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This document is a desk reference tailored to the Maintenance Specialists. It is intended to
provide information that will be helpful to support the Maintenance processes.
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Name Title Date Approved

In this chapter we are going to learn about how breakdown Maintenance transactions will be
handled in SAP system. Equipment/Asset breakdown maintenance is covered in this business
process manual document.

Its starts right from notification, maintenance order with internal manpower, material PR up to
maintenance order closure.
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Creation of Breakdown Maintenance Notification:

The below transaction code which we can use for creation of manual breakdown notification
for functional location/equipment/Asset

Enter Transaction code IW21 in command bar (or) Follow the below navigation path

= Menu  Edit  Favorites  Extras  System  Help

@ [mm -] « @ ek NN A8

SAP Easy Access

[2 [ | & | &a0ther menu in g & | v & | [3Create role 2 Assign users

* [~ SAP Menu —
* [ Financial Services Metwork Connector =
v [ Office
» [ Cross-Application Components
* [ Logistics

* [ Equipment and Tools Management
* [ Materials Management
* [ Governance, Risk and Compliance
*» [ sales and Distribution
* [ Logistics Execution
» [ scM Extended Warehouse Management
» [T Transportation Management
* 3 Production
* [J Production - Process
* [ Advanced Planning
* [ Plant Maintenance
+ [0 AIN Integration
» [ Management of Technical Objects
* [= Maintenance Processing

* [= Motification /
« ) W21 - Create (General)

» [ Create (Special)
« 2 IW22 - Change
+ ) W23 - Display

b 7700k Cditinn

Double click on “IW21” the system will open the below screen
In the next screen, enter the required details as below
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Under Initial Screen:

Notification type: Enter manually M2 (Malfunction Report) or press help near to box or press
(fn +f4) for select from dropdown menu and press enter key to proceed

= pMm Motification  Edit  Goto  Extras  Environment  System  Help

Create PM Notification: Initial Screen

Motification

[= Motification Type (1) 5 Entries fou

- Restrictions
v
Motification Type 2] @|E|

Motification ' Typ Notification Type
I1 Real Estate Mofif,
| - | M1 Maintenance Reguest
o ———————— | M2 Malfunction Report |
Motification

M3 Activity Report
0S5 IHS notification

5 Entries found

Under Header Level
Description of the breakdown-Engine Malfunction

Detailed text about the breakdown if needed by clicking this icon
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Under line item level
Manually enter the Functional location & equipment number or select from search option (fn+f4)

[ Maintenance notification  Edit  Goto  Extras  Environment  System  Help

@ | “l«H eage = HE @
Create PM Notification: Malfunction Report

& W = | | 282 Speartner =] T

Motification [zoooooooooo1]M2 -] " |[&ir Conditioner Maintenancel || L2
Notific. Status [osno (]
Order @]

__ Motification | Location data | Items |

Reference Object

Functional loc. [1000-awDT-1027 | MARATHA MANDIR o Enter
Equipment [1oooos7z | ACSPLIT1 " Manually
Assembhy | |

Subject

Description |Air Conditioner Maintenance

Subject Long Text

(|

4 » 1 »
Responsibilities

Planner Group 107| S |1000 MEED

Main VWorkCtr [pM cue | s [1000] PM CME Department

Department resp | | | |

Person respons. | | | |Iﬂﬁ
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'|1 -
Selection of equipment from various searching parameters use (fn+f4) or use icon -FQ

& (il
Equipment selection
Equipment E -':_'Q' = §
Object Description ' to
Materal ' |to =
Serial Numnber |to =
Period Frm  |20.07.2020 to 20.07.2020
Partner - '
Selection Profie x
Classification
Class Type (] [include Subordinate Classes
Class ' ' Valuation | ¥
General data
Object Type [ ] w |
Equipment category ] o ||
AuthorizGroup ] to ]
Inventory number ' |to
Size/dimension ' to
Weight of object | ta
Unit of weight (] o |
Vendor to
Acguisiion date ' ' to '
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Create PM Notification: Malfunction Report
& W= | &2 ®prartner =] TR

Notification 'so0oooooocai| M2~ 7 | 2]
Notific. Status e [\
Order @
Notificati
|| Choose (L
| Reference Object | 7 =1 |
Address selection (service) ]
Functional loc. _ ANDIR &)
1 Equipment by asset number
Equipment
el - 1 [ Equipment by cost center ]
Assem
i 1 [ Equipment by customer (operat.. ]
' Subject 3 [ Equipment by technical ID number] ) |
ubje
[ Equipment by short text ] S
Description
- - 1 [ Equipment by PRT group ] i
Subject Long Text
] g Texd [ Equipment by egquipment list ] -
[\f Equipment by serial number list ]
[ Equipment by equipment list (se.. ]
[ Equipment by functional location.. ] :
I [ Equipment by equipment struct.. ] e
:I [ Classification ]
R — 3 [ Equipment by Fleet Identificatio... ] )
esponsibilitias
. [ Choice of Equipment Using BOMs ]
Planner Grou
P4 [ Serial Mumbers / UII for Material ]
Main WorkCtr ! nt
Department resp | '
Person respons. Hot key @ i '[ﬂ
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Notification Date and Time and also Malfunction Start Date and Time can be entered here.

Change PM Notification: Malfunction Report
& | [ &8 Srarner = F T TP &I

LTSRS e
[ £l |

Functionalloc.  |1000-JWDT-1027 |  MARATHA MANDR )
Equipment 10000572 | ACSPLITI
Assembly ' '

| Subject |
Description 'F\ir Conditioner Maintenance

Subject Long Text

Responsibilities

T —1 ———
Planner Group 1077 1000 MEED
M annl

Main WorkCtr EM CME /11000 PM CME Department
I 1 T

| ] [ 75,
| S——
— .
Reported By Motif. Date [20.07.2020| [02:21:18]

Department rasp

Malfunction Data
Malfunct. Start  |20.07.2020] [02:21:18] [VBreakdown
Malfunct. End ' | loo:00:00) Breakdown Dur.
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Create PM Notification: Malfunction Report
& M5 | 82 Spartner =] 7

| Reference Object |

Functionalloc.  |1000-JWDT-1027 |  MARATHA MANDIR =
Equipment 10000572 | ACSPUITL
Assermbly I I

| Subject |
Description |Air Conditioner Maintenance

Subject Long Text

| Responsibilities

Planner Group 1107 #1000 MEED

Main WorkCtr 'PH_{:I{E. | sl1000/ pM CME Department

Department resp I | | '

Person respons. I | | '

Reported By [ Motif. Date |20.07.2020] [02:21:18)

Click check box

| Malfunction Data for breakdown

Malffunct. Start  |20.07.2020| (02:21:18| [v|Breakdown > equipment and

Malfunct. End ' | lo0:00:00| Breakdown Dur. L lr press “Enter”
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Equipment details will also updated automatically with respect to equipment which includes
Asset details, cost center, company code, maintenance plant and ABC indicator.

Create PM Notification: Malfunction Report
& W5 W 28 Sratner =] TF

Notification [s00000000001 M2 "|_.{7[A'r(:ondijnneruai1tenmcel |
Notific. Status losno I

Order @

Notification /" Location data | Items |

| Location data
MaintPlant [1000] Mumbai Port Trust
Location [
Room
Plant Section [ ]
Waork Center ]
ABC Indicator [a] Critical
Sort Field ' '
| Account assignment
Company Code [1000] Mumbai Port Trust Mumbai
Asset [ | / [ |
Business Area [ ]
Cost Center 10050401 Material Mgt Div-Gen CO Area [1oo0]
WBS Element | '
SettlementOrder | |
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Press “Enter” to proceed. Functional location,Planner group and Main work center with respect to
asset/equipment automatically updated in the field

Reference Object

Functional loc,  [1000-2WDT-1027 | MARATHA MANDR o)

Equiprment 10000572 | ACSPLIT1
Assermblhy | |
Subject

Description |Air Conditioner Maintenance

Subject Long Text

)

i b i)
Responsibilities

Planner Group ll:l?| J 11000 MEED

Main WorkCtr |PH_1::HE. | ! |l|:||:|EI| PM CME Departrment

Department resp | | | |

Person respons. | | | |

Reported By Motif. Date 20.07.2020 |02:21:18)
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Equipment breakdown catalog details like object, damage, cause and activity to be selected
under items tab

Select details about
object parts in
equipment (fn+{4)

Create PM Notification: Malfunction
N Lo I G =

Notification |2o0000000001| /M2~ &# '% Conditioner Maintenance '
Notific. Status losno )
Order @
[E Catalog Selection
Motification |, Location data /Vlha)é ] ~ [ Object Part Object Parts
-~ 5 M1 Maintenance Object Part
Items | Causes | Actiities/ | L Object part 1
- P2 Object part 2 I
& No. Code Gr... Ob... U;h?éart _“ E:ry
_1 EM1 1 Object part 1 | L
L
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Select Cause for the breakdown

Select Cause for

Create PM Notification: Malfunction Report breakdown (fn+f4)
C I s B -

Notification 200000000001 M2 ~| & | Ar Candimagtuziazanas
- Catziog Selectio
Notific. Status losno ) s
|
Order @ - f= Cause Causes
~ = Ml Maintenance Causes
— = L Cause 1
Notification - Location data / Items ]
- b2 Cause 2 =

Items ./ Causes | Activities |

| For Item 1
Object Part M1 [1/ Object ps
Damage / '
Text ' |
Causes for Item ] r
B! No. Code Gr... Ca./|Cause Code Text h
1 EM1 1 Cause 1

LI

V_choose J[®[ %]

ﬂ

Confidential Document Copyright © 2018 Tech
Mahindra. All rights reserved.

Accepting No Limits Driving Positive Change
Page 15 of 144



SAP User Manual for Breakdown Maintenance

Select activity (corrective action) to rectify the breakdown under activity tab

Select activity to rectify
breakdown (fn+f4)

R WD s [

Notification [tooooooooootm2 ~| & 'Aiyﬁondition
Notific. Status |osno =
Order @ ~ = Retivity PM  Activities (PM)

Notification | Location data " Irems /|

Items }' Causes /N:tnm ]

| ForItem 1

EM1 1
| —

Object Part
Damage

Object part 1

Text '

Activities for Item
B Mo. Code Gr... Ac,

@l PM1 1

1P

!
|
/| Activity Code Text Activity Tg

Activity 1

* E mL Maintenance Activities
N Activity 1
- b2 Ackivity 2

AT\
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Check and verify the line items and save the notification. Click “Save “ %5 = ' to save the

notification.

= Maintenance notification Edit Got ras Environment Swystem Help
@ | ~-l«H eae®e & == @ ==
Create PM Notification: Malffunction Report

= M= || 22 G partner =] A

Notification [s00000000001][M2 ~ |~ [lAirConditioner Maintenancel =3
Motific. Status [osno =)
Order @
__< Notification | Location data | Trems |
Reference Object
Functional loc. [1000-gwDT-1027 | MARATHA MANDIR =
Equipment [1o000572 | ACSPLIT1
Assembhy | |
Subject
Description Air Conditioner Maintenance
Subject Long Text
[T
i » 1 »
Responsibilties
Planner Group 107 f |1000 MEED
Main WorkCtr |PH_CHE | ) |J_000| PM CME Department
Department resp | | | |
Person respons. | | | |Iillﬁ
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Once the document is saved the system will propose the below message.

Motification 10000051 saved
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Processing of Notification
Change status of Notification i.e Outstanding notification(OSNO) to Notification in process (NOPR)

The below transaction code which we can use for put in process of manual breakdown
notification for functional location/equipment/Asset

Enter Transaction code IW22 in command bar (or) Follow the below navigation path

[ Menu Edit  Favorites Extras System  Help

© |mm v« @ SH6E Do 3

SAP Easy Access

[z & | & | awOther menu in i & | w & | [3Create role 22 Assign

~ [= SAP Menu —
» [ Financial Services Metwork Connector -
» [ Office
v 3 Cross-Application Components
¥ [= Logistics

» [71 Equipment and Tools Management
21 materials Management
[ Governance, Risk and Compliance
[ sales and Distribution
[ Logistics Execution
[ scM Extended Warehouse Management
(| Transportation Management
[ Production
[ production - Process
[ advanced Planning
[== Plant Maintenance
v [0 AIN Integration
+ [0 Management of Technical Objects
= [= Maintenance Processing
* [ Motification
« ) TW21 - Create (General)
v [[1 Create (Special)
« 2 W22 - Change
© W23 - Display
3 List Editing
[ List of Tasks
[ List of Items
[ List of Activities
) W27 - Set Deletion Flag

4 = v v v v v v v ¥
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Double click on “IW22” the system will open the below screen
In the next screen, enter the required notification number and press “ENTER”
Change PM Notification: Initial Screen
Motification
Notification [11}1:-[:-1}1:—51 ]'
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]
In the following screen select | option to put the notification in process and select save
option again

[(® .| change PM Notification: Malfunction Report
) | S | S8 ®partner = IO 8 &1

Notification 10000051 M2 ¥ < |/Air Conditioner Maintenance| |2
L i
Notific. Status losmo =)
Order @
__Wotification | Location data | Trems |
Reference Object
Functional loc. [looo-gwpT-1027 | MARATHA MANDIR =
Equipment [1o000572 | AcspLIT1
Assembly | |
Subject
Description Air Conditioner Maintenance
Subject Long Text
[
4 » i
Responsibilties
Planner Group 107| /1000 MEED
Main WaorkCtr |PH_E:HE. | ! |J_000| PM CME Department
Department resp | | | |
Person respons. | | | |[ﬁ]
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Checking the notification status

Status of notification changed from outstanding notification (OSNO) to notification in process

(NOPR)
¥ . Change Status
B — ey |
Motification 10000051 Motification Type M2
Description Air Conditioner Maintenance I
INot'rﬁc. Status [noPR ' I
Status ]’ Business processes |
Syst. Status Status with Status Number
X |St... |Text | || |x |status| Text mo. |[ |
[+] MOPR Motification in process -
Status Without Status Mo.
X |Status| Text |
Active Status
[¥]Change Docs Status Profile [ _I'
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The below transaction code which we can use for displaying the created notification for
functional location/equipment/Asset

Enter Transaction code IW23 in command bar (or) Follow the below navigation path

@Me

nu

Edit

@ [mEE

Eawvorites Extras System Help

~] « @¢ S anan

SAP Easy Access

[z =

&= | &= Other menu e g & | v - L[z Create role & A

~ [£= SAP Menu

3

L3
L3
-

[ Financial Services Network Connector -

[ office

(| Cross-Application Components

= Logistics

»

L N O B

[ Equipment and Tools Management

[ Mate
[0 Gove
[3 sales

[0 Logistics Execution

[ scm

| Transportation Management
3 production
[3 Production - Process

[0 Adva
= Plant

» [ ATM Integration
» [ Management of Technical Objects
* [= Maintenance Processing

~ [E= Motification

rizls Management
rmance, Risk and Complance
and Distribution

Extended Warehouse Management

nced Planning
Maintenance

- 2 TW21 - Create (General}

» [3 Create (Special)

« 52 W22 - Chalii/
- () W23 - Displ

» [ List Editing

v [[1 List of Tasks

» [ List of Items

» [0 List of Activities

- 2 TW27 - Set Deletion Flag

4

1
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Double click on “IW23” the system will open the below screen
In the next screen, enter the required notification number and press “ENTER”

& pM Motification  Edit  Goto  Extras  Environment  System  Help
9 | | « Qe HE @ &=

Display PM Notification: Initial Screen

Motification
Motification [muuuusl _|
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After pressing enter system will show Display of notification with details of breakdown. Press
back icon to go back main screen

| .| Display PM Notification: Malfunction Report
= & I G & &1

i i I o = T — i |___
MNotification looooosl M2 |l 4 |A|r Conditioner Maintenance | f|
Iu_ J — i T
Notific. Status [NOPR =)
Motification | Location data - Items
| Reference Object |
Functional loc. [1ooo-agwpT-1027 ' MARATHA MANDIR |&a)
Equipment [1oooosT2 | ACSPLITL
Assermbly ' '
| Subject |
Description | Air Conditioner Maintenance |
Subject Long Text
| Respaonsibilities
| gy | | ey |
Planner Group 107, 4 1000 MEED
Main WorkCtr IPI*I_(:ME. | #[1000] pMcME Department
Department resp | [ |
Person respons. [ | [ I@
| e | I 1 | 1
Reported By Motif. Date 20.07.2020| [02:21:18
| Malfunction Data
Malfunct. Start [20.07.2020] [02:21:18] [WBreakdown
Malfunct. End [ | [oo:o00:00| Breakdown Dur. [0, 00 | [
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Creation of Breakdown Maintenance order
Notification screen itself option for creating order please ref page no. 7

Once clicked Create Option system will ask Order Type - enter the order type ZMO02(Breakdown
Order)

(5 Maintenance notffication  Edit  Goto  Extras  Environment  System  Help

-

Change PM Notification: Malfunction Report
& | W | & Srartner =] G & TP S

Notification | [ Create Order
Notfic. Status |
Order [
.
_| Order Type zm02
Planning Plant 1000
| Business Area
LT LT Main Work Center PM CME /110001 PM CME Department
Functional loc. |
Equipment | @
Assermbly 'ﬂ‘
| Subject |
Description | Air Conditioner Maintenance
Subject Long Text
1 1)
| Responsibilities
Plnner Group 107 /1000 MEED
Main WorkCtr PM CME /10000 PM CME Department
Department resp | |
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With ref to notification required data copied from notification like breakdown description,
planner group, Main work center, notification no, FL, equipment no etc.

[ order Edit Goto Extras Environment  System  Help

@ M & = HE @&
Create Breakdown Maintenance : Central Header

Wik A EEHET BRIFED

[ ) 1 I 1
Order z¢02(£00000000001|  Air Conditioner Maintenance] & @J
Sys.Status |CRTD MENC NTUP m

HeaderData }f Operations | Components | Costs |} Objects |} Additional Data } Location | Planning }'J

Person responsible |

| pepepepepepsssa—— |
PlannerGrp 107 | f |1o00| MEED Motifctn 10000051
T 1 T 1 | P |
Mn.wk.ctr EM CME £ 1000 PM CME Departm.. Costs 0,00 INE
| o |
PMACEType
m
SystCond.
| Dates |
- Y = T 1
Bsc start 20.07.2020 Priority - ™
- Y = | . |
Basic fin. 20.07.2020 Rewision
| Reference object |
Func. Loc. |l000-JWDT-1027 | MARATHA MANDIR '
Equipment [1o000572 ' ACSPLIT1
Assembhy |
Malfnctn data | Damage | Motif. dates |
Malf.Start [zo.07.20z20] [02:21:18] [« Breakdown
T 1 T 1 | . |
MalfEnd 00z00:00 Breakdown dur. H
“
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Operation Details Copied from the Notification (Control key PMO1-internal operations, PM03-
external Operations AMC or Hire service), and Components Tab enter the spare details and
select the Stock (L) and Non Stock(N) Category.

HeaderDaG/Openﬁnu ], Components )' Costs |' Objects |' Additional Data )' Location |' Planning )' Conftrol |

][ Act. Data " Enhancement ] [%]E][Eq Ex. Factor l E Catalog

Create Foll.-On Ord.

General " Internal ][ External ][ Dates

B Op... SOp Work Ctr Plant Co... StTextkK S.. Operation short text L... Actual work Work un |N... Dur. Un |C.Key A
0010 EM_CME 1000 BMO1 Air Conditioner Maintenance a 3H 1 3H [(Calculate du.. ¥
0020 PM_CME 1000 PMOL I 4 o H H -
0030 PM_CME 1000 PMOL o H H -
0040 PM CME 1000 BMOL ] H H b
HeaderData | Operations /Qmmmls ], Costs | Objects | Additional Data | Location " Planning | Control |

Gen. Data Purch. @[ﬁm@[‘& List ][c& Graph...][c& Assy I [E?']ﬂﬁ Repl. E Catalog [{_3]@]

 Ite... Component Description L... |Regmt Qty UM IC|5../SLoc |PInt |Op... Batch  |Proc. Category
0020 1000000427 AIR CONDITIONER 1 TR CAPACITY, 1 EA N 1000 0010 PReq for Order
%_1000000477 _COMPRESSED INDUSTRIAL OXYGEN G 3 M3 L 1000 0010 Reservation for Order

HeaderData | Operations | Components | Costs | Objects /Adlillninah }' Location

| Organization |
Company Code 1000 Mumbai Port Trust
Business Area
Fonol

1000, MBPT Controling Area
R rosnant |
10050401

Responsible CCtr
Rroe |
1005

Profit Center
Object Class Overhead +

Processing group
WBS Element
Project Definition
Subnetwrk of/Oprtn.
Ref. Elernent PM/PS

Controling Area
Material Mgt Div-Gen

Management and Secre

[ |

Component Maintenance Cockpit Control

Order Code [

Priority ] Prio.Manually Chad O
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Reservation of material (stock) and Purchase requisition for Material (non stock) will be created
after releasing the order. Once enter the non-stock material system will ask to enter the
purchase Group for the material

5 oOrder Edt Goto Extras Environment  System  Help

<]

Change Breakdown Maintenance 1000109: Component Overview
EE TN | B Ee Z] & B complete (business)

Order [z102][ 1000108 | [Ar Conditioner Maintenance |@ @
I r———
[ change Breakdown Maintenance 1000109: Component Detail Purchasing Data o =
ETETET T /l—“m - '—‘ ”_m n LP\ease enter purchasing group y
Price W‘ /m per ’1—| ER
Material Group /m‘ G/L Account IW‘ _]i Caig E
Purch. Group /_| & ’m Vendor l—‘ Zlkeqmq @
Agreement /—| / Info record l—‘ 1
GoodsRecpient | | Unloading Point. | ‘E 3 M3 1000 0010 SERVATION FOR ORDER
Requisitioner Tracking Number 2 £ Lo
Pl. Delv. Time /_| GR proc. time '_|
Supp. Mat. No. | |
3

T Toroe

Confidential Document Copyright © 2018 Tech
Mahindra. All rights reserved.

Accepting No Limits Driving Positive Change
Page 29 of 144



Tech
Mahindra

SAP User Manual for Breakdown Maintenance

Enter the Purchase Group 102 and Click vl or Press Enter

HeaderData | Operstions ./ Components | Costs | Objects . Additional Data | Location . Planning - Cont
Gen. Data ][ Purch. ][;][@[@[E_g]@) List ]Pio Gmph...]ﬁo Hasyl [@[&ﬁ Repl. ] Catalog ][._‘_E]@

% ]t:-:-...|Compon:—:-nt |Descr1ptior1 |L |R:—:—qmt Qty
0010 1000000427 AIR COMDITIOMER 1 TR CAPACITY,
* |ooz0 1000000427 AIR CONDITIONER 1 TR CAPACITY,
— [= Change Breakdown Maintenance 1000109: Component Detail Purchasing Data
" lgpsal Reguirement Qty [1 [e2] sort String
" looed Price [2s.985,00 | [mR | per 1 ER
* loo7a| Material Group 40101701 G/L Account 41200000
* loosd Purch. Group [102_'@ 1000 Vendor
| |ooeg Agreement | | 7] | Info record
:Glmé Goods Recipient Unloading Point |
| 0110 Requisitioner Tracking Number
_B120 Pl Delv. Time [] GR proc. time []
. 0130 gypp. Mat. No. | |
_014(]
)]

]
Saving the Maintenance Order Click “Save” icon

Once the document is saved the system will propose the below message

Order 1000109 saved with notification 10000051
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Releasing the order
The below transaction code which we can use for releasing of manual breakdown maintenance
order for functional location/equipment/Asset

Enter Transaction code IW32 in command bar and Enter the Order No Once Order is opened

click the release Icon

= oOrder fEdt Goto Extrgs Enyronment System  Help

© <8l ene s sl L
7 /.| Create Breakdown Maintenance : Central Header

g E@u? BRIOLSED

I ] I — - |
Order ZMoz [1000109 | AIr Conditioner Maintenance| [ LEJ

bys.Status  |CRTD MENC NTUP '

HeaderData ]' Operations |nr Components |f Costs |f Objects |nr Additional Data |nr Location |f FPlanning P Control |

Person responsible |

PannerGrp [107] A 11000 MEED Motifckn 'W‘
Mn.wk.ctr PM_CME /4 |1000| PM CME Departm.. Costs 0,00 INR
PMACtTYpe
SystCond. ]
| Dates |
Bsc start 20.07.2020 P riority [ - =l]
Basic fin. 20.07.2020 Rewision ]

Reference object |

Func. Loc. |1000-JWDT-1027 | MARATHA MANDIR =
Equipment 10000572 | ACSPLIT1
Assembhy [ |

Malfnctn data ]‘ Darmage | Motif. dates |

Malf.Start [20.07.2020] [02:21:18] [« Breakdown
MalfEnd | | f[oo:o0:00] Breakdown dur. "
4 »
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Order Status Changed to Release once order released save the order using save Icon

= Qrder Edit  Goto ras  Environment
o | |« @ = HEo @

Change kdown Maintenance 1000109: Central Header

[ ZE TP W/ B @ £ &7 [ complete (business)

Order 'ZHU;’"lUUUlUS ' [A'rCmdijmerHa"ltﬂlmcel j[@ @
Sys.Status |REL MACM PRC I

HeaderData }' Operations |~ Components - Costs |~ Objects |~ Additional Data - Location | Planning | Control

| Person responsible [

PlannerGrp [107] / [1000] MEED Motifctn 10000051
Mn.wk.ctr  |[EM CME |/ 1000 PM CME Departm.. Costs 0,00 INR
PMACtType | |
SystCond. B
| Dates [
Bscstart  |20.07.2020) Priarity ' - |7l
Basic fin. 20.07.2020 Revision
| Reference object [
Func. Loc. |1000-JWDT-1027 |  MARATHA MANDIR &
Equipment 10000572 | ACSPLITI
Assembly ' '
Malfnctn data }‘ Damage . Notf. dates |
Malf.5tart  |20.07.2020] [02:21:18] [|Breakdown
MalfEnd ' | loo:00:00] Breakdown dur. m |

Order Saved with the Notification system shows below message

Order 1000109 saved with notification 10000051
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Go to Transaction Code IW32 and enter the Order No 1000109 and once order opened go to

components Tab and Select the Non stock Item and Click Pugchasing Data

Chang kdown Maint 1000109: Comp

EE T %G S & complte (business)

Order zmM02 1000108 | [ar Conditioner Mamt}w—me |@
Sys.Status |REL MACM ERC I@

HeaderData Vl)pamtmns%mmis l/Costs V[)bjacts l/AddlbonalDam VL()Emon VPIanmng I/Control |

[Gen. Data ][ Purch. I@[‘?ﬁ]@"&]@ List IP& Gmph..."@o Assy ] @]W]ﬁ@

E}|Ite... Component ‘DEG(HD(K)H ‘L |Reqmt Qty ‘UM |IC ‘S..lSLo(lP\nt |Dp...‘Bat(h |Pm(. Category ‘Re... |Rs
020 1000000427 AIR CONDITIOMER 1 TR CAPACITY, 1EA N 1000 0010 PReq for Order 0000
UL
0030 1000000477 COMPRESSED INDUSTRIAL OXYGEN G 3 M3 L 1000 0010 Reservation for Order aooa
0040
jo0so
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In Purchasing Data Page Purchase Request for Non Stock item Created with Number

2 nge own Mai nce : Com, i ng
Change Breakdown Maintenance 1000109: Component Detail Purchasing Data
M 4 » M

Order 1000109 Activity [oo10]
Material [1000000427 | AR COMDITIONER 1 TR CAPACITY,
Itern [DD’_2|DE Itern Category [ | '
General Data .~ Purchasing Data |
Requirement Qty [1 '# Sort 5tring
Price l2s.sse,00 | [mR/ | per 1 EA
Material Group 40101701 G/L Account 41200000
Purch. Group (102 / [1000] Vendor
Agreement ' | /] Info record
Goods Recipient Unloading Point '
Requisitioner MPOOB11268 Tracking Murmber
Pl Deliv. Time [] GR proc. time [ ]
Supp. Mat. No. ' I
| Actual Data / |
purchasa Req.  [2001000963) /[T0 |B)] Receied lo ]
[#]PO Exists
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Select the Stock item and Click General Data to See the Reservation No

Material availability check if steck item available in store system automatically takes as
committed [ quantity

Change kdown Maii ince 1000109: Component Overview

Complete (business)

Order |zM02][ 1000108 / [Air Condttioner Maintenance '@
Sys.Status  |REL MRCM '@]
HeaderDa Operations /Cumuluns ], Costs | Objects |~ Additional Data | Location | Planning | Control |

[Gen.pata | purch. [SIREGIEe st Jde Grph.Jiie  Assy | @"ﬂﬂ Repl. |EF catalog H{éﬂ@

B} Ite... Component Description L... Regmt Qty UM |IC S.. SLoc Pint | Op... Batch Proc. Category Re... Rec
0020 1000000427 AIR CONDITIONER 1 TR CAPACITY, 1EA N 1000 0010 PReq for Order 0000
—

030 1000000477 ‘COMPRESSED INDUSTRIAL OXYGEN G 3 M3 L 1000 0010 Reservation for Order 0000
)

Reservation Created for Stock Item and Material availability checked in header so committed
guantity also appeared below

Change i 10001089: C t Detail Ge | Data
H 4 b
Moootos 1 oozl
Order 1000109 Activity 0010
Material 1000000477 COMPRESSED INDUSTRIAL OXYGEN G
=i [l [
Ttem \_nosoL Ttem Category [T [&
General Data |
| Component
Plant 1000 stor. Loc.
Batch Sort String [ ]

Goods Recpient Unloading Point

Reqrrt Date [20.07.2020/00:00:00] 1T 1
Resarvation 157 ] [261]

| Quantities
Requirement Oty | | UntofMeasure M3 | [IFixed gty.
Committed Qty 3
Withdrawal Qty |0 | [IFinalissue

| General Indicators
["JBackflushing Res./Purc, reg. Immediately -
["|Bulk Material CostingRelevncy 100% Relevant to Co.. ¥
[IMvt Allowed Mat.Prov.Ind. | |

| Stock Assignment
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Go to T Code IW22 and Check the Notification Status Notification status changed to Order
Assigned

[ Extras Edit Goto System  Help

@ | «H eae
‘ Change Status

(il
Notification 10000051 ffication Type E‘
Description |Air Conditigt:re‘r/Maintenance |
Notific. Status [NOPR ORAS |
__Status | Busiess processes |

| Syst. Status | | Status with Status Number

X |St.. Text |
[¥]MOPR Motification in process
ORAS Order assigned

X Status Text No. || |

| « [
R 4

 Status Without Status No.
X | Status|Text B
Active Status
W Change Docs Status Profile [ J
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Same Order screen click the order no for Status changed to Released and Material Committed

and Pre Costed

=g Extras Edt Goto  System  Help

] v« ege ol ex
Change Status
[i]
Order 1000109 Order Type ZM02 Planning Plant 1000
Description |air Conditioner Maintenance |
Sttt | Business orocesses |
| Syst. Status \ Status with Status Number
X St.. Text [T |x |status| Text o ||
[VIREL Released -
[¥]MACH Material committed -
[¥]FEC Pre-costed H =
' Status Without Status No.
X |Status Text [l
- -
Active Status
[#Change Docs Status Profile [ =)
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Planned Costs appeared in Costs tab in order screen
|.| Change Breakdown Maintenance 1000109: Cost Overview
= E S W BB S £ B Complete (business)

rder [zMoz|[1000108 | [ﬁmm‘hm @
ys.5tatus |REL MACM PRC |

. HeaderData | Operations |~ Components . Costs |~ Objects |~ Additional Data | Location - Planning

Estimated costs 0,00 INR (®Val.in Object Curr. INR
O WValin CoAreaCurr. INR
Rep. PlanfAct. l [ Rep. Budget/Cormmit. ]
. Overview | Costs | Quantities | Key figures |
Group/Ds... ESt. costs | Plan costs | Act. costs | C. |
~ E5 Costs 0,00 138,06 0,00 INR
2 0,00 138,06 0,00 INR
(=
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Create/Change of Purchase Requisition

Go to T Code ME52N and follow the below menu Path Or CIick’ ‘0 and enter the Purchase req
No 2001000963

mymonment  System e -

[ purchase Regustion | £

[} Qther Requetion shift+Fs & @& ﬁ ml ﬁ E ﬂ g
Lraane F&
i cepyichage £ 2001000961
Swe kS| gh (7] £ penanal setmng
Check CerkeShiftFa
1 Extt Shift+F1 | 200100l
variant e
deﬁedvh' =] o) [ 5 ) L L (Sl 8 JEE L) (O] (B ) et vaues T
_ ne ESt(memA I Materal  Sheet Temt Cuanty Unit C Debeery Date Vil Prce P Mall Group  Avalible Oy n Stk Pant Stor, Loe.  Plr Beguses,
i I - 0F D Pravantie Mant by Extar | AU D 24.09.2020 160.00. 1 Constnucto. 0.000 Mumbai Por: 101 MPDOG11Z
Haranchy L]
L]
L]
]
[
[ a
['] -
in G
5] em 100 Preventive Maint by Bxtemal Vendut | [« ¥
* Agtunt. t Sounce ol ¢ Wessons [ Status Conteit Pemon ¢ Tests | Addiess Extedmal Souice of Su [1)0] =1
Salt Cumom Feid L
+)Data Fiekds “Ermad List Terms & Condtions |
Mode of Purchase Terser = Purchase types -
Avalsble Gty n Pt 0.000]  Sampke -
Last Yaar Conpumption [ 0,000 Lif Cortifcate -
Mg Al Red Oty 1, 000/ Stock Certficate - u
Escalaton % Ongral Vaaton [ 160.000,00) .
= Purchase Requisition ~ Edit ~ Enwironment  System  Help 1
1 |
[ Select Document
Change Purchase Req.
Document Overview off | [} &% & ﬁ Purchase Requisition 2001000963
No P W -:DPur. Order
. t ﬂ Header (#)Purch. Requisition
;apa" v (B @ (GG 0w contrct 5 L () BB ot vaes | )
€rne B st. Item|A |! ‘Umt\C|Delwery Date Val. Price P, |Matl Group  Available Qty in Stock Plant Stor. Loc. |PGr |Requisnr.
’ 10 F EA D 20.07.2020 25.088_ 1 Af condtio_ 0.000 Mumbai Port 102 MPOOG112
i [other ocumen ] :
i
i
i
i
i -
i ~
0 e
=F s N s
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Once PR Displayed Click Change icon and select Custorger Tab and select the purchase Details

T purchase Requisiion ~ Edit  Envionphent  System  Help

@ <@/ eae of B e

Change Purchase Req. 2001000963

Document Overview Off D e’? '-_Iﬁ go [i] E—E|Personal Setting

iy || Standard PR v|[z001000963]
No o=
Header

variant - )| (e (] L) R P L L e L) () E ) st vies
deﬁned B St ItemA I  Material Short Text Quantity Unit C Delvery Date Val. Price P Mgt Group  Available Qty in Stock Plant
10 |F 1000000427 AIR CONDITIONER 1 TR 1 EA D 20.07.2020 25.988_ 1 Air\conditio  0.000 Mumbai F
Hierarchy 0
0
0
0
0
0
0
] LI
Item I_[ 10 ] 1000000427 , AIR CONDITIONER 1 TR .. 'J BB
“Account Assignment | Source of Supply | Versions | Status | Contact Person | Texts | Delivery Address /CustomerDala ]
| Select Custom Field List |
Mode of Purchase | Direct Purchase ~| Purchase types [WITH QUOTATION vl I
valable in Plan gy EETE v
Last Year Consumption a,000 Life Certificate hd
Avg Annual Req Qty 0,000 Stock Certificate hd
|| | e | =
Escalation % Original Valuation 25.988, 00 -
o3
Click on “ =" ” Check Button. System will check for errors in document. If no errors found,

. “ V! i i ”
system will show Mo messages issued during check Message.

L
Clickon “ ” Save Button. System will change Purchase requisition document & displays “

Purchase requisition 2001000963 changed )
message.
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Login as Approver 1 (Assistant Engineer) in SAP System.

[E user System  Help

@ | | « @
SAP
New password
Client 500
User RECOO0L
e ol
password ')t'k'k'k'k'ktk'k'k'k'k'k1
= =]
Logon Language ’ﬂ

Clickon “ *" ” SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu - Office - Workplace

[ Menu Edit Favorites Extras  System  Help

& [sewe S dEH eEe CHE DT80 @ g

‘ SAP Easy Access
B E &3 Other menu HH 2 v oa BCreate role @Ass.ign Lsers @Dnc

* =1 Favorites
* [ Transaction
» [JReports
~ = SAP Menu
* (J Connector for Multi-Bank Connectivity
~ 21 Office
- {2 Workplace]
¥ [J Telephone Integration
» (I Appointrment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000963” message

will appear.

T3 New message (R Find folder () Find document

~ & Workplace: MP00611268
~ @ Inbox

[iE Appointment calendar ' Distribution lists

LI

- & Unread Documents 1 Workflow 26
+ &l Documents 12 Ex_ Title Status | Work Item ID Creation Da_ |Creation P At_ [Co_ [W._. Dynamic colurmr
~ IO workflow 26 "%, Please approve the Purchase Requisiton 2001000963 2] 415320 20.07.2020 02:34:58 5 -
™ [E= Grouped according to task %, Please approve the Purchase Requisition 2001000963 ] 414579 20.07.2020 02:33:46 5 -
- I user Decsion PR 2%, Please approve the Purchase Requisition 2001000962 @ 414487 10.07.2020 15:13:42 5
: g E;z:g:j :Ezzij:gg tg Ez:z::z ape 4, Please approve the Purchase Requisition 2001000962 =] 414486 10.07.2020 15:13:02 5
b OEer e ey 'Q, Please approve the Purchase Requisition 2001000961 (] 415262 19.07.2020 15:10:39 5
+ DX Overdue entries 0 +%, Please approve the Purchase Requisition 2001000961 (&) 415261 19.07.2020 15:10:16 5
+ [ Deadine Messages 0 4%, Please approve the Purchase Requisition 2001000959 (] 415260 19.07.2020 15:10:03 3
- D Entries with Errors 0 '1}, Please approve the Purchase Requisition 2001000959 (o) 414485 19.07.2020 5
b £ Outhox #£, Please approve the Purchase Requisition 2001000959 2 414484 19.07.2020 5
N K)@ Resubrmission '1%, Please approve the Purchase Requisition 2001000959 @ 415259 19.07.2020 15:05:51 5
b ©2 Private folders £ Please approve the Purchase Requisition 2001000959 @ 415258 19.07.2020 150551 5
» 2 shared folders #%, Please approve the Purchase Requisition 2001000958 (7] 415228 17.07.2020 10:00:27 5 -
v 77 Subscribed Folders *5, Please approve the Purchase Requisition 2001000959 =) 415227 17.07.2020 09:59:48 5 -
- T Trash 4 0
- Wshared trash e
/% Tips & tricks: Group work items according to content type... A

Please approve the Purchase Requisition 2001000963
Description Objects and attachments

Select one of the available decision options. This
completes the processing of this step.

No attachments or cbjects exist

Before you make a decision, you can display the
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Double Click on the “Please Approve Purchase requisition 2002000963” message. It will open
the Purchase requisition document in Display mode.

Click on “ @& . Back Button. System will open Decision step in workflow screen.

[ purchase Requistion  Edit  Environment  System  Help -

@ | “l«H eqe i} HE ew
i Release Purchase Req. 2001000963

Document Overview Off 5?? rﬁ ao [ @Parsonalsatting

No o |Standard PR ~|[z001000983]
. Texts ./ Release strategy
variant
defined Release group (1| Releass Group for PR Code |Description 5 Rele.,
’ Release Strategy [21] el Strateqy for PR Al Level1 « 0
T A2 Level 2 o )
5 Bl A3 Level 3 o B
2

Release Indicator RFQ/purchase order aa Level & v D

H @R EE e e ) 6 D) S i)

E.|St | Item A |1  Materil Short Text

Quantity Unit | C |Delivery Date Val. Price P Matl Group |Available Qty in Stock Plant Stor. Loc. |PGr |Requisnr.
10F 1000000427 AIR CONDITIONER 1 TR 1 EA D 20.07.2020 25.988 1 Air conditio. 0.000 Mumbai Port 102 MPOOG112,
0 -
& -
4“0 . 4“0
[t rtem [( 1011000000427, AIR CONDITIONER 1 TR .. +|  [a][+]

Material Data k Quantities/Dates k Valuation |: Account Assignment k Source of Supply |, Versions )' Status /mﬂxtl‘elm ]: Texts k Delivery Address )'C_| al \I‘

Created by |MPOOB11268 | Changed On 20.07.2020
Crea. ind. Production order >
Requisitioner MP00611268 Tracking Number
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Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.

[ Decson Edt Goto System  Heb
—_—

Q| 'j« [ Q=] alea N1
Decision Step in Workflow

Tworkflow  (hcreate  Blimport

Please approve the Purchase Requisition 2001000963

Choose one of the following alternatives

Approve Purchase Requisition

[Reject Purchase Requisition

Display Purchase Requisition

lApproval or Rejection History

[Hold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your imbox for processing.

Purchase Requisition will be approved with level 1.

Purchase Requisition Approval Request notification is forwarded to Approver 2
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Login as Approver 2 (Executive Engineer) in SAP System.

[ uUser System Help

0 | v | « @
SAP

New password

Client 500

s ol

User EE00L

Password kkkkkkkkkkkl]

Logon Language @

Click on “ " ” SAP Business Workspace Button.
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP

Menu Path Easy Access = SAP Menu > Office > Workplace
(& Menu Edit Favorites Extras  System  Help

& [sswp ~ 8 e ESHE a8 @ Oy
‘ SAP Easy Access

B E &8 Other menu HE S v oa BCreate role @'AE.E.ign Lsers @Dnc

~ &1 Favorites
* [ Transaction
¥ [ Reports
~ 3 SAP Menu
* [(J Connector for Multi-Bank Connectivity
- &1 Office
- [ Workplace]
* (1 Telephone Integration
» [J Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000963” message

will appear.

ﬁNew message G[] Find folder ﬂ-ﬁFmd document

~ & Workplace: MP00611268
~ T Inbox

F@Appmntment calendar f’% Distribution lists

[E1E

|£)

+ =] Unread Documents 1 Workflow 26
* ] Documents 12 Ex_ | Title Status | Work Item ID Creation Da_ |Creation P At_ [Co_ |W._ Dynamic columr
~ IO workfiow 26 %%, TPlease approve the Purchase Requisition 2001000963 & 415320 20.07.2020 02:34:58 5 -
~ = Grouped according to task 7, Plaase approve the Purchase Requisition 2001000963 =] 414579 20.07.2020 02:33:46 5 -
: D'u UsedbecEonlPR %%, Please approve the Purchase Requisition 2001000962 @ 414487 19.07.2020 15:13:42 5
Grouped according to content 4, Please approve the Purchase Requisition 2001000962 @ 414486 10.07.2020 15:13:02 5
+ [ Grouped according to content type
+ B Grouped acconding to sort ke ¥, Please approve the Purchase Requisition 2001000961 @ 415262 19.07.2020 15:10:39 5
.o Dwdue"enmes . g 7 2, Please approve the Purchase Requisition 2001000961 © 415261 10.07.2020 15:10:16 5
+ [ Deadine Messages 0 £ Please approve the Purchase Requisition 2001000959 @ 415260 19.07.2020 15:10:03 5
+ 11 Entries with Errors 0 '1%, Please approve the Purchase Requisition 2001000959 (7] 414485 19.07.2020 15:07:07 5
b 5 Outhox #%, Please approve the Purchase Requisition 2001000959 =) 414484 19.07.2020 15:06:38 5
N TEI Resubrmission 'k, Please approve the Purchase Requisition 2001000959 @ 415259 19.07.2020 15:05:51 5
v &2 private folders *%, Please approve the Purchase Requisition 2001000959 (] 415258 19.07.2020 15:05:51 S
v % Shared folders ¥, Please approve the Purchase Requisition 2001000958 (=) 415228 17.07.2020 10:00:27 5 -
+ ¥ Subscribed Folders #%s Please approve the Purchase Requisition 2001000959 ) 415227 17.07.2020 09:59:48 5 -
- 07 Trash ir
- ﬁ Shared trash
Tips & tricks: Group work items according to content type... A
Please approve the Purchase Requisition 2001000963
Description Objects and attachments
Select one of the available decision options. This |No attachments or objects exist

completes the processing of this step.

Before you make a decision, you can display the

Double Click on the “Please Approve Purchase requisition 2002000963” message. System will
open the Purchase requisition document in Display mode.

Click on “ & . Back Button. System will open Decision step in workflow screen.
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Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.

[Z pecison Edt Goto System  Hebp w
[

o] ]« e s S @
Decision Step in Workfi

Tworkfiow  (hcreate  Elimport

Please approve the Purchase Requisition 2001000963

Choose one of the following alternatives

Approve Purchase Requisition

[Reject Purchase Requisition

[Display Purchase Reguisition

Approval or Rejection History

[Hold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Purchase Requisition will be approved with level 2.

Purchase Requisition Approval Request notification is forwarded to Approver 3.
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Login as Approver 3 (Dy CME) in SAP System.

[= yser System Help

O | |« @ HE O

SAP

Mew password

Client 500

Lser DYCMECQO1

Password Toxs afvrnnnn =
£ =

Logon Language [En|

Click on “ &l SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office > Workplace

[ Menu Edit Favorites Extras  System  Help

& |sewp - JdH @ CHE DT80 EE @

SAP Easy Access
B E &5 Other menu H S v oa BCreate role @'Asmgn Lsers @Dm

~ &1 Favorites
¥ [ Transaction
v (1 Reports
~ 121 SAP Menu
v (1 Connector for Mult-Bank Connectivity
~ &7 Dffice
.
¥ (1 Telephone Integration
» [ Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000963” message

will appear.

" New message  (HIFind folder () Find document

~ & Workplace: MP00611268
~ %‘4 Inbox

[iZ Appointment calendar T Distribution lists

(@[]

L)

+ =] Unread Documents 1 Workflow 26
+ &l Documents 12 Ex_. Title Status | Work Item ID Creation Da_ |Creation P At_ [Co_ |W._. Dynamic columr
~ IO workflow 26 "%, Please approve the Purchase Requisiton 2001000963 @ 415320 20.07.2020 02:34:58 5 -
~ [ Grouped according to task %, Plaase approve the Purchase Requisition 2001000963 =] 414570 20.07.2020 02:33:46 5 -
- I user Decsion PR %%, Please approve the Purchase Requisition 2001000962 @ 414487 10.07.2020 15:13:42 5
: g E;z:g:j :Ezis::g tg Ez:t::t ape 4, Please approve the Purchase Requisition 2001000962 =] 414486 19.07.2020 15:13:02 5
R s ey e 4%, Please approve the Purchase Requisition 2001000961 (] 415262 19.07.2020 15:10:39 3
- I Overdue entries 0 '1}, Please approve the Purchase Reguisition 2001000961 (o) 415261 19.07.2020 15:10:16 5
+ [ Deadine Messages 0 #£, Please approve the Purchase Requisition 2001000959 2 415260 19.07.2020 15:10:03 5
+ 1 Entries with Errors 0 '1%, Please approve the Purchase Requisition 2001000959 @ 414485 19.07.2020 15:07:07 5
b £ Outhox £ Please approve the Purchase Requisition 2001000959 @ 414484 19.07.2020 15:06:38 5
N KEI Resubrrission '1%, Please approve the Purchase Requisition 2001000959 @ 415259 19.07.2020 15:05:51 5
» 2 private folders #%, Please approve the Purchase Requisition 2001000959 @ 415258 19.07.2020 15:05:51 5
v ¢& shared folders %%, Please approve the Purchase Requisition 2001000958 ] 415228 17.07.2020 10:00:27 5 -
v 77 Subscribed Folders *%, Please approve the Purchase Requisition 2001000959 (&) 415227 17.07.2020 09:59:48 5 -
- T0F Trash “»
- Msharedtrash
Tips & tricks: Group work items according to content type... A

Please approve the Purchase Requisition 2001000963

Description Objects and attachments

Select one of the available decision options. This |No attachments or cbjects exist
completes the processing of this step.

Befors you make a decision, you can display the

Double Click on the “Please Approve Purchase requisition 2002000963” message. System will
open the Purchase requisition document in Display mode.

Click on “ @& . Back Button. System will open Decision step in workflow screen.
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Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.
[ pecson Edt Goto System  Help w

Q| M [ Q=] alea N1
Decision Step in Workflow

Tworkflow (hcreate  [Blimport

Please approve the Purchase Requisition 2001000963

Choose one of the following alternatives

Approve Purchase Requisition

[Reject Purchase Requisition

Display Purchase Requisition

|Approval or Rejection History

[Hold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
nave been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your imbox for processing.

Purchase Requisition will be approved with level 3.

Purchase Requisition Approval Request notification is forwarded to Approver 4.
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Login as Approver 4 (CME) in SAP System.

= User  System  Help

| | « @ = ]
SAP
MNew password
Client 500
User [@Eoor ]
T ol
Password [incnafoanann]
L =]

ogon Langusge [ _

Clickon “ e
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP

Menu Path Easy Access = SAP Menu > Office > Workplace

” SAP Business Workspace Button.

[ Menu Edit Favorites Extras System  Help

& [sewp Y dH CEe DHE dhag @

‘ SAP Easy Access
L_ﬁ E &a Other menu I PN BCreate role @Assign users @DD(

~ &1 Favorites
* [ Transaction
» (1 Reports
~ 1 SAP Menu
* (1 Connector for Mutt-Bank Connectivity
~ 31 Office
* [t Workplace]
¥ (1 Telephone Integration
¥ (1 Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000963” message

will appear.

"ANew message  (HIFind folder () Find document
~ & Workplace: MP00611268
= E Inbox
- :] Unread Documents 1
- ':] Documents 12
~ O workflow 26
~ [ Grouped according to task
= 13 user Decision PR
+ [ Grouped according to content
» 3 Grouped according to content type
+ 3 Grouped according to sort key
- IO overdue entries 0
- I Deadine Messages 0
- I Entries with Errors 0
@ Outbox
cg@ Resubmission
c{é Private folders
©< Shared folders
¥ Subscribed Folders
0F Trash
- T00F Shared trash

[iZ Appointment calendar

2 Distribution lists

R =]

ELIFIFLE

Workflow 26
Ex_ Title Status Work Item ID Creation Da_ Creation P At Co_ W _ Dynamic columr
:‘1&, :P\ease approve the Purchase Requisition 2001000963 ] 415320 20.07.2020 02:34:58 5 -
4%, Please approve the Purchase Requisition 2001000963 (] 414579 20.07.2020 02:33:46 3 ~
'1}, Please approve the Purchase Requisition 2001000962 (o) 414487 19.07.2020 15:13:42 5
¥, Please approve the Purchase Requisition 2001000962 @ 414486 19.07.2020 15:13:02 5
'1%, Please approve the Purchase Requisition 2001000961 (7] 415262 19.07.2020 15:10:39 5
%, Please approve the Purchase Requisition 2001000961 (=) 415261 19.07.2020 15:10:16 5
'k, Please approve the Purchase Requisition 2001000959 ] 415260 19.07.2020 15:10:03 5
*%, Please approve the Purchase Requisition 2001000959 (&) 414485 19.07.2020 15:07:07 5
'Q, Please approve the Purchase Requisition 2001000959 (] 414484 19.07.2020 15:06:38 5
*%, Please approve the Purchase Requisition 2001000959 (&) 415259 19.07.2020 15:05:51 5
4%, Please approve the Purchase Requisition 2001000959 (] 415258 19.07.2020 15:05:51 3
'1}, Please approve the Purchase Requisition 2001000958 (o) 415228 17.07.2020 10:00:27 5 -
4%, Please approve the Purchase Requisition 2001000959 (=) 415227 17.07.2020 09:59:48 5 -
4“0 4
7 Tips & tricks: Group work items according to content type... A
Please approve the Purchase Requisition 2001000963
Description Objects and attachments
Select one of the available decision options. This No attachments or cbjects exist
completes the processing of this step.
v

Before you make a decision, you can display the

Double Click on the “Please Approve Purchase requisition 2002000963” message. System will
open the Purchase requisition document in Display mode.

Click on “ @ "

=4 Purchase Requisition

Back Button. System will open Decision step in workflow screen.

Edit  Environment  System  Help
@ -]« eae i} HEH ew
Release Purchase Req. 2001000963
Document Overview Off | 53¢ [} | gb [i] £7Personal Setting
NO A Smn:a):r;PR /2001000963
- exts - Release strategy
variant
v m
defined Release group P1| Release Group for PR Code  Description S Rele..
[ &) » Release Strategy |21] Rel Strategy for PR Al Levell v D
Hierarchy a2 teve:; : g
m evel
i 2
Release Indicator RFQ/purchase order aa Level & v D

E.|St | Item A |1  Materil Short Text
10 F 1000000427 AIR CONDITIONER 1 TR
L

It AR EFRIIE=

A1) () EEEE) o vives | 5

Quantity Unit | C |Delivery Date Val. Price P Matl Group |Available Qty in Stock Plant
1 EA D 20.07.2020 25.988 Air conditio_ 0.000

1
0
0

Item

|7 1011000000427 , AIR CONDITIONER 1 TR . =/

Stor. Loc.
Mumbai Port

PGr |Requisnr.
102 MPO0G112

Material Data t Quantities/Dates k Valuation |: Account Assignment k Source of Supply |, Versions )' Status /Cnmzct Person ]: Texts k Delivery Address )'C_|

Created by |MPOOB11268

Crea. ind. Production order
e

Requisitioner MP00611268
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Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.
[ pecson Edt Goto System  Help w

Q| M [ Q=] alea N1
Decision Step in Workfle

Tworkflow (hcreate  [Blimport

Please approve the Purchase Requisition 2001000963

Choose one of the following alternatives

Approve Purchase Requisition

[Reject Purchase Requisition

Display Purchase Requisition

|Approval or Rejection History

[Hold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
nave been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your imbox for processing.

Purchase Requisition will be approved with level 4.0nce the Purchase requisition is approved by

all 4 level approvers, a notification is triggered to Purchase Requisition Initiator and all
preceding approvers.
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Create/ Change Request for Quotation:
Enter Transaction Code ME41 in command bar (or) Follow the below navigation path.
Transaction Code | ME41

Menu Path Easy Access = SAP Menu - Logistics = Materials Management 2>
Purchasing 2 RFQ/ Quotation = Request for Quotation> ME41 Create

[ Menu Edit Favorites Extras System  Help
@ | e | v « @ =i SHHhad

| SAP Easy Access

[o & | & | &a0ther menu o g & | v 4« | [ZCreate role A

¥ [ Favorites
~ [= SAP Menu
* [ Connector for Multi-Bank Connectivity
v [ Office
+ [ Cross-Application Components
~* = Logistics
* [ Equipment and Tools Management
~ [ Materials Management
* [ Purchasing
» [ Purchase Order
* [ Purchase Requisition
v [ outline Agreement
* = RFQ/Quotation
* [= Request for Quotation

» () ME41 - Create :
« [ ME42 - Change
* ) ME43 - Display
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In Create RFQ Initial Screen Provide following details,

o RFQType: ZZAN
o RFQDate: 20.07.2020

o Quotation Deadline: 27.07.2020
o Purchasing Org: 1000

o Purchasing Group: 101

= RFQ  Edit Header Item  Environment  System

[ v « 2@

Create RFQ : Initial Screen

ﬁ & [0 D Reference to PReq D Reference to OQutline #

RFQ Type ran@
Language Key W
RFQ Date [20.07.20240]
Quotation Deadline ’E./—|
RFQ
Organizational Data
Purch. organization 1000
Purchasing Group 101
Default Data for Items
Item Category ﬂ
Delivery Date [ ]
Plant [ ]
Storage location ]
Material Group [ ]
Req. Tracking Number ]
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D Reference to PReq

Click on “ ” Button & Provide reference Purchase requisition number
2002000963.
=g RFQ  Edit Header Item  Environment  System  Help
| e |
Create RFQ : Initial Screen

4w & [0 [YReference to PReq [ '] Reference to Outine Agreement

RFQ Type ZILN
IEWIELER [T Selection of Purchase Requisitions

=
TRbTE Purchase Req. IME@

uotation
Q -| Requisn. ftem
RFi
Q - Purch. Group
| Document Type
Organ
Material [
Purch- o o materia [
Purchasing e 7
| Item Category ﬂ
Defaulc
Acct Assgmt Cat | |

Item Cate
| Tracking Number

LV Supplying Plant
Plnt | e
Storage : Stock material
Materil G Tren Ty
Reg. Trad

() ()

2=

S ————
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Click on “ " Continue Button.
Enter Coll. No. 2002000963 & hit Enter

[ RFQ Edit Header Item Enwvironment System  Help

@ | l«H eae HE @
Create RFQ : Header Data

ARZ2Idems

RFQ Company Code 1000 Purchasing Group 101

RFQ Type ZZDN Purch. Organization 1000

Vendor

Administrative Fields

IF il

RFQ Date 20.07.2020 Item Interval Coll. No. 2002000963

Language [En| Subitermn Intery. QuotDdin 27.07.2020
Warranty Bindg Per.

Terms of Delivery and Payment

Targ. Val.

Reference Data

Your Reference Salesperson
Our Reference Telephone

10|
1]
Validity Start Validity End Apply By
[ ]
|
|

Terms & Conditions

Adopt + Details
Select the line Item click on “ g ” Button.
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' N

[E* pry [Ede  Hegder Jrem  Eryronment  System  Help

L] v| o« aae 900 08 @

_ Pur.Req. |Rem Materal Shut'rm; Pint Slocl A O Qfy Un € Deb. Date Rel Date  Foed 5. 5 |Hatch Stock Segment

T e e Amm mmmra momm omm mems s mm mmms .

In create RFQ screen, provide delivery Date & Press Enter.

[ RFQ Edit Header Item Environment System  Help

I | =
Create RFQ : Ttemm 00010
P W & & [ Ss E
Item ' 10 ] ItCat. M Plant 1000
Material [1000000427 ' Stor. Loc.
Short Text IAIF‘. CONDITIOMER 1 TR CAPACITY, I
Mat. Grp 40101701
| Quantity and Date
RFQ Quantity |1 [Ex ] qQuotbdim [27.07.z020
: B o=l
Delivery Date '_r 25.07. 2020
| Deadline Monitoring
— . E—
1st Rem./Exped. TrackingMo
2nd Rem./Exped. 5. Mat. '
3rd Rem./Exped.
Mo. Exped. ]
Quotation ' | 7] '

On Create RFQ: Item Overview Screen, click on “ ” Supplier address button.

[ RFQ Edit Header Item Envionment System  Help

9 | «H e@e® fHhaH AR om
Create RFQ : Item Overview
E&B@Dﬁl'%@@%@@z
RFQ [ |rRFQ Type [zzan] RFQDate  |20.07.2020|
Vendor 1 QuotDdin '
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Enter vendor number 400121.

= RFQ Edit Header Itemn Enxironment System Help

@ | l«H @ae HE @
Create RFQ : Supplier Address
m S &
RFQ Company Code 1000 Purch. Group 101
RFQ Date 20.07.2020 RFQ Type ZZRAN Purchasing Org. 1000
I
Vendor L 40000012 _,@
MName
Title [ -
Name | |

[E]

Search Terms
Search terrmn 1/2 ||

Street Address

StreetyHouse number
Postal Code/City

[
[
Country |_| Region ’_|

Tech
Mahindra

PO Box Address
PO Box [ ]
Postal code
Company Postal Code
| Communication |
| Language - Other communication... ] |
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After entering Vendor Number “40000012”, Press Enter.

System will fetch vendor details from Vendor master and displayed on the screen.

= RFQ  Edit  Header Item  Enwvironment  System  Help

@ | «Hd e@ae 0 0
Create RFQ : Supplier Address
me
1 e | = |
RFQ Company Code 1000 Purch. Group Al
e .
RFQ Date 20.07.2020 RFQ Type ZZEAN Purchasing Org. 1000
I—|—_|1_|
Vendor 40000012 J@
| Name
Title | company |
Name |FELIX ENGG. CO. '
I |
| Search Terms |
Search term 1/2 |FELIX ENGG. CO. [Foos
| Street Address
Street/House number  |CDZY COTTAGE, 4TH FLOOR,BYCULLA |
Postal Code/City [200027 [ Mumbai '
Country IN India Region 27 Maharashtra
Time zone INDIL
| PO Box Address |
|
PO Box
EEEEEEER
Postal code
1
Company Postal Code
| Communication |
Language | English -| Other communication... ‘

]
Click on “ &, Save Button. System will create RFQ document & information message
«#] Req for Quotation created under the number 1001000029” is displayed.

Same Procedure for Creation of Two More quotations
#l Req for Quotation created under the number 1001000030 &1001000031 is Displayed.

@
Click on “ @ . Exit button.

Mail will be sent to Vendor’s mail id mentioned in the Vendor Master.
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Maintain Quotation
Enter Transaction Code ME47 in command bar (or) Follow the below navigation path.

Transaction Code | ME47
Easy Access = SAP Menu - Logistics = Materials Management 2>

Purchasing 2 RFQ/ Quotation = Quotation->ME47 Maintain

Menu Path

= Menu  Edit  Favorites  Extras  Systern Help

2R HDhoad 88

9 | @

SAP Easy Access

[o & | & | &= O0ther menu e im & | v « | [Bcreate role 2 Assign users

» [ Favorites
~ [ SAP Menu
» (1 Connector for Multi-Bank Connectivity

» [ office
» [ Cross-Application Components
* [ Loagistics
* [ Equipment and Tools Management
~ [ Materials Management
* [ Purchasing
* [ Purchase Order
» [7 Purchase Requisition
+ [0 outline Agreement
~ = RFQ/Quotation
v [ Request for Quotation
~ = Quotation
+ (7] ME47 - Maintain
- () ME48 - Display
+ () ME49 - Price Comparison

On Maintain Quotation Initial Screen, Provide RFQ no. 1001000029 & press Enter.
Maintain Quotation : Initial Screen

& &

= Tt
RFQ 1001000028 &/
= =

System will open the Quotation document.
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Maintain the Net Price: 24090
| Maintain Quotation : Item Overview
EEEO0D TSI BT E ZFaE0EE

RFQ 1001000029 | RFQ Type ZZAN RFQ Date 20.07.2020
Vendar 40000010 | ALEX CHEMICAL & INDUSTRIES Quotddin 20.07.2020
Quotation tems
B Tem  Material |Short Text |RFQ Quantity |oun c|Deliv. Date LNet Price Per  OPUMat Grp [Pint |Sloc D |R T... Stock Segment
10 1000000427 AIR CONDITIONER 1 TR CA..1 EA D21.07.2020 24030 1EA 40101701 1000 1001 0
L !

.|
Click on “ “ Save Button. Quotation for RFQ 1002000038 will be maintained.

System will display “ @ Quotation for Req for Quotation 1001000029 Maintained”
message.
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On Maintain Quotation Initial Screen, Provide RFQ no. 1001000030 & press Enter.

Maintain Quotation : Initial Screen
~ 3

e ———
RFQ 1001000030 |cy

System will open the Quotation document.

Maintain the Net Price: 240004
Maintain Quotation : Item Overview
EEEDTEGIHRSEBRHRZERE I

RFQ 1001000030 |RFQ Type ZZAN RFQ Date 20.07.2020
Vendor 40000012 FELIX ENGG. CO. QuotDdin |z0.07.2020

Quotation tems
B tem  Material Short Text RFQ Quantity OUn C|Deliv. Date  Net Price Per OFU Mat. Grp Fint SLoc D R T... Stock Segment
r i -
10 1000000427 AIR CONDITIONER 1 TR CA . 1 EA D 21.07.2020 24004| 1EA 40101701 1000 (1001 O
L L}

)
Click on “ &l . Save Button. Quotation for RFQ 1002000038 will be maintained.

System will display “ Quotation for Req for Quotation 1001000030 Maintained”
message.

On Maintain Quotation Initial Screen, Provide RFQ no. 1001000031 & press Enter.
Maintain Quotation : Initial Screen

w3

I L
RFQ 1001000031
L =

System will open the Quotation document.
Maintain the Net Price: 240000
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Maintain Quotation : Item Overview
EEEO0D TSGR0 EZEE E

RFQ 1001000031 |RFQ Type ZZAN RFQ Date 20.07.2020
Vendor 40000013 MAHARASHTRA BAMBOO BHANDAR QuotDdIn 20.07.2020

Quotation tems
EfRem  Material |Short Text RFQ Quantity
10 1000000427 AIR CONDITIONER 1 TR CA. 1

|oun|C Deliv. Date | Met Price |Per  OPUMat.Grp  |Pint |Sloc /D R [T.|Stock Segment
EA D 21.07.2020 24000‘ 1EA 40101701 1000 1001 D

-]
Click on “ “ Save Button. Quotation for RFQ 1002000038 will be maintained.
System will display “ Quotation for Req for Quotation 1001000031 Maintained”

message.

Price Comparison for RFQ
Enter Transaction Code ME49 in command bar (or) Follow the below navigation path.

Transaction Code | ME49
Easy Access = SAP Menu - Logistics 2 Materials Management 2>
Purchasing 2RFQ/ Quotation = Quotation > ME49 Price Comparison

Menu Path

[ Menu Edit Favorites Extras  System  Help

2@ HDHhaH D0 W

@ |me40 |« 5 2@

SAP Easy Access

[ | & | gaOthermenu | %o ¥ & | v & | [RCreaterole | 2 Assign users [ Documentation

¥ [ Favorites
~ [ SAP Menu
* [ Connector for Muti-Bank Connectivity
v [ Office
* [ Cross-Application Components
* [ Loqgistics
+ [ Equiprment and Tools Management
~ [ Materials Management
* [ Purchasing
* (3 Purchase Order
v [3 purchase Requisition
* [ Qutline Agreement
¥ = RFQ/Quotation
v [ Request for Quotation
* [ Quotation
+ () ME47 - Maintain
* () ME48 - Display
* @ ME49 - Price Comparison

. —
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}
In price comparison list screen provide Collective RFQ 2001000963 & Press “ @ « Execute

Button.

Price Comparison List
| ey |
Purchasing Organization 1000
Quotation to
- —
Collective RFQ 2001000963 to
Supplier to (=3
Material ' |10 ' (=
| Comparison Values
| . |
Reference Quotation
[ IMean Value Quotation
[ IMinimum Value Quotation
Percentage Basis [
. | ey |
Max. Mo. Quotations per Page 12

System will Display price comparison List.

= List Edt Goto  Environment  System  Help
I~ all —
@ -«H eee 2hi oNLD I T0 0

Price Comparison List in Currency INR

M 4 » M & Quotation & Material Sy Supplier  Additional Info 43

Material Quot.: 1001000031 1001000030 1001000029

Sh. Text Bidder: 40000013 40000012 40000010

Qty. in Base Unit Coll. No. : |2001000963 2001000963 2001000963

1000000427 Val.: 24.000,00 24.004,00 24.0%90,00

ATE CONDITICHEER 1 TR C|Price: 24.000,00 24.004,00 24.090,00
1l ER Rank: 1 100 % 2 100 % 3 100 %

Total Quot. Val.: 24.000,00 24.004,00 24.0%90,00

Rank: 1 100 % 2 100 % 3 100 %
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Create/ Change Purchase Order
Enter Transaction code ME21N in command Bar and Press Enter or follow the below navigation

menu path.
Transaction Code | ME21N
Menu Path Easy Access = SAP Menu - Logistics 2 Material Management -
Purchasing = Purchase Order - Create - ME21N — Vendor/ Supplying
Plant Known

[ Menu Edit Favortes Extras  System  Help

@ |me2wn v | « @ S Hhoadh 0 om

SAP Easy Access

[0 & &  gaOthermenu | 7e ig & @« & | [ZcCreate role O Assign users [ Documentation

» (1 Favorites
* [ SAP Menu
+ [ Connector for Multi-Bank Connectivity
v [ Office
| Cross-Application Components
* [== Loaqistics
+ [ Equipment and Tools Management
* [ Materials Management
* [== Purchasing
* = Purchase Order
* [= Create
« () ME21M - Vendor/Supplying Plant Known_
J @ MESE - Via Requisition Assignment List
« (72 MESON - Automatically via Purchase Requisitions
« ) ME22M - Change
- ) ME23N - Display
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Document Overview On |,
button.

Click on “

=g Purchase Order/ Edit Goto  Environment  System  Help
O | / «H @@@® | 2 o o
‘ c:/réampmmasea:der

Document Overview On D '-_ﬁ Hold &o (I?’j Print Preview Messages [i] E']—J Personal Setting

|STD Purchase Order | | vendor | | Doc. Date  [20.07.2020]
1| Header
g
B /s.1m |A I |Materal |Short Text |PO Quantity |0.../c|Delv. Date |Net Price lcurr...[per 0.0

Selection of Purchase Request from List

= Program Edit Goto System Help

@ rl«H eage = E em
Purchase Reguisitions

& )= E

General selections
Max. no. of hits s000|

["]Open anly

[ |Released onby
[ |Assigned, open, and released

Program selections
MName of Requisitioner/Regueste to ?
Requisition (Reguest) Date to ?
Purchase Reguisition Mumber 2001000963 to ?
Requirement Tracking Mumber to ?
Item Mumber [ ] to [ ] ?
Document Type ’_' to ’_' ?
Purchasing Group m to ’_| ?
Purchasing Organization m to l_' ?
MPN Material [ [to | | =

=
Mame of Processor ] to ] fa'd
Fixed Vendor to ?
Account Assignment Category |_\ to |_\ ?
Qutline Agreement Number to ?
Outline Agreement Item to ?
Desired Vendor to ?
Material Group to F
Material [ | to [ I[ =
Item Category ﬂ to ﬂ ?
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Or click other Purchase order icon ' and select Purchase req and Enter 2001000963

& purchase Order Edit Goto Environmgfit  System  Help
E———

Create Purchase

Document Overview Off D L—ﬁ Hold &b @Pn’nt Preview Messages [i] .6_'—E|Personal Setting

|STD Purchase Order | | vendor I | Doc.pate  [20.07.2020
Purchase Requisition 2001000963
‘Short Text |PO Quantity |0...|C|Delv. Date |Net Price |curr.../Per  |O..|Mz
H ()Pur. Order
(®)Purch. Requisition
()SRM Contract
[other Document ¢
N
am
U
am
am
U
U
e
0
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And Select Change Jcon to enter the inbound Delivery Details in PO & Enter PO Quantity: 1
[n=p

= Purchase Requisition ~ Edit  Enyirofiment  System  Help

@ | ] « egce =i J0 em

Change Purchase[Req. 2001000963
’-_ﬁ go [1] .@Persona\sattmg

Document Overview Off D

I = 1
No P - Standard PR 2001000963
. Texts Release strategy
variant
v
defined Release group [p1| Release Group for PR Code |Description Stat .
v Release Strategy [21] Rel strateqy for PR Al Levell L
A2 Level 2 o
Hierarchy = — -
m evel
Release Indicat: 2| e h d
elease Indicator Q"DU"( lase order a4 =Rl “

B .JE ) [Er)/ T efaute vaues | 7]

JI[&)F)HEF L) (& ]

1 Material Short Text Quantity Unit C Delivery Date Val. Price P_ Matl Group  Available Qty in Stock Plnt Stor. Loc.  PGr Requisnr.
1000000427 AIR CONDITIONER 1 TR 1 EA D 20.07.2020 25.988_ 1 Air conditio = 0.000 Mumbai Port 102 MPO06112
0 -
0 -
ac 0
T =)
@Item [107 1000000427 , AIR CONDITIONER 1 TR .. ~ B -
Material Data |, Quantities/Dates Valuation I/AccountAssignment ], Source of Supply )' Versions Status ‘Contact Person ]: Texts k Delivery Address |, C| B
Created by [MPOOB11268 | Changed on 20.07.2020
e e =l
Crea. ind. Production order >
Requisitioner MPO0611268 Tracking Number
Purch. Group 102 Mechanical & Ele Telephone

In Confirmations Tab enter the inbound delivery details and click acknowledge reqd check box

Document Overview Off [ 5 ¥ &b | @IPrint Preview Messages [i] &7 Personal Setting

Direct Purchase Orde | 4801000000| Vendor |40000013 MAHARASHTRA BAMB_| Doc. Date  |20.07.2020
Header
B S.Itm A 1 Materil Short Text PO Quantity 0... C|Deliv. Date  Net Price Curr... Per Q... Matl Group  |Pint
DlU F 1000000427 AIR CONDITIOMER 1 TR .. 1EA D21.07.2020 24.000, 00 INR 1 EA Air condition..Mumbai Port Trust
INR

Hierarchy

Default Values Addl Plnning £3
Item [[ 1071000000427 , AIR CONDITIONER 1 TR ..~ E]E]

/Delvery | Invoice | Conditions | Ind | Account Assignment | Texts | Delvery Address /Vl"

}' Condition Control - Retail |

“Delvery Schedule

Conf. Control Inbound Delivery - Order Ack. [v] Acknowl.Reqd [ |Rejection Ind.
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STD Purchase Order 4000010064 Created by PI_USER

Document Qverview On D 6§’ fﬁ’ gt @Pnnt Preview Messages [il @Personalsattmg

T v
[1]'STD Purchase Order  ~|/40000100¢4| vendor |40000442 FELIX ENGG. CO. | Doc.pate  [20.07.2020
Header
Bl s.itm A I Material Short Text PO Quantity 0... C Deliv. Date  Net Price Curr... Per 0... Matl Group  PInt stor. LT
[= Select Document [Pl tive Maint by Exte.. 1AU D 24.09.2020 10,000.00IFR 1 AL Constructio.. Mumbai Port Trust -
- INR -
Pur. Order l_46010tmoooﬁl <|r
J _Deﬁult Values Addl Panning

)Pur. Order
() Purch. Requisition fendor — BB
()SRM Contract 3

ies/Weights | Delivery Schedule | Delivery | Invoice | Conditions |“India " Account Assignment /l'll'dnseOlﬂem (D]

(osher bocumenc]3¢) [ (1) ()

EQuantity Delivery cost quantity OUn EAmt.in Loc.Cur. |L.cur EQty in OPUn | DelCostQty (OPUN) Order Price Unit £ Amount |Cl

Select the LD Clause from Customer Data

[ purchase Order Edit Goto Environment System  Help

Direct Purchase Orde 4601000000 Created by MP00G11268

Document Overview On D E’ﬁ’ rﬁ ‘.'V'D @Pnnt Preview Messages E‘ ﬂPersonalSettmg

50.07.2020]
[Direct Purchase Orde +|[4é01000000] Vendor 140000013 MAHARASHTRA BAMB..| Doc.Date  [20.07.2020
=] Delivery/Invoice | Conditions | Texts | Address | Communication | Partners | Additional Data | Org. Data | Status /thlnal)zlz If Payment Processing

[ | GaM purchase order No.
- 1
RFX Mo.

Despatch / Delivery Instruction
Insurance Policy No.
Security Deposit

e LD Clauses

[= Liquidation Damage Entries

5. No. LD Clause LD Clause Description Minimum LD % Period Maximum LD %
o= L
B s, 00001 |LD1 LD Calculated Per day, Maximum| 1.00 DAY 10.00 O... Matl Group  |PInt stor. LT
TjJ 0ooo2  |LD2 LD Calculated Per Week, Maximu 0.50 WEEK 5.00 EA Air condition. Mumbai Port Trust Central
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Click on Text Tab, Terms and conditions maintained

[& purchase Order Edit Goto Environment  Systern  Help

. “l«H e@e =i P10 0%

‘ Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview Off D e’? '-—Iﬁ et @Pn’nt Preview Messages [i] E—ilpersonal Setting

No A [(7] Diect Purchase Orde ~|2601000000] Vendor [40000013 MAHARASHTRA BAMB_| Doc. Date  [20.07.2020
. ﬂ Header
variant i3
defined B s.Ktm (A |1 |Materhl |Short Text |PO Quantity |0.../C|Delv. Date |Net Price |curr... per
v 10 F | 1000000427 AIR CONDITIONER 1 TR .. 1EA D 21.07.2020 24.000,00I0R 1
Hierarchy | INR
INR
INR
IHR
B INR
0
Item |[ 10] 1000000427 , AIR CONDITIONER 1 TR .. -| E]E]
jDel’rver‘,r Schedule F’Del’ruer‘,r Vlnvoice F’Cond'rtions Vlndia VAccount Assignment HDel’ruery Address P/Conﬁrm
Ttem Texts | #| | AR CONDITIONER 1 TR CAPACITY, 3 STAR RATING,HI-WALL ,SPLIT TYPE WITH
. Info record PO te COPPER CONDENSER

+ [E] Materal PO text |+
. Delivery text
. Info record note

* [8) MRP Cockpit .
. Terms & Conditions
— .. - .o ———— -
Y Continuous-tex.. v | Text can be adopted from Mat. Master (Purchase order text )
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Tax Details Entered in Invoice Tab

& purchase Order Edit Goto Envionment  System  Help
@ l«H @@ =/ Ho em
‘ Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview Off D E'? '-_Iﬁ gn @Pn’nt Preview Messages [i] §—E|Personal Setting

No A [Im][Direct Purchase Orde ~|/4é01000000] vendor /40000013 MAHARASHTRA BAMB.. Doc. Date  |20.07.2020
i ﬂ Header
variant o
defined
=
Hierarchy B/s.[itm |A 1 |Materal Short Text |PO Quantity |0.../C|Delv. Date | Net Price |curr... per
10 F 1000000427 AIR COMDITIOMER 1 TR .. 1EA D21.07.2020 24.000,00INR 1
] INR
< [
5| 1tem [[ 1011000000427 , AIR CONDITIONER 1 TR .. +| BE
i Material Data VQuant’rtiesMeights VDerer‘,r Schedule VDerer‘,r uCondMns Vlndia VAccount Assignment VTI
[]Inv. Receipt Tax Code :vlJ
[ |Final Invaice
[|GR-Bsd IV
DP Category -
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= Direct Purchase Orde 4601000000 Created by MP00611268
9 | v « eqe i HE @

Direct Purchase Orde 4601000000 Created by MPO0611268

Document Overview On D E’S’ '-_ﬂ ap @Pn’nt Preview Messages [i] .@Personal Setting

|D|rect Purchase Orde | 4€01000000) Vendor /40000013 MAHARASHTRA BAMB.. | Doc. Date | 20.07.2020 @
Header
=
B s./im |A 1 |Materal Short Text PO Quantity |0... c|Delv. Date et Price |curr.../per 0. Matl Group |Pint
_:]J.O F 1000000427 AIR COMDITIONER 1 TR .. 1EA D 21.07.2020 24,000.00INR 1 EA  Air condition..Mumbai Port
mn
BN
U
an
nn
L
LI
BEE Cas 0= @FPs @ O T
Item Detai

Direct Purchase Orde 4601000000 changed [

rA‘!
Click on “ " “heck Button. System will check for errors in document. If no errors found,

system will show “ (¥ No messages issued during check

[]
Click on “ “ Save Button. System will Create Purchase Order document & displays

“ Diect Purchase Orde 4601000000 changed

“ Message.

“Message.
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Login as Approver 1 (Assistant Engineer) in SAP System.

[Z yser System  Help

0 I v « @

SAP

MNew password

Client 500

User RE0O01
rl—.“l

PHSSWOrd 'k'k'k'k'k'kl'k'k'k'k'k'k
L .|

Logon Language @

Click on “ Bl SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office = Workplace

[ Menu Edit Favorites Extras  System  Help

& [sewp v dH CEe CHE o8 @ g

‘ SAP Easy Access
B E &5 Other menu HE S v oa BCreate role @AE.E.ign users @Dnc

~ &1 Favorites
* [ Transaction
» [(JReports
~ =7 SAP Menu
* (J Connector for Multi-Bank Connectivity
~ &1 Office
- [ Workplace]
* [J Telephone Integration
¥ [ Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4601000000” message will
appear.

?New message mFind folder ﬂﬁ Find document Appointment calendar E’%D‘stribution lists

~ & Workplace: Asst Engg
~ @ Inbox

- &] Unread Documents 13 Inbox
+ & Documents 27 Class| Title Date recei_~ |Author Atta_ Stat
+ O workflow 55 :_I] 'Please approve the Purchase Order 4601000000 23.07.2020 )
- I3 Overdue entries 0 =] Parked Invoice 6010000021, Year 2020 & Posted.  23.07.2020 SAP_WFRT =
+ I Deadine Messages 0 &] M5 1100000013 is appraved. 23.07.2020 SAP_WFRT 2
; @_; gé!&”es paathiEzoes 10 =] IMS 1100000011 is approved. 22.07.2020 SAP_WFRT =
+ B Resubmission -:| Purchase Order 4000010070 is approved. 22.07.2020 SAP_WFRT =]
! (:s . =] Purchase Order 4000010070 is Rejected 22.07.2020 SAP_WFRT =]
» €8 Shared folders I3 Please approve the Purchase Requisttion 2001000964 22.07.2020 @
» & Subscribed Folders I Please approve the Purchase Reguisition 2001000964 22.07.2020 )
. ﬁ Trash I Please approve the Purchase Requisition 2001000964 22.07.2020 o)
+ T0F Shared trash I Please approve the Purchase Reguisition 2001000964 22.07.2020 (o)
i =] Parked Invoice 6010000016, Year 2020 is Posted. 22.07.2020 SAP_WFRT =]
'::l JMS 1100000009 is approved. 22.07.2020 SAP_WFRT =]
I3 Please approve the Purchase Requisition 2301000001 21.07.2020 (%)
I3 Please approve the Purchase Requisition 2301000000 21.07.2020 2

# Tips & tricks: Create Attachment.
Please approve the Purchase Order 4601000000

Description Objects and attachments

Select one of the available decision options. This | No attachments or cbjects exist
completes the processing of this step.

Before you make a decision, you can display the

Double Click on the “Please Approve Purchase Order 4601000000” message. It will open the
Purchase order document in Display mode.

Clickon “ @& . Back Button. System will open Decision step in workflow screen.

- Direct Purchase Orde 4601000000 Created by MP00611268

9 | v« eqe i} ol %

P .| Direct h. Orde 460. Created by MP0O0611268

Document Overview On | [ 5% [ | @print Preview  Messages [il &7 Personal Setting

5] Direct Purchase Orde  |[4601000000] Vendor 40000013 MAHARASHTRA BAMB. | Doc. Date  [20.07.2020

1) Header

E [OE) EEREFL ELEL L) ) (BIEEE
B|5.| Item Al Materal Short Text Quantity|OUn C | Delvery Date Nt Price Crey Per|OPU| Material Group [Plant Stor. Locat
D 10 F 1000000427 AIR CONDITIONER 1 TR CAPACI 1 EA D 24.07.2020 24,000.00 INR 1 EA A condttion, MumbaiPort  Central Sto

“r
Jrem [[1011000000427 , AR CONDITIONER 1 TR . »|  [a][=]

Material Data - Quantities/Weights | Delvery Schedule | Delvery | Invoice | Conditions | India ./ Account Assignment | Texts | Delivery Address - Cont

| AccAsscat [Order ~| Distribution  [Single Account Assignm._ ~| CoCode [Mumbai Port.. +|
UnkadingPont || Recpient 1
G/L Account 41200000
Cost Center || €O Area [1000]
order [tooores | [ salesorder |
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Decision Step in Workflow

Tworkflow  [Hcreate  Eimport

Please approve the Purchase Order 4601000000

Choose one of the following alternatives

[rpprove

Reject

Display

[Approval or Rejection History
[Bold

Description

Select one of the available decision options. This completes the processing of
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Objects and attachments

No attachments or cbjects exist

Click on “Approve Purchase Order” Button to approve the Purchase Order.

Purchase Order will be approved with level 1.

Purchase Order Approval Request notification is forwarded to Approver 2
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Login as Approver 2 (Executive Engineer) in SAP System.

= User  System  Help

L] MR @

SAP
MNew password
Client s00

s ol
User EX
Password 0000 [daaaasaaaaas
Logon Language =l

Click on “ el SAP Business Workspace Button.
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
Easy Access = SAP Menu > Office > Workplace

Menu Path

[ Menu Edit Favortes Extras  System  Help

B CGe SHRE BDhLod @ m®

& | sewe

‘ SAP Easy Access
B E &5 Other menu HHEH 7 v a BCreate role @ASSign users Bif[ﬁln(

* =1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* [J Connector for Multi-Bank Connectivity

- &1 Office

- itrd Workplace

¥ [J Telephone Integration
¥ (1 Appointrment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4601000000” message will
appear.

Double Click on the “Please Approve Purchase Order 4601000000” message. System will open
the Purchase Order document in Display mode.

ﬁNew message [HjFII‘Id folder Gﬁ Find document Appolntment calendar E%Dstnhutu)n lists

~ x' Workplace: Asst Engg

- & Inbox
« & Unread Documents 13 Inbox
- ] Documents 27 Class | Title Date recei, ” | Author Atta, Stat,
+ IO workflow 55 1 I3 [Please approve the Purchase Order 4601000000 23.07.2020 )
+ 3 overdue entries 0 &l Parked Invoice 6010000021, Year 2020 is Posted.  23.07.2020 SAP_WFRT =
-0 DeadinelNessagesld) ] IMS 1100000013 s approved. 23.07.2020 SAP_WFRT =)
: @ Eué:;”es with Errors 0 ] VS 1100000011 is approved. 22.07.2020 SAP_WFRT =]
» €l Resubrmizsion =] Purchase Order 4000010070 is approved. 22.07.2020 SAP_WFRT =]
, (:3 ES——, &) Purchase Order 4000010070 is Rejected 22.07.2020 SAP_WFRT =]
» €9 Shared folders I Please approve the Purchase Requisition 2001000964 22.07.2020 (%)
» €2 subscribed Folders I Please approve the Purchase Requisition 2001000964 22.07.2020 2
+ T Trash I Please approve the Purchase Requisition 2001000964 22.07.2020 (=]
- 5iF Shared trash 0 Please approve the Purchase Requisition 2001000964 22.07.2020 (]
=] Parked Invoice 6010000016, Year 2020 is Posted. 22.07.2020 SAP_WFRT =]
'::l IMS 1100000009 is approved. 22.07.2020 SAP_WFRT =
I Please approve the Purchase Requisition 2301000001 21.07.2020 o)
I Please approve the Purchase Requisition 2301000000 21.07.2020 (o)

;3 Tips & tricks: Create Attachment.
Please approve the Purchase Order 4601000000
Description Objects and attachments

Select one of the available decision options. This No attachments or cbjects exist
completes the processing of this atep.

Before you make a decision, you can display the

Click on “ & . Back Button. System will open Decision step in workflow screen.

- Direct Purchase Orde 4601000000 Created by MPO0611268
9 v« eqe = HE em
|.| Direct Purchase Orde 4601000000 Created by MPO0611268

Document Overview On | [ %% [ | c3iPrint Preview  Messages [i] &7Personal Setting

7] Direct Purchase Orde  ~|[2601000000] Vendor |40000013 MAHARASHTRA BAMB..| Doc. Date  |20.07.2020
1| Header
1 QEZLOEEEREFL ELEsL) EREnlirEnEE)
B 5. TItem A1 Materil Short Text Quantity OUn|C Delivery Date|  Net Price Crcy Per OPU Material Group Plant Stor. Locat
10 F 1000000427 AIR CONDITIONER 1 TR CAPACI 1 EA D 24.07.2020 24,000.00 TNR 1 EA Air condition MumbaiPort  Central Sto
O
ﬂltem [[ 107 1000000427 , AIR CONDITIONER 1 TR .. =/ BB

Material Data | Quantities/Weights | Delvery Schedule Delvery | Invoice | Conditions | India ./ Account Assgnment | Texts | Delvery Address | Cont

7 ][] Acchsscat [Order v| Distribution | Single Account Assignm.. ¥ CoCode |Mumbai Port.. /|
Unloading Point [ | Recipient ]
GfL Account 41200000
Cost Center CO Area [1000]
Order [1ooo10s | "] Sales Order [ o o |

(% More
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Decision Step in Workflow

‘Tworkflow [Hcreate  BlImport

Please approve the Purchase Order 4601000000

Choose one of the following alternatives
[Approve

Reject

Display

[Approval or Rejection History
[Hola

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the uzer decision. You can alsc add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve Purchase Order” Button to approve the Purchase Order.
Purchase Order will be approved with level 2.

Purchase Order Approval Request notification is forwarded to Approver 3.
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Login as Approver 3 (Dy CME) in SAP System.

[E User System Help

9 | @ HE O

SAP

New password

Client 500
User DYCMEQO1
= il
Password [sanafrannunnsd
L =]
Logon Language [En|

Clickon “ Bl SAP Business Workspace Button.
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office > Workplace

[ Menu Edit Favortes Extras  Systemn  Help

& |sewp ~-dEB e LDHE DLoD R D E
SAP Easy Access
) B &5 Other menu g B &2 w 4 | [Bcreate roke £ Assign users  [EiyDoc

~ &1 Favorites
* [ Transaction
v (JReports
- 121 SAP Menu
v (1 Connector for Multi-Bank Connectivity
~ 3 Dffice
- [t Workplace]
¥ [ Telephone Integration =
» (3 Appointment Calendar = sy :

Expand “Inbox” button, under workflow “Approve Purchase Order 4601000000” message will
appear.
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Double Click on the “Please Approve Purchase Order 4601000000” message. System will open
the Purchase Order document in Display mode.

?New message [Hj Find folder
~ x' Workplace: Asst Engg
- & Inbox
o ':] Unread Documents 13
- ':] Documents 27
+ I3 workflow 55
« [ overdue entries 0
- | peadine Messages 0
« IO Entries with Errors 0
@ Qutbox
B Resubmission
t{,ﬁ Private folders
vsg Shared folders
&7 Subscribed Folders
o ﬁ Trash
« 0r Shared trash

@

Click on “

Gﬁ Find document Appolntment calendar E’i Distribution lists

Inbox
Class | Title Date recei ™| Author Atta Stat
1 I [Please approve tha Purchase Order 4601000000 23.07.2020 ()
w] Parked Invoice 6010000021, Year 2020 is Posted. 23.07.2020 SAP_WFRT =]
&] IMS 1100000013 is approved. 23.07.2020 SAP_WFRT =]
&] IMS 1100000011 is approved. 22.07.2020 SAP_WFRT =]
':| Purchase Order 4000010070 is approved. 22.07.2020 SAP_WFRT =]
-:| Purchase Order 4000010070 is Rejected 22.07.2020 SAP_WFRT =]
I3 Please approve the Purchase Requisition 2001000964 22.07.2020 (%)
0 Please approve the Purchase Requisition 2001000964 22.07.2020 (]
I Please approve the Purchase Requisition 2001000964 22.07.2020 (=]
: D Please approve the Purchase Requisition 2001000964 22.07.2020 )
i =] Parked Invoice 6010000016, Year 2020 is Posted. 22.07.2020 SAP_WFRT =
'::| IMS 1100000009 is approved. 22.07.2020 SAP_WFRT =
I Please approve the Purchase Reguisition 2301000001 21.07.2020 vo)
I Please approve the Purchase Requisition 2301000000 21.07.2020 (o)

%  Tips & tricks:
Please approve the Purchase Order 4601000000
Description Objects and attachments
Select one of the available decision options. This
completes the processing of this step.

No attachments or cbjects exist

Before you make a decision, you can display the

Back Button. System will open Decision step in workflow screen.

- Direct Purchase Orde 4601000000 Created by MP00611268

]

« e@ae =i 80 0F

|.| Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview On

D E’? L_ﬁ (I’ﬁprint Preview

Messages [i] ﬂpersonal Setting

| Direct Purchase Orde |

1| Header

OJE=] (&)= )

1000000427

| P ——— |
4601000000 Vendor /40000013 MAHARASHTRA BAMB.. Doc.Date | 20.07.2020

& [JsL [&ICT)EE)
| Short Text

Quantity OUn|C |Delivery Date| Net Price Croy
AIR CONDITIONER 1 TR CAPACI 1 EA D 24.07.2020 24,000.00 INR

B S| Item Al Matera
10 F
1“0
ﬂltem

[T 1071000000427 , AIR CONDITIONER 1 TR _ | BB

Per OPU Material Group |Plant
1 EA Air condition  Mumbai Port  Central Sto

Create Attachment.

Stor. Locat

Material Data | Quantities/Weights | Delivery Schedule | Delvery | Invoice . Conditions | India /An:cnunt Assignment ]' Texts | Delivery Address | Cont

Z||£| AccAssCat | Order v| Distrbution | Single Account Assianm.. *| CoCode |Mumbai Port.. |
Unloading Point | Recipient ]
G/L Account 41200000
Cost Center 1 CO Area [1000]
Order [1000108 | 71 sales Order [ fa |
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Decision Step in Workflow

‘Tworkflow [Hcreate  BlImport

Please approve the Purchase Order 4601000000

Choose one of the following alternatives
[Approve

Reject

Display

[Approval or Rejection History

[Hold

Description

Select one of the available decision options. This completes the processing of
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the uzer decision. You can alsc add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Objects and attachments

Fo attachments or cbjects exist

Click on “Approve Purchase Order” Button to approve the Purchase Order.

Purchase Order will be approved with level 3.

Purchase Order Approval Request notification is forwarded to Approver 4.
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Login as Approver 4 (CME) in SAP System.

= User  Systern  Help

9 | v« @ = =
SAP
New password
Client 500
User CMEOOL
T .l
Password [wnaafaanaa]
L i
Logon Language =

Clickon “ Bl SAP Business Workspace Button.
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
Easy Access = SAP Menu > Office = Workplace

Menu Path

(& Menu Edit Favorites Extras  System  Help

I dEIC@e CHR bDad ®m

& |sawr

‘ SAP Easy Access
[& E &g Other menu & By 2 - a | [Hcreate role B Assign users S Dot

~ &1 Favorites
* [ Transaction
» [ Reports
~ &1 SAP Menu
» [ Connector for Muld-Bank Connectivity
39 Dffice
[ Workplace]
» (3 Telephone Integration
» (3 Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4601000000” message will
appear.

Double Click on the “Please Approve Purchase Order 4601000000” message. System will open
the Purchase Order document in Display mode.

?New message mFind folder ﬂﬁ Find document Appointment calendar ?QD‘Etribution lists

A x' Workplace: Asst Engg
v Ea Inbox

+ #] Unread Documents 13 Inbox

« & Documents 27

Class Title Date recei_ | Author Atta | Stat
+ O workflow 55 :_I] |Please approve the Purchase Order 4601000000 23.07.2020 =)
+ I3 overdue entries 0 &l Parked Invoice 6010000021, Year 2020 & Posted.  23.07.2020 SAP_WFRT =
+ D Deadine Messages 0 &] M5 1100000013 is approved. 23.07.2020 SAP_WFRT =)
. &; gé!&”es TIEmaE &] M5 1100000011 s appraved. 22.07.2020 SAP_WFRT &
» ¢B Resubmission -:| Purchase Order 4000010070 is approved. 22.07.2020 SAP_WFRT =
, (:s prvate folders =] Purchase Order 4000010070 is Rejected 22.07.2020 SAP_WFRT =]
» €8 Shared folders 0 Please approve the Purchase Requisition 2001000964 22.07.2020 (=]
» & Subscribed Folders I3 Please approve the Purchase Requistion 2001000964 22.07.2020 @
+ {0 Trash I Please approve the Purchase Reguisition 2001000964 22.07.2020 @
+ {F Shared trash : [ Please approve the Purchase Requisition 2001000964 22.07.2020 (o)
f =] Parked Invoice 6010000016, Year 2020 is Posted. 22.07.2020 SAP_WFRT =]
&] IJMS 1100000009 is approved. 22.07.2020 SAP_WFRT =]
I Please approve the Purchase Requisition 2301000001 21.07.2020 ()
I Please approve the Purchase Requisition 2301000000 21.07.2020 (o)

ﬁ Tips & tricks: Create Attachment.
Please approve the Purchase Order 4601000000
Description Objects and attachments

Select one of the available decision options. This | No attachments or cbjects exist
completes the processing of this step.

Before you make a decision, you can display the

Click on “ @& Back Button. System will open Decision step in workflow screen.
- Direct Purchase Orde 4601000000 Created by MPOO611268

@ @ ~«d ece@ S@H HF @m

.| Direct Purchase Orde 4601000000 Created by MPOO611268

Document Overview On D 69 fﬁ’ @Pnnt Preview Messages [&] §—§| Personal Setting

Py
my| Direct Purchase Orde | 4g01000000) Vendor (40000013 MAHARASHTRA BAMB | Doc. Dates 20.07.2020
1| Header
3 [EEAIEY K (ELJfal) (L) (G (8] (=S
B S Item A 1 Material Short Text Quantity OUn C Delvery Date Met Price Croy Per OPU Material Group Plant Stor. Locat
10 F 1000000427 AIR CONDITIOMER 1 TR CAPACI 1 EA D 24.07.2020 24,000.00 INR 1 EA A condition., MumbaiPort  Central Sto
4« »
i|1tem [[ 10 ] 1000000427 , AIR CONDITIOMER 1 TR .. ~|

Materal Data |~ Quantities/Weights | Delivery Schedule | Delivery | Invoice |~ Conditions |} India /A((ount Assignment }* Texts | Delivery Address | cConf

[ e |

7 |[] AccAsscat [order ~| Distrbution | Single Account Assignm.. = | CoCode |Mumbai Port.. = |
Unloading Point | | Recipient ]
G/L Account 41200000
Cost Center CO Area [1o00]
order [Tocozos | [] sales order [ o e 1
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Decision Step in Workflow

Dworkflow  [hcreate  EImport

Please approve the Purchase Order 4601000000

Choose one of the following alternatives

[spprove

Reject

Display

|tpproval or Rejectiocn History

|Hold
Description Objects and attachments
Select one of the available decision options. This completes the processing of No attachments or cbjects exist

this step.

Before you make = decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve Purchase Order” Button to approve the Purchase Order.

Purchase Requisition will be approved with level 4.0nce the Purchase Order is approved by all 4
level approvers, a notification is triggered to Purchase Order Initiator and all preceding
approvers.

¥iew mesge  (fiFnd foder  {HiFnd document W1 Ao clendsr R Dsrbuton iets
s : oo Y e ——
‘f;‘?;‘:ﬁ“"”“m NIl R F Y8 ()
+ &] Urvead Documents 14 Unread Documents 14
« &l Documents 26 Ne Ty Tt

. n Workfow 0
+ I3 Overdue entries ©
« D Deagine Mesages 0
+ D3 entres weh Emens 0
¢ &> Outbox
+ & Rewbermson
+ ¥ pvate folders
* <8 Shared folders
¢ OV Subscrbed Folders
*  Trash
« U Shared tah

Success

rchase Regustion
chase Requetx

Purchase Requation

Purchase Regustx

wrchase Reouatx

Purchase Order 4601000000 is approved,
Hello Se/Madam,

Purchase Order 4601000000 i approved.

Approved by: 10100048 Fmance HOD

Reqgards,
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Go to Transaction ME23N and Check the release status system shows that all 4 Levels the PO is
approved

= Meru  Edit  Faworites  Extras Systemn Help

& |mE2M U e CHE OO0

NAP Easy Accass
[ % | & | &z0ther menu & By 2 o+ 4 | [§oreate ok B2

¥ [ Favorites
> S 58P Menu
» (JConnectar for Multi-Bank Connectivity
r (1 Office
(| Cross-Application Components
~ &1 Logistics
» (1 Equipment and Tools Management
= {3 Materials Marnagenment
* & Purchasing
= &4 Purchase Order
v [(DCreate
« E) ME22N - Change
« 12 ME23M - Display
« i ME21 - Create Extended Purchase Crder
« ) MEZZ - Change Extended Purchase Order
« (72 MEZ3 - Display Extended Purchase Order
« 1) MEMASSPO - Mass Maintenance

= purchase Order Edt Goto Emvironment  System  Help
@ | MRS eqe - S0 ew
Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview On [ %% [ | @pPrint Preview  Messages [i] ZPersonal Setting

Direct Purchase Orde | 4601000000| Vendor [40000013 MAHARASHTRA BAMB..| Doc. Date  [20.07.2020
k) Delivery/Invoice ]' Conditions | Texts |~ Address | Communication | Partners | Additional Data | Org. Date | Status - Customer Data /Maseshm ]H =]
Release group [z1] Release Group for PO Code Description Stat
Release Strategy 01! Rel Strategy for PO Pl Approver 1 L4
P2 Approver 2 +
Release indicator [e] Released Fa BT e
P4 Approver 4 o
B S.Tm A |1 Materal Short Text PO Quantity 0... C Delwv. Date | Net Price Curr... Per 0... Matl Group  PInt stor. LT
HDIU F 1000000427 AIR CONDITIONER 1 TR 1EA D 24.07.2020 24.000,00INR 1 EA Air condition . Murnbai Port Trust Central a
D -
W L L
EED 0ol CEeFFE @ O [ sarors ]
[t stem [[107 1000000427 , AIR CONDITIONER 1 TR .. v [ ][]
7 Tnvoice conditions India | Account Assignment | Texts  Delvery Address | Confirmations |+ Condition Control | Retail | Customer Data /llmtelns I [4]
Incoterms Version r| j
Incoterms
Incoterms Location 1 | |
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Create Inbound Delivery

Enter Transaction Code VL31N in command bar (or) Follow the below navigation path.

Transaction Code | VL31N

Menu Path Easy Access = SAP Menu —>Logistics—> Materials Management -
Purchasing = Purchase Order = Inbound Delivery = VL31N Create

[E Menu Edt Favortes Extras System Heb
& [vew " dH C@@ CHE HDhoOD @8

SARLasy docess

B S é‘ém-mm HEB 2 v a [Boesterole € asign users  [ADocumenl

> &3 SAP Menu
» (3 Connector for Muki-Bank Connectivity
» (3 office
» (3 Cross-Application Components
¥ €3 Logstics
*» (J Equipment and Tools Management
¥ &3 Materils Management
~ &3 Purchasing
~ & Purchase Order
» (3O create
« @ ME22N - Change
« & ME23N - Display
« @ ME21 - Create Extended Purchase Order
« € ME22 - Change Extended Purchase Order
- § ME23 - Display Extended Purchase Order
« @ MEMASSPO - Mass Maintenance
» (JRelease
» (3 Ust Displays
» (JReporting
~ &3 Inbound Delivery
* D VL3IN - Create {ee—
. @ VL32N - Change
« @ VL33N - Dsplay
« & VL7S - Print/ Transmit

« ™M o. -~ - -
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Enter Following information
Vendor: 40000013
Purchase Order: 4601000000

Click “Enter”

[ Inbound Delvery Edit Goto Extras Environment  Subsequent Functions  System  Help
& | v| « & aq | @=
Create Inbound Delivery

~$¢ Purchase Orders

Vendor 40000013 _

I il
Purchase order L4601000000|J
Delvery
Delivery Date [23.07.2020] [o0:00]
External ID |

Means of Trans. | | |
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System will fetch the details from Purchase order and copy in Inbound Delivery Create:
Overview Screen

Enter following information

Delivery Date: 23.07.2020

Delivery Quantity: 1

= [Inbound delvery Edit Goto Extras Enyronment Subsequent Functions  System  Help
V] l«H eq® AR Hhoah AR em
Inbound Delivery Create: Overview
S I | B e & B e {2 | Post Goods Receipt

Inbound deliv. 5 1 Document Date 23.07.2020
Vendor 40000013 MAHARASHTRA BAMBOO BHANDAR / 40,BAMBOO MARKET,R.C.CHURCH COMPOUND, / 400014 Mumb

__/Shpmnt Vunload Vstockplacement Yslatus Overview VGoods Movement Data |

Delivery Date 23.07.2020) [00% ]
Actual GR date m No. of Packages /—‘
All Ttems
E]tem |Matenal |Del|very Quantity |SU ‘Det... |Item Description |B..|ItCa ‘PlV‘Batch |Supp
_l_U 1000000427 L (AIR CONDITIOMER 1 TR CAPACITY, ZELN =
] A O =
H [ L
L [ L
H [ L
u [ L
H - U
n - U
N - U -
N — O .
4| | 1k
@ Batch Split I E Main items ]E’ All items I [D Batch creation I L‘.:, SC Components I
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Click on “ S Header Details Button, Click on "Gate Entry" and enter following information.
Gate No: 5

Vehicle No: TN1AB0011

Driver's Name: Rajesh

Driver's Mobile No: 9999999999

Driver's Licence No: KA0O09137yhr6647

LR No: 00987853628161818

]
Clickon “ “ Save icon.
[ Inbound delivery Edit Goto Extras  Enviionment  Subsequent Functions  System  Help
/] M eae HE @
Inbound Delivery Create: Header Details

P I 1F RS P22 | Post Goods Receipt

Vendor 40000013 MAHARASHTRA BAMBOO BHANDAR [ 40,BAMBOO MARKET,R.C.CHURCH COMPOUND, / 40..

Processing - International Trade | Shipment +“Unload | Stock pacement - Administration | Partner | Texts | Dates | Parcel Tracking /G‘ateEnhv }' Delivery Tracking |

| Details
Process Type IB
Material Type WIC
Gate No E

Vehicle No TN1ABOOL1
Drvers e ' C—

. eeccococene 1
Driver's Mobile No. 9995959999
Driver's Licence Ho |BR003137yhreedT
LR Ho Josenssseazieieny ]

System will create the Inbound Delivery and show the inbound delivery number at the bottom

Inbound Delvery 8012000032 has been saved
of the screen “
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The created Inbound delivery will get update the Purchase Order Under Confirmation Tab.

[ Menu Edit Favorites Extras System  Help

SAP Easy Access
L_{‘} E & ﬁothermenu E % & v A BCreate role @Assign users @Documentatiun

» (] Favorites
= 0 SAP Menu
» (1 Connector for Mult-Bank Connectivity
v [ Office
» (] Cross-Application Companents
~ &1 Logistics
* (1 Equipment and Tools Management
~ & Materials Management
* =1 Purchasing
= 23 Purchase Order
v [ Create
* [ ME22M - Change {e—
- 2 ME23N - Display
« I ME21 - Create Extended Purchase Order
+ i) ME22 - Change Extended Purchase Order

Verify the Updated Inbound Delivery information in the Purchase Order under the
“Confirmation” tab.

Click the “ & « Exit icon to exit the transaction.

Direct Purchase Orde 4601000000 Created by MP00611268
Document Overview On | [ %% [} &b | @print Preview  Messages [i] S7Personal Setting

[tmv] Direct Purchase Orde  ~/[4e01000000) vendor /40000013 MAHARASHTRA BAMB..| Doc. Date  [20.07.2020
Header

Bs.Im |A [T Materal |Short Text |PO Quantity 0... C|Delv. Date  |Net Price curr.../Per | 0..|Mztl Group  Pint |stor.
10 F 1000000427 AIR CONDITIONER 1 TR 1EA D |24.07.2020 24.000,00INR |1 EA Air condition.Mumbai Port Trust Central =
E] INR -

<

4“0

Item [[ 1011000000427 , AIR CONDITIONER 1 TR .. ~| BE
/Invoice VCondmons my}mzount Assignment VTexts VDeLwery Address

Condition Control VReIau }/Cuﬂomer[lala Vlncotemﬁ | [4][»

Conf. Control Cﬂnbound Delvery '] Order Ack. [v| Acknowl.Reqd [ |Rejection Ind. :
cC |D|Del~ew D... |'ﬁme |Quantit',r ‘Reference |Hand(wer |Har|dcw... |Created on @ 0. e, m |HLIt... |Bat(h |Stock Seagment ‘Quantitv Red...‘M ‘MP@
Lh D23.07.2020 1 00:00:00 24.07.202@E012000032 &0 0 Q loC ~
00:00:00 0 ] O e
00:00:00 0 0 0 O
00:00:00 0 0 Q (]
00:00:00 0 0 0 O
00:00:00 0 0 0 (]
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Create Gate Entry:

Enter Transaction Code ZGI01 in command bar.

[ Menu Edit Favorites Extras System  Help

76101 e @ DHE DDO0 BE @8

SAP Easy Access SAPR/3
[&[™ | & | gaothermenu | & B &2  » a | [§cCreaterole | B9 Assion users [ Documenta

v [ Favorites -
~ &1 SAP Menu ~
v (1 Connector for Mutti-Bank Connectivicy
v [ Office

v [ Cross-Application Components
+ [ Organization
v [(J5CM Extended Warehouse Management
~ 24 Logistics
* (1 Equipment and Tools Management
¢ (1 Materials Management
~ &1 Gate Transactions
- 72 ZGIO1 - Gate Entry 4 e———
» [ ZGPO1 - Gate Pass
* [J Governance, Risk and Compliance
* [ Sales and Distribution
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Enter the following information.

Plant: 1000

Process Type: IB Inbound Delivery
Inbound Delivery No: and Hit “Enter”.

[E cSystem  Help

(V] MR ae SR em
Create Gate Entry
é
Gate INWARD Vendor
Plant 1000 Gate No. 4
Vehicle No. ~
Process Type [ Inbound delivery v Driver's Name 53
Material Type | Material With Code - Driver's Mobile No. =
Inbound Delivery ::acuzuuucuzJ _ Driver's Licance No. I3
LR No. &
S.Mo. Material Code Material description |Quantrty ‘U ‘Storage Location Sto Loc Description |
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System will update the required information from Inbound delivery.
Enter Quantity: 1

]
Verify the updated information and Click “ = Save icon.

System  Help
) -] « Y BILLICL
‘reate Gate Enfry
| | e |
iate INWARD Vendor 40000013 MAHARASHTRA BAMBOO BHANDAR
— g7
'lant 1000 Mumbai Port Trust Gate Mo. 5|
e
Vehicle MNo. TN1ABOO11
‘rocess Type [Tnbound delivery -| Driver's Name 'RAJESH |
laterial Type [ Materal With Code - Driver's Mobile No. 5995555955
[FreErTTree| I -
nbound Delvery 2012000032 Driver's Licence Mo. [KRO09137vHRE647
LR No. lnsz7e53628161218 |
S.Mo. |Materil Code Material description Quantity U...|Storage Location Sto Loc Description
10 1000000427 AIR CONDITICNER 1 TR CAPACITY, 1,000 EA 1001 Central Store —

System will post the Good Receipt for movement type “103” (Which is Goods will post as GR
Blocked Stock — only Material Document (Stock update) will generate and no Accounting
Document (Financial Entry will not happen)

Click “ “Icon.

[ Information

=
|4 | Goods Receipt Completed Sucessfuly with document
Ho.: 5101000058

System will create a Gate Entry Document and will show the result in the Bottom of the screen
as u Gate Entry : 4100000045 Created «

System will generate a Quality Inspection lot for Quality Inspection Process.
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Quality Inspection
Enter Transaction Code QA32 in command bar (or) Follow the below navigation path.
Transaction Code | QA32

Menu Path Easy Access = SAP Menu —>Logistics = Quality Management = Quality
Inspection = Inspection 2 QA32 - Change Data

=g Menu  Edit Favorites Extras System  Help

@ oan v| « @ 2fd HDOsH !
SAP Easy Access
[ & | & | &aOther menu Vo g & v a  [Zcreate role 22 At

» (3 Production - Process
» [7] Advanced Planning
» (7 Plant Maintenance
» [ Customer Service
~ [ Quality Management
» (3 Quality Planning
¥ [ Quality Inspection
¥ [ Worklist
» [ Inspection Lot Creation
¥ [ Inspection
« ) QA32 - Change Data| _
» ) QA33 - Display Data
* 2 QES1N - Results Recording
. QEDS - Signature Process
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In Inspection Lot selection screen, provide following details,
Lot Created From - To date: 23.07.2020

Select Radio Button Select all inspection Lots.
(= program Edit Goto System  Help
@ | “«H egae = HE @&
Inspection Lot Selection

(% "o = [i] My Default

| Inspection Lot Selection

Selection Profile [ ]
Lot Created On [16.07.2020] to [23.07.2020]
Start of Inspection [ ] to [ ]
End of Inspection [ ] to [ E’l
Plant [1ooo] o | |
Insp. Lot Origin [] to | |
Material ' 'to ' E’l
Batch [ o | ]
Vendor [ ] to [
Manufacturer [ ] to [ ] E’l
Customer to [ ]
[ Materials by Class
Maximum Mo. of Hits 100

| List Settings

=
L@ Select All Inspection Lots

() 5elect Only Inspection Lots Without a Usage Decision
() 5elect Only Inspection Lots with a Usage Decision

[ ——
Layout 15TENDLED
Ref. Field Monitor |Degree of Proc. for Insp. Lot v/
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. & - . .
Click on” " Execute Button. System will display all inspection lot created on 23.07.2020 date.
Select the Inspection Lot: 10000000306 to Enter the results.

[& |t Edit Goto Settings System  Help
(/] | « eqre =2h HEO @

Change Data for Inspection Lot: Worklist for Inspection Lots

59’ ‘3 |5=$ El'> 2F TP @ [h :@ Y @ B &= E' /Usage Decision & Results DCreate Defect K’Change Defect /Inspectmn lot lﬁllnspectmn report @Certlﬁate

B | Monit_| A Insp. Lot Material Plant Lot Qty BUn LT_ ST_ Start Date End Date System Status
[QQO] 100000 1000000427 1000 1 EA 0 24.07.2020 24.07.2020 CRTD CHCR SPRQ

0
ocE 100000 . 1000000588 1000 200 L 0 1 21.07.2020 21.07.2020 UD ICCO SPCO
ccE 100000 . 1000000588 1000 100 L 0 1 23.07.2020 23.07.2020 UD ICCO SPCO
OO 100000 . 1000000590 1000 150 KG 0 1 21.07.2020 21.07.2020 INSP RREC SPRQ
ocE 100000 . 1000000590 1000 280 KG 0 1 22.07.2020 22.07.2020 UD ICCO SPCO
ccm 100000 , 1000000590 1000 100 KG 0 1 23.07.2020 23.07.2020 UD ICCO SPCO

& Results

Select Inspection Lot and select" button for recording results

Enter Inspected quantity 1. Select Result as Accept.
@ |.| Record Results: Characteristic Overview

31 [ Defects [g3Inspection Method & Control Chart  [lgHistogram & Run Values (Run Chart)  GZResults History i Valuation Parameters il Inspection Points

aterial [1000000427 | |:\

AIR CONDITIOMER 1 TR CAPACITY,

| e |
sp.lot  |l0000000Z06

LD
vty no10|a[~| Pent [1000

rder 1000109

General ]'Summanzed V' Indicators |

A BE E ®lal ke [EE[E] & roce ][ Futherdetis |

3. A... R... 5.. 5hort Text for Char... Spedifications Inspect | Inspected Si.. Result Original Va... V... |Defect ... Attrbute Insp. Descriptn L... |C... Ch...
[ [ 1 Quality Inspection Quality Inspection Re..1 1 |E|Ei Rccept| - - @ I~
L L Quality Insp =y ! .

—

]
Clickon" = Save Button. System will record the results for selected Inspection Lot.
The System status for inspection lot changes to “INSP RREC SPRQ”".

Click on " & Usage Decisian "ysage Decision button
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I
=

S

iy

H

Gote  Seftings System  Help
@ 7|« Q@e® =M S5 em
Change Data for Inspection Lot: Worklist for Inspection Lots

6'9’ ‘3 |5=$ E['> 2F TP @ [h ;@ Y @ B &= E':E fumge Decision & Results DCreate Defect ?Change Defect flnspectmn lot &llnspemﬂn report @Cemﬁmte

B. Monit | A Insp. Lot Material Plant Lot Qty BUn|LT_ ST Start Date |End Date System Status
[ j 100000 . 1000000427 1000 1 EA 0 0 24.07.2020 24.07.2020 CRTD CHCR SPRQ
CCE 100000 . 1000000588 1000 200 L 0 1 21.07.2020 21.07.2020 UD ICCO SPCO
ocm 100000 . 1000000588 1000 100 L 0 1 23.07.2020 23.07.2020 UD ICCO SPCO
oo 100000 = 1000000590 1000 150 KG 0 1 21.07.2020 21.07.2020 INSP RREC SPRQ
[een] 100000 1000000590 1000 280 KG 0 1 22.07.2020 22.07.2020 UD ICCO SPCO
ocE 100000 . 1000000590 1000 100 KG 0 1 23.07.2020 23.07.2020 UD ICCO SPCO

Record Usage Decision: Characteristic Overview

[ |Mpefects &rInspection Lot [ Results History  Defactive Quantity Complete Inspection  Administrative Data 2} Change History

Inspection Lot /10000000306
Material [1000000427 ' |_|

AIR COMDITIOMER 1 TR CAPACITY, o
System Status |INSP RREC SPRQ | UserStatus |
End Date |24.07.2020  You have not completed all characteristics

Defects ./ Characteristics | Inspection Lot Stock |

» | Chars Relevant for Usage Decision Characteristics 1 /0
Cuvv V... L... DS 'Weighting Defect ... Specifications Result Short Text for Charact... Mo... Shar... S..Valuation |Ac... Ch... Insp. Quantity
& Major.. ¥ ¥ Quality Inspection Resuft.. EF 4 Acc... Quality Inspection 0 2 No va. ¥ 0010 10 1,000
1

| Usage Decision

—
UD Code A Q|01 ACCEPT

I". =
Quality Score 100 From usage decision code
FollowUpActn |MANURL

] Usage decision for lot 1000 010000000306 is saved

System will open Record Usage Decision: Characteristic Overview Screen

In Characteristics Tab, Select UD Code as Accept from Usage Decision for Inspection Lot List.

¥ Usage decision for lot 1000 010000000306 is saved

System will display " " Message.
The Status of Selected Inspection Lot Changes to “UD ICCO SPCO ST”
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change Data for Inspection Lot: Workiist for Inspection Lots
6'? "3 |§=I'> |_—I'> =2 F ¥ @ [IE x@ i @ H ‘:Fé iUSage Decision & Results DCreate Defect /Change Defect /lnspectim

B | Monit | A|Inspection Lot Materil |Plant | Lot Qty|BUn|LT_|ST. |Start Date |E System Status

'OC@ |v 10000000306 1000000427 1000 T EA 0 1 24.07.2020 UD ICCO SPCO STUP

OCE 10000000301 1000000588 1000 200 L 0 1 21.07.2020 UD ICCO SPCO STUP
~ |ocm 10000000305 1000000588 1000 100 L 0 1 23.07.2020 23.07.2 7 Senicaceiaies
~ l@mco 10000000302 1000000590 1000 150 K6 0 1 21.07.2020 21.07.2020 INSP RREC SPRQ
~ |ocm 10000000303 1000000590 1000 280 K& 0 1 22.07.2020 22.07.2020 UD ICCO SPCO STUP
~ |ocm 10000000304 1000000590 1000 100 K& 0 1 23.07.2020 23.07.2020 UD ICCO SPCO STUP
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Invoice Verification:

Enter Transaction code MIR7 in command Bar

[ Menu Edit Favorites FExtras System  Help

@ |mr7 Y«Hle@o S OPaD I Be )

BAP Easy Access
L | & | gauOthermenu | & 35 & | v &« | [Boreaterole | 2 Assion user

+ [ Favorites
¥ [= SAP Menu
* [T Connector for Mult-Bank Connectivity
v [ Office
+ [ Cross-Application Components
~ [= Logistics
+ [0 Equipment and Tools Managerment
¥ [= Materials Management
* [ Purchasing
+ 3 Inwentory Management
* [== Logistics Invoice Verification
~* = Document Entry
o @ MIRO - Enter Invoice

+ () MIR7 - Park Invoice :
+ &) MIRA - Enter Invoice for Invoice h____

Enter Company Code: 1000 and click “ “ Continue icon.

[= Enter Company Code

-
Company Code LlCI[IEI ;E

(]
—t
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In Park Incoming Invoice Screen, provide below details;

Invoice Date: 23.07.2020
Purchase order: 4601000000 & Press Enter

= Invoice Document  Edit  Goto  System  Help

] “I«Heae

‘ Park Incoming Invoice: Company Code 1000

Dhoan A8 ew

Show PO structure €3] Hide worklist | '3 | Hold %?Smukte [ Save as Completed Messzaes [f]Hep  E@NF
Worklst Transaction [Tnvoice | BOO Balance .00
+ [ Held documents E]
» 3 Parked documents
» [T Docs complete for pos _BasicData | payment | Datais Tax | Withhoiding tax_ (| [+ [][E]
Invoice date 23.07.2020 ﬁ
Pasting Date 23.07.2020
Amount [
[T calculate Tax
Tax Amount [ | -
Bus.Place/Sectn !
Text [ |
_ | Baseline Date =
/' POReference | /L Account | Materil |
[Purchase Order/Scheduling Agreement | 146(]1[]EIUEI[]EIJ@| | Goods/sarvica tams -
Layout All information -
B Item |Amount [Quantrl'y }D‘F‘;, |Purcha:e |]tem |PD Text |Centm\ C':_D
14 [ )
Item Search Term o/ 0 Items
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System will copy details with reference to PO & Display.
Select the Tax Code: V1

Park Incoming Invoice: Company Code 1000

Show PO structure 43| Hide worklist | 'Y | Hold P#simubte [ save as Completed Messages [A]Help  (NF

: oo |
Workist Transaction [Tnwoice - CCE Balance 0.00 | INR
+ [ Held documents
» [0 Parked documents S .
» I Docs complete for pos BasicData | Payment | Detais | Tax | withhoidingtax () | /[+][5] | Vendor 0040000013
MAHARASHTRA BAMBOO BHANDAR
|
Invoice date 23.07.2020 Reference 40,BAMBOO MARKET,R.C.CHURCH COMPOUND,
Posting Date 23.07.2020 400014 Mumbai

Amount [25,200.00 | INR

[/| Calculate Tax [
Tax Amount [1,200.00 | [V1(CGST+565T 5% In.. +|
Bus.Place/Sectn / | '

Text I |

Paymt terms Due immediately o

PO Reference }'GILAccount | materal |

|Purchase Order/Scheduling Agreement ~| [1e01000000] | Goods/service tams ~|
T ——————— |
Layout All information v
B [tem  Amount Quantity 0... " |Purchase ... Item PO Text Central C(D
1 24,000.00 1EA [ | 4601000000 10 AIR CONDITIONER 1 TR CAPACITY,
-
b 4

Item .Sear(h Term @ [3s1 Ttems

Provide Base line date: 23.07.2020 in Payment Tab.

Park Incoming Invoice: Company Code 1000

Show PO structure 2] Hide worklist s Hold [ simulste (5] Save as Completed Messages [A|Hep  GNF

T
Worklst Transaction [Tnvoice - CCHE Balance 0.00 | INR

+ [T Held documents
+ 3 parked documents
+ 7 Docs complete for pos

Basic Data ./ Payment | Detals - Tax | Withholding tax }'?H\ [+][5] | Vendor 0040000013
MAHARASHTRA BAMBOO BHANDAR

, 53 07 3030] 1 ]
BaselneDt |23.07.2020 — Days H 40,BAMBOQ MARKET,R.C.CHURCH COMPOUND,
Days H

Due on 23.07.2020 400014 Mumbai
w R [ | Days net
Fixed [] =
Payt Meth. [ Pmnt block Free for payment
Inv. Ref, [ '
Part. bank House bank /
PO Reference ], GfL Account |, Material |
[Purchase Order/Scheduling Agreement «| 4601000000 - | Goods/service tems -/
Layout [ Allinformation ~|
B Item |Amount Quantity 0...% Purchase ... |tem PO Text CentlaIGD
al
hJ 24,000.00 LEA [ | 4601000000 10 AIR CONDITIONER 1 TR CAPACITY,
10 L
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Click on “Calculate Tax Check Box”, Tax Amount will be calculated as per selected Tax Code and
displayed.
Provide Amount including Tax Amount. Amount: 1200.

. Peisimulate

Click on “ Simulate Button

Park Incoming Invoice: Company Code 1000

Show PO structure 43| Hide worklist | 'Y | Hold P#simubte [ save as Completed Messages [A]Help  (NF

Worklst Transaction [Tnwoice - CCHE Bakince 0.00 | INR
+ [ Held documents

» [0 Parked documents

+ [[3 Docs complete for pos

Basic Data | Payment | Detmis | Tax | Withholding tax () [*|[*][Z] | Vendor 0040000013 |
MAHARASHTRA BAMBOD BHANDAR
Invaice date 23.07.2020 Referance 40,BAMBOO MARKET,R.C.CHURCH COMPOUND,

Posting Date [23.07.2020] 400014 Mumbai
Amount [25,200.00 —

[V Calculate Tax F
Tax Amount [1,200.00 | [V1(CGST+5G5T 5% In.. «

Bus.PlacefSectn f [ |
[

Text |

.| Paymt terms Due immediately =

PO Reference l/G,fLA(munt VMaten'aI |

| Purchase Order/Scheduling Agreement ~| [1e01000000] | Goods/service items -|
Layout All information A
B Item |Amoum: ‘Quantrty |D|F'E/ |Purchm;e ‘]tem |PD Text |Centml C(D
1 24,000.00 1EA [ | 4601000000 10 AIR CONDITIONER 1 TR CAPACITY,
“» <

Item Search Term @ ! Ttems
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System will display FI Documents posting details.

Click on |E& save as Completed .,

Save as Complete Button.

=4 Invoice Document  Edit  Goto  System  Help
| EEEE—

Park Incoming Invoice: Company Code 1000

Show PO structure ‘3 Hide worklist L_ﬁ Hold ESlmutate Save as Completed

[ Simulate Document in INR (Document currency) 0.00 | INR

Posiion  |A|G/L |Act/Mat/Astvndr | Amount |cu... Purchasing... Trem  T.|Jurisd. Code Taxdste  Bu..|Coffll |
lJK 18110001 MAHARASHTRA BAMB 25,200.00-INR V1 — %
25 18160008 GR/RR Clearing 24,000.00 INR 4601000000 10 V1 T AR
35 23500000  CGST- Input Credit §00.00 INR % j COMPOUND,
4523500001  SGST- Input Credit 600.00 INR Vi
!
items v
fmation -
‘Centra\CrD
- -
~ 0
L “«
[f 1 Items
Debit 25,200.00 Credt 25,200.00 Bal. 0.00
EJ Save Parked DocumenS@lel Save as Completed |[3&d [>  MPODG11268 ¥  ipasapgihg
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[ Invoice Document Edit  Goto  System  Help

(V] “«H e@® fnadIdE e

Park Incoming Invoice: Company Code 1000

Show PO structure  #3] Hide worklist | [ | Hold “%iSimuite  [Esave as Completed Messages [L]Help  GBNF

Worklist
+ [ Held documents EJ
+ [ parked documents

» [ Docs cormplete for pos __/Payment | ‘Detais | Tax | Withholding tax | (| [*/[*][E]

| Transaction [Tnvoice - ®CO Balnce 0.00

=
Invoice date Reference

Posting Date 23.07.2020

Amount | | | ‘

[ Calculate Tax
Tax Amount [ | v

Bus.Place/Sectn /
Text |
.| Company Code 1000 Mumbai Port Trust Murmbai

/PO Reference - G/L Account | Materil |

[Purchase Order/Scheduling Agreement +| | | T | | Goods/service items
Layout All information
B Item |Amount |Quant’rb,r |D|F‘;/ |Purchase... |Item |PD Text |Centr
LI [ ] 4

Item Search Term ’_0|:' 0 i

L
Invoice document 6010000022 has been saved as complete w
System will park the invoice and displays “ ) 177o%e Secument 6010000022 fas been sved as comelte w0 seao0
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Go to Transaction ME23N and Check the release status system Check Purchase Order history

System updates as “Parked Invoice”

= Meru  Edit  Faworites  Extras Systemn Help

& |mE2M U e CHE oD O0

NAP Easy Accass
[ % | & | &z0ther menu & By 2 o+ 4 | [§oreate ok B2

¥ [ Favorites
> S 58P Menu
» (JConnectar for Multi-Bank Connectivity
r (1 Office
(| Cross-Application Components
~ &1 Logistics
» (1 Equipment and Tools Management
= {3 Materials Marnagenment
* & Purchasing
= &4 Purchase Order
v [(DCreate
« E) ME22N - Change
« 12 ME23M - Display
« i ME21 - Create Extended Purchase Crder
« ) MEZZ - Change Extended Purchase Order
« (72 MEZ3 - Display Extended Purchase Order
« 1) MEMASSPO - Mass Maintenance
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=4 Purchase Order Edit Goto  Enwvironment  System  Help
@ | l<de@qel o SH o
Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview On D E’ﬁ? fﬁ @Print Preview Messages il QPersona\Setting

T Goor 3030
][ Direct Purchase Orde +| 4601000000) Vendor |40000013 MAHARASHTRA BAMB_| Doc. Date  [20.07.2020

A 1 |Material Short Text PO Quantity Q... C Deliv. Date |Net Price Curr... Per 0... Matl Group  PInt Stor. Lc
F 1000000427 AIR CONDITIONER 1 TR .. 1EA D 24.07.2020 24,000.00INR |1 EA Air condition..Mumbai Port Trust Central «
-
1 L
EEL Gk 0F BFPE & O e vowes ]
ftem '[1011000000427, AR CONDITIONER 1 TR .. = [4] =]
Material Data | Quantities/Weights | Delivery Schedule | Delivery Invoice - Conditions | India |~ Account Assignment /l'lldme Order History ], Texts | Em e

q(2=F@EFL (S & JEL EE (5

Sh. Text™ MvT Material Document Ttem Posting Date |EQuantity Delivery cost quantity OUn EAmt.in Loc.Cur. L.cur EQty in OPUn DelCostQty (OPUn}) Order Price Unit/Z Amount | C1

WE 105 5001000048 1 23.07.2020 1 0 EA 24,000.00 INR 1 0 EA 24,000.00 In
WE 103 5101000058 1 24.07.2020 0 0 EA 0.00 INR o 0 EA 0.00 In
Tr./Ev. Goods receipt 1 EA = 24,000.00 INR = 1 EA = 24,000.00 It
VRe 6010000022 1 23.07.2020 1 0 EA 24,000.00 INR 1 0 EA 24,000.00 In
Tr./Ev. Parked invoice 1 EA 24,000.00 INR = 1 EA = 24,000.00 It

Parked Invoice Approval:
Login as Approver in SAP System.

Clickon “ " “ SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office > Workplace

[ Menu Edit Favortes FExtras System  Help

& [sewe Y40 e@Ee CHE Dho BE @,

SAP Easy Access
L_f; E ﬁ[}ther menu @ % F v oA BCreate role @Assign users D?DD(

~ 71 Favarites
» (7 Transaction
» (1 Reports
~ &1 SAP Menu
* [ Connector for Multi-Bank Connectivity
~ &3 Office
- [ Viorkohcs {—
» (1 Telephone Integration
» (1 Appointment Calendar
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Expand “Inbox” button, under workflow " Complete parked invoice 6010000022 2020”

message will appear.

Double Click on the “Complete parked invoice 6010000022 2020” message.

¥ Workplace: MP00611268

~ ?g Inbox
. ':| Unread Documents 0
B ':| Documents 40
~ I3 workflow 31

22:17:49 5

* [ Grouped according to content %, Please approve the Purchase Requisition 2001000962 ] 415755 23.07.2020 19:42:30 5

» [ Grouped according te content type %, Please apprave the Purchase Requisition 2001000962 @) 415754 23.07.2020 19:41:18 5

: g E[z:g:j :EEE:::? Ez ;”;i key %, Please approve the Purchase Requisiion 2001000962 () 415751 23.07.2020 19:40:56 S

« DI Overdue entries 0 3%, Please approve the Purchase Requisition 2001000962 ) 415077 23.07.2020 19:34:17 5

- O peadine Messages 0 *}, Please approve the Purchase Order 4000010071 ) 415659 23.07.2020 13:04:49 5

+ DA Entries with Errors 0 i‘g‘, Please approve the Purchase Order 4000010064 () 414818 22.07.2020 11:52:04 5

» £ Outhox #, Please approve the Purchase Requisition 2001000963 (i) 415320 20.07.2020 02:34:58 5
» g}@ Resubmission %, Please approve the Purchase Requisition 2001000963 (o) 414579 20.07.2020 02:33:46 5
" ([g Private folders %, Please approve the Purchase Requisition 2001000961 (o) 415262 19.07.2020 15:10:39 5
v € Shared folders %, Please approve the Purchase Requisition 2001000961 (] 415261 19.07.2020 15:10:16 5
v ¥ Subscribed Folders i‘é, Please approve the Purchase Requisition 2001000959 (o] 415260 19.07.2020 15:10:03 5
. ﬁ Trash SE, Please approve the Purchase Requisition 2001000959 @ 414485 19.07.2020 15:07:07 5

ﬁ Shared trash

&l
Workflow 31

Ex_. Title

ELEIFLE

%y [Please approve the Parked Invoice 6010000022, Year 2020

Creation P At Co. W_ Dynam

ation Da |
Y .07.2020

i

ﬁ Tips & tricks: Group Work Items According to Tas
Please approve the Parked Invoice 6010000022, Year 2020

Description Objects and attachments

Select one of the available decision optiona. This NHo attachments or objects exist
completes the processing of this step.

Rafara unn maka a deriaian wan ran dianlau rhe

It will open the Decision Step in Workflow Screen.

Click on "Approve" Button.

Please approve the Parked Inwvoice 6010000022, Year 2020

Choose one of the following alternatives
Eprove

Hold

Description Objects and attachments

Select one of the available decision options. This completes the processing of

No attachments or objects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.
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Invoice Document will be approved and Posted for Vendor Payment.
DL (2]

~ & Workplace: MPO0611268

- & Inbox
+ & Unread Documents 4 Documents 44
+ ¥] Documents 44 Me_ Ty, Tt At | Author Date recei,”|Co.. Re. Re
- I workfow 30 {BJ] [e3 Parked Invoice 6010000022, Year 2020 is Posted. SAP_WFRT 23.07.2020 -
» [ Grouped according to content 50 [ Parked Invoice 6010000022, Year 2020 is Posted. SAP_WERT 23.07.2020 <
» [ Grouped a(mrd!ng icmtatiiee (< [g Parked Invoice 6010000022, Year 2020 is Posted. SAP_WFRT 23.07.2020
: E g;g:ﬂ:j :iz:j::g Ez 5;; key (4 [gy Parked Invoice 6010000022, Year 2020 is Posted. SAP_WFRT 23.07.2020
. DX Overdue entries 0 3 [& Parked Invoice 6010000020, Year 2020 is Posted. SAP_WFRT 23.07.2020
.0 D::;hne Messages 0 £ [@ Parked Invoice 6010000020, Year 2020 is Posted. SAP_WFRT 23.07.2020
« I Entries with Errors 0 3 [& Parked Invoice 6010000020, Year 2020 is Posted. SAP_WFRT 23.07.2020
» &3 Outhox £ [2 Parked Invoice 6010000020, Year 2020 is Postad. SAP_WFRT 23.07.2020
» ¢ Resubmission £ [ IMS 1100000012 is approved. SAP_WFRT 23.07.2020
» &2 private folders S [g3 IMS 1100000012 is approved. SAP_WFRT 23.07.2020
» @ Shared folders TE [3 IMS 1100000012 & approved. SAP_WFRT 23.07.2020
» 7 Subscribed Folders B [g3 IMS 1100000012 & approved. SAP_WFRT 23.07.2020 -
« OF Trash 1 [g3 IMS 1100000012 is approved. SAP_WFRT 23.07.2020 -
+ T0F Shared trash L a0

Parked Invoice 6010000022, Year 2020 is Posted. )

Hello Sir/Madam.
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Posted document will get updated in the Purchase Order History as Invoice Receipt.
Enter Transaction Code ME23N in command bar (or) Follow the below navigation path.
Transaction Code | ME23N

Menu Path Easy Access = SAP Menu - Logistics = Material Management =
Purchasing = Purchase Order = Display = ME23N

= Meru  Edit  Faworites  Extras Systemn Help

& mME23N ~JdH @ CHE HDHAOH

SAFP Easy Accass
[& [® & g5other menu o By 2 o+ a | [§reate role (ZEN

¥ [ Favorites
> S 58P Menu
» (JConnectar for Multi-Bank Connectivity
r (1 Office
(| Cross-Application Components
~ &1 Logistics
» (1 Equipment and Tools Management
= {3 Materials Marnagenment
* & Purchasing
= &4 Purchase Order
v [(DCreate
« E) ME22N - Change
— * 72 MEZ3M - Display
« i ME21 - Create Extended Purchase Crder
« ) MEZZ - Change Extended Purchase Order
« (72 MEZ3 - Display Extended Purchase Order
« 1) MEMASSPO - Mass Maintenance
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Click on " el Other document and Enter Pur. Order: 4502000102.

" [ Other Document ]..

Click on Button.
Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview On D 599 L_ﬁ (I'a??jPrint Preview Messages EI .5.'—_| Personal Setting

T ——

| Direct Purchase Orde  «[4801000000) Vendor |40000013 MAHARASHTRA BAMB..| Doc. Date  |20.07.2020

i |
4 Pur. Order 4601000000
E - PO Quantity 0.../C|Deliv. Date |Net Price Curr... Per | O... Matl Group | Plnt
FONDITIONER 1 TR 1EA D 24.07.2020 24,000.00INR 1 EA Air condition. Mumbai Por

(®)Pur. Order

() Purch. Requisition

()SRM Contract = — -
m E' |_,| | Addl Planning |

] Other Document @ [MONER 1 TR .. ¥ BB
S NEETEr D Y UEN TSNS T DEvery Schedule - Delvery | Invoice | Conditions | India -~ Account Assignment ./ Purchase Order History | Texts

Click on “Purchase Order History” tab.

Posted document will appear as “Invoice Receipt”

Direct Purchase Orde 4601000000 Created by MP00611268

Document Overview On [ %% [} | @3Print Preview  Messages [i] ZiPersonal Setting

m Direct Purchase Orde ¥ |4601000000| Vendor [40000013 MAHARASHTRA BAMB .| Doc. Date 20.07.2020
Header
BS..Itm |A I Material Short Text PO Quantity Q... C Deliv. Date  Net Price Curr... |Per 0... Matl Group  Pint Stor. L(
DlU F 1000000427 AIR CONDITIOMER 1 TR . 1EA D 24.07.2020 24,000.00INR 1 EA Air condition . Murnbai Port Trust Central =
D -
40 0

E : :E\ |:\T\ : |j\ | Addipeoning |

[t em _[1071000000427 , AIR CONDITIONER L TR .. ¥ [2]=

Material Data  Quantities/Weights | Delivery Schedule | Delivery | Invoice " Conditions | India |} Account Assignment /l‘un:hase OrdHPE:t

(&2 ] =] L) EJEE (3

Sh. Text™ MyT Materal Document Item Posting Date |EQuantity Delvery cost quantity OUn|EAmt.in Loc.Cur. L.cur EQty in OPUR | DelCostQty (OPUR)|Order Price Unit £ Amount | Ci
0 EA

WE 105 5001000048 1 23.07.2020 1 0 EA 24,000.00 INR 1 24,000.00 In
WE 102 5101000058 1 24.07.2020 0 0 EA 0.00 INR 0 0 EA 0.00 Iv
Tr./Ev. Goods receipt 0 1 EA = 24,000.00 INR = 1 EA = 24,000.00 It
RE-L 6010000022 1 .07.2020 1 0 EA 24,000.00 INR 1 0 EA 24,000.00 In
Tr./ Ev. Invoice receipt h EA . 24,000.00 INR « 1 EA = 24,000.00 Tt
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Withdrawn Quantity is updated in Order
Go to IW32 and open Order No 1000109

[ Menu Edit Favorites Extras System  Help

© [mEE v ]« Qe et DNE

SAP Easy Access

[o & | & | &a0ther menu 16 i & v a | [BCreate role

v [ Materials Management
+ [ Governance, Risk and Compliance
v [ sales and Distribution
+ [ Logistics Execution
v [ sCM Extended Warehouse Management
vy [0 Transportation Management
* [ Production
* [ Production - Process
* [ Advanced Planning
¥ [= Plant Maintenance
» [ AIN Integration
+ [ Management of Technical Objects
* [= Maintenance Processing
v [ Notification
* = Order
- ) IW31 - Create (General)
v [ Create (Spedal)
. 2 W32 - Change
» ) W33 - Display
« & IW3D - Print
v [ Order List
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Change Order: Initial Screen

Header data Operations Components Costs ¢

'_ T
yrder Il_ll}l}l}ll}!! _|| |

Go to Components Tab and click onﬁgneral Data

Change Breakd i PW p t Overview
E %'h ﬁ |EiEi E‘} E’ =] § E] ‘Complete (busin
Order 2m02][1000109 | |A|r9mﬁner Maintenance \@

Sys.Status  [REL CHF W PRC =

HeaderData_~Gperations _/ Components | Costs | Objects | Additional Data_ | Location  Planning | Control |

[ Gen. Data ][ Purch. ]@@m@[‘fﬁo List ]Pffp Graph...][ojio Assy ] [EPS’][[FD Repl. ] Catalog ]ﬁ@
B ]te...lComponent |Descnpt|on |L ‘Reqmt Qty |UM |IC ‘S..lSLoclPInt ‘Dp...lBatch |Proc. Category
0020 1000000427 AIR CONDITIONER 1 TR CAPACITY, LEA N 1000 0010 PReg for Order {
0030 1000000477 COMPRESSED INDUSTRIAL OXYGEM G 3 M3 L 1000 0010 Reservation for Order t
0ae ] 4
L J
0050
0060
0070
0080
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Withdrawl Quantity is “1” as per order Requirement it is issued.

Change Breakdown Maintenance 1000109: Component Detail General Data

4 4 » M
Fonnina | L
Order 1000108 Activity 0010
Material [1000000427 I AIR CONDITIOMER 1 TR CAPACITY,
== [l |
Ttem Lhuzﬂ_l Item Category N

_/Generdl)aia ]' Purchasing Data

| Component
Plant [1o00] Stor. Loc. [ ]
Batch ] Sort: String [ ]
Regmt Date [20.07.2020/00:00:00) Offset [ 1 1
Reservation 157 ] Movement type [ze1]

b 3sLre ER [ |Fixed gty.
[WIFinal ifue
[JBackflushing Res./Purc. req. 'Immediatehr -|
[Jeulk Material CostingRelevncy | 100% Relevant to Co :|
Omvt Allowed Mat. Prov. Ind. | ~|
| Stock Assignment
;  —
Creditor
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Goods Issue
Enter Transaction Code MIGO in command bar (or) Follow the below navigation path.

Transaction Code | MIGO

Menu Path Easy Access = SAP Menu - Logistics 2 Material Management -
Inventory Management = Goods Movement = MIGO -Goods
Movement

Select “Goods Issue” in transaction with reference to “Reservation”
Enter Reservation No:157

Press Enter.

Goods Issue Reservation - MPO0611268

Hide Overiew [ | Hold heck  Pos | [ElHelp
®lal (@ Goods lssue +| [Resenvation -1 1 .'.-‘f@j— G for cost ©
My Documents
7 Purchase Orders  |to)_«fGenemal | 82 | cust. Header Fids
+ 4000030000 _
* Orders Document Date 24.07.2020 Material Siip
S Posting Date [24.07.2020 Doc Header Text |
- 1000045 = (v [Indwidual Ship -
* Reservations
: ig; Line  Mat. Short Text V QK | Qty in UnE E... |SLoc Stock Segme
* Material Documents

* 5001000051

[B} = l:—d
o o [*=] - Material | uantity 4Whee |
. ;II-;III'I'-III_:H'I
* Held Data
« Blnk
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System will fetch data with reference to material document & displays in transaction.

Select "¥/1tem OK w cpockbox.

Goods Issue Reservation - MPO0611268

Hide Overview 0 Hold Check Post [ilHelp

1 =)
\ Document Date 24.07.2020 Material Slip
| ~

My Documents Posting Date 24.07.2020 Doc.Header Text
~ Purchase Orders 2 W [Individual Slip - Status

* 4000030001 — B4

- 4000030000
™ Orders Line |St... Mat. Short Text V 0K |Qty in UnE E... S.. SLoc Order Ac... Co... Stock Segment Batch Valuatic[T

* 1000060 = =

3 i 1000109 0010 1000

© ooonae [ 2 | Jcompressep mpusTRIAL OXYGEN 6 00 u3 [
~ Resenvations =

- {57 -

= 102 4“0 <

~ Material Documents

+ 5002000026 HE [MIE @ oelete T contents | BESIET ®

= 5101000019
= 5101000018
« sio1000010. Nl Material | Quantity *‘Where | Reservation | Partner | Account Assignment | Cust. Item Flds |
- 5001000004
- 5001000002 ESI MM
262 + Unrestricted-Use
- 5001000001 Movement type RE for order Stock type
= 5001000000
* 5000000091 Plant [Mumbai Port Trust [1000]
- 5000000084 ; e =
~ Held Data Storage location Central Store 1001
* Blank Goods recipient
|

Unloading Point

[v|Ttem OK Line

Display Material Document 5001000055 - MP00611268

Hide Overview 0 Hold Check  rFost | [EHlHelp

I@ [A04 Display ~| [R02 Material Docume .. ~| [58016666558| (2020 [@]M |E|

My Documents

~ Purchase Orders ) —
bt [=] - ceneral | @3 Doc.info | cust. teader Fids |
* 4000030000

~ Orders Entered By |MPO0611268 | [%  F1pocuments

. igggégg Created On 24.07.2020|/16:38:44
* 1000045 Transaction Code | Goods Movement | Mico_c1
~ Reservations
- 157
= 103 Line |Mat. Short Text W Qty in UnE EUn SLoc Order Profit Center |G/L Account | Stock Segment
hdHakerialboctments COMPRESSED INDUSTRIAL OXYGEN G nE M3 Central Store 1000109 1005 41200000
- 5001000055 =
5001000054
5001000053 f
5001000052 A0
5001000051

o 5002000026 =

5101000019

(0
5101000018
5101000010 [ﬁ] Material ]‘ Quantity | Where | Reservation - Account Assignment | Output | Cust. Ttem Flds
5001000004

~ Held Data |
- Blank Material COMPRESSED INDUSTRIAL OXYGEN G

| [1oococooa77

i 12122100 |
Material Group 12142100
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Click on " €&k v gtton. System will check for errors in the document. If no error found it
di . ¥ Documentis O.K. ,,
isplay message.

Po

Click on" St Button. system will create material document.

Withdrawn Quantity is updated in Order
Go to IW32 and open Order No 1000109

[ Menu Edit Favorites Extras System  Help

2 7] « Qe e nnL

SAP Easy Access

[o & | & | ga0ther menu o g & | v & | [RcCreate roke

v [0 materials Management
v [ Governance, Risk and Compliance
v [ Sales and Distribution
+ [ Logistics Execution
v [0 5CM Extended Warehouse Management
v [3 Transportation Management
» [ Production
» [3 production - Process
v [0 Advanced Plnning
* [= Plant Maintenance
v [ AIN Integration
v [ Management of Technical Objects
T [= Maintenance Processing
v [ Notification
~* [= Order
« 2 TW31 - Create (General)
v [ Create (Special)
+ 7 W32 - Change
» ) W33 - Display
» & IW3D - Print
» 3 Order List
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Change Order: Initial Screen

Header data Operations Components Costs ¢

'_ T
yrder Il_ll}l}l}ll}ﬂ _|| |

Go to Components Tab and click on General Data

Change Breakdown Mail
BT BERISH

ince 1000109: Component Overview

plete (business)

Jrder [zM02| 1000105 |4 Conditioner Maintenance ‘@
Sys.Status |REL CNF GWPS JBFI MACM PRC \@]
 HeaderDatp~” Operations ./ G |Costs | Objects | Additional Data | Location | Plnning | Control |
[ Gen. Data ][ Purch. ][;][%_’E]I@E]P& List ]Pﬁo Gmph...]ﬁo Assy ] [@[ﬂﬁ Repl. ] Catalog ][ﬂ[@
FL Ite...| Component Description L... Reamt Qty |UM |1 |S.. SLoc Pint Op.../Batch  |Proc. Category
0010 1000000427 ATR CONDITIONER 1 TR CAPACITY, 1-EA L 1000 0010 Reservation for Order
| loo2o Loooogoszr AIR CONDITIONER 1 TR CAPACITY, 1EA N 1000 0010 PReq for Order
__nanjmnnnnnu? COMPRESSED INDUSTRIAL OXYGEN G 3M3 L 1000 0010 Reservation for Order
0040
| Jooso
- Joeo
- Joomo
| Jocso
- Jooso
oo
oo
| Joazo
oz
| o140
N 0
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Withdrawal Quantity updated in Order “1000109”

Order 1000109 Activity 0010
Material |IUUUUUU4TT | COMPRESSED INDUSTRIAL OXYGEN G
I~ -1
Ttem I_-_I ftem Category || | |
Compaonent
Plant 1000 Stor. Loc.
Batch Sort String
Goods Recipient Unloading Point |
Regmi Date [20.07.2020//00:00:00] Offset
Reservation 157 3 Movement ype 261
Quantities
Requirement Qty |3 | Unit of Measure M3 [ |Fixed ghy.
Committed Qty |3 |
Withdrawal Oty |3 | [VIFinal issue
General Indicators
[ |Backflushing Res./Purc. req. [ Immediately -
[ Bulk Material CostingRelevncy | 100% Relevant to Co.. v |
Myt Allowed Mat. Prov. Ind. | -
| Stock Assignment |
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Individual Time Confirmation
Go to Transaction IW41 or in Command Bar IW41

[ Menu Edit Favorites Extras  System  Help
0 &« @ %ﬁﬁ? ﬂﬂaﬁ 'ﬁﬁ @EI

SAP Easy Access

[ & | & | &a0ther menu 5 im & | v & | [3Create role 2 mssign users  [g3Docum

¥ [ Materials Management
* [ Governance, Risk and Compliance
* [ Sales and Distribution
* [ Logistics Execution
¥ [ 5CM Extended Warehouse Management
* [ Transportation Management
* [ Production
» [ Production - Process
v [ Advanced Plnning
* [ Plant Maintenance
v [ AIN Integration
¥ [ Management of Technical Objects
¥ [== Maintenance Processing
v [0 Notification
v [ Order
N | Capacity Requirements Planning
* == Completion Confirmation
* [ Entry
+ 1) TW41 - Individual Time Confirmation
v 3 collective Time Confirmation
+ ) W42 - Overal Completion Confirmation
¥ [ Time Sheet
- (2 W25 - Activity Report
v 3 Display
+ [ Postprocessing
+ 1 W45 - Cancel
* [ Goods Movement
» ) MLBLN - Services
+ [0 Measurement Documents
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Enter Order No 1000109 and press “ENTER”

& cConfrmation  Edit  Goto  Environment  System  Help
9 | v] « eae HE @m
Enter PM Order Confirmation: Initial Screen

[T] Parameters

| Confirmation No. of Operation

Confirrmation r\ T
=)
| Order | | Long-term order for |
Order 100010% Functional loc.
Activity ] Equipment
Suboperation
| Individual Capacity
Capacity cat. [
Split number ]

System will show the following Screen and Select the operation to Confirm. “Double Click “ the
operation and enter the work start and finish date and time in the actual data screen

Enter PM Order Confirmation: Operation Overview
@ B Ijl Parameters

Order looo0lo9 Air Conditioner Maintenance

Operations and sub-operations |

E_Co Op. |Su... Sp Work Ctr |PInt | Work Unit | Operation short text Execution ... Execution ... Forecast ... Actual work [T
| 30010 [IPM_CME 1000 3H Air Conditioner Maintenance o o —
o020 [IPM_CME 1000 OH A Check 0 o -
1 LI
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Enter PM Order Confirmation: Actual Data

M 4 P M 3 +next J.GoodsMovements Notfication Object List Measurement Documents &4 Create Follow-On Order

Order 1000109 Air Conditioner Maintenance
Oper./Act. 0010 Ar Conditioner Maintenance
System Status REL

| Confirmation Data
Confirrmation &35
s
Waork Center PM CME 00 PM CME Department

Personnel no. Wage type [ ]

Actual Work 3la | Activity Type [ posting Date [24.07 2024
[v]|Final Confirmtn [¥INo Remain. Work  AcctIndicator []
[+ Clear Open Res. Remaining Work [ ]

Work Start [20.07.2020|10:00:00] Acwalpurmton [ (5 |

Work Finish [20.07.202013:00:00)  Forecast End | [24:00:00]

Reason |_|

Confirm. text [ |Long Text Exists O

| Total Confirmation Data |

Cum.Actual Work o5 | Actburatn o= |

Forecast work 3E | Planned Dur. [ 3.0z |

Actual Start [ |oo:00:00]  Actual End | |oo:00:00]

Save the confirmation by clicking Save Icon

System will show the following message

¥ Number of confirmations saved for order 1000109: 1,
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Order Confirmation Status
Go to Transaction IW32 and Enter the Order No”1000109” and Press “Enter”

[ Menu Edit Favorites Extras System  Help

© IE v ]« Qe lenhK nne

SAP Easy Access

[ [ | &3  &w0ther menu 6 ig & | w a | [2Create role

v [ Materials Management
v [0 Governance, Risk and Compliance
* [ Sales and Distribution
+ [ Logistics Execution
v [ sCM Extended Warehouse Management
v [ Transportation Management
* [ Production
» [ Production - Process
v [0 Advanced Planning
¥ [= Plant Maintenance
v [0 AIN Integration
+ [0 Management of Technical Objects
* [= Maintenance Processing
» [ Notification
* [= Order
« 1 W31 - Create (General)
v [ Create (Spedal)
« D TW32 - Change
« ) TW33 - Display
» & IW3D - Print
v [3 Order List
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Change Order: Initial Screen

Header data Operations Components Costs ¢

1™ 1 1
Irder 1000109 Ia
L -

Status Updated as “CNF”-Confirmed in Order

Change Breakdown Maintenance 1000109: Central Header
E %u 577 | | B2 @ 5] 47 B2 complete (business)

-
Order ‘z02l0000005 | Air Conditioner Maintenancel ]@ L]

sys.status REL CNF GMPS BFI MACM PRC '

HeaderData } Operations | Components | Costs | Objects - Additional Data | Location |~ Planning | Contrc

| Person respansible |

PlannerGrp [107] 7 [1oon] MEED Notifctn 10000051
Mn.wk.cr  |PM o€ |/ [1000] PM CME Departm.. Costs 0.00 INR
PMActType | |
SystCond. [
| Dates |
Bsc start [20.07.2020] Priority ' i E]
Basic fin. 20.07.2020 Revision
| Reference object |
Func. Loc. |1000-JWDT-1027 | MARATHA MANDIR i
Equipment 10000572 | ACSPLITL
Assembly ' '

Malfnctn data ]' Damage | Notif, dates |

Malff.5tart  |20.07.2020| [02:21:18] [v|Breakdown
1 1
MalfEnd ' | [noz00:z00] Breakdown dur. H
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Order 1000109 Order Type ZM02 Planning Plant 1000
Description |hir Conditioner Maintenance |
__/(status | Business processes |
| Syst. Status | | Status with Status Number
X |St... Text || |x |status Text No. || |
[¥]REL Released -
[+/] CHF  Confirmed =
GMES Goods movemnent posted =
[+] JBFI Job Finished

[ MBCM Material committed
PRC Pre-costed

| Status Without Status No. |
X |Status| Text ]
Active Status
[+l Change Docs Status Profile

FI Process-Vendor Outgoing Payment
Enter Transaction Code F-53

In the below selection screen enter the following fields to process the payment for the Vendor
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» Enter Document Date: 27-07-2020
» Bank Account Details (Rev Outgoing A/c): 23110002
» Vendor Account Number.: 40000013

Document Date or Entry Date

Post Outgoing Payments: H
=~ Outgoing Bank Account

[ Process Open Items]

details

Document Date 27.07.2020 Type KZ Company Code
Posting Date 27.07.2020 Period 4 Currency/Rate Vendor Account Number

S

Reference |

Doc.Header Text |Breakdown Maint

Document Number

Clearing Text |Breakdown Maint
Bank data
Account (23110002 -
Amount | 1
Amt.in loc.cur. |
Bank Charges |
Value date lm‘ Profit Center
Text |Breakd0wn Maint Assignment |
Open item selection Additional selections
Account (40000013 INone
Account Type E| I:Ioﬂér Accounts Amount
Special G/L Ind [¥|Standard Ols EE) Document Number
Payt Advice No. | | ()Posting Date
[ | Distribute by Age ()Dunning Area
[ ]Automatic Search ()Others

¥ Step 2. Enter the Document Number and Click on Process Open Items to process the payment
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Post Outgoing Payments Enter selection criteria

Other selection  Other account  Process Open Items

Parameters entered

Company Code ’W

Account 140000013 |

Account Type m

Special G/L Ind. | | W¥)Standard Ols

Document Number

From To String Initial Value
(2600000034 ] O 0

[] L]

] ]

Step 3. Enter the Payment Amount to Post the Payment for the Invoice document
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‘ Post Outgoing Payments Process open items

44 |2 Dstribute Difference  Charge Off Difference  # Edting Options @ Cash Disc. Due

_/‘Standard | Partial Pmt Res.Items | WH Tax |

Account items 40000013 MAHARASHTRA BAMBOO BHANDAR

Document N... ‘D..|Document D... |P|Bu5||Day| INR Gross CashDiscount _LCDPE[. |
2600000036 RE 23.07.2020 31 4 25,200.OO—L J|
“»

Iﬁ Amountl Iﬁﬁ Gross<>Net "ﬁﬁ Currency ] [{ Items "/' Items ] ’I Disc. "}' Disc.
Processing Status
Number of Ttems 1 Amount Entered [ 1.00-]
Display from Item 1 Assigned [ 25,200.00-
Reason Code Difference Postings | |
|Dlsplay in clearing currency | Not Assigned [ 25,199.00 |

Step 4. Click on Document overview Enter the Payment Amount to Post the Payment for the Invoice
document
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Post Outgoing Payments Correct G/L account item Payment Amount entered

24 &Y [2 [0 Choose open items  Process Open Items & More data Account Model

G/L Account 23110002 SBI Revenue Account - 10996685430 - Outgoina
Company Code 1000 | Mumbai Port Trust

Item 1/ Credit entry / 50
Amount :|_25, 200.00| _|;1NR
Calculate Tax ]
Business place ﬁ
Profit Crs ’—|
Value date ’m'
Assignment |
Text |Breakdown Maint |[@ Long Texts I

Step 5. Click on Document Tab—> Simulate: To Simulate the entered details for validation and Click on
Post to post the document
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= Document Edit Goto Extras Settings Environment System Help

@ | |« H @@ae NPT TR e

Pos¥ Outgoing Payments Display Overview

¥ E&Display Currency [i]Taxes [EJReset

Document Date 27.07.2020 Type [z Company Code 1000
Posting Date 27.07.2020 Period [«] Currency INE
Document Mumber INTERNAL Fiscal Year 2020 Translation dte 27.07.2020
Reference [ I Cross-CC Number |
Doc.Header Text | Breakdown Maint | Trading part.BA
| Items in document currency
PK BusA Acct INR Amcunt Tax amnt

001 50 0023110002 SBI — Rewv — Outgoin 25,200.00-—

0oz 25 0040000013 MAHARASHTRA BAMBOO 25,200.00

D 25,200.00 Cc 25,200.00 0.00 e 2 Line Items

Step 6. Click on save The Vendor Payment document- 2300000023 is Posted successfully

Document 2300000025 was posted in company code 1000

Step 7. Go to Transaction FBO3 or Document Tab - Display = To Display the Payment document Posted
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Display Document: Data Entry View
b 13 G & EiDisplay Currency [ General Ledger View

| Data Entry View

N — .
Document Number k300000025 Company Code 1000 Fiscal Year 2020

— — =
Document Date 27.07.2020 Posting Date 27.07.2020 Period 4
Reference I I Cross-Comp.MNo. I '

1 . | e |
Currency INR Texts Exist | Ledger Group

(S [=)F 05 PL) B L s ) (2] J& JEEL)

CoCd ™ Item Key 'S Account Description Amount Curr. Tx Cost Center
1000 150 23110002 SBI - Rev - Outgoing 25,200.00- INR
225 40000013 MAHARASHTRA BAMBOO BH 25,200.00 INR

Step 8. Go to Document Tab — Select Print Preview for Document Overview

Document Overview - Display
2 HAP»MEFTETE o Mchoose [Msave T B IE E [Taxdata [E] &)

Doc.Type : KZ ( Vendor Payment ) Normal document
Doc. Number 2300000025 Company Code 1000 Fiscal Year 2020

Doc. Date 27.07.2020 Posting Date 27.07.2020 Period 04
calculate Tax [

Doc. Currency INR
Doc. Hdr Text Breakdown Maint

Itm|PK|Account Account Short Text Assignment Tx Amount
1|50(23110002 SBI - Rev - Outgoing|20200727 25,200.00-
2/(25|40000013 MAHARASHTEA BAMBOO B 25,200.00

Step 9: Transaction FBZ5 > Go to Transaction FBZ5 for Printing the Check
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[T Check Edt Goto Extras Environment System  Help

9 | «H eee e calafi 7}

Print Form for Payment Document

FI—TI
Document Number 23UIUIDDDD25|J
Company Code 1000 Mumbai Port Trust
Fiscal Year 2020

Payment method and form specifications

Payment Method o
Check Lot Number 1]
Afternative Form I I
Padding Character []
| Output control
Printer for Forms ZLPO1 I [+|Print Immediately

Payt Advice Printer [ |Recpient's Language
[ |Currency in ISO code
[+| Test Printout

[1Do Not Void Any Checks

he Step 10. Click on check and print preview
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Spool Contro MNumber of Copies
| I | | ber of

Output Device :'_ZLPDl J

Page selection I I

| Spool Request
Name |SMART | IMz00596723 |
Title ' '
Authorization ]

[ IPrint Now
[ Delete After Output
[+|New Spool Request

Number

[+ Close Spool Request | Cover Page Settings

[1Group (1-1-1,2-2-2,3-3-3,...)

1

Spool Retention ?Day(s) SAP cover page
Storage Mode '1 Print only v Recipient
Department

Print Preview of ZLP0O1 Page 00001 of 00001
[&) Archive

5 Print and Archive

| [
e =

| Do not print -
|

I |

lﬂgﬂ Print preview “lﬁl Print ‘@

A/C Payee

MAHARASHTRA BAMBOO BHANDAR

Twenty five thousand two hundred only

2707 2020

25,200.00

Step 11. Transaction ZFI04 = Go to Transaction ZFI04 — Enter Company code, Current Date and Print to

create the Bank file for Vendor payment

Confidential Document
Mahindra. All rights reserved.
Accepting No Limits

Copyright © 2018 Tech

Driving Positive Change
Page 133 of 144



Tech
Mahindra

SAP User Manual for Breakdown Maintenance

Text file to bank - Vendor Payment

>
Company code 1000

I~ 1
Current Date |_2 7.07.202 l:ll_I to

(=) Print layout

Output Device :'_ZLPDI
Page selection '
| Spool Request
Name |sMART | |Mz00596723
Title '
L -
Authorization
| Spool Control | Number of Copies
[ IPrint Now Number 1
[ 1Delete After Qutput [ 1Group (1-1-1,2-2-2,3-3-3,...)
["INew Spool Request
["]Close Spool Request | Cover Page Settings
Spool Retention '?Day(s) SAP cover page | Do not print v
Storage Mode '1 Print only v Recipient
|
Department
[qar"!I Print preview “% Print l@
Bank file created successfully:
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Print Preview of ZLP01 Page 00001 of 00001

Ej Archive  ©@Print and Archive

MUMBAI PORT TRUST

Finance Department

Mumbai Port Trust

Port House 5.V .Marg,Ballard Estate
400001 MUMBAI

INDIA

Ta,
The Branch Manager,
IDBI Bank Limited,

Sir,

You are requested to make payment through Afc MNo: 10996685430 for the invoices listed below.

Amount|Remarks

Row#| Pary Account No IFSC
1 |ALEXCHEMICAL & 307651100000204  (1BKLOODO307 2,587.00 | 2300000024
NDUSTRIES

2 |MAHARASHTRA BAMBOO 25,200.00 | 2300000025

BHANDAR

Total Amount: 27.787.00

Payment File
Go to Transaction ZFI04 - Go to Transaction ZFI04 — Enter Company code, Current Date and Print to

create the Bank file for Vendor payment

Technical Completion of Order
Go to Transaction Code IW32 and enter the preventive Maintenance order No
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Change Order: Initial Screen

Header data Operations Components Costs Additional data Planning Control 82

IS T
Order 10001098 !
=

And Click Complete Technically icon as shown

Change down Maintenance 1000109: Central Header
B2 T A % B = & @ Ccomplte (business)

Order [zMoz][1000108 ' ;'_!I\ir Conditioner Maintenance J@ lﬁj
Sys.Status  |REL CNF GMPS JBFI MACM PRC ]

HeaderData ]‘ Operations |' Companents }‘ Costs |' Objects P Additional Data }‘ Laocation P Flanning }‘ Contral

| Person responsible |

PlannerGrp [107]/ [1000] mEeED Notifctn 10000051
Mn.wk.ctr BM CME |/ [1000] PM CME Department Costs 0.00 INR
PMACtType | |
SystCond.
| Dates |
Bscstart  |20.07.2020] Priority ' ~| \a)
Basic fin. [z0.07.2020] Revision [ ]
| Reference object |
Func. Loc. | 1000-JWDT-1027 ' MARATHA MANDIR
Equipment 10000572 ' ACSPLIT1
Assembly ' '

Enter the Technical Closure date and time for the Order
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| Change Breakdown Maintenance 1000109: Central Header
B %%/~ % B Z & & complete (business)

Order [zM02][1000109 | |Air Conditioner Maintenance | N
Sys.Status |REL CNF GMPS JBFI MACM PRC B
Qperations Components Costs 0Ob Additional Data Location Planning Control
[ Complete
-
Reference date 24-07-2020p
Reference time 23:46:06

Complete notifctns

[ Notification

Damage | Motif. dates |

Malf.Start  |20.07.2020| [0z:z1:18] /| Breakdown

MalfEnd [ | [oo:o00:00] Breakdown dur. H

Order Saved as Technically Completed and updated in status TECO
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= Order Edit Goto  Extras  Environment  Systerm  Help

@ | “«H @@® = e @
| Change Preventive Maii nce 1000100: Central Header

L R |
Order :|_zn01!piamo | |preventive Maint for Eg | @

Sys.Status |TECO GMPS JBFI NMAT PRC SEIC |

__/Dperations VCorrponents VCosts k/[)bjects VAdditionaIDaia VLomtion VPIann'ng l/-::ontrol |

Person responsible
PlannerGrp ’m‘ ! m‘ MEED Motifctn
Mn.wk.ctr |PM_CME |/ 1000/ PM CME Departm. Costs 0.00 INR
PMACtType | |
SystCond. ﬂ
Dates
Bscstart  |24.09.2020 Priority | v ]
Basic fin. 24.09.2020 Rewision
Refarence object
Func. Loc. |lUUU—HDLA—UUUz | "Antop Vilzge, Wadak" s
Equipmeant [10000332 | 30 HP Kirloskar Water Pumping Set
Assembly | |
First operation
Operation [& check | Calc. key | >
wkctr/Pint [P e | /[1000] ctikey [PMoi] ActyType | | [JPRT
Work durtn ’M—"_‘ Number ’U_| Oprtn dur. IM—"_' [ comp.

1)
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Settlement of Order

Enter T code KO88 for Settlement to Cost Center

[ Menu Edit Favorites Extras  System  Help
@ [ross «Hle@e ek fhod 5D ew
SAP Easy Access

[2F | & | saothermenu | %5 %y & | v a | [Roreaterole | 2 Assign users  [23 Documentation

~ 5 Favorites =
» 3 proc >
* ¥ IR01 - Create Work Center
= ¥7 ILO1 - Create Functional Location
* ¥ IE01 - Create Equipment
* ¥ K501 - Create cost center
* ¥ ZMMO1 - Create Material Master
* ¥ BP - Maintain Business Partner
* ¥ KES51 - Create Profit Center
* ¥ FS00 - G/L acct master record maintenance
¥ W21 - Create PM Notfication - General
* ¥ W22 - Change PM Notffication
* ¥ W31 - Create Maintenance Order
* ¥ IW32 - Change Maintenance Order
* ¥ ZPMO1 - PM Process
* ¥ MES2N - Change Purchase Requisition
* ¥ MES4N - Release Purchase Reguisition
* ¥ ME41 - Create Request For Quotation
* ¥ ME47 - Create Quotation
* ¥ ME49 - Price Comnparison List
* ¥ MEZIN - Create Purchase Order
* ¥ ME29N - Release purchase order
* ¥ ME9F - Message Output: Purchase Orders
+ ¥ VL31N - Create Inbound Delvery
* ¥ ZGI01 - Gate Entry
* ¥ QESIN - Results Recording Workdist
- 77 QA11 - Record usage decision .
* ¥ MIGO - Goods Movemeant - B
* ¥ MIR7 - Park Invoice -
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Enter the Controlling Area 1000

Controling Area

imeters

tlement Period

al Year

194

lger Group

T
lCIIZIIZI_I

=

Posting period
Asset Value Date

K|

cessing Type

cessing Options

tackground Processing
[est Run

Jetail List Layouts

‘heck Trans. Data
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Enter Settlement Period 04 and Fiscal Year 2020 and remove test run Tick box, Click on Execute
Button.

‘ ;Adual Settlement: Order

‘ Zr Settlement Rule

Controlling Area 1000
Order 1000109 | | |
Parameters
Settlement Period |4_| Posting period lj
Fiscal Year IH' Asset Value Date |—|
Processing Type |1 Automatic hd

Processing Options
[ Test Run
[ | Check Trans. Data
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Actual Settlement: Order Basic list

il (&

Selection

Selection Parameters Value MName

Order 1000109  Air Conditioner Maintenance

Period oo4

Posting Period 004

Fiscal Year 2020

Frocessing Type 1 Automatic

Posting Date 31.07.2020

Controlling Area 1000 MBPT Controlling Area

Currency INR. Indian Rupee

Processing Options

Selection Parameters Value

Execution Type Settlement Executed

Praraccinn Mnada llnd=ata Frun -
|| Processing completed with no errors

Statistics

Processing Category E Number

Settlement Executed 1

Mo Change

Mot Relevant

Inappropriate Status

Errar

Click on highlighted option called Detail List.
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Actual Settlement: Order Detail list
Basic list [ @ @Sender @Receiver Accounting documents [=] Settlement rule =2 T B % EI @Save @Selec’(

Detail list - Settled values

Senders | Short text: Sender * Receiver £ ValCOArCur Inform.
[DRD 10001093P|ir Conditioner Maintenance CTR 10050401 24,138.06
= 24,138.06

Order settled to Cost Center
Closure of Order

Enter Transaction IW32

Change Order: Initial Screen

Header data Operations Components Costs Additional data Planning Control %2

Order 1000109 =l

Press Enter, click on Complete Business or (ctrl+shift+12)
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Change Breakdown Maintenance 1000109: Central Header
7B = & @ complete (business)

T. = R - - | [ ]
Order LZI-mzjﬂ 00109 Air Conditioner Maintenance 1

Sys.Status  |TECO CNF GMPS JBFI MACM PRC SETC 1]

HeaderData | Operations | Components | Costs | Objects - Additional Data - Location | Planning | Control

| Person responsible |

PlannerGrp [107] 7 [1000] ™EED Motifctn 10000051
Mnwk.cr  |BM cME |/ [1000] PM CME Department Costs 0.00 INR
PMActType | |
SystCond. M
| Dates |
Bscstart  |20.07.2020) Priority ' - i)
Basic fin. [20.07.20z20] Revision 1
| Reference object |
Func. Loc.  |1000-JWDT-1027 ' MARATHA MANDIR
Equipment  |10000572 ' ACSPLIT1
Assembly ' '

Click on complete, Status will be updated CLSD after execute it.

Order Closed for further posting.
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