KANDLA PORT TRUST
GILANCE DEPARTMENT

No. KPC/4026-Vig/Insp/ 5 4 & Date: 0 /05/2014
CIRCULAR NO. 13

Sub: Violation of KPT Circular on Compensatory Off

As per the circular NO: GA/GN/3551/430 dated. 21.06.2004, Compensatory Off should
be availed within a period of 01 month and in case it is not possible to grant the compensatory
leave within the prescribed period, the case may be processed for relaxing the provision by the
Competent Authority for a period upto 03 months. A copy of the above circular Is endosed for
ready reference.

Notwithstanding the instructions contained in the above circular, it is observed by the
Vigilance Department recently during an inspection and also during certain enquiries that
Compensatory Off is being availed in lieu of work done before 6 to 10 years. This is a clear cut
violation of the circular on the subject. It is also observed that without prior sanction of
Compensatory leave, officials are found to be absent from duty by merely submitting the
application for Compensatory leave.

In view of above, all HODs may ensure that Compensatory Off is sanctioned by the
concerned Authorities strictly as per the provisions of the circular mentioned above, In case of
any violation of the circular, the sanctioning authority should be held responsible for violating
the circular which will attract Disciplinary Action.

Also Compensatory Off has to be availed only after prior approval. Otherwise, the same
has to be treated as unauthorized absence. : ;

All HODs are requested to comply and bring it to the notice of all concerned.
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Chief Vigilance Officer
Kandla Port Trust

Secretary / T.M. / D.C. / FA & CAQ / C.M.E. / C.E. / C.M.O. / C.O.M.

Copy to : Sr. PS to Chairman/ PS to Dy. Chairman
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Doted: 18.Q& 2004,
JCIRCULAR/ 2,

sub:- Availing of Accumuigied Compens@ony Orr.

No, GAJGN/3EBT /A EF-%"'

; In continuation of this Gffice Clreular No. GASGNaE51/550
‘ddled 23-02-1996, It Is slaled that Insiances have come {o the notice of
he Administiction thot the employees are avalling Socumulated
£ Compensatory Off n lleu of performing dutias on weskly day of 1est'and
“holidays ofter lapse of more fhan a year. This. plactice [ not In
conformity with the exlsiing guldsilines/sianding Instructions lesusd by the
dminlstiation from fime o time wiih regaid fo the reguiqisation of
Compensalory Off accymulated by ihe employses. As per Aricle 308(7)
of C5. Rules, any .employee who I8 required fo perform duty on,
& sundays/Holidays shdllibe granted Compensalory Ledve In figu therect,
he accumulation of$$tich Compensatory Leava HEH:T:*d Not bg subject 1o
gny limit, but such Te@iye should be allowed wihin o renin of fis

bacoming dus (bu it

Sie than two days af a time),

Jalt of Depariments and Disional  Heads are,
Hherslore, requested gegensure that the Compensatory |eqys/Off
Wheiever becomes dueti@aliowed fo be avalied off Within the' stipulated
_’Pﬂiiﬂd of one month, In case, It s not possible ig grani the
‘Compensaldiy Leave wiithin the prescilbed perlod, the case may be
locessed for relaxing the provision by the Competent Authaorliy for o
petlod upto 3 monihs.
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for kKind Information of Chajrman




