 120,000.00- 4503000008 00010
2600000008(002| 31.10.2019|1100000018 INR 120,000.00 4503000008 00010
@ 31.10.2015(1100000018 INR 0.00 4503000006 00010
2600000011|002| 31.10.2019(1100000019 INE 100,000.00 4503000007 00010
3500000006|002| 31.10.2019(1100000019 INR 100,000.00- 4503000007 00010
@ 31.10.2019(1100000019 INR 0.00 4503000007 00010
3500000007(002| 31.10.2019|1100000020 INER 100,000.00- 4503000008 00010
2600000009(002|31.10.2019|1100000020 INER 100,000.00 4503000008 00010
g 31.10.2019(1100000020 INER 0.00 4503000008 00010
3500000008(002| 31.10.2019|1100000021 INER 120,000.00- 4503000009 00010
2600000010|002| 31.10.2015 (1100000021 INR 120,000.00 4503000008 0001a
& 31.10.2019(1100000021 INR 0.00 4503000009 00010
3500000012|002|31.10.2019 (1100000022 INR 900.00-|201950000000750001 4310000001 00020
2600000015|002|31.10.2019 (1100000022 INR 900.00 [201950000000750001 4310000001 00020
e 31.10.2019(1100000022 INER 0.00 |201950000000750001 4310000001 00020

Document 1100000022 was posted in company code 1200
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Now go and check in FBL3N report to see the results of clearing process.
G/L Account Line Item Display

(% [m )8 [i] Data Sources

| G/L Account Selection
D
G/L account 18170002 | to El
Company code 1200 to ' Ebl

| Selection using search help

Search help ID B
Search string '
E? Search help
| Line item selection
| Status
() Open items
1

Open at key date

(®)Cleared tems

: —
Clearing date 31.10.2019) to

1
Open at key date

(Al tems

r —

_Posting datel to
| Type

[v|Mormal tems

Provide the values as shown above and click on “Execute” button then the system will display
the below screen.
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G/L Account Line Item Display
Hd4 P |G £FED | BEY FaT HEm & % = | [E] Selections Create Dispute Case

G/L LAccount 18170002 GR/IR Clearing A/C
Company Code 1200
S5t |Assignment DocumentNo |Bush| Type Doc..Date |PE|(Amount in Local Crecy|LCurr|TIx|(Clrng doc.|Text

g [ 400300000000010 2600000014 RE 10.10.2019(8 194,258.00 |INE |V1|1100000014
|:| B 400300000000010 3500000010 WE 10.10.201%| 96 184,258.00-| INR 1100000014
|:| [ 420300000000010 2600000013 RE 02.10.2019(8 30,252.10 (INR |¥1|1100000015
(I} B |420300000000010 3500000009 WE 02.10.2019| 96 30,252.10-| INR 1100000015| Civil Serwvice
|:| | 450300000400010 2600000008 RE 01.10.2019(8 522,500.00 |INE |¥V1|110000001&
|:| [E| 450300000400010 3500000003 WE 01.10.2019( 96 522,500.00-| INR 1100000016
|:| | 450300000500010 2600000007 RE 01.10.2019( &8 110,000.00 |INR |¥1|1100000017
|:| [ 450300000500010 3500000004 WE 01.10.2019( 96 110,000.00-| INR 1100000017
|:| B 450300000600010 2600000008 EE 01.10.201%| &6 120,000.00 |INR V1|1100000018
|:| [ 450300000600010 3500000005 WE 01.10.2019( 96 120,000.00-| INR 1100000018
(I} B 450300000700010 2600000011 EE 02.10.2019| 86 100,000.00 |INR V1|1100000018
|:| | 450300000700010 3500000008 WE 01.10.2019| 96 100,000.00-| INR 1100000019
|:| [E| 450300000800010 2600000009 RE 02.10.2019(8 100,000.00 |INE |¥1|1100000020
|:| [E|450300000800010 3500000007 WE 02.10.2019| 96 100,000.00-| INR 1100000020
|:| [ 450300000800010 2600000010 RE 02.10.2019(8 120,000.00 |INE |¥1|1100000021
|:| B 450300000800010 3500000008 WE 02.10.201%| 96 120,000.00-| INR 1100000021
|:| [ 491000000100020 2600000015 RE 10.10.2019(8 900.00 [INR (W¥1(1100000022
(I} [E|491000000100020 3500000012 WE 10.10.2019| 96 900.00-| INR 1100000022

+ @ 0.00 |INR

** Bocount 18170002 0.00 |INR
G/L Account & B
Company Code =

S5t |Assignment ‘]}ocumentNo Busk| Type ‘]}oc..]}ate ‘PK Amount in Local Croy|LCurr| Tx|Clrng doc.|Text

Hks 0.00 |INR

18 items displayed SAPg

As per the above screen shown now the system has been cleared the line items whichever
debit and credit balances are matched with zero balances.
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11. General Ledger Reporting:

To see the general ledger related information’s mainly we can use the following reports.
FAGLBO3 — GL Account Balance Display
FAGLLO3 — GL Account Line Item Display
FAGLLO3H — Line item browser
FAGLBO03 — GL Account Balance Display:
Step 1: Enter Transaction code FAGLBO3 in command bar (or) Follow the below navigation path

Easy Access = SAP Menu—> Information Systems = Accounting—> Financial Accounting 2>
General Ledger = Account > Display Balances (FAGLBO03)

200 Cee SHE a0

SAP Easy Access

L= 1] | &% other menu [ l|[B@[#] | [~ ][« |[L8 create role ||

> ] connector for Multi-Bank Connectivity
[ [J office
g Cross-Application Components
[* (7 Logistics
=~ 3 Accounting
=~ =1 Financial Accounting
= 24 General Ledger
I* [J Document Entry
I [J Document
= =3 Account
) FAGLBO3 - Display Balances
T FAGLLOS - Display/Change Line Items
2 FAGLLO3H - Line Item Browser
2 F-03 - Clear
73 FB1SL - Clear - Specific to Ledger Groups
2 FBOSL - Repost with Clearing - Specific to Ledger Groups
> (7 correspondence
] Master Records
[J Periodic Processing
(3 Reporting
(3 Information Systemn
(] Environment

TET T Y P
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Step 2: Double click on FAGLBO3 then the system will display the below screen.

(=
Program Edit Goto System Help

V] 7 40 ¢eq EHE S0 L0(HE @
G/L Account Balance Display

—8 | Activate Worklist Hﬂ Choose Ledger || Data Sources |

Account Number W@ to |—| 2
Company Code 1100 to =
Fiscal Year 2015

Ledger |E|

[ ]5elect Closing/Opening Postings at Year End

Step 3: In the above screen once entered the required information as highlighted in yellow
——» color then click on “ @ ~ button the system will display the below screen.
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| Account Edit  Environment System Help

|l@ 2] MBS CHE fDaa R @
Balance Display: G/L Accounts For the Ledger OL

| Document Currency | [21 Document Currency |||:|'j:P Document Currency | ] ] ||-"|ET Individual Account |

‘Account Number: 41400011  Printing Stationerie

Company Code 1100 Chennai Port Trust

Fiscal Year 2014%

Display More Chars

All Documents in Currency * Display Currency INR Company code currenc
EEEEFEEEE]

Period | Debit| Credit| Balance| Cumulative Baknce|
Bal.Carryforw__

il

2

3

4

] 1.000,00 1.000,00 1.000,00
(7} 7.499.00 20,00 7.479,00 8.479,00
r 8.479,00
8 8.479,00
9 8.479,00
10 8.479,00
11 8.479,00
12 §.479,00
13 8.479,00
14 8.479,00
15 8.479,00
16 8.479,00
Total 8.499,00 20,00 8.479,00 8.479,00

As per the above screen shown now that GL account 41400011 for which the debit and credit
balances are displayed.
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FAGLLO3 — GL Account Line Item Display:
Step 1: Enter Transaction code FAGLLO3 in command bar (or) Follow the below navigation path:

Easy Access = SAP Menu—> Information Systems = Accounting—> Financial Accounting =
General Ledger = Account = GL Account Line Item Display (FAGLLO3)

=

| Menu Edit Favorites Extras System  Help

F_P-.ELLDB B AH @6 BHE BN
SAP Easy Access

o[]S |22 other menu | al| |2 ]| [~ ][] ||LH create role ||

~ 4 Favorites |
ZHR_PA_UPLOAD - PA Upload |
=~ 3 SAP Menu
I* (J Connector for Multi-Bank Connectivity
[ (] Office
[* (3 Cross-Application Components
[* (] Logistics
~ {3 Accounting
~* =4 Financial Accounting
~ =4 General Ledger
[ (J Document Entry
I (J Document
~ 3 Account
! FAGLBO3 - Display Bakances
(22 FAGLLO3 - Display/Change Line Items
(2 FAGLLO3H - Line Item Browser
2 F-03 - Clear
% FB15L - Clear - Specific to Ledger Groups
% FBOSL - Repost with Clearing - Specific to Ledger Groups
I* (3 Correspondence

I 771 Markar Dacarde
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Step 2: Double click on FAGLLO3 then the system will display the below screen.

=
Program Edit Goto System Help

Vi 40 Cae DHE HDLO0IRE ®E
G/L Account Line Item Display G/L View

1 |ﬂ Choose Ledger ||ET! Entry View || Data Sources |

G/fL Account Selection
G/L account 41400011 |Q] to
Company code 1100 to

Selection using search help
Search help ID
Search string
| = Search help |

Line Item Selection
Status
@ Open Ttems
Open at Key Date 13.07.2020

(O Cleared Items
Clearing Date

w [ ] [3]

Open at Key Date

Q Al Teems
Posting Date

w [ ] [F]

Type
Ledger 0L
[l select Closing/Opening Postings at Year End

(I

Step 3: In the above screen once entered the required information as highlighted in yellow

—» color then click on “ @ ~ button the system will display the below screen.
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A

21 0HICO SHR Dhon HE @6

G/L Account Line Item Display G/L View

1| KR| | CIEs 7

G/L Account 41400011 Printing and Stationeries
Company Code 1100 Chennai Port Trust
Ledger 0L Leading Ledger
Stat|Assign. |DocumentNo|Bush|Type|Doc. Date | PE|LC Amount |LCurr|Amount in Loc.Crcy 2|Curr|Amount in Loc.Crcy 3|Curr|Freely Defined Curr. Amt. 2
!: o [20190903|2900000021 5 |03.09.2019(50 10,00-|INR 10, 00-| INR
1 o [20190903|2900000023 5 |03.09.201%9(50 10,00-|INR 10, 00-| INR
] o [20190909|2900000024 3 |09.09.201%5(40)2.000,00 [INR 2.000,00 |INR
1 o [20190909|2900000024 A |09.09.201%5(40|1.000,00 (INR 1.000,00 |INR
] o [20190924|2900000027 SR |24.09.2019(40|3.500,00 [INR 3.500,00 |INR
1 W |test 2900000025 SR |09.09.2019(40| 999,00 [INR 999,00 |INR
1 o |[Testing |2900000003 A& |31.08.2019(40|1.000,00 (INR 1.000,00 |INR
L 4 3.479,00 |INR 3.479,00 |INR
% Bccount 41400011 3.479,00 |INR 5.479,00 |INR
G/L Account X X
Company Code i i
Ledger 0L Leading Ledger
Stat|Assign. |DocumentNo|Bush|Type|Doc. Date | PE|LC Amount LCurr|Amount in Loc.Crcy 2|Curr|imount in Loc.Crcy 3|Curr|Freely Defined Curr. Amt. 2
R 3.4759,00 |INR 9.479,00 |INR

As per the above screen shown now that GL account 41400011 for which the balances are

displayed in GL view.
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FAGLLO3H - Line Item Browser:

Step 1: Enter Transaction code FAGLLO3H in command bar (or) Follow the below navigation
path

Easy Access = SAP Menu—> Information Systems = Accounting—> Financial Accounting =
General Ledger = Account = Line Item Browser (FAGLLO3H).

=
| Menu Edit Favorites Extras Systern  Help
F.P-.GLLDEH Bl A H @@ BHE AN
SAP Easy Access
2] | [ [£2 other menu || |5l [B][2] | [~ ][4 || [[# create role ||
~ 1 Favorites [
ZHR_PA_UPLOAD - PA Upload [
= {3 SAP Menu
[> (J connector for Multi-Bank Connectivity
[ (J Office
[* [J Cross-Application Components
[* (] Logistics

=~ &3 Accounting
7 {1 Financial Accounting
~ 3] General Ledger
I (J Document Entry
I (J Document
~ {3 Account
) FAGLBO3 - Display Balances
%2 FAGLLO3 - Display/Change Line Ttems
(£ FAGLLO3H - Line Ttem Browser
& F-03 - Clear
72 FB15L - Clear - Specific to Ledger Groups
(%2 FBOSL - Repost with Clearing - Specific to Ledger Groups
[ (3 Correspondence

—
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Step 2: Double click on FAGLLO3H then the system will display the below screen.

e 110 ¢G@ LNk D000 DD @B
G/L Account Line Item Browser (G/L View)

|E-.! Entry View ||ES’ Choose Ledger |

General Restrictions

Company Code lltml Q to
Ledger |E|
G/L Account to
Line Item Selection
Status
Open Items @

Details for selection of Open Items

Open Items at Key Date 13.07.2020

[(Jinclude items from accounts wfo open item management

Cleared Ttems O
Details for selection of Cleared Items
Clearing Date to
Open Items at Key Date
All Ttems O
Details for selection of All Ttems
Posting Date to

Step 3: In the above screen once entered the required information as highlighted in yellow

— color then click on “ @ " button the system will display the below screen. In case we want to
view this General Ledger line item report with certain selections, there are several parameters
available in the above screen that can used to generate the report as per the selections.
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|& | 110 @@ SHR “non BE @
G/L Account Line Item Browser (G/L View)

|||Iﬁqf.DriIIdownIE]M%IEMél?l“l?l@l”glal%lamtﬂ pocument (2] 22| [ETI=]

Ledger |coCode “|6/L Acc “{cCodecurr = CCode Curr Value = DB Rows|
INR . 18.599.409.165,04 . 2.369
oL 1100 |14110000 97.058,00- 10
] 14120000 100,00- 3
] 14120001 1,00- 3
] 14120002 68.052,00- 10
] 14120003 0,00 6
| 14120004 11.940,00- 7
] 14120005 0,00 4
] 14120006 1.000,00- 3
] 14120007 2,00- 3
] 14120008 1.000,00- 3
] 14120009 1.000,00- 3
] 14120010 1.000,00- 3
] 14120011 1.000,00- 3
] 14120013 1,00- 3
] 14120014 1,00- 3
] 14120015 1,00- 3
] 14120016 1,00- 3
] 14120017 11,00- 3
] 14120018 1,00- 3
] 14120020 1.000,00- 3
] 14120021 1,00- 3
] 14120022 3,00- 3
] 14120023 1,00- 3
| 14120024 11,00- 3
] 14120027 1,00- 3
] 14120028 1,00- 3
] 14120029 1,00- 3
] 14120032 1,00- 3
| & Rows displayed: 80 Fortichient |

As per the above screen shown now that all the GL accounts for which the balances are
displayed in GL view. If we want to see for a specific GL account only we can mention that one
specific account only.
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Disclaimer:

Tech Mahindra Limited, herein referred to as TechM provide a wide array of presentations and reports, with the
contributions of various professionals. These presentations and reports are for informational purposes and private
circulation only and do not constitute an offer to buy or sell any securities mentioned therein. They do not purport
to be a complete description of the markets conditions or developments referred to in the material. While utmost
care has been taken in preparing the above, we claim no responsibility for their accuracy. We shall not be liable for
any direct or indirect losses arising from the use thereof and the viewers are requested to use the information
contained herein at their own risk. These presentations and reports should not be reproduced, re-circulated,
published in any media, website or otherwise, in any form or manner, in part or as a whole, without the express
consent in writing of TechM or its subsidiaries. Any unauthorized use, disclosure or public dissemination of
information contained herein is prohibited. Unless specifically noted, TechM is not responsible for the content of
these presentations and/or the opinions of the presenters. Individual situations and local practices and standards
may vary, so viewers and others utilizing information contained within a presentation are free to adopt differing
standards and approaches as they see fit. You may not repackage or sell the presentation. Products and names
mentioned in materials or presentations are the property of their respective owners and the mention of them does
not constitute an endorsement by TechM. Information contained in a presentation hosted or promoted by TechM
is provided “as is” without warranty of any kind, either expressed or implied, including any warranty of
merchantability or fitness for a particular purpose. TechM assumes no liability or responsibility for the contents of a
presentation or the opinions expressed by the presenters. All expressions of opinion are subject to change without
notice.
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