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This document is a desk reference tailored to the Maintenance Specialists. It is intended to
provide information that will be helpful to support the Maintenance processes.
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The purpose of the document is to give awareness of the complete cycle of how the
Calibration/Statutory/Survey Maintenance Process Handled in S4H (SAP) to the respective
users.

Summary:

In this chapter, we are going to learn about how Calibration/Statutory/Survey Maintenance
transactions will be handled in SAP system. Equipment/Asset Planned maintenance is covered
in this business process manual document.

Its starts right from Maintenance Order, material PR, Service PR up to maintenance order

closure.
Contents
1. Creation of Maintenance Plan: ...........ciiiiiiiiiiieiiiiiniiirresninn s aaeases 6
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The below transaction code which we can use for creation of Maintenance Plan for
Calibration/Statutory/Survey Maintenance Activity, this will be one time activity for coming
years for functional location/equipment/Asset for planned Maintenance.

Step 1: Enter Transaction code IP41 in command bar (or) Follow the below navigation path
Double click on “IP41” the system will open the below screen

In the next screen, enter the required details as below
Under Initial Screen:

Maintenance Plan Category (PM Maintenance Order) press enter key to proceed

[E mMenu Edit Fawvorites Extras System Help
@ -] = @ S 0 B Thaagn ) FE
SAP Fasy Access
[z & | & | &= Other menu Ta T & - - CZ Create role 22 Assign U
~ [E= Favorites —
v [0 mam -~

~ [E= SAP Menu
» [0 Connector for Multi-Bank Connectivity
» [0 oOffice
» [ Cross-Application Components
~ &= Loagistics
[ Equipment and Tools Management
[0 Materials Management
[0 Gowernance, Risk and Compliance
[T sales and Distribution
[ Logistics Execution
[ SCM Extended Warehouse Management
[0 Transportation Management
2 Production
[T Production - Process
3 Adwanced Planning
== Plant Maintenance
* [ AIN Integration

{irrrrryrrvrvry

» [ Management of Technical Objects
» [0 Maintenance Processing
~ [= Preventive Maintenance
~ [= Maintenance Planning
~ [E= Maintenance Plns
- E= Create
S |@ IP41 - Single Cycle Planl

- rJ IP42 - Strategy Plan

- 2 IP43 - Multiple Counter Plan -
- G? IP40 - For Service Procurement -
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= Maintenance plan  Edit  Goto  Extras  Environment  System Help
] v | « L JR) o

Create Maintenance Plan: Initial

. ]
Maintenance plan

i
Maint. plan cat. I'_le'ltenal(e Order -

Enter Description of Maintenance plan, Cycle Unit, Functional Location & Object list for proceed further.

Shown below.

Create Maintenance Plan: Single cycle plan

| |
Maintenance plan I "E)al.fSGtISurvey Maint I

Maintenance plan cycle ]' Maintenance plan scheduling parameters |' Maintenance plan additionzl data |

Cycle/Unit [ I 1 :'_yr J'
Cycle text [

Offset/Unit [ |
Counter @|_|

Enter the Item Details ie Equipment/ Functional Location Details and Maintenance Text and Press Enter
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_/ Maintenance plan scheduling parameters - Maintenance plan additional data

yole/Unit | 1 || ¥r |
ycle text | |
yffset/Unit | ]

‘ounter | | @J

 Ttem | Object st tem " Item location |
faintenance Item | [CHL"SGUSUWEY Maint] @ @@

Reference object
Functional loc. 1000-COTHN-0002
Equipment 110000340 |
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The other details from the equipment copied over the Planning Data and Location Details

< 'Item | Object ist tem | Item location

Maintenance Item

Reference object

Cal/Stat/Survey Maint

A

N

Functional loc. 1000-COTH-0002 Kala Chowkey

Equipment 10000340 3 HP Pumping Set Mo. 1

Assembly

Planning Data

Planning Plant 1000/ Murmbai Port Trust Maint. Planner Group 107, MEED
[r—
B it : ) -

Order Type [ alibration/Statutory/Survey Mai.. MaintActivity Type

Main WorkCtr EM CME 411000 PM CME Departme..  Business Area

Priority - Settlement Rule @K’q”" |

Sales Document] / | |

Item

- Object list tem - tem location |

Maintenance Ttem

Location data
MaintPlant
Location
Room

Plant Section
Work Center
ABC Indicator
Sort Field

Account assignm

Company Code
Assel

Business Area
Cost Center
WWBS Element

161 Calf/Stat/Survey Maint

1000 Mumbai Port Trust
=) Medium
2t
1000 Mumbai Port Trusit Mumbai
v
10050401 Material Mgt Dre-Gen CO Area 1000
_

go to next tab at header level to fill the details of Call Horizon,Scheduling Period and Start date of
Maintenace Plan.
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Create Maintenance Plan: Single cycle plan

Maintenance plan | "Ca[r'SL—:lty'Survey Maint '

¥ Maint. plan hea...
Maintenance plan cycle If'/llx'ltenalce plan scheduling parameters I ], Maintenance plan additional data |

| Date determinatigh 1 Call CONTrO! parameter | Schedlling indicator

Shift Factor Late fompl. % Call horizon 50 1% (&) Tim
Tolerance (+) % Scheduling period 10 [|YR ) Timy - key date
Shift Factor Early fFompl. H Completion Requirmnt [ () Timfj - factory caldr
Tolerance (-) ]
Cycle modificatiorf§jfactor 1,00 | Start scheduling

M)
Factory calendar [ Start of cycle LDl.Dl.ZﬂZDJ

After that click on save button, on the bottom you will get the msg after save with Maintenance Plan

3w )
Number. ;I Maintenance pﬁn 11 changed
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Scheduling of Maintenance Plan

After this Step it will behave the same as Preventive maintenace plan Scheduling and Execution.

To plan/schedule the Maintenace Plan click the Menu on the same screen or enter transaction Code

IP10

Extras Environment System Help

[ Maintenance plan | Edit  Goto
€ Other maintenance plan CQae CHE Do Al @
3

Create

i Change fan: Initial
Uisplay
Schedule
List editing 3
Save
S
Mz Eunctions 3
ME o shifteEz | Order hd
Stiueeygy

Maintenance plan 61 created

General IV

E M %mpefw B...

W8 Document.. [ sticky Notes TG

Q@ e TWINGO - ...

| -4

[» MPO0611268 ~  ipasapdihd | INS =

7:40 AM
s

) roriClient  # SAPLogon & Snipping .. A
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This will show the screen below and press “Start” button.

(& Maintenance plan  Edit Goto Extras  Environment  System  Help
Schedule Maintenance Plan: Single cycle plan 000000000011

Start  Startin cycle  New Start Manual call | =7 Schedule overview list

-
Maintenance plan I'_IE _':Cal,"SGtJ‘Survey Maint

_/Sdleduledat ], Manual calls |, Maintenance plan scheduling parameters P Maintenance plan additional data |

Scheduling List

C... PlanDate Call date Completio... |Scheduling Type / Status Act.... Unit
1 31.12.2020 03.07.2020 Mew start Complete 181-Da -
2 31.12.2021 Scheduled Called e
3 31.12.2022 19.10.2022 Scheduled Hold

4 31.12.2023 19.10.2023 Scheduled Hold

3 30.12.2024 18.10.2024 Scheduled Hold

6 30.12.2025 18.10.2025 Scheduled Hold

7 30.12.2026 18.10.2026 Scheduled Hold

8 30.12.2027 18.10.2027 Scheduled Hold

9  20.12.2028 17.10.2028 Scheduled Hold

10 29.12.2029 17.10.2029 Scheduled Hold -
11 29.12.2030 17.10.2030 Scheduled Hold -
i 1

)i BiE B

Press “Enter” it will show the calls can be generated based on start date and task list packages. Save the
same and see the list of generated orders.

You can do scheduling with IP30 also where you can schedule more than one Maintenance Plan

You need to provide Maintenance Plan Numbers, Maint. Plan Category, Strategy & Duration & Execute.
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[= program Edit Goto System Help

@ "«H e@® | = HE @

Deadline Monitoring for Maintenance Plans (Batch Input IP10)
& [i]
P T = = T T

Maintenance Plan 1 to 4
Maint. pln cat. M to
MaintPlan sort field to
Maintenance Strategy to

F————
Interval for Call Objects I_S-EEJ DAY
[|Rescheduling incl.
[| Immediate start for all

| nn Cootrol

i#) application Log
"JLog (Batch Input)

Mode: Call transaction / BDC session

(#)Call transaction

= |

Call mode

(JIBDC session

Group name IP1020200720
User ID SBO0&21355

Save incorrect transactions

[|Save errors
(IPC file/frontend
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&

It will generate the schedule as below and then press Back . Button
\'lLl 'J\ll’Eﬂ L =TT RN -1 -+ S S R R T R S|
Display logs
&y Technical Information
Date/Time/User Nu...  External ID Object text Subobject Text Transacti... | Program Mode Log number
~ [@ 07.04.2020 08:03:36 MPO0611268 32 IP1020200407 Application Log fo... IP30 RISTRAZ20 Dialog proce... 00000000000000573719
« @ Problem class Other 32
o . [ ) B 2 8 ) )% ) ()i [ B o [ J[2 o @2 |
LTt

Type Message Text

T A start in the cycle was executed for maintenance plan 61 @
@ Costs were determined: See cost overview @
@ Order %00000000001 will be released after update
@ Costs were determined: See cost overview @
@ Order %00000000002 will be released after update
@ Costs were determined: See cost overview
@ Order %00000000003 will be released after update
@ Costs were determined: See cost overview
@ Order %00000000004 will be released after update
@ Costs were determined: See cost overview
@ Order %00000000005 will be released after update
@ Costs were determined: See cost overview @
@ Order %00000000006 will be released after update
@ Costs were determined: See cost overview @
@ Order 900000000007 will be released after update
@ Costs were determined: See cost overview @
@ Order %00000000008 will be released after update
@ Costs were determined: See cost overview
B Order 200000000009 will he released after undate
Maintenance plan 61 scheduled w [»  MPOD611268 ™ | ipa:
Click on “Back ” button again for exit.
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To see the list of all generated Orders you need to run the Transaction IP24, with Functional
Location/Equipment/Maintenance Plant/Maintenance Plan Numbers and “Execute”

[& program Edt Goto System Help

< | v« eqce = PR e
Scheduling overview list form: Selection Criteria

& (il

| Maintenance item selection

Maint. plan cat. 2] to [] §
MaintPlan sort field [ lto | Il =
Maintenance Plan [ll J to E
Maintenance Ttem [ | o | | =
Maintenance Strategy to ?
Maint. item text ' l[to | [ =
Functional Location [ lto | Il =
Equipment [ lto | Il =
Assembly [ lto | | =
Material [ lto | [ =
Serial Number [ lto | 'i
Settlement rule (® with or wjo COwf Ciwfo

[ Jwith object list

| Maintenance dates
Order to
Motification to
Entry Sheet to
Scheduled start date to
Completion date to
M to M

Scheduling status

This will show the list of all generated and yet to generate the Maintenance Order.
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[& |ist Edit Goto Environment Settings  System  Help
9 | v« @ae =0 HE @=
Scheduling overview list form: Maintenance Scheduling Overview List

S EE 2% P [0a E [ Maintenance tem  Maintenance phns [0

B S _|Maintenance Item MntPlan Strat.  Maintenance itern description Call Mumber Start date | Order

_[ 3151 11 CalfStat/Survey Maint 1 31.12.2020 1000081
161 11 CalfStat/Survey Maint 2 31.12.2021 1000101

I | 161 iH Cal/Stat/Survey Maint 3 31.12.2022

N 161 11 Cal/Stat/Survey Maint 4 31.12.2023

] 161 11 CalfStat/Survey Maint 5 30.12.2024

|| 161 11 Cal/Stat/Survey Maint 6 30.12.2025

N 161 11 Cal/Stat/Survey Maint 7 30.12.2026

B 161 11 CalfStat/Survey Maint 8 30.12.2027

B 161 11 Cal/Stat/Survey Maint 9 29.12.2028

| 161 1 Cal/Stat/Survey Maint 10 29.12.2029

N 161 11 Cal/Stat/Survey Maint 11 29.12.2030

Schedule generated for one year from the date of trigger example 01.01.2020+365 days
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Open Order in IW32 and start execution of operation on given dates, as per operation you can go for
tendering activity, internal execution.

Change Calibration/Statutory/Survey Maintenance 1000101: Cen
G E] e TP W B @y ] &7 B2 Complete (business)

-
Order lzmo3| 1000101 ' I'_Cali"Siatz‘SuwevHailﬂ I@] @
Sys.Status |REL HNMAT PRC I

HeaderData ], Operations | Components | Costs | Objects - Additional Data | Location |f_l

| Person responsible |

PlannerGrp [107] ! [1000] MEED Motifctn @
Mn.wk.ctr 'w ' /|1000/ PM CME Departm.. Costs 0,00 INR
PMACtType | |
SystCond. []
| Dates |
Bsc start  |31.12.2021] Priority ' v 7|
Basic fin. 3l.12.2021 Revision
| Reference object |
Func. Loc. | 1000-COTN-0002 | Kala Chowkey S
Equipment | 10000340 | 5HP Pumping Set No. 1
Assembly ' I
| First operation |
Operation '[HI,"SGt,I'Sur'.rey Maint ' Calc. key |calculate duration |
wketr/Pint |2 o | /[1000] ctikey [eMo1| Acty Type [CJeRT
Work durtn | & | number || Oprtn dur. I g [Jcomp.
Confidential Document Copyright © 2018 Tech
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External Service Creation in Maintenance Order

Change Calibration/Statutory/Survey Maintenance 1000101: Operation Ove
HE %A B E DS B complt (business)

' 'Calf‘StaU’Surve*,r Maint l@
1]

Order |z1M03] 1000101

Sys.Status |REL GMPS JBFI MANC NMAT PRC SETC

HeaderData/Vq)Hililms ]’ Compaonents |’ Costs |’ Objects |’ Additional Data |’ Location |’ Planning |’ Contral |

l General " Internal " External " Dates " Act. Data H Enhancement ]@@[ Ex. Factor ]Eﬁ Catalog]

B opac|sop \Work Ctr Plant (Co... StTextK |S.. Operation short text L... Actual we
0010 FM CHE 1000 PMOL1 CaIfStathunrey Maint
0030 PM_CME 1000 [PMO3 Cal/Stat/Survey Maint by External Vendor 5
Confidential Document Copyright © 2018 Tech
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For Cal/stat/survey Maint by External Vendor, change the control key from PMO01 to PMO03 because of
Tendering activity.

‘ Change Calibration/Statutory/Survey Maintenance 1000101: Operation
EE e TN R G =] & B2 complete (business) [E [

Order [zmo3| 1000101 ' |calfstat/Survey Maint | @]
Sys.Status |REL NMAT DRC |
Opr. short text |[E|L"Stz|tf5urve1f Maint by External Vendor | @
Operation gty |l |AU Sort Term
Price fo, 00 e | per 1
Material Group Cost Element
Purch. Group 302 f|1000 Vendor
Agreement | /7] | Info record yendor
Recipient Unloading Point | | j::jz:
Requisitioner Tracking Number
Pl. Delw. Time |_| [T]subcontr. P Order | 7] |
 @®

00s0 n  External operation —> please enter material group

0100
0110
0120
- louzo @ !
A0 T ———————

And Press, “Enter”

Enter details of Material Group, Purchasing Group & Plant, press Enter, and fill the same details for next
operation.
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Change Calibration/Statutory/Survey Maintenance 1000101: (
2 8 7| B By =1 &7 2 Complete (business) [E [F
Order lzM03 1000101 ' ICE!L"SGU'SUWE‘_." Maint I

Sys.Status |REL MENC NMAT NTUP PRC '
[E Change Calibration/Statutory/Survey Maintenance 1000101: External Proc

=1

Opr. short text 'L“.aI,"Si.,—dt,"Eiur1..r|;a1j.r Maint by External Vendor '

Operation gty 1 |2U | Sort Term

Price 'ﬂ, oo lmmr | per 1 |

Material Group (72000000 Cost Elernent

Purch. Group [101]G1000 Vendor

Agreement ' |/ | Info record ;
Recipient ' Unloading Point ' |
Requisitioner ' Tracking Mumber ]
Pl. Deliv. Time [] [15ubcontr. FW Order ' | /] -

0050 FM CHE 1000 PMOL
_EllEIU PM CME 1000 FMOL
_I:IllI:I PM CME 1000 EFMOL
_UlEU PM CHME 1000 PMOL
_0130 PM CME 1000 EFMOL
:0140 FM CHE 1000 PMOL

LI

System will generate the below Message

Furchase requisition for service activity / element cannot be generated
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You need to maintain Service Operations.

Select the operation, click on External, and maintain the data, same need to be done for the further
activities, which are planned for tendering.

Change Calibration/Statutory/Survey Maintenance 1000101: External Proc

M 4 » M | |©  Headerdata Operations Components = T2 [

order 1000101 Activity o030| / ctrl key EMO3
StdTextKey/ShrtText | ' :'_Cd.-‘smt;‘&jwey Maint by External Vendor| Il 2

General | Internal /Exhemd ], Dates . Act.Data | DryDock |

Operation gty 1 ’E‘ Sort Term

Price [&0.000, 00 e | per |

Material Group 72000000 Cost Element

Purch. Group [101] / [Taoa] Vendor

Agreement I Info record

Recipient Unloading Point I

Requisitioner MPO06B11268 Tracking Mumber

Pl. Deliv. Time ] [C1Subcontr. FW Order A

Services ]‘ Components  ~ Relationships |

B Line D.. Service Mo. Short Text Quantity Un | Gross Prica Croy | Overf. Tol. (U Cost Elem..
10 [12300000085  Two Coats - Oil Bound Distemper 3 M2 20.000,00 INR 41300012
20 O INR L]

30 O R u
10 0 R 0
«»

Click on Header Data & Save it.

Order saved with number 1000101

Open the order again & go to Operation Tab and Select the Operation and Actual Data.
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Change Order: Initial Screen

Header data Operations Components Costs  Addit

_
Order 1000101
[ = |

PR is generated, now this need to be saved with tendering or Non Tendering.

Change Calibration/Statutory/Survey Maintenance 1000101: General Opera

M 4 » M | 4 Headerdsta Operations Components @ Eo [&

Order 1000101 Activity 0030| / Ctrl key EMO3
StdTextKey/ShriText I | :'_Caljsmtfsuww Maint by External Vendor| | &
General |' Internal |' External |' Dates /An:t.Daia ]’ Dry Dock |
| Completion confirmation
| Y |
olH

| poepea—— |
Confirmation 622 Actual work
| e |

No Remain. Work [ Forecast work

| Purchasing
Requisition 2001000962]10 GR Qty 0.000
Res./Purc. req. 3 Immediately - PO Exists [

Services ]' Components |' Relationships

Croy  Overf. Tol. U Cost Element |
41300012

Un | Gross Price

B | Line D.. Service No. Short Text Quantity
M2 20,000.00 INR 0.0

10 18300000085  Two Coats - il Bound Distemper 3

Purchase Requisition Creation MM Script

? g
Go to Transaction Code ME52N and click on
maintenance order.

button to open the PR, which is generated from
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Change Purchase Req. 2001000962

Document Overview On D ‘? EET u""i Personal Setting

[ Select Document x

E Header Purchase Requisition 2001000962
= OEE ) ) SR Esivaes

&|stat | mem|a |1 | OFur. Order iantity Unit |C |Delivery Date | Valn Price Per Material Group

10 F D |(®Purch. Requisition 1 AU D 31.12.2021 60,000.00 1 ConstructionS
(T)SRM Contract 0
0
0
0
Other Document E
[other Document ] -

Ttem [1 [ 10 ] Cal/Stat/Survey Maint by External Vendor -/ E

“valuation |‘ Account Assignment |‘ Source of Supply |‘ Versions |‘ Status |‘ Contact Person |‘ Texts |‘ Delivery Address /Cusmmer[

| Select Custom Field List

(@) Data Fields () Email List I Terms & Conditions ‘

Made of Purchase IT Tender ~| Purchase types [ -

Enter the PR Number and press “Enter” for update for Tendering activity.

Change Purchase Req. 2001000962

Document Overview On D ‘? ':15” 5"" Personal Setting

[ Select Document %

|7zNB Standard PR

E Header Purchase Requisition 2001000962
& (CELE] ) (18 (5551 st vaes | T

B/ stat | mem|a |1 |CPur-Order hantity Unit |C |Delivery Date | Valn Price Per Material Group

10 F D |(®Purch. Requisition 1 AU D 31.12.2021 60,000.00 1 Construction S
(1SRM Contract 0
0
0
:

Ttem [1 [ 10 ] Cal/Stat/Survey Maint by External Vendor -/ B

“valuation |' Account Assignment |' Source of Supply |' Versions |' Status |' Contact Person |' Texts |' Delivery Address /Cusmmer[

| Select Custom Field List

(@) Data Fields () Email List I Terms & Conditions ‘

Made of Purchase [T Tender v| Purchase types [ -
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Go to customer data Tab, and fill the detail for Tender or Non Tender and Save the Purchase Req using
Save Icon.

System will change Purchase requisition document & displays “Purchase Requistion 2001000962
Changed” message.

Purchase Requisition Approval (Workflow)
Login as Approver 1 (Assistant Engineer) in SAP System.

[ uUser System Help

@ -] « @

SAP

Mew password

. | |

Client 500

Uzer REODOL
e B

PHSSWU-rd Kk kkkkhkkdkhkil
E 2
—

Logon Language EN

..

Clickon “ 7 SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office = Workplace
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[ Menu Edit Favortes Extras  System  Help

& |sBwp ~-dB e CHE nDod BE @ @
SAP Easy Access

(& E saOthermenu | Bk 2+ 4  [Bcreaterole | 6 Assion users  [Doc

* =1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* [J Connector for Multi-Bank Connectivity
~ 21 Office
- {2 Workplace]
¥ [J Telephone Integration
¥ (1 Appointrment Calendar

Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000962” message
will appear.
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Workflow 29
Exe Title Status Work Item ID Creation Date  Creation Ti_ |P Atta  Con_ |\
¥ Please approve the Purchase Requisition 2001000962 3% 415071 23.07.2020 19:27:18 5
_@ Please approve the Purchase Order 4000010071 [ 415659 23.07.2020 13:04:49 5
@ Please approve the Purchase Order 4000010064 ) 414818 22.07.2020 11:52:04 5
@ Flease approve the Purchase Requisition 2001000963 ﬁ 415320 20.07.2020 02:34:58 &
#% Please approve the Purchase Requisition 2001000963 %] 414579 20.07.2020 02:33:46 5
#5 Please approve the Purchase Requisition 2001000962 [ 414487 19.07.2020 15:13:42 5
@ Please approve the Purchase Requisition 2001000962 @ 414486 19.07.2020 15:13:02 5
% Please approve the Purchase Requisition 2001000961 2 415262 19.07.2020 15:10:39 5
@ Flease approve the Purchase Requisition 2001000961 E? 415261 19.07.2020 15:10:16 5
@ Please approve the Purchase Requisition 2001000959 @ 415260 19.07.2020 15:10:03 &
#b Please approve the Purchase Requisition 2001000959 % 414485 19.07.2020 15:07:07 ¥
##b  Please annrove the Purchase Reauisition 2001000253 = 414484 19.07.2020 15:N6:38 5
1 ) i F

}3 Tips & tricks: Send mail...
Please approve the Purchase Requisition 2001000962
Dezcription Objects and attachments

Select one of the available decision options. This Ho attachments or objects exist
completes the processing of this step.

Eefore vou make a decision, vou can displav the

Double Click on the “Please Approve Purchase requisition 2002000962” message. It will open
the Purchase requisition document in Display mode.

Clickon “ @& . Back Button. System will open Decision step in workflow screen.
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Decision Step in Workflow

B workflow [} Create Import

Please approve the Purchase Requisition 2001000962

Choo=e one of the following alternatives

Eprove Punrchase Regnisition
IReject Purchase Regqmisition
B

De=zcription Objects and attachments

Select one of the available decizion option=s. This completez the processing of

No attachments or cbjects exist
thiz step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.
Purchase Requisition will be approved with level 1.

Purchase Requisition Approval Request notification is forwarded to Approver 2

Login as Approver 2 (Executive Engineer) in SAP System.
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= User  Systemn Help

o | v | « @
SAP

Mew password

Client 500

s a1l
User EE00L

Password KERKEXK K LKL

Logon Language lm
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&
Click on “ 2

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office = Workplace

" SAP Business Workspace Button.

[E Menu Edit Favorites Extras  System  Help

& [sewp S dH @@ CHE Do @ g

‘ SAP Easy Access
B E &5 Other menu HEH s v oa BCreate role @'Ass.ign LISers @Dnc

= &1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* (J Connector for Multi-Bank Connectivity
~ =7 Office
- {2 Workplace]
» (I Telephone Integration
* (I Appointrment Calendar

Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000962” message
will appear.
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[=1] (2 ERIE ) )

a8 (B 1 =21 )

Workflow 28
Exe | Title Status Work Itern ID Creation Date  Creation Ti P Afta
#5  Please approve the Purchase Order 4000010071 [ 415659 23.07.2020 13:04:49 5
#5  Please approve the Purchase Order 4000010064 [ 414818 22.07.2020 11:52:04 5
@ Please approve the Purchase Requisition 2001000963 E? 415320 20.07.2020 02:34:58 5
% Please approve the Purchase Requisition 2001000963 Eifﬂ 414579 20.07.2020 02:33:46 5
_@ Please approve the Purchase Requisition 2001000962 (%] 414487 19.07.2020 15:13:42 5
@ Please approve the Purchase Requisition 2001000962 Eifﬂ 414486 19.07.2020 15:13:02 5
% Please approve the Purchase Requisition 2001000961 Eifﬂ 415262 19.07.2020 15:10:39 5
% Please approve the Purchase Requisition 2001000961 E? 415261 19.07.2020 15:10:16 5
% Flease approve the Purchase Requisition 2001000959 Eifﬂ 415260 19.07.2020 15:10:03 5)
@ Flease approve the Purchase Requisition 2001000959 Effﬂ 414485 19.07.2020 15:07:07 5
# Please approve the Purchase Requisition 2001000959 o] 414484 19.07.2020 15:06:38 5
%% Please annrove the Purchase Reauisitinon 2001000959 3] 415258 19.07.2020 15:05:51 5
1i
Please approve the Purchase Requisition 2001000962
Dezcription Objects and attachments
Select one of the available decision options. This No attachments or objects exist

completes the processing of this step.

Before you make a decision, you can display the
attachment=s and objectz which have been attached to

the user decision. You can also add your own
artarhmanta

Double Click on the “Please Approve Purchase requisition 2002000962” message. System will

open the Purchase requisition document in Display mode.

Click on “ @& . Back Button. System will open Decision step in workflow screen.
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Decision Step in Workflow

B workflow [ Create Import

Please approve the Purchase Requisition 2001000962

Choose one of the following alternatives

Epprove Punrchase Regunisition
IReject Punrchase Regmisition
P/ W  — — — — — ————

Description Objects and attachments

Select one of the awvailable decision options. This completes the processing of

No attachments or cobjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.

Purchase Requisition will be approved with level 2.

Purchase Requisition Approval Request notification is forwarded to Approver 3.

Login as Approver 3 (Dy CME) in SAP System.
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[ User System Help

9 | | « @ HE O

SAP

MNew password

Client soa)
Frre——
Lser DYCMEDOL
I ol
Password lm
L |
En|

Logon Language

4

Clickon “ gl SAP Business Workspace Button.
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
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Menu Path Easy Access = SAP Menu > Office > Workplace

[ Menu Edit Favortes Extras  Systemn  Help

& |sewp (g e CHER Dhoo @ I

‘ SAP Easy Access
L_ﬂ‘ B ﬁDmer menu E @ F v . |3Create rale @A55ign users @Dm

~ &1 Favorites
* [ Transaction
v (JReports
~ =1 SAP Menu
v (1 Connector for Multi-Bank Connectivity
~ 21 Dffice
- {2 workpiace]
¥ (1 Telephone Integration
* (1 Appointment Calendar

Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000962” message
will appear.
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T &8 [ -

e | (5% [ L= L )

Workflow 28

Exe Title Status Work Item ID Creation Date  |Creation Ti_ P At

_@ Please approve the Purchase Requisition 2001000962 5:3 415074 23.07.2020 19:32:41 5]

_@ Please approve the Purchase Order 4000010071 [ 415659 23.07.2020 13:04:49 5
# Flease approve the Purchase Order 4000010064 A 414818 22.07.2020 11:52:04 5
@ Please approve the Purchase Requisition 2001000963 E? 415320 20.07.2020 02:34:58 5
@ Please approve the Purchase Requisition 2001000963 G,:.ﬂ 414579 20.07.2020 02:33:46 3
@ Please approve the Purchase Requisition 2001000962 Efﬂ 414486 19.07.2020 15:13:02 5
@ Please approve the Purchase Requisition 2001000961 G,:.ﬂ 415262 19.07.2020 15:10:39 3
@ Please approve the Purchase Requisition 2001000961 E? 415261 19.07.2020 15:10:16 5
@ Please approve the Purchase Requisition 2001000959 G,:.ﬂ 415260 19.07.2020 15:10:03 3
@ Please approve the Purchase Requisition 2001000959 Efﬂ 414485 19.07.2020 15:07:07 5
B Please approve the Purchase Requisition 2001000959 [ 414484 19.07.2020 15:06:38 5
5  Please annrove the Purchase Renuisition 2001000959 (3] 415758 19.07.2020 15:05:51 5

1i b

Please approve the Purchase Requisition 2001000962

}B Tips & tricks: Deadline M

Description Objects and attachments

Select one of the available decision options. This Ho attachments or cbjects exist

completes the processing of this step.

BEefore vou make a decision., wvou can displav the
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Double Click on the “Please Approve Purchase requisition 2002000962” message. System will
open the Purchase requisition document in Display mode.

Click on “ @& . Back Button. System will open Decision step in workflow screen.

Please approve the Purchase Requisition 2001000962

Choose one of the following alternatives

Epruve Purchase Regqgui=zition
|Reject Purchase Reguisition

IHold

Description Objects and attachments
Select one of the availahle decision options.

Thi=s completes the processing of
this step.

No attachments or objects exist

Before you make a decision, you can display the attachments and objects which

have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.
Purchase Requisition will be approved with level 3.

Purchase Requisition Approval Request notification is forwarded to Approver 4.
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Login as Approver 4 (CME) in SAP System.

= User  System  Help

0 | 'l < @ Iﬁ IE'
SAP
Mew password
Client 500
User 00l |
Iy =1
Password Doaafoanaa]
= .|
Logon Language @
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Click on “ & 1 SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP

Menu Path Easy Access = SAP Menu > Office = Workplace
[ Menu Edt Favorites Extras System  Help

& |sewp -dEBIC@@ CHRE Dhod ®m
~ SAP Easy Access

[& E &g Other menu & By 2 - a | [Hcreate role B Assign users S Dot

~ &1 Favorites
* [ Transaction
» [ Reports
~ &1 SAP Menu
» [ Connector for Muld-Bank Connectivity
39 Dffice
[ Workplace]
» (3 Telephone Integration
» (3 Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase requisition 2002000962” message
will appear.

=il ELE JeE ) (S EEE L) L

Workflow 28

Exe Title Status Work Ttem ID Creation Date  Creation Ti_ P |Atte

@ Please approve the Purchase Requisition 2001000962 Eﬁ' 415080 23.07.2020 19:36:19 5

@ Please approve the Purchase Requisition 2001000962 Efﬂ 415077 23.07.2020 19:34:17 5
% Please approve the Purchase Order 4000010071 ] 415659 23.07.2020 13:04:49 5
@ Please approve the Purchase Order 4000010064 | 414818 22.07.2020 11:52:04 5
@ Flease approve the Purchase Requisition 2001000963 f;? 415320 20.07.2020 02:34:58 5
@ Please approve the Purchase Requisition 2001000963 Eﬁﬂ 414579 20.07.2020 02:33:46 5
@ Please approve the Purchase Requisition 2001000961 Efﬂ 415262 19.07.2020 15:10:39 5
@ Please approve the Purchase Requisition 2001000961 E? 415261 19.07.2020 15:10:16 5
@ Please approve the Purchase Requisition 2001000959 E-:ﬂ 415260 19.07.2020 15:10:03 5
@ Please approve the Purchase Requisition 2001000959 Ei-:’-‘ 414485 19.07.2020 15:07:07 5
% Flease approve the Purchase Requisition 2001000959 ] 414484 19.07.2020 15:06:38 5
#: Please annrove the Purchase Reauisition 2001000959 3] 415258 19.07.2020 15:05:51 5

LI
ﬁ Tips & tricks: Reserve worl
Please approve the Purchase Requisition 2001000962
De=zcription Object= and attachments

Select one of the available decision options. This No attachments or ocbjects exist
completes the processing of this step.

Before wou make a decision, wou can displav the
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Double Click on the “Please Approve Purchase requisition 2002000962” message. System will
open the Purchase requisition document in Display mode.

Click on “ & . Back Button. System will open Decision step in workflow screen.

Please approve the Purchase Requisiticn 2001000962

Choose one of the following alternatives

Egprove Purchase Requisition
|Reject Purchase Reqmisition

IHold

Description Objects and attachments
Select one of the available decision options.

This completes the processing of
this step.

No attachments or objects exist

Before you make a decision, you can display the attachments and objects which

have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve Purchase Requisition” Button to approve the Purchase Requisition.

Purchase Requisition will be approved with level 4.0nce the Purchase requisition is approved by

all 4 level approvers, a notification is triggered to Purchase Requisition Initiator and all
preceding approvers.
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This will go for tendering work will be awarded and need to do Service Consumption

For Service Consumption need to execute MM Script of Service Consumption.

Portal Logon
EBS Portal & SSO to SRM Portal

Access the URL URL https://10.9.7.22:8001/ebs-portal/ in IE browser. Below screen will be displayed.

e # https/109.7.22:8001/ebs-portal/ ~ © Centficate emor & | Search... BEl ~ sk @ ¢
% | EBS Portal < |F
Skip To Main Content A °° ° Q  About Us Contact Us
e
% INDIAN PORTS ASSOCIATION N

An apex body of Major Ports under Administrative Control of Ministry of Shipping SAGARMALA

Login

- - ! 1 Not Registered yet ?

ol ———
( REGISTER AS A CUSTOMER )
>

L . . 1 ] P
o i i S (REGISTER AS ASUPPLIER )
o == N £
[copicne | ety &
| i h il CTT RS P : =3

11/ We Acknowledge and accept
the Terms And Conditions

1ML

2 Resubmit Customer Registration

(& Supplier Registration Status

N

4, Open Tenders
Under “Port Users” tab provide your user-id and password.
Input the captcha as mentioned and then check the “Terms and Conditions” statement.

Click on “Submit” button.
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& hitpe/ (1097228001 /sbn-pecall - @ Cerfficateerrar ¢ Search.. 2|
| EBS Poral

E Skip To Main Contant A About Us Contact Us
’ INDIAN PORTS ASSOCIATION

2 apex bady ol Najer Pons arder Adminisyodee Corbel of Minisay o Shipping SAGARMALA

i

|

Login
M iy

10100020

usans ! O s

S

/ We Acknowledge and accept
the Terms And Conditions

SUBMIT

Note: Password is case sensitive.

4, Open Tendess

| LIRREE VBN

A new window will be displayed and it will prompt to enter the OTP. OTP will be sent to your registered
mobile.

Input the OTP and click on “Verify OTP” button. Please see screenshot below.

@ g 109722500 e poaats - @ Cenficatesror &
“ | EBS Poctal

B oo 000
G ’@i INDIAN PORTS ASSOCIATIC

= 5 £ apex bady ol Najor Port srdar Adririsraize Costsel of Wiy of §

A

o

P

- -

v—

" Login

Port Users ‘ Pensaners

Entor the 4 digit OTP semt via SMS on your
phone (T2X00XX432}

99ﬁ: x
[<+3 ]
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Once system verifies the OTP a new window will be displayed. Select “Other EBS Application” tab and click
on “SRM Portal” link. Please see screenshot below.

% Employee Landing Page | E.. * (1

0 ADITI
English Skip To Main Content A ° ° @ Q  Home About Us Contact Us a

(Mumbai Port Trust)

INDIAN PORTS ASSOCIATION LA
An apex body of Major Ports under Administrative Control of Ministry of Shipping Sﬁgﬁﬁmﬁl_ﬁ
EMPLOYEE PORTAL
SAP Apps General | Other Ebs Applicationsl
w w w w
5
Employee Self DMS Eoffice SRM Portal

X —
Service

A new window will be opened wherein you will be redirected to the SRM portal through SSO. The screen
will be displayed as shown below.
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<@ | Search.

e ¥ hitps://ipasdbyieq.portebs.com:30001/irj/portal
<
| Log off

% Employee Landing Page | E.. X | 2 Inbox - IPA SRM Portal B

Welcome 10100020 (10100020)

( /,{’ E B PROCUREMENT PORTAL Login Time:19/07/2020 19:03.22 IST

Home Strategic Purchasing

Overview

Work Overview
The list of ilems shown here could be cutdated. Waiting for update
Reports e
Hlerts - I Hofifications
Services Show: [New and In Progress Tasks | = (Al [+ A FEE
Advanced Search
& subjct Sent Date = DueDate - staus B

The screen contains the information of User id / Name and logon time at the right corner. The “Home”

tab will be displayed on the left corner of the screen.

| Log Ofi

Welcome 10100020 (10100020
Login Time:19/07/2020 19:03.22 IST

E - PROCUREMENT PORTAL

——

‘Overview
The list of tems shown here could be outdated. Wailing for update
Reports
B Alerts: - | Motifications
Services Show: [New and In Progress Tasks | = [All I~ o F EE
Advanced Search
B Supject Sent Date = DueDate = Staws [=]
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Strategic Purchasing
Select “Strategic Purchasing” tab then click on “Strategic Sourcing” link. At the right side panel, user will
be able to see the list of RFx’s with various status.

This is basically a dashboard where the user can view and act upon the tender’s created using their user-

id’s.

There are different search criteria’s provided by system to search the Tender’s created.

Home Strategic Purchasing

Overview  Reporis
Strategic Sourcing
‘Contract Management
Business Partner

Workload Redistribution

Services
Advanced Search
Create Documents:

* Auction

* Auction Template

* RFx

* RFx Template
Central Functions

* Camy Out Sourcing

Upload / Migrate Certificate

Home | Strategic Purchasing

Overview  Reports

Strategic Sourcing

E - PROCUREMENT PORTAL

Lentral Lonwacts Al
Document Output Last 7 days (17
Milestone Plans Al (0
RFxs - All

 Hide Quick Criteria Maintenance Query has been changed
IR —

Welcome 10100020 (101
Login Time:19/07/2020 19:03

Change Query Define New Query

Processed Since:

I —
Name of RFx: [ ]
E —

. @

g0 0 50000634
Product Category:
Submission Deagline: | |¥|
My RFx: O
PuchaseGrowp: [ [
umber of RFx responses: & [ | T[]
Suppl —

Contract Management Strategic Sourcing = N
Business Partner
~ POWL =)
Workload Redistribution
:
Services
RFxs Ri(54) Saved (1) Awailing Approval (34) Published (48] Cempleted (0) Release Rejecled (0] Deleled (0
ARSEES Auctions All(3) Saved (0} Published (1) Active (0) Paused (0} Ended (0) Complsted (0)
Create Documents Sourcing Templates All RFxs (0] REP (0) RFQ(0) All Auclions (0) English Auction (0] Gempany Best Bid (0)
* Auction Central Contracts All(0)
- Document Qutput Last 7 days (17)
o Milestone Plans Al (0]
" RFx Template RFxs - All
e £V Show Guick Criferia Manienance jQuery has been changed Change Query Define New Query Personalize
* Gany Out Sourcing
View|[Standard View] ~]| Crsale RFx Copy | Display Edit Delets | Publish Responsesand Awards Prini Preview | Refresh Export, 2,
Upload / Migrale Ceriificat
RN S R Bl RFxMumber  RFxName Type  Status RFx Cafegory  Purchasing Organization Submission Deadline  Responses =
J 5100000162 Budgetary Offer ZEOI Awaiting Approval Mumbai Port Trust Purchase Organisation 17.07.2020 o
J 5100000161 ‘Copy of 5100000160 BSE Test ZLT2 Published Mumbai Port Trust Purchase Organisation 16.07.2020 o
| 5100000160 | Copy of 5100000144 - BSE Test ZLT2  Published Mumbai Port Trust Purchase Organisation 14.07 2020 0 o
| 5100000152 | 10100020 08.07 2020 17:41:23 ZSTI | Awaiting Approval Mumbai Port Trust Purchase Organisation 31.07 2020 0
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Carry Out Sourcing
To see the list of purchase requisition’s replicated from the backend HANA system & create tender’s
against them, user need to go to Carry Out sourcing option. Follow below steps.

Select “Strategic Purchasing” tab then click on “Strategic Sourcing” link. Under “Central Function” click
on “Carry Out Sourcing” link.

Steps would be as Strategic Purchasing > Strategic Sourcing = Central Functions - Carry Out Sourcing.

Please see the screenshot below.

WEILUITIE LU TUUUZY {LULU0L
Login Time:19/07/2020 19:03.22

E - PROCUREMENT FORIAL

Home Strategic Purchasing

Overview Reports

Strategic Sourcing
Contract Management Strategic Sourcing Cl A
Business Partner

~ POWL =|
Workload Redistribution
L Active Queries

Services

RFxs AN(54) Saved (1) Awaiting Approval (34) Published (43) Completed (0) Release Rejected (0) Deleted (0

Advanced Search
Create Documents
* Auction

* Auction Template
* RFx

* RFx Template
Central Functions

* Camy Out Sourcing

Upload / Migrate Certificate

Auctions Al (3) Saved (0) Published (1) Aclive (0) Paused i0) Ended (0) Completed (0]
Sourcing Templates All RFxs (0) RFP (0} RFQ (0) All Auctions (0] English Auction (0) Company Best Bid (0)
Central Contracts ANl (0)
Document Qutput Last 7 days (17
Milestone Plans Al (0)

RFxs - All

 Hide Quick Crteria Maintenance Query has been changed

R —
e —

Name of RFx: \ \

Chanqe Query Define New Query Personalize

A new window will get displayed as shown below. This is the first step of searching the Purchase
requisitions. There are various search criteria’s provided through which you can search the purchase
requisitions.
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Assign Sources of Supply: Step 1 (Select Requisition)
|4 Previous |[Next b] | [Close || System Info || Create Memory Snapshot |

Select Requisition  Assign Sources of Supply (No lems)  Review Drafts (No ftems)  Summary Screen (No Documents)

sehoimRemstos Py

Number of Requisition: I:l Name of Requisition: I:l Seffings
Mem Descripion: [ | Product Category
Product: supplier: | 3
Requesier. External i ]
g O i Account Assi Category: | I+
Purchasing Group: Account Assignment Number: [ [
Proit: [ [+ Intended for Grouping: [
Delivery DateRange: [ [v] Include Locked Hems: [
Delivery Date: I Te: )
Select All || Expand || Collapse ‘ Hide Subordinate Outlines ‘ Reject ltems Filter Setfings
FL Requisifion / llem Number  Description Category Prioty Quanfity  Unif  Requester Delivery Date  Supplier Number  Supplier Name  Confract InfoRecord  Extemal ltem Number Logical System ||

If you know the PR number, then enter SAP Purchase Requisition in “External Requisition” field and click
on “Search” button. Purchase Requisition Line items shows below

upuUIrs

Assign Sources of Supply: Step 1 (Select Requisition)
|4 Previous | Next b | [ Close || System Info || Create Memory Snapshot | @

Select Requisition Assign Sources of Supply (No fems) Review Drafts (No ems) Summary Screen (No Documents)

Number of Requisition: l:l Name of Requisition: l:l Setfings
fem Descrption: | Product Category:
Prodct Supter
Requester: |Extema| Requirement: W‘ |
Purchasing Ot i Account Assi Category: | e
Purchasing Group: Account Assi Number:
Pty [ |+ Intended for Grouping: [ ]
Delivery Date Range: |:E Include Locked ltems: [
Delivery Date: | ‘ To: | ‘
[ Select Al || Expand || Collapse | | [ Hide Subordinate Outines |[All Categories [*/| [Reject tems |
B. Requisition / ltem Number  Confiqurable ltem Number Description Category  Priority Quanfity Unit Requester Delivery Date Supplier Number  Supplier Name  Contract Info Record External item Number
r - §[:j'2ciuiniicin’1i’;31§ 0001 CalfStat/Survey Maint by Extemal Vendor 72000000 1 AU PI_USER From 31.12.2021 2001000962/00010
o mZUl]IJOﬂIHBIM 0001.AA Two Coals - Oil Bound Distemper 72000000 3 M2 PI_USER From 31.12.2021 2001000962/00010

Click on “Select All” button and click on “Next” button.
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Assign Sources of Supply: Step 1 (Select Requisition)

[« Plevmusl Next b] | [ Close || System Info |[ Create Memory Snapshot | @

Select Requisition Assign Sources of Supply (No ltems) Review Drafts (No ltems) Summary Screen (No Documents)

Number of Requisition: :’ Name of isit I—‘ Settings
llem Description: [ | ProductCategory: [ [
Product Swpler [ 7
Requester. External Reguirement.
90 Account Assi Category: | [+]
Purchasing Group: _ Account Mumber:
Priority: :B Intended for Grouping: | |
Delvery DateRange: [ |v| Include Locked Items: [ ]
Delivery Date: | [ To: | i

0001 Calistal/Survey Maint by External Vendor 72000000 1 AU PIUSER From 31.12.2021 2001000962/00010

Once you click on “Next” button, system will direct to next step#2 of selecting the Draft document to be
created.

Once again click on “Select All” button to ensure all the PR’s and line items are properly selected.

Then click on the “Create Draft” button and select “RFx” from the drop down list as shown in below
screenshot.

(& Carry Out Sourcing - IPA SRM Portal - Internet Explorer - 5

7 https://ipasdbgieq.portebs.com:30001/i

irj/portal?NavigationTarget=ROLES%:3A%:2F %:2Fportal_contenta2Fcom.ipa.PA_Content3:2Fcom.ipa.Portal_Roles%:2Fcom.ipa.ro_strategicpurchaser%:2Ffl_strategic_purch3:2Ff|_overview%2Fcom.sap.pct.srm.core.

Options
Assign Sources of Supply: Step 2 (Assign Sources of Supply ( 1 Items))
[4 Previous |[Next b | [Save || Close || System Info || Create Memory Snapshot | [@
»—1] 2 : : 4
Seloct Requisiion  Assign Sources of Supply {1Hems)  Review Drafts (No ltems)  Summary Screen (No Documents)
e P SR L P
| Setect All | Expand &l || Collapse A || Change [ Refresh | | | Prepose Sources of Supply |[Create Draft 4 | | Replace item with Cataieg fiem , || Undo R ] | [Submit to Grouping | | [ Remove | | | Assign to My Purchasing Group
RF;
B Requisiion/ltem Number Extemal fem Kumber  Gonfigurable fem Humber - Descrpii— :‘ Varianl Category Descripion  Priority Quantity Unit Delivery Dale  Supplier Number Supplier Mame Contract Conl
uction
|— » (7200000016311 2001000962 0001 CaliStat/Survey Maint by External Vendor Construction Service 1 AU From 31.12.2021

Once you click on “Next” button, system will direct to next step#3 of selecting the Transaction Type for
the tender to be created.
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From the drop down list select “ZAT1 — Adv/Open Tender 1 Env” option.

wpin

Assign Sources of Supply: Step 3 (Review Drafts ( 1 Items))
[4 Previous | Next b] | [Process All Drafls || Clase || Process Selested Drafis || Edit Selected Drafs || System Info || Greate Memory Snapshot

—

-l
=]

1 [2] [5] [4]
I* il il )
Select Requisition Assign Sources of Supply (No ltems) Review Drafts I 1 Iﬁemsi Summary Screen (No Documents)

[ Change Selected Draft To . || Remave |

5. Draft Name Draft Type Supplier Number Supplier Transaction Type
|— 10100020 22.07.2020 15:31:01 Bid Invitafion |

ZAT1 : AdviOpn Tender 1 Env
ZAT2 : AdviOpn Tender 2 Env
ZEOI - EOVBudgetary offer
ZLT1 - Limited Tender 1 Env
ZLT2: Limited Tender 2 Env

Z5TI: Single Tender
Expand All || Collapse Al

Seftin
B Requisition / ltem Number Configurable lem Number Description Category Quantify ~ Unit  Info Record Net Price: Gross Price Cumency
|— + []2000000163 11 0001 CaliStatiSurvey Maint by External Vendor 72000000 1 AU 000 INR
o m 2000000163 /2 0001.AA Two Coats - Oil Bound Distemper 72000000 3 M2 20,000.00 per 1M2 20,000.00 INR

Once the tender type is selected, click on the “Edit Selected Drafts” button as shown below.

Assign Sources of Supply: Step 3 (Review Drafts ( 1 Items
4 Previous || Next p | Process All Drafis || Close || Process Selected Drafis|| Edit Selected Drafts | System Info || Create Memory Snapshot m
PSS

[
Select Requisition Assign Sources of Supply (No ltems) Review Drafts i 1 Ituml Summary Screen (No Documenis)

B Draft Mame Draft Type Supplier Number Supplier Transacfion Type [

r 10100020 22.07.2020 15:31:01 Bid Invitation [AT1 - Adv/Opn Tender 1 Env -

[

Sefings
BEX Requisition / Item Number Configurable Item Number Description Category Quantity Unit  Info Record Net Price Gross Price Currency [
|— ~ []2000000163/1 0001 CaliStatSurvey Maint by External Vendor 72000000 1 AU 000 INR
+ i 2000000163 /2 0001.A4 Two Coals - Oil Bound Distemper 72000000 3 M2 20,00000per 112 2000000 INR
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A new window will get opened with all the details required for RFx creation.

Details are explained in next section#4 — RFx Creation. Simultaneously system will automatically move
to next step#4. Click on the “Close” button to close this screen.

QOpfior

Summary Screen; Step 4_{Summary Screen 1 Documents)
[4 Previous || Nexi 3] ‘ [ Refresh|[ Close ”I'—Syshm Info || Create Memory Snapshat | |]
 S—

— 0 g —

Select Requisifion Assign Sources of Supply (No ltems) Review Drafts (No ltems) Summary Screen 1 Documents

Created Objects
Seir
B Document Number Dacument Type Description Status Supplier Number Supplier Name Total Value Currency
5100000185 RFx 10100020 22.07.2020 15:31:01 Saved 0.00
RFX Creation - Edit RFx
RFx Parameters
The RFx screen will be in Edited mode. The RFx number will get generated automatically and it is an
incremental unique number generated by system. The panel at the top displays the RFx number, RFx
Name (40 characters), type of RFx and created by & creation date and time information. Please see the
screenshot below.
Opfions ¥
Edit RFx ! (e side pane
| Reat Only| ‘ | Cose | Technca R | Pemisions | Publish | Save | Check | Epor | Pt Preven | Deee | Mainlin R Parameer | Impar | Systm nfomatin | Creal Memary Snapsht | Relted Links [0:

|RFanmber 51mmuuws| |RFxName 1010002022.0?.2020!5:31:01' |Typn AﬁvrﬂpnTendeHEnvl Status Saved  Created On 2207202015.3646 | Created By ADITISHENDYE |  Time Zone INDIA
umber of Suppligrs 0 Numberofltems 1 Version Number  Version Type Active Version  External Version Number

REX Information *  Bidders  fiems ¢ Notes and Atiachmens }/ Weights and Scores y Approval ]/ Tracking ‘

The RFx name is defaulted by system in the format of “User Id, Date, Time”. The RFx Name can be modified
if required by the Tender Creator with some meaningful short description of the tender.

Please see the screen shot below.
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Opfio
Edit RFx : Open side pa
| Read Only | | [ Close | Technical RFx. || Permissions || Publish || Save |[ Check || Export || Print Preview || Delete || Maintain Réx Parameter || Import || System ion |[ Create Memory Snapshet || Related Links , | |]
RFx Number 5100000185 RFx Name 10100020 22.07.2020 15:31:01 Type AdviOpn Tender 1 Env Status Saved Created On 22.07.2020 15:38:46 Created By ADITI SHENDYE Time Zone INDIA
Number of Suppliers 0 Number of ltems 1 Version Number Version Type Active Version External Version Number
RFX Information ’/ Bidders }‘ ltems |’ Notes and Aftachments V Weights and Scores V Approval ]/ Tracking ‘
RFx Parameters | Questions  otes and Attachmens
Identification Event Parameters
RFx Name: 10100020 22.07.2020 15:3101 A
PofTenderho: | | Target Value: 60,000.00] INR
Detailed Price i Simple Price -
Tender Description: Follow-On Document. |Purchase Order or Contract ||
Bidder Gan Change RFx Responses: AMC I
RFx Type: |AdviOpn Tender 1 Env
— Allow Mulfiple RFx Responses for Each Company:
Publication Type: | Public RFx [+
Display Weighting to Bidders; [ ] Percentage

Organization

Purchasing Organization: Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit
* Security Deposit Required: [

Purchasing Group:  Material Mgmi Purchase Group Show Members

* Security Deposit Percentage: [

Dates Required |
RFx Start Date: 00:00:00
* RFx Submission Date: 00:00.00 Eamest Money Deposit
Price Rfx Opening Date: 00:00:00 Required: []
Technical RFx Response Opening Date: 00:00:00
End of Binding Period: * Reason for EMD Exclusion: |
Valid From / To: . Scenario Award/Contract

Pre-bid Meetina

There are various fields provided on the RFx screen as below. Details description of the fields available for
maintaining the data is given in table below.

RFx Information = RFx Parameters

Organization

Identification

Field Description Field Status
Port Tender | Enter the internal port tender number followed by the | Editable

No respective Port.

Tender This is 256 character in length. Used for entering the long | Editable
Description | description of the Tender

RFx Type Type of Tender Non-Editable
Publication System Defaulted — Restricted RFx Editable
Type

Organization

Purchasing System defaulted Non-Editable
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Purchasing System Defaulted Non-Editable
Group
Dates
RFx Start | Date from which the Tender process will start after it is | Editable
Date approved and published
RFx Date by which the Bidder should submit the response Editable
Submission
Date
Price Rfx | RFx Price Opening Date Editable
Opening
Date
Technical RFx Technical Opening Date Editable
RFx
Response
Opening
Date
Valid From / | Binding period of the tender Editable
To
Event Parameters
Currency System Defaulted as INR. Not to be changed Editable
Target Value | System defaulted based on the estimates in the Purchase | Editable
requisition. Not to be modified.
Detailed System defaulted. Not to be changed Editable
Price
Information
Follow-on Defaulted by system. The document to be created i.e. either | Editable
Document a Purchase Order or Contract against the L1 bidder response.
Not to be changed.
Bidder can | Will be checked by default. This allows the bidder to change | Editable
change RFx | the submitted responses until the RFx submission deadline
Response date is not reached. If unchecked, response once submitted
cannot be modified by the Bidder. Not to be changed.
Allow Will be checked by default. This allows the bidder to change | Editable
multiple RFx | the submitted responses multiple times, until the submission
Response deadline date is not reached. If unchecked, Bidder cannot
for each | modify & re-submit the responses. Not to be changed.
company
AMC Is applicable for the AMC tenders. If checked TCR with | Editable
Indicator ALR/AVR will be generated
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QSBC Currently not available Editable
Tender Fee | Check this field if tender fee needs to be collected from the | Editable
Required Bidder
Tender Fee | Enter the percentage of amount to be collected from the | Editable
Percentage | Bidder. System automatically calculates the tender fee and
displays in the Tender Fee field
Tender Fee Buyer can input the amount here instead of entering the % | Editable
Submission | Tender Fee is required to be submitted before this Date and | Editable
Deadline Time by the Bidder without which the Bidder will not be able
to create & submit the responses
Earnest Money Deposit
Required Check this field if EMD fee needs to be collected from the | Editable
Bidder
EMD Enter the percentage of amount to be collected from the | Editable
Percentage | Bidder. System automatically calculates the EMD fee and
displays in the EMD Fee field
Amount Buyer can input the amount here instead of entering the | Editable
EMD %
Submission | EMD Fee is required to be submitted before this Date and | Editable
Deadline Time by the Bidder without which the Bidder will not be able
to create & submit the responses
Pre-Bid Meeting
Pre-Bide Check this box if pre-bid meeting needs to be conducted with | Editable
Meeting the Bidders.
Required
Pre-Bid Start | Provide the start date & time for the pre-bid meeting to be | Editable
Date & Time | started
Pre-Bid End | Provide the end date & time for the pre-bid meeting | Editable
Date & Time | discussion
Pre-Bid Location of the meeting that was held. Editable
Location
Pre-Bid Mention the concluded points in the column. This is 256 | Editable
Remarks characters in length.
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Number 5100000135  RFx Name 1010002022.07.2020 15:31.01  Type AdwOpnTender1Env  Status Saved  Crealed On 22.07.2020 153546  Created By ADITISHENDYE  Time Zone INDIA
Number of Suppliers 0  Numberofltems 1  Version Number Version Type Active Version  External Version Number

RFXinformation | Bidders | tems | Mofes and Attachments | Weights and Scores | Approval | Tracking

Parameters | Questions | Notes and Aftachments

cation

Event Parameters.

RFx Name: [10100020 22.07 2020 15:31:01 ]

Port Tender No: [MBPT/2020/07/2201

THIS PLACE HOLDER CAN BE USED

Currency:
Target Value: 60.000.00] INR

render D |70 CAPTURE THE LONG Detailed Price ion: [Simple Price ~
ender Descriplion: | beSCRIPTION OF THE TENDER. THE Follow-On Document: [Purchase Order or Contract ||
FIELD LENGTH IS 256 CHARACTERS.
Bidder Gan Change RFx Responses:
RFx Type: |AdviOpn Tender 1 Env

Enter all the applicable details required for the tender to be published.

Opfior
Edit RFx : Open side pa
Read Only | | [ Close [ Technical RFx || Permissions | Publish |[ Save || Check || Export |[ Print Preview || Delete || Maintain Rix Parameter || Import || System ion || Greate Memory Snapshat || Related Links , |]

RFx Number 5100000185 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Saved Created On 22.07.2020 19:38:46 Created By ADITI SHENDYE Time Zone INDIA
Number of Suppliers 0 Number of Items 1 Version Number Version Type Active Version External Version Number

n Bidders } ltems |‘ Notes and Attachments V Weights and Scores ]/ Approval ]/ Tracking I

Questions | Hotes and Attachments

RFx Parameters

Identification Event Parameters

RFx Name: ‘101 00020 22.07.2020 15:31:01

Currency:
Target Value: INR
Detailed Price Simple Price -
Follow-On Document: ﬂ

Bidder Can Change RFx Responses:

Tender Descripfion:

AMC I
RFx Type:  AdviOpn Tender 1 Env

Allow Multiple RFx Respenses for Each Company:
Publication Type: [Public RFx | =] ? ::p‘ay - B\d':"r:'

Percentage
‘Organization

Purchasing Organization: Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit

+ . .
Purchasing Group. Material Mgmt Purchase Group Show Members Security Deposit Required: [

* Security Deposit Percentage: [

Dates Required: [

RFx Start Date:
* RFx Submission Date: Earnest Money Deposit

Price Rix Opening Date:

Technical RFx Response Opening Date:
End of Binding Period: | [ * Reason for EMD Exclusion:

Valid From / To: - Scenario Award/Contract

Pre-bid Meetina

Required: [ |

Click on the “Check” button. Any errors will be displayed in red color as highlighted below.
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Options
Edit RFx : QOpen side pane
[ Read Only | | | Close || Technical RFx |[ Pemnissions || Publish || Save || Check || Export | Print Preview | Delete | Maintain Réx Parameter |[Impor || System Information | Create Memory Snapshot || Related Links , | [ﬁ
Enter the submission deadline
Please Provide Reason for EMD Exclusion
Please maintain Rfx Parameter Il
No permissions maintained for price opener
"\ Mo nermissinne maintained far technical anener
RFx Number 5100000185 RFx Name 10100020 22.07.2020 15:31:01 Type AdviOpn Tender 1 Env Status Saved Created On 22.07.2020 15:35:46 Created By ADITI SHENDYE Time Zone INDIA
Number of Suppliers 0 Number of fems 1 Version Number Version Type Active Version External Version Number
_/m Bidders I’ ltems y Notes and Aftachments ]/ Wieights and Scores y Approval V Tracking 1
RFxParameters | Questons | Notes and Attachments
Identification Event Parameters
RFx Name: | 10100020 22072020 15:31:01 Cureney
PotTenderlo [ | Target Vale: 50,000.00| INR.
) Detalld Prce Information: [Simple Price ||
Tender Description: Follow-On Document, |Purchase Order of Contract ||
Bidder Can Change RFx Responses: AMG Indi
RFx Type: AdviOpn Tender 1 Env
— Allow Mulfiple RFx Responses for Each Company: 4
Publication Type: |Public RFx v
Display Weighting to Bidders: [ | Percentage Bii
Organizafion
Purchasing Organization: Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit

* Security Deposit Required: [

Purchasing Group: | Material Mgmt Purchase Group Show Members
* Security Deposit Percentage: E

Bidders Tab

For Advertisement / Open tender’s, Buyer will not be required to add the Suppliers. It is not mandatory
requirement. However, there is a provision to add the Bidder’s for such type oftender’s as well and
Buyer needs to take appropriate decision with regards to this.

Under the “Bidders” tab, Buyer would be able to add the bidder id. Buyer can either provide the Bidder id
directly and then click on “Add” button.

uyer also can click on “Search for Bidder” button to search the Bidders to be invited for the tendering
activity.

TR rormaion | ATEENY| e} Wotes srd Aacneris | Werghts s Seores " Rpmroval | Frastng |

Add Bidder by Company D] [4000432_] —J[aca ]| [Search for Biaders . | | [ Send Notifications || Output Medium | | [ Delete | S
B Company Name Contact Country Company ID Bidder Contact Person Phone Number Output Medium =

=
s
* Gurrency- [INR Gurrency Gonversion Date:
[Ada Gurency || Set Main Gurrency || Delete | Seftings
‘Currency Description
[ me Indian Rupee.
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New confirmation window will be displayed and system will prompt for confirmation. Click on “Ok”
button.

Ady

E. omg jame
FELIX ENGG. CO.

Bidder id will get added as shown in screen shot below.

Mems ¢ Nolesand Mtachmens © Weigts an Seores | gl
A
Add Bidder by Company D [ A ] | | Seatch for Bidders | | [ Send Notfcations || Output Medium | ‘ Sefings
B Company Name Contact Couniry Company ID Bidder Contact Person Phone Number Output Medium E|
FELIX ENGG. CO. FELIXENGG. CQ. N 40000442 200 123456789 Mail

Maintain RFx Parameters
It’s mandatory to maintain RFx parameters for any of the tender type.

Click on the button “Maintain RFx Paramter” as shown below.
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Options
Edit RFx : Open side pan
[ Read Only || [ Glose | Techical R | Pemissions || Pubish || Save || Check [ Expot | Print Preview | Delte I Maintain Rfx Parameter |Impon | System Informatian | Create Memary Snapshat | Related Links , | @
 I—
RFx Number 5100000135 RFxName 10100020 22.07.202015:31:01  Type Adv/OpnTender1Env  Status Saved  CreatedOn 22.07.202015:38:46  Created By ADITISHENDYE  Time Zone INDIA
Number of Suppliers 0 Number of tems 1 Version Number Version Type Active Version ~ External Version Number
_/m/ Bidders } [tems }’ MNotes and Attachments V Weights and Scores y Approval ]/ Tracking I
RFx Parameters ‘ Questions | Notes and Attachments
antification Event Parameters
RFx Name: (10100020 22.07 2020 15.31.01 Cueny;
Port Tender No: |MEPTR02007/2201 Tael Vi 50,0000 R
THIS PLACE HOLDER CAN BE USED L . - -
S 10 CAPTURE THE LONG Detailed Price Information: | Sinple Price v
* \DESCRIPTION OF THE TENDER. THE Follow-On Document; | Purchase Order or Contract ﬂ
FIELD LENGTH IS 256 CHARACTERS. .
Bidder Can Change RFx Responses: AMG Indicator:
REx Typ: AMOBn Tender 1 E Allow Multiple RFx: R for Each G QSBC: [
- low Multiple RFx: Responses for Each Company. :
Publication Type: | Public RFx v
Display Weighting to Bidders: | | Percentage Bidding: ||
‘ganization
Purchasing Organization:  Mumbai Port Trust Purchase Organisafion Tender Fee Security Deposit
P i
Purchasing Group:  Material Mgmt Purchase Group Show Members Security Deposit Required:
* Security Deposit Percentage:
ites Required
RFx Start Dae: (22072020 [ 00:00.00 Tender Fee Percentage

A new screen will be displayed. User can either add his own questionnaires or it can be selected from the
available repository. Click on “Import” button to select questions from available repository. A new window
will get displayed. Select multiple questions and then click on “Transfer” button.
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lit
ead(o I hitp://ipasapgima.portebs.com:8002/sap/be/webdynpro/sap/zsrm_tech_q = € | | Search... P~

] . A .-
7 Application to maintain Qu... * |||
Fx NI

~
L:_‘-,. e e Ca i
I _ o %
Fx (I SIECHES o I http://ipasapqima.portebs.com:2002/sap/be/webdynpro/sap/zsrm tech_q ~ & | | Search.., P M d @

Please maintain Question Z Application to maintain Qu.. % |

8N addRow | Save | Delete || Close | Import

% SNo Group Questic w Please select data to be imported
; sk v |
ates
2 5 Question Group Attachme
3 DO YOU HAVE PREVIOUS WORK EXPERIENCE. UPLOAD DOCUMENTS. Eligibilty Criteria 1o
4 . DOU YOU HAVE PAN NO Eligibility Criteria o
echyl 5 DOU YOU HAVE TAN NO. Eligibilty Criteria o
6 IN LAST 7 YEARS, EXPERIENCE OF 3 COMPLETED PURCHASE ORDERS OF MINIMUM 4 LAKHS ATTACHED?  Eligibility Criteria 1o
7 WHETHER ANNUAL AVERAGE TURN OVER .FOR LAST 3 YEARS IS ABOVE RS.10/15/50* LAKHS Eligibilty Criteria "o
g WHETHER BIS LICENSE HOLDER Eligibility Criteria o
9 . WHETHER DOCUMENTS FOR START UP ATTACHED? Eligibility Criteria e
10 WHETHER DOWN LOADING CHARGES OF RS.105/- PAID Eligibilty Criteria o
Click on “Save” and then click on “Close” button to close the window. Please see screenshot below.
- a %
e I http://ipasapqimg.portebs.com:2002/sap/be/webdynpro/sap/zsrm_tech_q ~ & Search... 2~ r 77 8 @
= Application to maintain Qu... * [T
AP ~
,__.-' Application to maintain Question
Bid No: 5100000185
Please maintain Question
Add Row IEI Delete I Close I Import
'_I’_:I S Mo Group Question Altachment Reguired
1 Eligibility Criteria WHETHER DOCUMENTS FOR START UP ATTACHED? Yes v
2 Eligibility Criteria DOU YOU HAVE PAN NO Mo v
v

Data once saved, below system message will be displayed.

-~

Data Store successully. ..
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Maintain Tender Committee
In this section we will see how the tender committee is maintained and will be responsible for performing

the technical and commercial scrutiny and evaluation activities.

We have different roles defined in system that decides the activity to be performed by the individual
user’s.

Click on “Permission” button and add user-ids under the Tech Scrutiny, Price Opener, Tech Evaluator, Price
Scrutiny and Price Evaluator roles

Since this is as open tender single envelope bid, we do not require to maintain the technical opener. The
“Technical Opener” column is in display mode. System by default will consider the tender creator as an

technical opener.

Permissions

RFx Name 10100020 22.07.2020 15:31:01 RFx No. 5100000185

User Permission Assignment

IAdd IDeIe‘he

User  Technical Opener Tech Scrufiny  Price Opener  Technical Evaluator  Price Scrufing  Price Evaluator  Bid Floor Admin. E
[ 10100020 O O O O O @

User Details

User Name Company
Building Ruum Telephone

Once you click on “Add” button, Buyer needs to provide the user id and the then click on the “Search”
button. System will display the user details. Select the row and then click on “Transfer” button. Please see

screenshot below.
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Permiszions

Permissions ,..

RFx Mame 10100020 22.07 2020 15:31:01 RFx Mo. 5100000185

[ Save || Close Window |

Uzer Permission Assignment

Uiser Technical Opener  Tech Scruliny  Price Opeéner  Technical Evalualor Price Scrutiny  Price Evaluator  Bid Floor Admin. _
10100026 [ ] ] O H| O s

Uger Details

User Mame Orpanization Company
Building Room Telephomne:

Add User
u:ermme|m1uw11 | |
First Mame: |

=

User Details
First Name Last Name UserlD  PersoniD Employee D E-Mal  Department  Position Mame | |

[ SIDDHASAMJAY APHALE 10100011 00000000 00000000

| Transter |[Cance |

User will be visible in the Permission tab as shown below.
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Permissions

Permissions =

RFx Name 10100020 22.07.2020 15:31.01 RFx No. 5100000185

[ Save |[ Close Window |

User Permission Assignment

User Technical Opener Tech Scrutiny Price Opener Technical Evaluator Price Scrutiny Price Evaluator  Bid Floor Admin. EI
10100020 ] 1 1 1 ] (=
[ T 0100011 [ O [ [ [ C |

L]

User Details

Similarly, Buyer can add multiple users in the Permission tab and assign appropriate roles for performing
the activities in SRM. After adding the user’s & assigning respective roles the permission tab details will
look like below.Please refer below table for the roles and its functionality.

Permission Tab (Tender Committee)
Role Name | Role Description Field Status
Bid Floor | This role is assigned by default to the user creating the | Editable
Admin Tender i.e. the Buyer. Its recommended not to change
Technical User assigned under this role is responsible for opening the | Non-Editable
Opener technical responses received. In Single Tender process,
system will default this role to the Buyer creating the tender.
Tech User’s responsible for performing the technical scrutiny Editable
Scrutiny
Technical User’s responsible for performing the evaluation or reviews | Editable
Evaluator on the details submitted by the scrutiny team
Price User’s responsible for performing the Price opening of the | Editable
Opener tender’s once it is initiated by the Bid Floor Admin
Price User’s responsible for performing the price scrutiny Editable
Scrutiny
Price User’s responsible for performing the evaluation or reviews | Editable
Evaluator on the details submitted by the scrutiny team
Confidential Document Copyright © 2018 Tech
Mabhindra. All rights reserved.
Accepting No Limits Alternative Thinking Driving Positive Change

Page 61 of 210



Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

Permissions
RFx Name 10100020 22.07.2020 15:31:01 RFx No. 5100000185
E
!..E Permissions updated successfully
User Permission Assignment
User Technical Opener Tech Scrutiny Price Opener Technical Evaluator Price Scrutiny Price Evaluator Bid Floor Admin.
[ otooc 0 0 0 0 0 @
10100011 0 0 O O
om0 0 0 0 0 0
oo 0 0 0 0 0
10100024 O O v O v
T 0 0 0 0 0
| otooong O 0 0 0 0
| totoo0i O O O O ]
User Details
User Name Organizafion Company
Building Room Telephone

Item Tab
Click on he “Items” tab of the RFx document. This tab contains all the BOQ items mentioned in the
purchase requisition. All the items will be replicated from the purchase requisition automatically

To see the details of the item’s click on the “Details” button. System will display all the details pertaining
to the material / services as shown in the screenshot below.
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Display RFx:
| (%] | [Clse [ TechricalRFs | Copy || Check || Expot | Pin Peviw | Mantan R Parameter | System Irfrmaton [ reate Memory Snapsho | Reeed Links , |

RFx Number 5100000185  RFxName 1010002022.07.2020 15:31:01  Type AdviOpnTender1Env  Status Saved  CreatedOn 22.07.202015:3846  Created By ADITISHENDYE  TimeZone INDIA
Number of Suppliers 0 Number of ltems 1 Version Number Version Type Active Version  External Version Number

RPXromaiin | Blges m Nolsand Atacmerts | ViehiandScoes | Aproval | Tracking |

L] L L]

[ Detas [fAdd Line . | Add Subine . /][ "] Cut [ Copy |[ Paste . | Delete | Expand All Collapse Al ifier Sefings
B Line Number ftemType Product!D  Description Lot Allow RFx Response Modfication  Vanant Prouct Calegory Quanty Unit  Curency Defvery Date  MNotes Aftachments Infemal ltem
T v (9@ Outine CaliStat/Survey Maint by Extemal Vendor  [v] O 72000000 TAL MR 3112202 0 ] 1

J + §3F Senice 8300000085 | Two Coals - Oi Bound Disterper 0 0 & 72000000 3M MR RN 0 0 2

- Cuestons Nt and Atachments

Identification Cumrency, Values and Pricing

Conlrol Key: Service funclionl Curency;

Tem Type: QuaniiyUit
Product 1D 3300000085
Descrpton: To Coats - Oil Baund Disemper \ Service and Delivery
Product Categary: Constructon Service DelveryDate
Lot []

Allai DCv Dasnanea Madifinnfian: 71

Approval Tab

Under this tab, Buyer will be able to see the Approver’s determined by the system. Dependingon the
value and type of the Tender the levels of approvals may vary.

Please see screenshot below.
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Display RFx:
| [%] | [Close |[ Technical RFx [ Copy || Check || Export || Print Preview |[ Maintain Rix Parameter |[ System ion || Create Memory Snapshot || Related Links |

RFx Number 5100000185 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Saved Created On 22.07.2020 15:32:46 Created By ADITI SHENDYE Time Zone INDIA
Number of Suppliers 0 Number of ltems 1 Version Number Version Type Active Version External Version Number

RFX Information + Bidders - Iltems . Notesand Attachments Weights and Scores EAnprmal 4| Tracking

Current Status: | Initial Header Approval Note
Current Process Step:
Currently Processed By:
Approval Process Data: Download as XML
Follow Up: [] Work ltem to Requester at Process End

Header 1 Item

Header Approval Status

Add Approver Remove Approver

Sequence Process Step Status Processor Received On Processed On Forwarded By
= 001 SRM RFx Completion ‘Open (No Decision Made) MANDAR PARKAR
= 002 SRM RFx Completion ‘Open (No Decision Made) RAMESH SUBRAMANIAN
=« 003 SRM RFx Completion ‘Open (No Decision Made) MUKESH NAWANI
C-Folder Attachment

Before publishing the tender’s there are many supporting documents to be uploaded. Such as NIT
document, Technical Specifications, Drawings etc. These documents are useful for the Bidder to
understand the requirements and submit the technical and commercial responses accordingly. Please
refer below table detailing about the standard folder’s available for uploading the documents and their
purpose.

C-Folder
Folder Folder Description Used By
External Area | Contains documents that are to be shared with the RFx | Buyer/Tender

respondents. Creator
NIT document has to be uploaded in the this area.
Collaboration | Used by RFx respondents and evaluators to exchange | Buyer/ Bidder
information, for example, the RFx respondents can ask
guestions that are answered by the evaluators.

Internal Area | Contains documents that are only to be viewed by users | Port Users
from the purchasing organization.
Evaluation Contains evaluator comments Evaluators
Technical Bid | When the RFx respondent creates an RFx response, a folder | Bidder

is created under Technical_Bids in which the RFx respondent
can store technical RFx response documents.

To upload the documents in C-folder and digitally sign the uploaded documents, click on the “Notes and
Attachment” tab located under “RFx Parameter” option. Scroll down and click on “Add Attachment”
button
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Please see the screenshot below.

Edit RFx :
Read Only ] | [ Close [ Technical RFx || Permissions || Publish || Save |[ Check || Export |[ Print Preview || Delete || Maintain Ré Parameter || Import || System Information || Create Memory Snapshot | Related Links , |

RFx Number 5100000185 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Saved Created On 22.07.2020 15:38:46 Created By ADITISHENDYE Time Zone INDIA
Number of Suppliers 0 Number of ltems 1 Version Number Version Type Acfive Version External Version Number

Bidders  Hems - Notes and Atachments | Weights and Scores | Approval | Tracking

Here you can add documents, edit intemnal and supplier notes, and create a collaboration reom for the RFx

Category Description
r -
B £k
J Tendering fext ~Emply-
N ey

Add Attachment | Delete || Verify Signafure Filter Settings
S

A new window will be displayed and system prompts to select the folder in which the document has to
be uploaded. Select “External Area” and then click on “Browse” button as shown in the screenshot
below.
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Add Attachment

Here, you can upload a file and attach it fo the header
File: | || Browse._. | I
Descripion:
Folder Name[ [EXTERNAL AREA|~| |

Select the document from the respective folder on your PC/Laptop and then click on the “Open” button.

(@ Choose File to Upload X
4 L}, <« |PAProj.. » Documents to Upload v 0 2 Search Documents to Upload
Add Attachment

Organize New folder = M o
Here, you can upload a file and attach it v

L .
File: [D:UPA ProjectIPA Prajed I 3 This PC Name Date medified Type
Description: J 3D Objects NIT Documnent.docx T/23/2020 8:04 AM Microsoft Word

M= Document for Internal Area.doc T/23/2020 8:04 AM Microsoft Word
Folder Name: |EXTERNALAR... [¥] [ Desktop - :
Documents Document for Extemal Area.docx T/23/2020 8:04 AM Microsoft Word

‘ Downloads
Ji Music

[&] Pictures

' Videos

‘i Windows (C)

— Data Disk (D4
{3 CD Drive (E) WE

2 rnndecamin N ¥

File name: | NIT Document doc: “| WFies v|

] o

Once the file is uploaded the screen will be displayed as below. Click on “Ok” button to proceed further.
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Here, you can upload a file and attach it to the header

[D-uPa ProjectuPa Projed| Browse .

File:

Description: | |
Folder Mame: [EXTERMNAL AR . [+|

System prompts for digitally signing the uploaded document. A window will be prompted and then click

on “Ok” button as shown in screenshot below.

o1 - Intarnat Explorar
portaliNavigationTarget= ROLES73A52F %2 Fportal_content3a2F com.ipa.| PA_Content %2Fe om.ipa.Portal_Roles T2 Feom.ipa.o_strate

F Launchpad Start URL - 1PA SRM Partal
7 https://ipasdbaieq portels, com:5000

Message from webpage

s sap

Yo
Application

Another window will be prompted, where the buyer needs to select the correct digital signature and

then click on “Sign” button.

s The signed document cannot
« Unable to determine the authg
« The document's signature can

To sign the document, eelect one of the certificates and choose Sign,
Dud Integrai

=[] oste, : 5 9
Paln A\tn OU C\D \ntegrat\nn CM wdfsap co p(
DC=com, DC=] TEEhMahlndrEL QU=kumbai, OU=lsers, Ch=Abhay Subhash Gade, E= AGDDE15222@TEEhMahmdra com (DC com, DC=Tech

cence!

Copyright © 2018 Tech

>

<
w ] Digifaf Signature
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Enter the password in the window prompted and then click on “Ok” button.

Digital Signature
Use the document's digital signature with your personal kev to ensure the following properties.
» The signed document cannot be changed later (integrity).

« Unable to determine the author of the signature (authenticity).
* The document's signature cannot be disputed later (binding).

Enter User PIN =

User PIN: I tttmttttl

Note: Length should be between 6—32 characters

OK I Cancel | SoﬂKeybna.rdI

Once the password is successfully verified, system will display a confirmation window. Click on “Ok”
button as shown below.

Message from webpage X
Document signed: signer details (CN-P
! SN=204958cfac7f8ade81ec2bf3cfa371247d5e0abe7f2¢141163b
647b015673417,

telephoneNumber=f19db29af81bdf79920dcd04d20¢898dadba
€7¢e0803¢704819f211db60f 1a¢, SP=Maharashtra,
postalCode=400607, O=Personal, C=IN)

Similarly, Buyer can add multiple documents following the same steps. The size of the individual file should
not exceed 5 mb. Buyer can upload multiple documents in the External Area folder and Collaboration
folder as shown below.

All the uploaded documents need to be digitally signed by the Buyer.
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‘ Number of Suppliers 0 Number of ltems 1 Version Number Version Type Active Version External Version Number

. =

“Emply
| Tenderng e Emply-
N =

| Add Attachment || Delete || Verify Signafure |

cFolder Name Category Description File Name: Version Processor Checked Out Type Size (KB) Changed by Changed on
’— EXTERNAL AREA  Standard Attachment  NIT Document NIT Document docx.sig 1 O sig 14 10100020  23.07.2020
J INTERMAL AREA  Standard Attachment ~Document for Infemal Area  Document for Infernal Area docxsig 1 O sig 4 10100020  23.07.2020
J EXTERMAL AREA ' Standard Attachment = Document for External Area  Document for Extemal Area.docx.sig 1 O sig 4 10100020  23.07.2020
Tracking Tab

Under this tab, Buyer can check all the history related to this RFx i.e. the Backend purchase requisition,
Shopping Cart that got created against this backend document and the RFx that has been created.

Any changes to the RFx can be seen here in this tab under the “Version Overview” option.

All the updates can be checked under this tab. Please see screenshot below.
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Options ¥
Display RFx: Opensie panel
| Eﬁ [ Chee | Technical A | Copy | Gheck | Expr | P Prvi | Maitn o Parameter | Sysfem nfomation | el MemarySnapshl | Reted Lnk ;| [E

RFxNumber 5100000165 RFxName 10100020 2207020153101 Type AdwOpnTender{Env  Stafus Saved  CreatedOn 2072020153646  Created By ADITISHENDYE  Time Zone INDIA
Number of Suppliers 0 Numberofftems 1 VersionNumber  VersionType Active Version  External Version Number

]
RFX Informafion }/ Bidders k Items i Notes and Atfachments }/ Weights and Scores V Aoproval ﬁ|
| —

Vigyr Indian Rupee ﬂ Fiter Sefings
Document Name Document Number Back-End Document Number Satus Dafe

External Requirement PLUSER19.07.2020 15:13 2000000163 2001000962 Approved 19.07.200

RFt 10100020 22.07 2020 15:31.01 5100000185 Saved RN

g‘
g

Held » Created » Complete

B Version DocumentVersion Type Created On Changed On Document Name Extemal Version Number
Aeive Document 2072020153846 201200 084332 10100020 22.07.202015:34:01

‘

Gowgise 7 COwfnl | Egddl  Coased fideQhey e Seis

Publish RFx with Digital Signature
Once all the details are entered in the RFx click on the “Check” button. If there is any mandatory
information left out to be filled, system will display an error message in red color. Else system will

display message as below in green color.
“RFx is complete and contains no errors”
Please ensure that you have inserted the digital signature token in your PC/Laptop USB.

Click on “Publish” button as shown in screenshot below.
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Fdit RFx :

Open side panel

[ Read Only | ‘ [ Close || Technical RFx || Permissionsf| Publish |{Save || Check || Export | Print Preview | Delete | Maintain Rfic Parameter | Import | System Information || Create Memory Snapshot || Related Links ,
 S—

]'\4 Enter at least one partner of type Bidder Or Portal Provider

8.

RFx Number 5100000185  RFxName 10100020 22.07.202015:31:01  Type AdviOpnTenderfEnv  Status Saved  CreatedOn 2207.202015:38:46  Created By ADITISHENDYE  Time Zone INDIA
Number of Suppliers 0 Numberoflfems 1  Version Number Version Type Active Version ~ Exteral Version Number
~ RFX Information } Bidders r ligms } Notes and Attachments ]/ Weights and Scores V Approval }/ Tracking ‘
RFxParameters | Quesions | Notes and Atachmens
e Do T0 CAPTURE THE LONG Uetalled Prce Information: | SIMPIS Fnice ¥
AT DESCRIPTION OF THE TENDER. THE Follow-On Dacument: |Purchase Order or Contract ﬂ i
FIELD LENGTH 15 256 CHARACTERS. .
Bidder Can Change RFx Responses: AMG Indicator:
RFx Type: |AdviOpn Tender 1 Env
. Allow Multple RF Responses for Each Gompany: nsec: [
Publicafion Type: |Public RFx v !
Display Weighting to Bidders: [ | Percentage Bidding: [ |
QOrganization
Purchasing Organization: |Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit
G o
Purchasing Group: | Material Momt Purchase Group Show Members Security Deposit Required:
* Security Deposit Percentage:
Dates Required:
RFy Start Date: Tender Fee Percentage:
PRSI * Tender Fee 120000 R
Price Rfx Opening Date: Submission Deadine: (23072020 [ 102000
Technical RFx Response Opening Date:
Earnest Money Deposit

End of Binding Period:

i

Required!
FMN Darrantzna: 10

Once you click on this button as pop-up window will be displayed as below. Click on “Ok” button.

Message from webpage

Sessi
I\ Ficase check the Dsm 10g file far

¥ou can turn off this alert inside
Application

on Management will not waol

rict
details.

Support Desk’ > "SAP

A new window will be displayed prompting the select the digital signature. Select the signature and click
on “Sign” button as shown in screenshot below.
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Digital Ssgnature

Check the document displeayead babow. Frint Save

MUMEBAI PORT TRUST

RFX
RFx Type :
Description » 10100020 22.07.2020 15:31:01
RFx Number T 5100000185
Wersion .

Port Tender Number < MBPT/2020/07/2201
Tender Descnpuon : THIS PLACE HOLDER CAN BE USED TO

RFx currency : INR

Time zone : INDIA

Bidding procedure . Public Tender

Subnussion penod : 23072020 11:00:00

Techmical Openng date o 23072020

Price Opening date 1 23,07.2020 05:30:00

Valid From - 23.07 2020 - 19.01 2021 .

Tao sign the document, select one of the carficates and choose Sign.

Cali. O=Parsonal. PostalCode=400607 . S=hMaharashira, Phone =19 ijls Odcdi4dZ0chs AE 7461541211 dbbld as. 5
C=US, S=CA, 0=5AF Labs, L=Palo Alto, OU=Cloud Integration, CH="wdi. 5up CoIp (C-LIS, S-E‘.ﬂ\, D-SAF' L,ubs L-F'uln.-%.lm, DL.I-I]Dul:I I-n!ﬂgrnl
DC=com, DC=TechMahindra, OU=Mumbai, OU=Users, CH=Abhay Subhash Gade, E-AGDIS15222& TechiMahindra com (DC=com, DC=Tech

w Eﬁ:! EEEE Sign Cancel

System further prompts to enter the password. Input the password and click on “Ok” button as
highlighted in below screenshot.
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Enter User PIN *

User PIN: I mmummu-l

Note: Length should be between 6—32 characters

OK I Cancel | SoﬂKeyboardl

Again system will prompt a new pop-up window with the message that the RFx has been digitally signed
by the user. See the screenshot below.

1ttps://ipasapqimg.portebs.com:4302/sap (bD1IbiZ)PTUwMCZwPTMOM]EOInYSNy41MCZpPTE=)/be/bsp/sapsrm/ call_sig_ctrl/signature.htm?oninputProcessing=SIGNATURE &sap-params=c3NmX3NIc3NfaWi

IMessage from webpage X

Document signed: signer details (CN=Abhay Subhash Gade,

! SN=204958cfacTf3aded1ec2bfIda371247d5eabe7f2c1411630
6470015673467,
telephoneMumber=f19db29af81bdf79920d cd04d20c898dadba
e7ce0803cT048f5ff211dbE0f e, SP=Maharashtra,
postalCode=400607, O=Personal, C=IN)

System displays message as “RFx xxxxx xxxx Xxxx has been published”.

Please note that by clicking on Publish button, this RFx will not be available for the Bidder to create
response.
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Based on the approvers maintained, system will follow the approval process. Once the RFx is approved at
all the levels then only it will be available to Bidder to submit his responses.

As seen in the screenshot below the status of RFx is “Awaiting Approval”

Uptians *
Display RFx : Open side panel
|| Close | Technical RFic | Show my Tasks | Copy | Check | G Discharge RFx || Export | Print Preview | Mainain Rix Parameler | System Information | Create Memory Snapshat | Related Links , | [@I
¥ R 10100020 22.07:2020 15:31:01- 100000165 hes been Bubhshed
RFx Number 5100000185  RFxName 101000202207202015:31:01  Type AdviOpnTenderdEnv | Status Awaiting Approval | Created On 2207202015334  Created By ADTISHENDYE  Time Zone INDIA
Number of Suppliers 0 Numberof ltems 1 Version Number Version Type Active Version ~ External Version Number
/ RFXInformation " Bidders i‘ liems |‘ Notes and Attachments ]/ Weights and Scores ]/ Approval V Tracking ‘
RFxPaameters  Quesions  Nofesand Aachments
S T0 CAPTURE THELONG Uetalled Pnce Information; | SIMpIE Hrice
* |DESCRIPTION OF THE TENDER. THE Follow-On Document: | Purchase Order or Contract /
FIELD LENGTH IS 256 CHARACTERS. i
Bidder Can Change RFx Responses AMC Indicator:
RFx Type: |Adv/Opn Tender 1 Env )
- Alow Muliple RFx. Responses for Each Company: 0s8c: [
Publication Type: | Public RFx »
Display Weighting to Bidders: | | Percentage Bidding: [
Organization
Purchasing Organization: | Mumbai Port Trust Purchase Organisafion Tender Fee Security Deposit
Sy P
Purchasing Group: | Material Mgt Purchase Group Show Members Security Deposit Required
* Security Deposit Percentage: |3
Dates Required
RFx Start Date: (23072020 09:30:00 Tender Fee Percentage: |2
* RFx Submission Date: | 23072020 14:00:00 * Tender Fee 1.200.00 INR
Price Rix Opening Date: |23.07.2020 | 14:00:00 Sybmission Deadiing; |23.07.2020 | 10:20:00
Technical RFx Response Opening Date: |23.07.2020 | 11:00:00
Eamnest Money Deposit
End of Binding Perod AL AR
Valid From/To: |23.072000 - 19.01.2021 Required

System will trigger email to the approvers as shown in screenshot below.
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Kindly Approve RFx 5100000 &8

Created = rer—

Hi RamanaMoorthy

Kindly Approve RFx 5100000&88
RFx details are mentioned below:
RFx Number : 5100000 &%

RFx Date/Time : 20200708 193000
RFx Description : T2k

Regards,

Workflow System

*** This is a system triggered e-mail from Indian Port Authority ***

Approving the RFx
Please follow the step mentioned under Section 1.1 EBS Portal for logging to EBS portal. Once the
approver is redirected to the SRM portal through SSO, below SR screen will be displayed.

Select “Home” tab and the click on “Work Overview” link. Go to the “Tasks” tab. Here all the documents
which are pending for approval will be visible.

Select the appropriate document and click on the link as shown in screenshot below.
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i E - PROCUREMENT PORTAL P

Home Strategic Purchasing

Work Overview

Alerts Mofifications
Reports
B Show: [New and In Progress Tasks (10/10) [« [*] 4 FeE
Services
B e —roson - Sfatis 4]
Advanced Search
|— Approve RFx Number 5100000185 Today New
Dprove Rex Number STOUOU0T3T L0 New
J Approve RFx Number 5100000123 Jun 26, 2020 New
| Approve RFx Number 5100000098 Jun 21, 2020 New
Approve RFx Number 5100000097 Jun 24, 2020 New
Approve RFy Number 5100000108 Jun 24,2020 New
Approve RFx Number 5100000107 Jun 24,2020 New
Approve RFx Number 5100000104 Jun 21, 2020 New
Approve RFx Number 5100000100 Jun 24, 2020 New
_l Approve RFx Response 10100021 16.06.2020 22:55:11 Number 6100000064 Jun 17,2020 New D

Approve RFx Number 5100000185

A new window will be opened. The RFx details will be visible in display mode. Approver will not be able
to modify or change the tender created by the Buyer.

Click on “Approve” button to approve the RFx. In this case the RFx will be approved and will move to the
next stage of approver.

Click on “Reject” button to reject the RFx. If the RFx is rejected, approver needs to input the reason for
rejection. This document will go back to the tender creator i.e the Buyer.

Buyer needs to take appropriate action and re-trigger the workflow again.
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Options

Open side pang

Approve RFx :
| pprove IReJec‘i | [ Giose || Inquire |[ Save || Export | Print Preview || Delete || System Information || Create Memory Snapshat || Related Links , |

@

RFx Number 5100000185
Number of Suppliers 0

RFx Name 10100020 22.07.2020 15:31:01
Number of ltems 1

Version Number

Type AdviOpn Tender 1 Env

Status Awaiting Approval Created On 22.07.2020 15:38:46 Created By ADITI SHENDYE Time Zone INDIA

Version Type Active Version External Version Number

RFX Information l/ Bidders ]’ liems % Notes and Attachments ]/ Weights and Scores ]/ Approval )/ Tracking ‘

RFxParameters | Questions | Hotes and Attachments

Identification Event Parameters
RFx Name: | 10100020 22.07.2020 15:31:01 curency: [INR
Port Tender No: |MBPT/2020/07/2201 Target Value 50,000.00| INR
THIS PLACE HOLDER CAN BE USED . . 3
e T0O CAPTURE THE LONG Detailed Price Information: | Simple Price
* | DESCRIPTION OF THE TENDER THE Follow-On Document,  Purchase Order or Contract
FIELD LENGTH IS 256 CHARACTERS. -
Bidder Can Change RFx Responses AMG Indicator:
RFx Type: |AdviOpn Tender 1 Env
— Allow Multiple RFx Responses for Each Company: QSBC: [
Publication Type: | Public RFx
Display Weighting to Bidders: [ | Percentage Bidding: []
Organization
Purchasing Organization: | Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit
o _ Lo
Purchasing Group: | Material Mgmt Purchase Group Show Members Security Deposit Required
* Security Deposit Percentage: |8
Dates Required:
RFx Siart Dale: |23.07.2020 09:30:00 Tender Fee Percentage: |2
* RFx Submission Date: 23072020 | |11:00:00 * Tender Fee 1,200.00 INR
Price Rix Opening Dale: |23.07.2020 | 11:00:00 Submission Deadline: 23072020 | 10:20:00

Once the RFx is approved message “Publication of RFx (Number 51xxxxxxxx) was approved, as shown in

the screenshot below.

Open side pan¢

7]

Display RFx:
| [ Close |[ Technical RFx || Show my Tasks || Copy || Check | (5 Discharge RFx || Export || Print Preview || Maintain Rf Parameter || System Information | Create Memory Snapshot | Related Links

Z Publication of RFx (Number 5100000185 ) was approved

RFx Number 5100000135 Time Zone INDIA

Number of Suppliers 0

" RFX Information ” Bidders ]’ ltems }' Notes and Attachments }/ Weights and Scores ]/ Approval ]/ Tracking I

RFxParameters | Questions | otes and Aftachments

RFx Name 10100020 22.07.2020 15:31:01
Number of Items 1 Version Number

Type Adv/Opn Tender 1 Env.
Version Type Active Version

Status Awaiting Approval Created On 22.07.2020 15:35:46
External Version Number

Created By ADITI SHENDYE

Identification
RFx Name:
Port Tender No-
Tender Deseription:
RFx Type:
Publication Type:
Organization

Purehasing Organization:
Purchasing Group:
Dates
RFx Start Date:
* RFx Submission Dae:
Price Rix Opening Date:
Technical RFx Response Opening Date:

End of Binding Period:
Valid From / To:

Confidential Document

10100020 22.07.2020 15:31:01
MBPT/2020/07/2201

THIS PLACE HOLDER CAN BE USED
TO CAPTURE THE LONG
DESCRIPTION OF THE TENDER. THE
FIELD LENGTH IS 256 CHARACTERS.

Adv/Opn Tender 1 Env
Public RFx

Mumbai Port Trust Purchase Organisafion

Material Mgmt Purchase Group

23.07.2020 | |09:30:00
23.07.2020 11:00:00
23.07.2020 11:00:00
23.07.2020 11:00:00
23072020 |- |19.01.2021

Event Parameters

Currency: | INR

Target Value: 60,000.00 | |INR.
Simple Price
Purchase Order or Contract

Detailed Price Information
Follow-On Document:
AMC Indicator
QsBec: [

Percentage Bidding: []

Bidder Can Change RFx Responses:
Allow Mulfiple RFx Responses for Each Company:
Display Weighting fo Bidders:

Security Deposit
# Security Deposit Required.

Tender Fee

Show Members
* Security Deposit Percentage: |8

Required
Tender Fee Percentage: 2
* Tender Fee: 1,200.00| INR

Submission Deadline: | 23.07.2020 10:20:00

Earnest Money Deposit

Required
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Documents approved will disappear from the “Tasks” tab.
Similarly, the remaining approvers can follow the above mentioned steps and approve the RFx.
RFx once approved at all the stages, the status will change to “Published” from “Awaiting Approval”

A mail will be triggered to the Supplier about the publication of the RFx. See the screenshot below.

RFx is available for RFx Response submission

Created =] R SUGANTHESWARI PRIYATHARISINI

Hi FELIX ENGG. CO. ,

RFx has been published and available for RFx Response submission.
RFx details are mentioned below:

RFx Number :

RFx Date/Time : 00000000 000000

RFx Description :

Regards,

Workflow System

*** This is a system triggered e-mail from Indian Port Authority **=

Data Masking
Bidder Data Masking

Until the RFx submission deadline date and time is arrived, the Bidder data will be masked. Buyer will
not be able to know who the Bidders have participated in the advertisement / open tenders.
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RFx Number 5100000185 ~ RFxName 10100020 22.07.202015:31:01  Type Adv/OpnTender1Env  Stafus Published  Created On 22.07.202015:35:46  Created By ADITISHENDYE  TimeZone INDIA
Number of Suppliers 3 Number of ltems 1 Version Number 1 Version Type Active Version External Version Number 1

Bidders y liems y MNotes and Aftachments ]/ Weights and Scores ]/ Approval }/ Tracking }
RFx Parameters ~ CQuestions ‘ Notes and Aftachments

Identification Event Parameters
RFx Name: | 10100020 22.07.2020 15:31:01 GG
Port Tender Ho: MBPT202007/2201 Targat Valie: 5000000 IR
THIS PLACE HOLDER CAN BE USED ’ . . /—‘
onderDesrton. 10 CAPTURE THE LONG Do e Siwpe Prce
* | DESCRIPTION OF THE TENDER. THE Follow-On Document:  Purchase Order or Contract
FIELD LENGTH IS 256 CHARACTERS.
——— Bidder Can Change RFx Responses: AMC Indicator: [v
oubicl T'_dpe — Allow Muttiple: RFx Respanses for Each Company: 0sec: [
= Display Weighting to Bidders: [ Percentage Bidding: [
Organization
Purchasing Organization: Mumbai Port Trust Purchase Orga TTUTIIIIIRESTS S TSI o T TTTTmoennommmommT mmmmmommmmams
Purchasing Group:  Material Mgmi Purchase Group RFX Informai m fems k Notes and Attachments }/ Weights and Scores }/ Approval }/ Tracking |
Dates
MESTIES Sea) | Add Bidder by Company 1D [ | [ Seaich forBiders . | | [ Send Notcations || Ouput edum ] |
* RFx Submission Date: |23.07.2020 11:00:00
B Company Name Contact Country Company 1D Bidder Contact Person
Price R Opening Date: 2307200 || 110000 T e p o 00X
Technical RFx Response Opening Date: 23072020 || 11:00:00 XXRXKHHOK YOI XX 10X XXX
End of Binding Period: \:I XOCOC0000 0000000008 XX J000C L
Valid From/To: 23072020 |- 19.01.2021 Required: ¥

Tender Fee / EMD Fee Data Masking

Similarly, then Tender and EMD fee payment data will also be in masked status until the RFx submission
deadline date and time is arrived.
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(& RFx- 1P SRM Portal - Internet Explorer

Z7 htps://ipasdhqieq,portebs.com:30001/ir/ portal?NavigationTarget=ROLES?

- g X

Fportal_content®:2Fcom.ipa.PA_Content%:2Fcom.ipa.Portal_Roles%2Fcom.ipa.ro_strategicpurchaser¥:2Ff_navi%2Fcom sap.petsrm.corev_display_rfg®PrevNavTare

Display RFx :

Options *

Open side panel

PEDN|)

Close || Technical RFx || Permissions || Copy | Check || Gy Discharge RF | Responses and Awards || Create Folow-on RFx || Export | Print Preview || Verify Signature || Questions and Answers (0 ) | Maintain Rix Parameter |

[ System Information || Create Memory Snapshot | Related Links , |

RFX Information Bidders lems }/ HNotes and Attachments V Weights and Scores }/ Approval }/ Tracking }

1

Supplier Evaluafion
RFxNumber 5100000135  RFxName f0f TenderFeePaymentDetals | ryoe mqyopnTender1Env  Status Published  Created On 2207.202015:3645  Creafed By ADITISHENDYE
Number of Suppliers 3 Number of |_EMD Payment Details 1 VersionType AcliveVersion  Extemal Version Number
Create Bidder

@

Time Zone INDIA

RFk Parameters | Quesions  Noles and Atachments

FIELD LENGTH 15 256 CHARACTERS.
RFx Type:  AdviOpn Tender 1 Env
Publication Type:  Public RFx

Organization
Purchasing Organization: Mumbal Port Trust Purchase Organisation Tender Fee

Purchasing Group:  Material Mgmt Purchase Group Show Members

Tender Fee Payment Details in masked status

Tender Fee Payment Details

Bidder Can Change RFx Respanses:
Allow Multiple RFx Respenses for Each Cempany:
Display Weighfing to Bidders; []

Identification Event Paramters
RFx Name: | 10100020 22.07.2020 15:31:01 Cureney: [INR
Port Tender No: MBPT/2020/07/2201 TargetValie: SL000.00] IR
THIS PLACE HOLDER CAN BE USED Lo s -
N T0 CAPTURE THE LONG Detailed Price Information: | Simple Price
* DESCRIPTION OF THE TENDER. THE Follow-On Document: | Purchase Order or Gontract

AMC Indicator:
0s8c: [
Percentage Bidding: [ ]

Security Deposit
* Security Deposit Required:
* Security Deposit Percentage: |8

RFx Name 10100020 22 07.2020 15:31:01 RFx No. 5100000185 ‘Submission Deadline 23.07 2020 10:20:00 Time Zone INDIA
Tender Fee Payment Details
Edit  Details
Company Mame Contact Pavment Methed Amount Currency. Humber Payment/ Waived Date Pavyment/ Waived Time Pavment Stalus
|— KIAXK peeied pevid 1,200.00 XXX AKX IR SOOURX ‘Waived
J 20000¢ 200000 200K 1,200.00 XXX 2000 200000000 JOLOCXX Paid
:J 00K 2000 A0 1,200.00 XXX 00X 00O SOCXKXX Paid

EMD Payment Details in masked status
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EMD Payment Details
RFx Name 10100020 22.07 2020 15:31:01 RFx No. 5100000185 Submission Deadline 23.07.2020 10:20:00 Time Zone [INDIA

EMD Payment Details

Edit Details

OO0 XXX 00000 300000 XXX 0000 U0 | Waived
OO0 XXX 00000 300000 XXX 00000 OO0 O Paid
prred XXHXX 000G 300000 XXX e XK XK O Paid

Technical RFx Response Activity
Initiate Technical RFx Response Opening

Buyer needs to login first to the EBS portal. Please refer to section number 1.1 for login to EBS portal &
SSO to SRM portal & follow the steps.

Click on “Strategic Purchasing” tab and then click on “Strategic Sourcing” link. At the right side panel in
the Search criteria screen provide the RFx number and then click on “Apply” button.

This particular RFx will be displayed, select the RFx and click on “Display” button. Simultaneously you
can also click on the RFx number to open the RFx.

Please see the screenshot below.
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RFx will be visible in another window and it will be in display mode. Click on the “Initiate Technical RFx

Response Opening” button. This button will be active once the Technical RFx Response Opening Date &
time is reached.
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Open side pant

| &1 | [Close || Technical RFx || Permissions || Iniiate Technical RFx Response Opening || Open Technical RFx Respanse [ Copy || Check || [y Discharge RFx || Responses and Awards || Create Follow-on RFx || Export [ Print Preview |

[ Verify Signature || Questions and Answers (0 ) || Maintain Rfix Parameter || System

|[ Create Memory Snapshat || Related Links |

RFx Number 5100000185
Number of Suppliers 3

RFx Name 10100020 22 07 2020 15:31:01
Number of items 1

Version Number

Type AdviOpn Tender 1 Env
1 Version Type Active Version

Status Published

External Version Number 1

ﬁ Information  Biaders

ltems

Motes and Attachments l/ Weights and Scores ]/ Approval ]/ Tracking 1

Created On 2207 2020 15:38 46

@

Created By ADITI SHENDYE Time Zone INDIA

RFxParameters | Questions | Notes and Attachments

Identification
RFx Name:
Port Tender No:
Tender Description:
RFx Type:
Publication Type:
Organization

Purchasing Organization:

Purchasing Group:

Dates

RFx Start Date:

* RFx Submission Date:

Price Rfx Opening Date:

Technical RFx Response Opening Date:

End of Binding Period:
Valid From / To-

10100020 22 07 2020 15:31:01
MBPT/2020/07/2201

THIS PLACE HOLDER CAN BE USED
TO CAPTURE THE LONG
DESCRIPTION OF THE TENDER. THE
FIELD LENGTH IS 256 CHARACTERS

Adv/Opn Tender 1 Env
Public RFx

Mumbai Port Trust Purchase Organisafion

Material Mgmi Purchase Group

23.07.2020 09:30.00
23.07 2020 11:00:00
23.07.2020 11:00:00
23.07 2020 11:00:00
23.07.2020 - 119.01.2021

Show Members

Event Parameters.
Currency:
Target Value:
Detailed Price Information:
Follow-Cn Document:
Bidder Can Change RFx Responses:
Allow Multiple RFx Responses for Each Company:
Display Weighting to Bidders:

Tender Fee
Required:
Tender Fee Percentage:
* Tender Fee:
Submission Deadline:
Earnest Money Deposit

Required:

INR
60,000.00 INR
Simple Price
Purchase Order or Contract
AMG Indicator-
asee: [
Percentage Bidding: [ |
Security Deposit
= Security Deposit Required:
* Security Deposit Percentage: 8
2
1,200.00| INR
23.07.2020 10:20:00

A new window will get opened. Here the Buyer needs to provide the password to proceed further. Click
on “Acknowledge” button. System will start the technical opening process.

Simultaneous Logon

User ID: | 10100020

[ Acknowledge | Cancer |

Process Details L

Process Start-End Time: | 00:00:00 - 00:00:00

M & K [@llel =1

{1l Help

Enter your system password for secondary verification. The
password is checked against the system.

1 [l K

* Tender Fee:

Below screen will be displayed. Click on “Close” button to close this window.
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Simultaneous Logon E m

.:-'f.i User approval successful

Process Details

Process Start-End Time: | 15:45:06 - | 15:50:06

Process Time Remaining

00:05:00
Extend Process Time: [00:00:00 | [ Extend |

Active Approvals

User Status
User Approved Approval Time |:|

10100020 (| 00:00:00

1l Help

Enter your system password for secondary wverification. The
password is checked against the system.

Close

Since this is an Open tender single envelope tender, system will automatically perform the opening of the
technical rfx response. Buyer needs to proceed to perform the TCR report related activities as explained

in next section.

Technical Comparative Statement

Now we need to perform the TCR activity as this isa common process to be performed for all tender types.

There is always as possibility that the tender committee members may be required to change due to non-
availability or transfer etc. In such scenarios, Buyer can always modify the user’s in the Permission Tab.
New users can be added or for the existing user’s the roles can be modified.

To access the TCR report, click on “Response and Awards” button as mentioned in the below screenshot.
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Py
Display RFx : Open side panel
[
2N [ Iniiate Price RFx Response Opening || Close || Technical RFx || Permissions || Copy || Check || (i Discharge RFx |[ Responses and Awards | Greate Follov-on RFx || Export |[ Print Preview | Verify Signature | [g:
L 4

[ Questions and Answers (0 ) | Maintain Rfx Parameter || (1, Change Price Open Date || System

on || Create Memory Snapshot | Reated Link

RFx Number 5100000185
Number of Suppliers 3

RFx Name 10100020 22.07.2020 15:31:01
Number of ltems 1

Version Number

Type AdviOpn Tender 1 Env.

Status Published Created On 22.07.2020 15:38:46

Version Type Active Version External Version Number 1

RFX Information 'K Bidders ]’ liems I’ Notes and Aftachments V Weights and Scores }/ Approval }/ Tracking I

Created By ADITISHENDYE

Time Zone INDIA

RFx Parameters ‘ Questions ‘ INotes and Aliachments

Identification Event Parameters
RFx Name: | 10100020 22.07 2020 15:31:01 Curency: INR
Port Tender No: MBPT/2020/07/2201 Target Value 5000000 INR.
THIS PLACE HOLDER CAMN BE USED . . - - -
TR TO CAPTURE THE LONG Detailed Price Information:  Simple Price
~ | DESCRIPTION OF THE TENDER. THE Follow-On Document. | Purchase Order or Contract
FIELD LENGTH IS 256 CHARACTERS -
Bidder Can Change RFx Responses: AMC Indicator:
RFx Type:  Adv/Opn Tender 1 Env
- Allow Muliple RFx Responses for Each Gompany asec: [
Publication Type:  Public RFx
Display Weighting to Bidders: [ ] Percentage Bidding: [ |
Organization
Purchasing Organization: Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit
Purchasing Group:  Material Mgmt Purchase Group Show Members * Security Deposit Required.
* Security Deposit Percentage: |8
Dates Required
RFx Start Date: |23.07.2020 | |09:30:00 Tender Fee Percentage: |2
* RFx Submission Date: 23072020 | 11:00:00 * Tender Fee 1,20000| INR
Price Rix Opening Date: 23.07.2020  11:00:00 Submission Deadline: 23.07.2020 || 10:20:00 v
>
. . “w H Fr /] H % ”
A new window will get opened. Select the “Technical Response Activity” tab and click on the “TCR Report
button.
Responses and Awards Open side panel
[ Print Preview | a2y [ Close |[ Export || Questions and Answers ( 0} || System Information || Create Memory Snapshot | m
Remaining Time 0 Days 00:00:00 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Published Number of Suppliers 3 RFx Number 5100000135
Response Activity | Surrogate Bidding
Il sponses and Awards
[ TCR Report | [Accept | Reject |[ Refresh | Setiings
RF Response RFx Response Status Company Name Bidder Name: RFx Response Version Last Changed D
6100000185 Bid submitted FELIX ENGG. CO. FELIX ENGG. CO. 1 23.07.2020
6100000187 Bid submitted MIS. A A TRADERS, A A TRADERS, 1 23.07.2020
6100000188 Bid submitted CONA INDUSTRIES CONA INDUSTRIES 1 23.07.2020

A new window will be displayed. Here in this screen, the details provided by the Bidder’s against the
guestion maintained by the Buyer will be displayed. Buyer needs to provide his findings under the “Buyer
comments for 61xxxxxxx” for all the line items.

Supporting documents uploaded by the Bidders will be visible under the “List of Attachments” section.
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27 Technical Comparative Stat...

5100000135
Mumbai Port Trust Purchase Organisafion

“Please Maintain Comments against each RFx Response

C

P

§ 40000442 & 40000444 8 |
SMNo.  Group Question i Buyer Comments for 6100000185 100000187 Buyer Comments for 6100000187 40000899 & /6100000188  Buyer Comments for 6100000188
6100000135

I 1 Eligibility Criteria  DOU YOU HAVE PAN NO YES ‘OK_accepted YES Ok_PAN verified YES PAN NO IS AVAIABLE ok

2 Eligibility Criteria  WHETHER DOCUMENTS FOR STARTUP..  YES The document uploaded is ok YES ATTACHED  The document uploaded is ok YESS The document uploaded is ok
st Of Attachments Email Logs for Shortfall Docs

RFx Mo RFxResponse Mo VendorMame  Attachment 'T’J RFxResponse No  Vendor Name Comments Sender SentDate  Sent Time
. 5100000185 &100000185 STARTUP DOCUMENT.DOCX

5100000185 &100000187 STARTUP DOCUMENT.DOCX

5100000185 6100000188 STARTUP DOCUMENT DOCX

luyer's Comments

For any shortfall documents, Buyer needs to intimate the Bidder to submit the same. To perform this step,
click on “Short Fall Docs” button as shown in screenshot below.

Save| Short Fall Docs | | Maintain Workflow Sequence © Forward | PDF | Close

A new window will get displayed as shown below.

In this step, Buyer need to select the relevant RFx response number, write appropriate content under the
“Email Content” option. Once done Buyer will click on “Send Mail” button. Mail will get triggered to the
respective Bidder.

Bidder will send the required documents offline. Buyer can later on verify the documents and upload the
same in C-folder of that particular RFx.
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IF Technical Comparative Stat... % ||

To Send mail to vendor for Short fall Docs

Please Select Vendor to send Mail

Send Mail Back

] CQuotation Mo  Vendorld ‘Vendor Name Email Id

. 6100000185 40000442 FELIX ENGG CO agl0E15222@techmahindra com I

6100000187 40000444 M/S. A A TRADERS, ag00615222@techmahindra.com

6100000183 40000899 CONAINDUSTRIES agl0&15222@techmahindra com

Please maintain email content here
7] Email Content

PAN number scan i not visible. Please mail it on abc@test com

The email log details will also be available for all the short fall documents related communication as shown
below.

5100000185
Mumbai Port Trust Purchase Organisation

***Please Maintain Comments against each RFx Response

s
) 40000442 & TG
SNo  Group Question i Buyer Comments for 6100000185 6100000187 Buyer Comments for 6100000187 40000899 & /6100000188  Buyer Comments for 6100000188
6100000185

1 Eligibity Criteria  DOU YOU HAVE PAN NO YES OK.accepted YES Ok.PAN verified YES PAN NO IS AVAIABLE ok

2 Eligibiliy Criteria - WHETHER DOCUMENTS FOR STARTUP_ YES The decument uploaded is ok YES ATTACHED  The document uploaded s ok YESS The document uploaded is ok
List Of Attachments mail Logs for Shortfall Docs

RFx No RFxResponse No  Vendor Name  Aftachment 7| RFxResponscNo  Vendor Name Comments Sender  SentDale  SentTime
. 5100000135 6100000185 STARTUP DOCUMENT.DOCX 100000135 FELIX ENGG. CO, y 10100020 23.07.2020 114704

5100000135 6100000187 STARTUP DOCUMENT.DOCX

5100000185 6100000138 STARTUP DOCUMENT.DOCX

Mail will get triggered and system will display the success message as shown in screenshot below.
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m-

Mail send Successfully to Selected Vendors

AP To Send mail to vendor for Short fall Docs

Once Buyer has performed his preliminary scrutiny and received all the shortfall documents, it is
mandatory to maintain the overall comments & Save it by clicking on the “Save” button. Please see
screenshot below.

Buyer's Comments

All the details verified and shortfall
documents also received and verified from
Buyer's Overall Comments: | Felix Engg. Co.

Forwarding to scrutiny and review
committee members|

Scrutiny's Team Comment

User ID Full Name Status  Comment's Date  Comment's Time ~ Comments
10100011 SIDDHASANJAY APHALE 00:00:00
10100012 PERAMPATTANALIL GOPI 00:00:00

Observation/Recommendation committee's Comments

User ID Full Hame Status  Comment's Date  Comment's Time  Comments
10100013  ARVIND APANDKAR 00:00:00
10100024  MRINALINI KELKAR 00:00:00

ShortFaIIDDcs Maintain Workflow Sequence | Forward || PDF | | Close
—

Buyer needs to forward the tender to the scrutiny and review committee team further. To do so Buyer
first needs to click on “Maintain Workflow Sequence” button as shown below.
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Scrutiny's Team Comment

User ID Full Name Status  Comment's Date  Comment's Time  Comments
10100011 SIDDHASANJAY APHALE 00:00:00
10100012 PERAMPATTANALIL GOPI 00:00:00

Dbservation/Recommendation committee's Comments

User ID Full Name Status  Comments Date Comment's Tme Comments
10100013 ARVIND APANDKAR 00:00:00
10100024  MRINALINI KELKAR 00:00:00

Save || Sheort Fall Decs | Maintain Werkflow Sequence |Fcrwalt| PDF | Close

It has to be noted that, the user’s having the Tech Scrutiny role (assigned in Permission tab) assigned will
be displayed under the “Scrutiny’s Team Comment” section.

Likewise, user’s having the Technical Evaluator role (assigned in the Permission tab) will be displayed
under the “Observation/Recommendation committee’ section.

If a new user/s are added or any modifications done in the role assignment the same details will get
replicated in the TCR screen.

The list of user’s displayed here are not in proper sequence since system picks the user’s from the
permission tab. For this reason, Buyer needs to maintain the sequence for how the workflow should get
triggered. Here Buyer can decide the sequence in which the TCR report should flow.

A new window will be opened consisting the list of user’s based on their role assignment will be displayed
as shown in screenshot below.
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[ ',l Maintain Sequence for Scrutiny and Committee me. ..

Maintain Sequence for Scrutiny Workflow members

User Name  Full Name User Type  Sequence
. 10100011 SIDDHASANJAY APHALE A 1
10100012 PERAMPATTANALIL GOPI A 2

Maintain Sequence for Committee Workflow members

User Name  Full Name User Type  Sequence
. 10100013 ARVIND APANDKAR C 1
10100024 MRIMALINI KELKAR I 2

Save Sequence )| Back To Main Screen

Provide the sequences and then click on “Save Sequence” button. Then click on “Back to Main Screen”
button. The window will get closed and user will be re-directed to the main TCR report screen.

Now Buyer needs to click on “Forward” button as shown below.

Save | Shor Fall Docs || Maintain Workflow Sequence] Forward | FDOF || Close

System will display message as shown in below screenshot.
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b
[#] Wokiow Started Successtully |

,3.' 0.4 Technical Comparative Statement

Once the Buyer has clicked on the “Forward” button the workflow will get triggered as shown in
screenshot above. All the buttons below will get deactivated. Only PDF & Close buttons will be active.

Save | Short Fall Docs | Maintain Workflow Sequence | Forward || PDF || Cloze

-

Email notification will be triggered to the respective users to approve the TCR report.

Approving TCR

Follow the process of logging to EBS portal as detailed in section 1.1

Once the user is redirected to the SRM portal through SSO, below screen will be displayed. Here the TCR
report approver needs to navigate to “Home” tab and then click on “Tasks” tab. Under “Tasks” system will
display

Click on the work item displayed in the tasks list as shown below.
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I Inbox - PASRMPortal %

| Log Of

E - PROCUREMENT PORTAL Welcome SIDDHASANIAY APHALE (10100011

Login Time:23/07/2020 11:30.41 IS

Shrategic Purchasing

Qverview

Work Overview
Alerts Noifications
Reports
| Show: [New and In Progress Tasks (414)  [=|[an [+] % FUE
Services

B Subject Sent Date = DueDite 5 St H

Advanced Search
Please Evaluate TECHNICAL COMPARATIVE REPORT for RFx 5100000135 | Today New

J Please Evaluate TECHNICAL COMPARATIVE REPORT for RFx 5100000125 Jun 26, 2020 New

J Please Evaluate TECHNICAL COMPARATIVE REPORT for RFx 5100000124 Jun 26, 2020 New

J Please Evaluate TECHNICAL COMPARATIVE REPORT for RFx 5100000115 Jun 24, 2020 New

A new window will get displayed as shown below.
Scrutiny member can input his comments and either click on “Submit” button to provide his acceptance.

If there are some clarifications required from Buyer, then the scrutiny member needs to click on “Return”
button. The workflow will be re-triggered back to Buyer and Buyer is required to provide satisfactory
justification and then again trigger the workflow.

Scrutiny team also can view the comments provided by the previous members by clicking on the “TCR
pdf” button. System will display the report in pdf format.

Click on the “Close” button to close this screen.
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(& Task - IPA SRM Portal - Internet Explorer - [InPrivate]

DIl =T https://ipasdbqieq.portebs.com:50001/ir/portal?’Mavigation Target=R

Please evaluate the below RFx

RFx No: [5100000185

Commenis from 10100011 scruting team member This is a free text bmd

Once the comments are submitted or the work-item is returned message “Data updated successfully” will
be displayed. Please see the screenshot below.

!.j Data Updated Successfully

Please evaluate the below RFx

RFx No: [S100000135

Comments from 10100011 scrutiny f2am member This is a free text box

Submit Return TCR PDF Close
Based on the number of user’s selected for performing scrutiny activities the workflow will get triggered
to the subsequent user’s.

Similar steps need to be repeated by the scrutiny members to login to EBS portal and submit their
recommendation’s.

Once all the scrutiny members have completed their activities, the workflow will get triggered to the
Review Committee members based on the sequence maintained by the Buyer.

Review committee members need to follow the steps as mentioned above from point#6.3.1 to point#6.3.5
Once all the activities are performed and all the details captured, below screenshot will be displayed.
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Buyer's Comments

Scrutiny's Team Comment
User ID Full Name Status Comments Date  Comment's Time Comments
10100012 PERAMPATTANALIL GOPI  APPROVED  23.07.2020 11:38:07 Please proceed ahead. Recommended by scrufiny feam member 10100012
10100011 SIDDHASANJAY APHALE ~ APPROVED  23.07.2020 11:36:52 Comments from 10100011 scrufiny team member This is a free fext box

Observation/Recommendation committee's Comments

User ID Full Hame Status Comment's Date  Comments Time ~ Commenis
10100024  MRINALINI KELKAR ~ APPROVED  23.07.2020 11:41:59 Reviewed by auditor and acknowledge...
10100013 ARVIND APANDKAR APPROVED  23.07.2020 1:40:31 Recommended by review committee feam member 10100013

Save | ShortFall Docs | Maintain Workfiow Sequence | Forward || PDF || Close

“Accept/Reject” buttons will get activated once the technical comparative statement/report activities are
completed.

Click on “Accept” button as shown below to accept the technically qualify the bids.

Responses and Awards

[ Print Preview | ‘ | [ Close |[ Export | Questions and Answers (0 ) |[ System Information || Create Memory Snapshot |

Remaining Time 0 Days 00:00:00 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Published Number of Suppliers 3 RFx Num
Response Activity [ Surrogate Bidding Technical Response Activity
Technical RFx Responses and Awards
[ TCR Report | Accept || Reject || Refresh |
=]
RFx Response RFx Responze Status Coempany Name Bidder Name RFx Responze Vers
|— 6100000185 Bid submitted FELIX ENGG. CO. FELIX ENGG. CO 1
J 6100000187 EBid submitted M/S. A A TRADERS, A A TRADERS, 1
J 6100000138 EBid submitted CONA INDUSTRIES CONA INDUSTRIES 1
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Initial status of RFx response will always be “Bid Submitted”. Once the decision is performed. The RFx
response status will get changed. The same is explained in the subsequent steps below.

Click on “Reject” button to technically disqualify the Bidder response.

Responses and Awards »
Print Preview | | | [ Close || Export || fions and (03 |[ System ion |[ Create Memory

Remaining Time 0 Days 00:00:00 | RFx Name 10100020 22 07 2020 15:31:01 Type Adw/Opn Tender 1 Env. Status Published Number of Suppliers 3 RFx Nun

Response Activity | Surogate Bidding

Technical RFx Responses and Awards:
| TCR Report |[ Accept || Reject || Refresh |

RFx Response RFx Response Status Company Name Bidder Name RFx Response Ver
- 6100000185 Bid submitted FELIX ENGG. CO. FELIX ENGG. CO. 1
__| s100000187 Bid submitted M/S. A A. TRADERS, A A. TRADERS, 1
__| &100000188 Bid submitted CONA INDUSTRIES COMNA INDUSTRIES 1

New window will be displayed wherein Buyer needs to input the reason for technically rejecting the
response. Input the relevant comments. Click on “Save Comments” button and the click on “Close”
button.

Please enter Rejection Comments

Please Enter Comments

Does not satisfy the technical criteria’s
required for this activity|

Save Comments

Once the response is technically accepted or technically rejected, status will get changed from Bid
Submitted to Tech Bid Accepted or Tech Bid Rejected. Please see the screenshot below.
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Responses and Awards

[[Print Preview | | [#] | [ Close || Export || Questions and Answers (0 ) || System Information || Greate Memory Snapshot

Remaining Time 0 Days 00:00:00 RFx Name 10100020 22.07.2020 15:31:01 Type AdviOpn Tender 1 Env Status Published Number of Suppliers 3 RFx Number 5100000185

Response Aclivity | Surrogate Bidding Technical Response Activity

Technical RFx Responses and Awards
I — e o R R p— P
6100000185 Tech Bid Accepted FELIX ENGG. CO. FELIX ENGG. CO. 1 23.07.2020
e e o TR, o TS, ; S
TS e N v, o R ; S

Once all the above technical activities are completed, system will automatically enable a button for
initiating the price opening activity. The same is explained in the subsequent section.

Price RFx Response Activity
Initiate Price RFx Response Opening

Buyer needs to login first to the EBS portal. Please refer to section number 1.1 for login to EBS portal &
SSO to SRM portal & follow the steps.

Click on “Strategic Purchasing” tab and then click on “Strategic Sourcing” link. At the right side panel in
the Search criteria screen provide the RFx number and then click on “Apply” button.

This particular RFx will be displayed, select the RFx and click on “Display” button. Simultaneously you
can also click on the RFx number to open the RFx.
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RFx will be visible in another window and it will be in display mode. Click on the “Initiate Price RFx
Response Opening” button. This button will be active, once the Price RFx Response Opening Date & time
is reached and the technical response activities are completed.

A new window will get popped-up. Provide the password and click on “Acknowledge” button.
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Simultaneous Logon

User ID: 10100020
*P rd: ssssssss
IAcicnowledge ICanr.el

Process Details

Process Stad-End Time:  00:00:00 - 00:00:00

{1l Help

Enter your system for ¥ veri
password is checked against the system.

Below screen will get displayed and it will display the list of user’s responsible for Opening the price RFx

response. Click on “Close” button to close this window.

Simultaneous Logon

i User approval successtul
Process Details

Process StartEnd Time: |15:45:43 -

Process Time Remaining
00:04:59
Extend Process Time: |00:00:00

Active Approvals

User Status

User

10100024
10100018

i Help

Enter your system password for secondary verification. The
password is checked against the system.

Email notification will be triggered to the user’s for performing the price RFx response activity.
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User need to follow the steps mentioned in Section#1.1 to login to EBS portal & SSO to SRM portal.

Click on “Strategic Purchasing” tab and then click on “Strategic Sourcing” link. At the right side panel in
the Search criteria screen provide the RFx number and then click on “Apply” button.

This particular RFx will be displayed, select the RFx and click on “Display” button. Simultaneously you
can also click on the RFx number to open the RFx.

screenshot below.
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RFx will be visible in another window and it will be in display mode.

Click on the “Open Price RFx Response Opening” button. This button will be active, once Buyer has
initiated the price opening process.

A new window will get popped-up. Provide the password and click on “Acknowledge” button.
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Simultaneous Logon

User ID: | 10100024
* Passuord: [sasssness |

—
Acknoviledge

Process Details

Process Time Remaining

‘ 00:02:49 ‘

(il Help

Enter your system password for secondary verification. The
password is checked against the system.

Provide the password and click on “Acknowledge” button. Below message will be displayed and then click
on “Close” button to close this window.

simultaneous Logon =] E3

User approval successful

Process Details

Process Start-End Time: |23:03:23 | - |23:08:23

Process Time Remaining

00:03:07

(1} Help

Enter your system password for secondary verification. The
password is checked against the system.
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Similarly, other users can perform their activity of acknowledging the price RFx response opening. The
above process is through Simultaneous logon i.e. multiple users can login and perform the activity
simultaneously.

There is a possibility of extending the time for opening RFX price response. In such cases, Buyer can click
again on the “Initiate Price RFx Response Opening” button and extend the time as shown in screenshot
below.

A new window will get opened. Provide the time either in hours / minutes or seconds to extend the
process.

Click on “Extend” button. System will extend the timings accordingly.

Simultaneous Logon

Process Details

Process Start-End Time: |15:45:43 | -[15:50:43 |

Process Time Remaining

00:01:21

Extend Process Time: |[00:01f00 | | || Extend | |
L ]

Active Approvals
User Status
User Approved Approval Time E
| 10100016 O

(il Help

Enter your system password for secondary werification. The
password is checked against the system.

In the given example the time is extended by 1 minutes. System has calculated the revised time as shown
in screenshot below.
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Process Details

Process Start-End Time: |[15:45:43

Process Time Remaining

00:01:21

Extend Process Time: ||nn-n1tnn |
| S

Active Approvals

User Status
User Approved
10100016 (|

T

INEEEAE

Approval Time D

Process Time Remaining

00:01:46
Extend Process Time: |00:01:00 E Emndi
Active Approvals
User Status
User Approved Approval Time EI
10100016 1 00:00-00

The button “Initiate Price Rfx Response Opening” will get disappeared automatically once all the members
has acknowledged for opening the price in system as seen in screenshot below.

Display RFx :

Open sif

and Awards || Create Follow-on RFx | Export | Print Preview | Verfy Signature || Questions and Answiers (0 ) || Maintzin Rix Parameter |

| 4 | [Goss | Techrical RFs [ Permissions ][ Copy | Check [y Discharge RF [ R

\_(ﬁ Change Price Open Date | System Information || Create Memory Snapshot | Related Links , |

Price Comparative Statement

Now we need to perform the PCR activity as this is a common process to be performed for all tender

types.

There is always as possibility that the tender committee members may be required to change due to non-
availability or transfer etc. In such scenarios, Buyer can always modify the user’s in the Permission Tab.
New users can be added or for the existing user’s the roles can be modified.

To access the PCR report, click on “Response and Awards” button as mentioned in the below screenshot.
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Display RFx :

Open si

| Eﬂ | | close | Technical RFx || Permissions || Copy || Check || [ Discharge RFx || Responses and Awards |[[Create Follow-on RFx || Export |[ Print Preview || Verify Signature || Questions and Answers (0 ) || Maintain Rfi Parameter |
1 |

| § Change Price Open Date | System Information | Create Memory Snapshot || Related Links ]

RFx Number 5100000185
Number of Suppliers 3

RFx Name 10100020 22.07 2020 15:31:01
Number of ltems 1

Version Number

Type Adv/Opn Tender 1 Env
Version Type Active Version

Status Published

Extemal Version Number 1

ﬁlmﬁun | Bidders | tems | Notes and Afiachments  Weighs and Scores | Approval | Tracking |

Created On 22 07 2020 15:38:46

Created By ADITI SHENDYE Time Zone INDIA

RFxParameters | Questions | Notes and Attachments

Identification Event Parameters
RFx Name: | 10100020 22.07.2020 15:31:01 Currency. [INR
Port Tender No: |MBPT/2020/07/2201 Targel Value: 50,000.00] MR
THIS PLACE HOLDER CAN BE USED _ N - - -
TR TO CAPTURE THE LONG Detailed Price Information: | Simple Price
~ DESCRIPTION OF THE TENDER. THE Follow-On Document: | Purchase Order o Contract
FIELD LENGTH |5 256 CHARACTERS. -
Bidder Can Change RFx Responses: AMC Indicatc
RFx Type: |Adv/Opn Tender 1 Env
= Allow Multiple RFx Responses for Each Company: QsB
Publication Type: | Public RFx
Display Weighting to Bidders: [ ] Percentage Biddin
Organization
Purchasing Organization: Mumbai Port Trust Purchase Organisation Tender Fee Security Deposit
Purchasing Group. Material Mgmt Purchase Group Show Members * Security Deposit Required:
* Securify Deposit Percentage: 8
Dates Required
RFx Start Date: |23.07.2020 08:30:00 Tender Fee Percenlage: 2
* RFx Submission Date: 23072020 | 11:0000 * Tender Fee 1,200.00| INR

A new window will get opened. Select the “Response Comparison” tab and click on the “PCR
Report” button. Please see screenshot below. The list will consists of only technically qualified
bidder responses.

Responses and Awards

[ Print Preview | | | [Close |[ Export || Questions and Answers (0) || System |[ Create Memory Snapshot |

RFx Name 10100020 22.07.2020 15:31:01 Type AdviOpn Tender 1 Env Status Published Number of Suppliers 3 RFx Number 5100000135

Remaining Time 0 Days 00:00:00

Responss Adtivty Bidding | Teohnical Response Aciiy
| compare Selected Responses || Compare All R | ad d G |=||PCR for ALR and AHR |
B Response Number Version Company Name Bidder Name
J 6100000185 1 FELIX ENGG. CO. FELIX ENGG. GO
6100000157 1 M/S. A A TRADERS, A. A TRADERS,

A new window will be displayed as shown below. Buyer needs to maintain his comments in the “Overall
Comments” column and then click on “Save” button.
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Price Comparative Statemant

MR R
(Abrormally | AbecrTuly FELIN EMGO WS A A NS A A
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B o e Bmavine A 1008 bee ) ™ ) i bt
7 TwsCos - 04 Bous) Dislerpe uz 1008 20000 00 00 00 1800 00 5T 00 9520 00 50025
Défles B Essevale Conlom %) s TS
BASC COST
TETAL ST 5450088
ORDER OF MERTT Aark Rk 7
Buyer's Comments
.meth&u\mmM |
FoTTS memhary
Saryer s Ot ol Comwreris
Scrutiny Team Comments | Remarks
Useri  FulNamg S  CommenfsDale  Commens T  Comments
I 1190018 LATA DATE 00 6000
Committee Comments | Remarks
User il Full Name Siges  Comments Dale  Comments Tise  Comments
I 10100024 MRIMALINI KELKAR 00 20,00
A010T MUKESH WAWANI 00 2000

Mmlﬂ\wmﬁw Fomward | PDF | Cloae

The price comparative report also contains the list of user’s responsible for performing the Scrutiny and
review committee activities.

These users are determined based on those maintained in Permission tab.
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Scrutiny Team Comments / Remarks

UserID Full Name Status  C ts Date C ts Time Ce

I 10100019 LATADATE 00:00:00

Committee Comments /| Remarks

UserID Full Name Status  C tsDate C ts Time Ce
I 10100024  MRINALINI KELKAR 00:00:00
10100017  MUKESH NAWANI 00:00:00

Save | Maintain Workflow Sequence | Forward = PDF | Close
Once the overall comments are saved, Buyer needs to click on “Maintain Workflow Sequence” button.

Scrutiny Team Comments / Remarks

User D Full Mame Status C sDate C s Time C

I 10100019  LATA DATE 00:00:00

Committee Comments / Remarks

User D Full Mame Status C sDate C sTime C
I 10100024  MRIMALINI KELKAR 00:00:00
10100017 MUKESH NAWANI 00:00:00

Savel Ma\ntainWorkﬂowSequenceI Forward IF'DF Close

A new window will get opened. Provide the sequences and then click on “Save Sequence” button. Then
click on “Back to Main Screen” button. The window will get closed and user will be re-directed to the main
PCR report screen.
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Al ]

Data Updated Successfully

v-" 'rl Maintain Sequence for Scrutiny and committee Member's

Maintain Sequence for Scrutiny Workflow Members

User Name Full Name User Type Sequence
. 10100019 LATA DATE A 1

User Name  Full Name User Type  Sequence
. 10100024 MRINALINI KELKAR C 2

10100017 MUKESH NAWANI  C 1

Save Sequence | Back To Main Screen

Now Buyer needs to click on “Forward” button as shown below to trigger the workflow.

Save Maintain Workflow Sequence Forward PDF | Close

System will display message as shown in below screenshot.

77 PCR for ALR and AHR x [CF

o

| Workflow Started Successfully

v-:” ',' Price Comparative Statement
5100000185
Mumbai Port Trust Purchase Organisation
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Approving PCR

Follow the process of logging to EBS portal as detailed in section 1.1

Once the user is redirected to the SRM portal through SSO, below screen will be displayed. Here the PCR

report approver needs to navigate to “Home” tab and then click on “Tasks” tab. Under “Tasks” system will
display

Click on the work item displayed in the tasks list as shown below.

%

| Log off

s Welcome LATA DATE (101000189,
S E - PROCUREMENT PO RTAL Login Time:22/07/2020 09:32.18 IST
Strategic Purchasing
Overview
Aerts _ | Mofifications

Reports
n Show: [Mew and In Progress Tasks (3/3) = [an - % F &
Services

B Subject

Advanced Search

Sent Date = DueDate = Stalus =
Jul 20, 2020 New
Jun 24, 2020 New
Jun 24, 2020 New

Please Evaluate PRICE COMP; REPORT for RFx

a5e Evalua OrRFX
J Please Evaluate PRICE COMPARATIVE REPORT for RFx 5100000115

A new window will get displayed as shown below.

Scrutiny member can input his comments and either click on “Submit” button to provide his acceptance.

Confidential Document Copyright © 2018 Tech
Mahindra. All rights reserved.

Accepting No Limits

Driving Positive Change

Page 107 of 210



Tech
Mahindra

| Log off
E - ppnp] IREMFENT pinAl Welcome LATA DATE (10100019)
(2 Task - IPA SRM Portal - Intemet Explarer - [m} X i

7 hitps:/fipasdbieq portebs.com: 50001 /f/portaliMavigationTarget=ROLES %:3A%2F 2Fportal content %2Fevery _user‘:2Fgeneral %i2Funls2Fcomasap.netw @||

Home Siralegic Purchasing

‘Opfions = 8
Overview
| Please evaluate the below RFx |
Work Overview RFx No: (5100000176
Alerts i
Reports Reviewed by 10100019 review committee and recommended to
- Stow lewans n g asts 573 | PR e
Services |
Advanced Search = S
r FlenseEvnmmechEcmPARAmJEREEI | Submit I‘”"‘ PCRPDF  Close
J Please Evaluate PRICE COMPARATIVE REP)|
J Please Evaluate PRICE COMPARATIVE REP)|
Please Evaluate PRICE COMPARATIVE |
[4 >
If there are some clarifications required from Buyer, then the scrutiny member needs to click on “Return”
button. The workflow will be re-triggered back to Buyer and Buyer is required to provide satisfactory
justification and then again trigger the workflow.
Scrutiny team also can view the comments provided by the previous members by clicking on the “PCR
pdf” button. System will display the report in pdf format.
Click on the “Close” button to close this screen.
| Log
E - PROCIIRFMENT PNRTAI SRS
(2 Task - IPA SRM Portal - Internet Explorer - m] x P

I hitps://ipssdbgieq.portebs.com:50001/ifi/portal?NavigationTarget=ROLES %3A%2F%2Fportal_content%2Fevery_user%2Fgeneral 2Fuwd%2F com sap.netw @ |

options ~

Please evaluate the below RFx I
RFx No: |5100000176

Alerts.
Reviewed by 10100019 review commiftee and recommended to
proceed further|

Show: [New and In Progress Tasks (3/3)

B Subject

sdvanced Search ;
| Please Evalute PRICE cOMPARATIVE RER|  Submit Relum PCR PDF | C'“”I

J Please Evaluate PRICE COMPARATIVE REP)|
J Please Evaluate PRICE COMPARATIVE REP)|

Please Evaluate PRICE COMPARATIVE |
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Once the comments are submitted or the work-item is returned message “Data updated successfully” will
be displayed. Please see the screenshot below.

t (=2 Task - IPA SRM Portal - Internet Explorer — O
=7 https://ipasdbgieq.portebs.com: 30001 /irj/portal’MavigationTarget=ROLES%3A %2F %e2Fportal_content%a2Fevery_user®a2Fgeneral%a2Fuwl%2Fcom.sap
Og
I .‘.’.E Data Updated Successfully I

Please evaluate the below RFx

RFx No: |5100000176

Reviewed by 10100019 review committee and recommended to
proceed further.

Submit Return PCR PDF Close

Based on the number of user’s selected for performing review committee activities the workflow will get
triggered to the subsequent user’s.

Similar steps need to be repeated by the other review committee members to login to EBS portal and
submit their recommendation’s.

Once all the review committee members have completed their activities, the PCR process will be
completed.

Based on the comments received from the review committee, Buyer i.e. the tender creator has to perform
the further activities of initiating the awarding for the L1 bidder.

Initiation for awarding is explained in the next section.
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S Prce Comparative Statement

Price Comparative Statement

FELIX ENGG
Trust Estimate  Trust Essmate FELIX ENGG
S No Description of the work Unit Oty Rate/Unt Amount In RS CO. Rate/Unit cOo N,;I;:unln
. 1 Praventive Maint by Extemal Vendor AU 1.000 0.00 0.00 0.00 000
2 Two Coats - Off Bound Distamper M2 10000 16000.00 160000.00 1000.00 10000.00
Ranking For lem Rank 1
Dittor from Estmate Cost(in %) 9375-
BASIC COST
TOTAL 10000,00
ORDER OF MERIT Rank 1
Buyer's Comments
e
Scrutiny Team Comments / Remarks
User 1D Fult Name Status C sDate C s Time C
10100019 LATADATE APPROVED  22.07.2020 093821 Reviewnd by 10100019 review ¢ and wed to
proceed further
C ittee C ts / Remarks
User ID Ful Name Status C sDate C sTime C
l 10100017  MUKESHNAWAMI  APPROVED 22072020 09473 R ang d6d by 10100017
10100024  MRINALINI KELKAR ~ APPROVED 22 07 2020 0946 14 Reviewnd by Audit dept 10100024

Award Response

Buyer i.e. tender creator once receives review comments and recommendations from the committed the
next step is to initiate for awarding the L1 bidder.

To do this activity, Buyer needs to login to the EBS portal by following the steps mentioned in section 1.1

Under the POWL screen, user can search for the particular RFx or select the particular RFx from the
dashboard and click on “Display” button. The other way, is to click on the RFx number link to display the
RFx.

RFx will be displayed in another screen. Click on the “Response and Awards” button as shown below.
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Display RFx : Ogensi
| @ | | Close | Technical AFx | Pemissions | Copy | Gheck | [ Discharge RFx | Respanses and Awards [ Creat Folow-un RFs | Export | PrintPreview | Verfy Signature | Cuesfons and Answers (0 | Wainai R Parameler |
| Gh Change Pz Open Date | System nfomton | Crte Memary Snapshol | Relatd Links ;] I

RFx Number 5100000185  RFxName 10100020 22072020 15:31:01  Type AdviOpnTender{Env  Stafus Published  Created On 2207020153846  Created By ADITISHENDYE  TimeZone INDIA
Number of Suppliers 3~ Numberofitems 1  VersionNumber 1 VersionType ActveVersion  External Version Number 1

RFXInformaion ©* Bidders  Htems ¢ Notes and Attachments k Weights and Scores ]/ Approval y Tracking \

RFxParanelers  Quesions  Noles and Atchmens

Identiication Event Parametars
RFx Name: 10100020 22.07 2020 15:31:01 Cumeney R
Por Tender No: | MEPTR020072201 Tael Ve s000000l 1R
THIS PLACE HOLDER CAN BE USED - e
S 10 CARTURE THE LONG Detailed Price Information:  Simple Price
* \DESCRIPTION OF THE TENDER. THE Follow-On Document: | Purchase Order or Contract
FIELD LENGTH I5 256 CHARACTERS. ' ;
Bidder Can Change RFx Responses: NG Indical
RFx Type:  AdviOpn Tender 1 Env
: Allow Mutiple RFx Responses for Ezch Campany: 0sp
Publication Type:  Public RF
Display Weighting o Bidders: || Percentage Biddin
Organization
Purchasing Organization: Mumbai Port Trust Purchase Organisafion Tender Fee Security Deposit
Purchasing Group:  Material Mgmt Purchase Group Show Members * Security Deposit Required:
* Security Deposit Percentage: §
Dates Required:
RFx Star Dale: 23072020 | 08:3000 Tender Fee Percentage; 2
* RF Submission Dae: 23072020 | 11000 * TenderFe: 1,20000| IR

A new screen will be displayed as shown below. Go to the “Response Comparison tab and click on
“Compare All Responses” button.

Responses and Awards

[ Print Preview | ‘ ‘ [ Close |[ Export || Questions and Answers ( 0 ) || System Information || Create Memory Snapshot |

Remaining Time 0 Days 00:00:00 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Published Number of Suppliers 3 RFx Number 5100000185

Response Activity

gate Bidding | Technical Response Activity

[—
| Compare Selecled Responses || Gompare All Responses | fudvanced Comparison || PGR for ALR and AHR |
—

B Response Number Response Version Company Name Bidder Name

J 6100000185 1 FELEXENGG. CO. FELIX ENGG. CO.

J 6100000187 1 M/5. A A TRADERS, A A TRADERS,
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A new screen will be displayed as shown below. Click on “Edit” button to proceed further to award the

RFx response.

Responses and Awards
|[ # Edi] I| Print Previev | | 4] | Close || Export || Questions and Answers (0} | System Information || Create Memory Snapshot

Remaining Time 0 Days 00:00:00

Response Activity

Display Bidders | Comparison Date: | 23.07 2020

Headerltem No.  Hem/Affributes
|_ ¥ Header Description

Accept
) lem Short Text

3 Short Text

e e e e
i

Total Accepted ltems Value:
Best Bid Value:

Response Comparison [ Surogate Bidding |

RFX Response Number
QOverall Bidder Rank

RFx Name 10100020 22.07.2020 15:31:01

Type AdviOpn Tender 1 Env

Status Published Number of Suppliers 3

Technical Response Activity

| Back to Response Comparison Main View | | Generate POF | Download Response Comparison

Expand All Collapse Al

FELIX ENGG. CO. : FELIX ENGG. CO. : Submitted A A. TRADERS, : MIS. A. A. TRADERS, : Submitted

10100020 22.07.2020 15:31:01
6100000185

Bidder Name FELIX ENGG. CO.
Bidder Number 40000442
Submission date and fime ~ 23.07.2020 11:45:58
Currency INR
Total Value 57,000.00

Deviation From RFx Response  0.000 %

0
CaliStat/Survey Maint by External Vendor
Two Coats - Oil Bound Distemper

0.00
57,000.00

10100020 22.07.2020 15:31:01
6100000187

A A TRADERS,

40000444

23.07.2020 11:46:01

58,500.00

CaliStat/Survey Maint by Extemnal Vendor
Two Coats - Oil Bound Distemper

RFx Number 5100000185

After user Edit’s, Accept field check box will be enabled. Check the box and then click on “Award” button

as shown below.
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Responses and Awards
| Print Preview | | [ Close || Display | Award ||Exporl [ Questiens and Answers ( 0) |[ System Information || Create Memory Snapshot

Remaining Time 0 Days 00:00:00 RFx Name 10100020 22.07.2020 15:31:01 Type Adw/Opn Tender 1 Env Status Published Number ¢
Response Activity Rezponse Comparison [ Surrogate Bidding [ Technical Response Activity
Display Bidders | Comparison Date: | 23.07.2020 | Back to Response Comparison Main View || Generate PDF | Download Response Comparison

Expand All Collapse All

Header/ltem Mo.  ltem/Affributes FELIX ENGG. CO. : FELIX ENGG. CO. : Submitied A. A. TRADERS, : M/S. A. A. TRADERS, : Submitted
» Header Drescription 10100020 22.07.2020 15:31:01 10100020 22.07.2020 15:31:01
* ltem Short Text Cal'Stat'Survey Maint by External Vendor Cal/Stat’Survey Maint by External Vendor
Delivery date 311221 311221
ltem-Lewvel Rank 1 2
Unit LE LE
Met value 57,000.00 58.500.00
Quantity 1 1
Lot-Level Rank 1 2
Product Cat. 72000000 72000000
Currency INR INR
Deviation From RFx Response 0.000 % 2632 %
Accept O
- % tem Short Text Two Coats - Oil Bound Distemper Twao Coats - Qil Bound Distemper
Delivery date 311221 311221

The response will be accepted in the system and it will follow an approval process. Below message will be
displayed once the RFx response is awarded in system.

Responses and Awards
| # Edit | | [ Print Preview | | [%] | [ Close || Export || Questions and Answers (0) || System Information || Create Memory Snapshot

_\,fj RFx response §100000185 (10100020 22.07.2020 15:31:01) accepted

Remaining Time 0 Days 00:00:00 RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Statuz Published Number of Suppliers
Response Activity Rezponse Comparison i Surrogate Bidding i Technical Response Activity
Display Bidders | Comparison Date: | 23.07.2020 | Back to Response Comparison Main View || Generate PDF | Download Response Comparison

Expand All Collapse All
Headerltem No. lem/Aftributes FELIX ENGG. CO. : FELIX ENGG. CO. : Awaiting Approval A. A TRADERS, : M/S. A. A. TRADERS, : Submitted

» Header Description 10100020 22.07.2020 153:31:01 10100020 22.07.2020 15:31:01
b ltem Short Text CaliStat/Survey Maint by External Vendor Cal'StatiSurvey Maint by External Vendor
b % ltem Short Text Twao Coats - Qil Bound Distemper Twao Caoats - Cil Bound Distemper
Total Accepted ltems Value: 57,000.00
Best Eid Value: 57,000.00
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Buyer can check the approvers under the “Approval” tab as shown in screenshot below.

DISpiay KEX Kesponse:

[ Show My Tasks | | [ Print Preview | | | [ Ciose || Technical RFx Response || Export |[ LOA |[ System

| Create Memory Snapshet | IE
RFx Response Number 6100000135 RFx Name 10100020 22.07.2020 15:31:01 Status Awaiting Approval Supplier N\ame FELIX ENGG. CO. Total Value 57,000.00 INR. RFx Number 5100000135
Rfx Information } ltems f Notes and Attachments @m\
Current Status: |Active | Header Approval Note )
Current Process Step: |SRM RFx Response/Bid Approval |

Currently Processed By: |MANDAR PARKAR

Approval Process Data: Download as XML

Follow Up: [ Work Item to Requester at Process End

Header Approval Status
Add Approver , || Remove Approver

Sequence Process Step

[ - o

Level Status Status Processor Determination

Procasso Received On Processed On  F
SRM RFx Response/Bid Approval Active (Assigned Process is Running) Open (No Decision Made) Get Manager of P. Group (Header) for Appr. for RFx Responsqd MANDAR PARKAR [23.07.2020 13:06:59
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RFx Response Approval

Approver needs to login to EBS portal and follow steps mentioned in section 1.1

RFx Response Approver need to navigate to “Home” tab and then select the “Tasks” tab. The work item
will be visible as shown below.

7 Inbox - IPA SRM Portal % |[T

| Log ol

E - PROCUREMENT PORTAL Welcome MANDAR PARKAR (10100010

Login Time:23/07/2020 13:11.19 IS

Sirategic Purchasing

Qverview

Waork Overview
Hlerts Nofificafions
Reports
i Show: |New and In Progress Tasks (10/10)  |=|[al [* # TR
Services
B Subject Sent Date = DueDale + Stalus [
Advanced Search
| I Approve RFx Response 10100020 22.07.2020 15:31:01 Number 6100000185 Today New
Approve ﬁx Number 5100000131 Jul 2, 2020 New
Approve RFx Number 5100000123 Jun 26, 2020 New
| Approve RFx Number 5100000098 Jun 21, 2020 New
Approve RFx Number 5100000097 Jun 21, 2020 New
Approve RFx Number 5100000108 Jun 21, 2020 New
Approve RFx Number 5100000107 Jun 21, 2020 New
Approve RFx Number 5100000104 Jun 21, 2020 New
Approve RFx Number 5100000100 Jun 21, 2020 New
Approve RFx Response 10100021 16.06.2020 22:55:11 Number 6100000064 Jun 17, 2020 New D

Approve RFx Response 10100020 22.07.2020 15:31:01 Number 6100000185

Click on the “Approve RFX Response 61xxxxxxx“ link. A new screen will get displayed. Click on
“Approve” button. Once approved, Buyer i.e. tender creator will be able to create Purchase Order or
Contract against this L1 response.
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pRrovie RFx Response:
| Apeercww |[Fwject | | | Pont Porvers | | | Close | e || LOA | Siysien | Create Mamary |

Fx Reaponse Mumbe BT000001835 tsme 16056030 19072600 195438 Staten Swsing Aporowsl  Sopolier Name FELDCENGG GO Totsl Value 1000860 MR RFx Mumber $100900176

Enwimaton | hems | Hotes and itachevests | dperovil | Tacking |

Gonersi Dts | oten and AEschesents | Oweatons | Mewisge

Bahed Coantisl Invbarmange. [RF A Besgonis Wlormataon
Suppbei Mt FELE. ENGE. CO Loal Changed On 2007 OO0 1557 47 A
Conlad! Period Hirts. FELIX ENGE. SO Laat Changad By ADIT) SHENDYE
EMal p0815272 Sechmahndea com Copais [iade: 2087 JMD 13 b &5 RIDA
Fax Coeated By, My FELD ENGO. CO
Phois 13336780
Ewent Parsmcters Sarvice mad Delrvery
Popoeas Trpe:  DUOT [T
Cumproy  indias lupee
Detaded Price information.  Gimple Price Sauten el ThativEcs
Fodow-0n Dotement  Perchase Ordar or Confract Cremted O 20007 00 13 8445 MDIA
Targel Wl of if'x in Original Cumescy: 100 1 IR Cregled By M FELIX ERGO. GO
Tt Vit #f FF i i Saletied Cumgady 16000000 IR Lot Precowsed Oa:  200ET D) 1905747 MDA
et Ve 60 Hadder Reved 10,000 00 IR Last Precessed By, ADNTI SHENDVE
Teiwws of Prymant

Prost Tahclinl N3 | MEPTCNO0O0 12
[ LONG TEMDER DESCRIPTION. THIS

Display RFx Response:
[ Show My Tasks | | [ Print Preview | | | [Close || Technical RFx R e || Export |[ LOA [[ System ion || Create Memory

' Action performed successfully

RFx Response Number 6100000185 RFx Name 10100020 22.07.2020 15:31.01 Status Awailing Approval Supplier Name FELIX ENGG. CO. Total Value 57,000.00 INR:
m Items l/ Notes and Attachments l/ Approval l/ Tracking I
General Data | Motes and | Q i |
Bidder Contact Information RFx Response Information
Supplier Name: FELIXENGG. CO. Last Changed On:  23.07.2020 13:06:57 INDIA
Contact Person Name: FELIX EMGG. CO. Last Changed By: ADITI SHENDYE
E-Mail: ag00615222@techmahindra.com Creation Date:  23.07.2020 09:51:53 INDIA
Fax: Created By: Mr. FELIX ENGG. CO

Phone: 123456738

Create Purchase Order

This is a final step wherein Buyer will be converting the response for the L1 bidder to either

Purchase order / Service Order or Contract.To perform this activity, Buyer needs to login to the EBS portal
by following the steps mentioned in section 1.1

Under the POWL screen, user can search for the particular RFx or select the particular RFx

from the dashboard and click on “Display” button. The other way, is to click on the RFx number link to
display the RFx.
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RFx will be displayed. Click on the “Response and Awards” button.

Display RFx :

WP e

I ey BT 1N E? OB 105 ST Publshad o Port Troat Purchais Crg i s

i Bow et Froedlic

| [] | [Iniate Price RFx Response Opening || Close || Technical RFx || Permissions || Gopy || Check || [ Discharge RFx |E Respanses and Awards I Create Follow-on RFx || Export || Print Preview || Verify Signature |

Questions and Answers ( 0 ) || Maintain Rfx Parameter || \;, Change Price Open Date || System Informafion || Create Memaory Snapshi elated Links ,
|

RFx Number 5100000176 RFx Name 10100020 19.07.2020 19:54:38 Type Single Tender Status Published Created On 19.07.2020 19:56:18 Created By ADITI SHENDYE Time Zone INDIA
Number of ltems 1 Version Number 1 Version Type Active Version External Version Number 1
r Eli-i mn |’ Bidders F ltems P MNotes and Attachments ]/ Weights and Scores ]/ Approval }/ Tracking }
RFx Parameters | Questions | Notes and Attachments
Identification Event Parameters
RFy Mame: | 10100020 19.07.2020 19:54:38 Cumency: [INR
Port Tender No: | MBPT/2020/07/230 Target Value: 160,000.00| INR
LONG TENDER DESCRIPTION. THIS _ i T .
T TENDER TYPE IS USED FOR Detailed Price Information:  Simple Price
" |PROPRIETARY / OEM VENDORS. THIS Fallow-On Document:  Purchase Order or Contract
FIELD IS OF 256 CHARACTERS. §
Bidder Can Change RFx Responses:
RFx Type: |Single Tender
- Allow Multiple RFx Responses for Each Company:
Publication Type: |Resricted RFx
Display Weighting to Bidders: ||
Organization
Purchasing Organization:  Mumbai Port Trust Purchase Organisation Tender Fee Sacurity Depos
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A new screen will be displayed as shown below. Go to the “Response Comparison” tab and then

click on “RFx Response number” link.

Responses and Awards
[ Print Preview | [ [ Close || Create Follow-on RFx || Export || Quesiions and Answers {0 |[ System Information || Create Memory Snapshot |

Remaining Time 0 Days 00:00:00 ‘ RFx Name 10100020 22.07.2020 15:31:01 Type Adv/Opn Tender 1 Env Status Published Number of Suppliers 3 RFx Number 5100000185

_E Response Comparison | Surrogate Bidding [ Technical Response Activity

\ Details H Response On Behalf H Retum Response H Coniract Mass Update |

Response Number Response Status Company Name Bidder Name Intent Response Version Last Changed on Respar
| 6100000135 Rejected CONA INDUSTRIES COMNA INDUSTRIES & 1 23.07.2020
|J 61000001385 Accepted | FELIX ENGG. CO. FELIX ENGG. CO @ 1 23.07.2020
J 6100000187 Submitted M/S. A A. TRADERS, A A TRADERS, o 1 23.07.2020

RFx response will get displayed in another screen as shown below.
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Options *

Display RFx Response:

[ Print Previe | N [ Close || Technical RFx Response || Export || Create Purchase Order | Simulate and Creale Purchase Order || Create Coniract || Publish To Catalog || Undo Accept || LOA || System Infarmation || Create Memary Snapshot [@

RFx Response Number 6100000185  RFxName 10100020 22.07.2020 15:31:01 Status Accepted Supplier Name FELIXENGG.CO.  Total Value 5700000INR  RFx Number 5100000185

_/m Motes and Afachments V Approval V Tracking I

GeneralData | Nofes and Atachments  Quesfons  Messzges

veewa T,

Bidder Contact Information RFx Response Information
Supplier Mame: FELIX ENGG. CO. Last Changed On:  23.07.2020 13:12:03 INDIA
Contact Person Name: FELIX ENGG. CO. Last Changed By:  MANDAR PARKAR
E-Mail: ag00615222@techmahindra.com Creafion Date:  23.07.2020 09:51:53 INDIA
Fax Created By:  Mr. FELIX ENGG. CO.

Phone: 123456789

Event Parameters Service and Delivery
Process Type: | QUOT moe [ [ ]
Curency: |Indian Rupes
Detailed Price Information: Status and Statistics
Followi-On Document: |Furcl|a=e Order or Contract Created On: | 23.07:2020 09:51:53 INDIA
Target Value of RFx in Qriginal Currency: 60,000.00 INR Created By: |Mr FELIX ENGG. CO. \
Target Value of RFx in Selected Currency: INR Last Processed On: | 23.07.2020 13:13:03 INDIA
Net Value of Header ltems: 57,000.00 INR Last Processed By: |MANDAR PARKAR |
Terms of Payment: I:I
Port Tender No:
Organization THIS PLACE HOLDER CAN BE USED
. 5 ) . TO CAPTURE THE LONG
Respansible Purchasing Organization: |0 50000634 Mumbai Port Trust Purchase Organisation Tender Descrption: DESCRIPTION OF THE TENDER. THE
Responsible Purchasing Group: |0 50000767 Material Mgmt Purchase Group FIELD LENGTH I3 256 CHARACTERS.
Pre-Bid Location: |MUMBAI PORT - CME DEPARTMENT Pre-Bid End Date: |22.07.2020 L¥]
B T Dra.Rid Fel Time: [16:00:00
B “ ”
Click on “Create Purchase Order” button.
Confidential Document Copyright © 2018 Tech

Accepting No Limits

Page 119 of 210




Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

Or
Display RFx Response:
[ Print Preview | | ‘ [ Close | Technical RFx Response || Expnrtl Create Purchase Order Einulakand Create Purchase Order || Create Contract || Publish To Gatalog || Undo Accept || LOA || System ion || Create Memary Snapshot
|

RFx Response Number 6100000185 RFx Name 10100020 22.07.2020 15:31:01 Status Accepted Supplier Name FELIX ENGG. CO. Total Value 57,000.00 INR RFx Number 5100000185

m Notes and Attachments L/ Approval l/ Tracking 1

GeneralData  Noles and Attachmenls | Quesfions  Messages

Bidder Contact Information RFx Response Information
Supplier Mame: FELIX ENGG. CO. Last Changed On:  23.07.2020 13:13:03 INDIA
Contact Person Name: FELIX ENGG. CO. Last Changed By: MANDAR PARKAR
E-Mail: ag00615222¢@techmahindra.com Creation Date:  23.07.2020 09:51:53 INDIA
Fax: Created By:  Mr. FELIX ENGG. CO.

Phone: 123456789

Event Parameters Service and Delivery
poce T O e —
.
Detailed Price jon:  Simple Price | Status and Statistics
Follow-On Document:  Purchase Order or Contract Created On:
Target Value of RFx in Original Currency INR Created By: M. FELIX ENGG. CO. |
Target Value of RFx in Selected Currency: INR Last Processed On:
Nat Value of Header ltems INR Last Processed By: |MANDAR PARKAR |

Temms of Payment :
Port Tender Mo:  MBPT/2020/07/2201

A new window will get popped-up, select the transaction type and then click on “Create Purchas Order”
button.
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Select from the following fransaction fypes:
Transaction Type Description
ZZNB STD Purchase Order

e P 1 ]

PO will be created and replicated to backend system.

System will display message as “PO 4xxxxxxxx” is in the process of transfer to back-end system” as shown
in screenshot below
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Display RFx Response:
[ Print Preview | | | [ Close || Technical RFx Response || Export || Create Purchase Order || Simulate and Create Purchase Order || Create Contract || Publish To Catalog |[ LOA || System Information || Create Memary Snapshot

!J PO 4000010071 is in the process of iransfer fo back-end sysiem

RFx Response Number 6100000185 RFx Name 10100020 22.07.2020 15:31:01 Status Accepted Supplier Name FELIX ENGG. CO. Total Value 57,000.00 INR RFx Number 5100000185

m}/ Motes and Attachments I/ ‘Approval ]/ Tracking I

General Data | Notes and Attachments ‘ Questions | Messages

Bidder Contact Information RFx Response Information
Supplier Mame: FELIX ENGG. CO. Last Changed On:  23.07.2020 13:36:36 INDIA
Contact Person Name: FELIX ENGG. CO. Last Changed By: ADITI SHENDYE
E-Mail: ag00615222@1techmahindra.com Creation Date:  23.07.2020 0%:51:53 INDIA
Fax: Created By:  Mr. FELIX ENGG. CO.

Phone: 123456789

Event Parameters Service and Delivery
Process Type ooterm: | [ ]
Currency
Detailed Price [SimplePrice Status and Statistics

Follow-On Decument; |Furchase Order or Contract Created On:
Target Value of RFx in Original Currency INR Created By: |Mr FELIX ENGG. CO. |
Target Value of RFx in Selected Currency INR Last Processed On:
Net Value of Header ltems INR Last Processed By: | ADITI SHENDYE |

Tems of Payment :
Pori Tender No: | MBPT/2020/07/2201

Please see the screenshot below of the PO that has got replicated to backend Hana system. This PO will
be available for further processing.

STD Purchase Order 4000010071 Created by PI_USER

Document Overview Off D E@ fﬁ (ﬁ’;Pnnt Preview Messages El ﬂPersona\ Setting

No variant  [][STD Purchase Order  ~[s000010071] Vendor 40000442 FELIX ENGG. CO. Doc.Date  [23.07.2020
"5 Delvery/invoice | Condfions | Texts | Adress | Communication | Partners | Addtional Data | Org. Data | Status | Customer Data  Release strateqy. || | |
defined .
Release group |21 Release Group for PO Code  Description stat,
Release Strategy /ﬂ Rel Strategy for PO P1 Approver 1
Hierarchy P2 Approver 2
Release indicator @ Blocked, changeable wit EEBNES

P4 Approver 4

B/5.tm A [T |Materal 'Short Text PO Quantity 0.../C|Delv. Date | Net Price curr...[Per |0...|Mati Group  Pint star|
Dl F D Cal/Stat/Survey Maint by. 1AU D31.12.2021 57,000.00INR 1 AU Constructio.. Mumbai Port Trust
L
«»r [ 0

[ zem [ 1] CaliStatySurvey Maint by Extemal Vendar ~ | [a [+

Delivery Schedule VDeWery I/Invoice YCondmons k India I/Account Assignment k Texts _ Confirmations t Condition Control t Retail E[
Title [ - @ Address details

Name [Mumbai Port Trust |
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Create/ Change Purchase Order
Select other Purchase order and enter the PO Number “4000010071”

=g Purchase Order Edit Goto  Environment  System  Help

<1
| - |

STD Purchase Order 4000010071 Created by PI_USER

Document Overview On D 59’ rﬁ @Pnnt Preview Messages m .@Personal Setting

|STD Purchase Order  +| 2000010071 Vendor |40000442 FELIX ENGG. CO. | Doc. pate

[23.07.2020]
ddress VCorrvnummtlon V’Partners Y’Addluonal Data F’Drg. Data Vsiztus _l’ Release strategy K D=

Pur. Order 4000010071

L =, ‘
) L
@Pur. Order | GeM Purchase Order No.
- RFX No. ’—'
()Purch. Requisition 3 o

()SRM Contract
Terms & Conditions

Other Document E]

(]
Es.[tm |A 1 |Materal Short Text PO Quanttty 0. C|Deliv. Date  Net Price |curr... Per 0. Mati Group [Pt |stor. LA
Dl F D Cal/Stat/Survey Maint by.. 1AU D31.12.2021 57,000.00INR 1 AU Constructio.. Mumbai Port Trust -
D -
1P Jl
EED s oE EFEE & B [_addipbnnng |
Item |[ 1 ] CalfStatySurvey Maint by External Vendor - BB
Invoice P/Condmons “India }/Account Assignment VTem P/Dellvery Address VConﬁnmt»ons VCondmn Control }/Remll }/Customer[lala_ [4][*
Incoterms Version
Incoterms 1

Incoterms Location 1 I
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Select Invoice tab and select Tax Code “V1” and in header Level Choose appropriate in Customer Data
LD Clause and Save the Purchase Order for Approval Process.

[ purchase Order Edit Goto Envilonment  System  Help -
@ | l«EBlece =f SR e
STD Purchase Order 4000010071 Created by PI_USER

Document Overview On D E’Q’ fﬁ &b @Pn‘nt Preview Messages H| .ﬁPersonalSetting

STD Purchase Order  +|[2000010071] Vendor [40000442 FELIX ENGG. €O. | Doc.Date  |23.07.2020
T Header
[=]
B/5./tm A PO Quantity |0... CDeliv. Date  Net Price cur.. Per 0. MatlGroup | Pint |Stor. Location Batch | Stock Segment  Reamnt SegmeTT]
] F 1AU D 31.12.2021 57,000.00IHR 1 AU Constructio.. Mumbai Port Trust
D IHR
L] IHR
] INR
L] IHR -
[ R =
0 0
@ Item [T 1] CafstatySurvey Maint by External Vendor ~| BB
“Delivery _} Conditions WVA(munt Assignment mVDehvaw Address VConﬁnmbons VCondmon Control m Customer Data || e
[1nv. Receipt Tax Code
["IFinal Invoice
[ GR-Bsd TV
[7]5.-Based IV

DP Category hd
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Click On customer Data and Select LD Clause

[E purchase Order Edit Goto  Environment  System  Help
@ l«H eGe S g0 e
| STD Purchase Order 4000010071 Created by PI_USER

Document Overview On D E'? ’-_ﬁ' ﬁ' @Pnnt Preview Messages III @Personal Setting

[STD Purchase Order  ~|[a000010071] Vendor |40000442 FELIX ENGE. CO. | Doc.pate  [23.07.2020]
=] Texts VAddress VCorm'\unGtion VPartners VAddrtiona\ Data Vorg. Data YSIatus _/Releme strategy YPayment Processing VVevsions | K =
Despatch / Delivery Instruction H |
Insurance Policy No. I | GeM Purchase Order No.
Security Deposit RFX Mo.
= LD Clauses Terms & Conditions
=
B /s./itm A |PO Quantty 0... CDelv. Date | Net Price |curr... Per  |0...|Matl Group  Pint Stor. Location |Batch  |Stock Segment  Reqmnt Seqme(Tl]

1 F 1AU D31.12.2021 57,000.00INR 1 AU Constructio.. Murnbai Port Trust

e
B

INR
INR -
INR -
3]0 O (|03}
| -
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Choose from the option for LD Clause and Press “Enter”

T purchase Order Edit Goto  Environment  System  Help

STD Purchase Order 4000010071 Created by PI_USER

Document Overview On D 69’ rﬁ ;TJ @Pnnt Preview Messages |1| .ﬂPersonaI Setting

E‘I STD Purchase Order | 4000010071| Vendor |40000442 FELIX ENGG. CO. | Doc. pate  [23.07.2020
=

Texts Y’Address VCorrmumeon YPartners VAddmonaIDala }/Drg.[)ma }/Slatus _/Re\ea;estmtegy Y’Payment Processing }/Verslons IEE

DEGIEC )| [ Liguidation Damage Entries

Insurance |
Security D 5. No. 1D Clause LD Clause Description Minimum ID ¥ Period Maximum LD %
Q0001 LDl LD Calculated Per day, Maximum| 1.00 DY 10.00
(] ooooz LDz LD Calculated Per Week, Maximm 0.50 WEEK 5.00
B 5.[Tm stock Segment | Reqmnt SegmefTT]

FEEEEEN

[ T
&
Item Detall
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Press “Enter”

[& purchase Order Edit Goto Environment  System  Help -

-

‘ STD Purchase Order 4000010071 Created by PI_USER

Document Overview On D E’? Fﬁ ;71 @Dnnt Preview Messages m ﬂpersona\ Setting

[r] STD Purchase Order = {4000010071] Vendor 40000442 FELIX ENGG. CO. Doc.Date  [23.07.2020
E Texts Address ‘Communication Partners Additional Data Org. Data Status Release strategy VPayment Processing I/Versions | EE

Despatch [ Delivery Instruction [ |
Insurance Policy Mo. | | GeM Purchase Order No.
Security Deposit

0 Retain Changes to LD Clause Selections? hs & Conditions

E [ Yes ]l No "X Cancel ]

ES..lltm |A |PD Quantity |D...|C|Def~. Date |Net Price |Cun...|Per |0...‘MatIGroup Pint Stor. Location  Batch Stock Seament Reqmntsagm
1 F 1AU D 31.12.2021 57,000.00INR 1 AU Constructio.. Mumbai Port Trust

INR

INR

INR

INR

INR -

INR -

4 =] 4

Fal tram Natail

ey
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= Purchase Order Edit Goto  Environment  Systern  Help
9 | | « eae i HE @
STD Purchase Order 4000010071 Created by PI_USER

Document Overview On | [ %% [ | (51Print Preview  Messages [i] S°Personal Setting

HEY [22 07 2020
] 57D Purchase Order  v|4000010071] Vendor |40000442 FELIX ENGG. CO. | Doc.Date |23.07.2020
E “Texts | Address | Communication | Partners | Additional Data | Org. Data . Status /'/ Customer Data ]: Release strategy

Despatch / Delivery Instruction

Insurance Policy Mo. GeM Purchase Order No.

Security Deposit [0.00 RFX No. ' '
[@ LD Clauses IE] Terms & Conditions
=
E S..Itm |A PO Quantity 0... C Deliv. Date  Met Price Curr... Per 0... Matl Group |Pint Stor. Location
1 F 1AU D 31.12.2021 57,000.00INR 1 AU Constructio.. Mumbai Port Trust
- a0

EEE T CE EFEEE
ftem Detai

STD Purchase Order 4000010071 changed SAPZ

Addl Planning

A1
Click on “ " “heck Button. System will check for errors in document. If no errors found,

. " v i i
system will show MNo messages issued during check

]
Click on “

] STD Purchase Order 4000010071 changed
” Message.

“ Message.

“ Save Button. System will Create Purchase Order document & displays “
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Release of Purchase Order
Login as Approver 1 (Assistant Engineer) in SAP System.

[ User System Help

0 I v | « @
SAP
Mew password
Client 500
zer REOOL
I 1
Passwaord [iaannafranans]
L ol
Logon Language [En|
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-

\ ‘
Clickon “ ” SAP Business Workspace Button.

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office > Workplace

[E Menu Edit Favorites Extras  System  Help

& sewp ~JEH e CHE Dhoo @ I

‘ SAP Easy Access
B E &5 Other menu HEH s v oa Bﬂreate role @'ASSign Lsers @Dnc

= &1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* (J Connector for Multi-Bank Connectivity
~ =7 Office
- {2 Workplace]
» (I Telephone Integration
* (I Appointrment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4000010071” message will

appear.
AETPANTUREN DO VS o e OO,
Phiwm mamage  Mitns ke e L ol TR Dwtrbution s
- . % P ot TS TR P - f #t %
o (2@ XS] BE A2 ) S E YL
* & Greasd Documents 6 Workflow 28
£ 88 Conarunts 26 £ Tew Suta | Work ftem D Owation Du_ Owaten 9 AL Co_ W Dyemic colemn
- spisbor G Fiease swovave e Purchase Oréer 400010071 D 1% BNND_EHAT -
* [ Grouped accaeding 2 content Q Pease worove e Purchase Orter 4000610064 (% A1638 DOV 115204 S -
: g"“‘“‘ SIERIIG 1N CHRI WS Q Please a00ove the Purchine Requstion 2001000963 © 415220 2007.2000 OZMSE 5
> r_,“"‘““‘"’"‘“:"’ @ Pmase 300m7ve the Purchase Sacustion 2001000963 414579 20.07.2020 033344 3
T e Q Please 300m7ve the Pchise Sacustion 2901000662 P 414487 10072020 153392 5
] 0 Q Piease aporove The Puschise Regustion 2001000062 2 416685 10.07.2020 152302 5 {
u‘,"m“' m'"'"s "' Q Pease 00rove e Purchase Requstion 2001000961 415262 19072000 1510 S
» £ Ovthex Q Piease 200c9ve the Purchase Reguation 2001000961 (3] 415261 1907.2000 151016 5
* 5 Rentrrmscs Q Pwase 3000w the Purchane Raguatn 2001000999 2 41520 19.07.2000 %1000 3
+ # Prvate foldens Q Please iconaes the Punchine Reguation 2001000073 2 416483 1007.2000 1%0707 3
v (9 Shaved fokdens Q Pease apoevee the Purdhine Reguation 200100005 o 416484 10072000 15:0638 S
b O Subgerbed Folden Q) Pease 3000ve e Purchise Seguetion 2001000959 (] 415258 10.07.2000 15455t 5 -
G T Q Please aporove The Purchane Sacustion 2001000959 Q) 413259 1907.200 150551 5 -
* © Sharet vash ‘o “
&  Tipa & tricka: Oroop work items aocording to costest type... A
Please app the Ordar 0071
[ Basoription Bjects and attactments
‘sc).cn o=e of the avallable declisica cpiisas, Thls NO attachments o sdjects exlist
]mlﬁu the processing of this step.
!lvtm You zake & decisizs, yoo can display the o
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Double Click on the “Please Approve Purchase Order 4000010071” message. It will open the

Purchase requisition document in Display mode.

Click on “ @& . Back Button. System will open Decision step in workflow screen.

[Z purchase Order Edit Goto  Enviionment  System  Help
9 | M e of B8 o=
STD Purchase Order 4000010071 Created by PI_USER
Document Overview On D 59’ fﬁ @Prmt Preview Messages H| .@Persona\sattmg

I T e T T —
‘ 5TD Purchase Order  ~|4000010071] Vendor 40000442 FELIX ENGG. CO. Doc.Date  |23.07.2020

7 Texts k Address |: Communication k Partners k Additional Data )' QOrg. Data |, Status |, Customer Data /" Release strategy ]: Payment Processing |: Incot... H\ DB

(=)
Release group [z1| Release Group for PO Code | Description Stat,.
Release Strategy DL Rel Strateqy for PO PL  Approver 1 iy

P2 Approver 2

P3 Approver 3
Release indicator 2| Blocked, changeable wit =
P4 Approver 4

B Ss..Itm A I |Material Short Text PO Quantity Q... C Deliv. Date  Net Price Curr... Per 0...|Matl Group  Pint stor. LT
HDI F D Cal/Stat/Survey Maint by, 1AU D 31.12.2021 57,000.00INR 1 AU Constructio.. Mumbai Port Trust a
1“0 1“0

EEE @e= oE EFTE & B

Addl Planning |

@Item [T 11 CalStat/Survey Maint by External Vendor ~ BB
“Invoice " Conditions Inda | Account Assignment | Texts | Delivery Address | Confimations | Condition Control | Retal | Customer Data /llﬂlh!ns 1 [l
Incoterms Version

Incoterms
Incoterms Location 1
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[ pecsion Edit Goto System  Help w

o ez J9F om
Decision Step in Workflow

Tworkfow  [hcreate  Elimport

Please approve the Purchase Order 4000010071

Choose one of the following alternatives

[Approve

[Reject

Display

[Approval or Rejection History
[Eold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Click on “Approve” Button to approve the Purchase Order.
Purchase Order will be approved with level 1.

Purchase Order Approval Request notification is forwarded to Approver 2
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Login as Approver 2 (Executive Engineer) in SAP System.

[ uUser System Help

0 | v | « @
SAP
MNew password
Client 500
s !
User EE00L
Password P E R EE R
Logon Language |E|
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| &3
Click on “ &2

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office = Workplace

” SAP Business Workspace Button.

[E Menu Edit Favorites Extras  System  Help

& sewp ~JEH e CHE Dhoo @ I

‘ SAP Easy Access
B E &5 Other menu HEH s v oa Bﬂreate role @'ASSign Lsers @Dnc

= &1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* (J Connector for Multi-Bank Connectivity
~ =7 Office
- {2 Workplace]
» (I Telephone Integration
* (I Appointrment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4000010071” message will
appear.

Double Click on the “Please Approve Purchase Order 4000010071” message. System will open
the Purchase Order document in Display mode.

e

P iwm oaage  Mitnd sk Hirne | caedw T s
ooy iR (WEE B S ) SR R IV LE
o -
+ & Grvesd Documents 6 Workflow 28
+ & coauments 26 & Tew St Work ftem D Owation Du_ Ovwaten_ # At Co_ W Dymiemac cokam
* I Werkdo 28 Q) Fiease 300w Do Purchine Order A0OWI0971 T aws Awan w5 -
» W Sxuped scoeniog te Content Q) Pease apovove e Punchase Order 4000610064 (% 416438 DOTAN 115204 5 -
: P_""‘"’ "::""Z:’: Lee Q Please 300ove The Purchane Requstion 2001000963 © 415020 2007.2020 9T 5
dSaccass RPN @ Pmase 0prTve T Puchase Rrouation 2001000961 414579 0072020 92134 3
.o :' s Q Please 300mave the Purchase Sxgustion 2001000062 < 416487 10072000 1%31392 5
Do 'u;-oao Q/ Piease apoeove e Puchise Regustion 2001000062 (% 416685 10.07.2000 152302 5 {
+ D Extries weh Exon @ Qy Pease aporove e Purchase Reduston 2001000061 & 415262 19072000 15109 S
» £ Outdex Q Piease ap0raee the Puschase Reguation 2001000961 © 415261 1907.2000 151016 5
» 5 Renbarissos Q Fwane 30000 e Puschane Taguston 200100097 41520 19.07.200 %1000 3
* # Povate folden Q) Please ionaes the Puschine Requation 200100003 414483 10072000 1%0707 3
* 9 Saved foldery Qy Pease apoeave the Pudhine Regustion 2001000059 o 416884 10072020 15:0638 S
b O Subgerbed Foden Q) Pease 00ve e Purchase Seguetion 2001000950 @ 415258 10.07.2000 154551 5 -
- T s Q Pease 3pomve the Purchane Sequstion 2001000959 415259 19.07.2020 150551 5 -
* O Sharet vash e “«»

& Tipa & tricka: Oroep work items aocording to costest type... A

Ploase app the Purch Ordar 0071
juun»u— BYects and attachments

§s«x--.-t o2e of the avallable decisica cpiisas, Thls Ko attachments o sdjects exist
;:s-:ﬂu the processing of this step.

|
| Before you make & decisizs, you can display the

Click on “ & . Back Button. System will open Decision step in workflow screen.
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Click on “Approve” Button to approve the Purchase Order

& pecsion Edit Goto System  Hep w
ol -« ez a8 o®
Decision Step in Workflow

Tworkfow  [hcreate  Elimport

Please approve the Purchase Order 4000010071

Choose one of the following alternatives

[Approve

[Reject

Display

|Approval or Rejection History

jHold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments

If you choose Cancel, the user decision remains in your inbox for processing.

Purchase Order will be approved with level 2.

Purchase Order Approval Request notification is forwarded to Approver 3.
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Login as Approver 3 (Dy CME) in SAP System.

[ User System Help

0 | 'l & @ Iﬁ IE'
SAP
MNew password
Client 500
User DYCMEOD1
I |
Password Feceafonaaana
L .l
Logon Language lm
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| &=
Click on “ 72

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu - Office - Workplace

" SAP Business Workspace Button.

[ Menu Edit Favortes Extras  System  Help

& |sswp Y dH e@e  CHE sman @ M|

‘ SAP Easy Access
L_ﬁ E &z Other menu HE F v oa BCreate rale @ASSign Lsers @Dm

* 31 Favorites
* [ Transaction
v (1 Reports
~ 1 SAP Menu
v+ (1 connector for Multi-Bank Connectivity
~ &4 Office
.
# (1 Telephone Integration
* [ Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4000010071” message will
appear.

Double Click on the “Please Approve Purchase Order 4000010071” message. System will open
the Purchase Order document in Display mode.

S —

P hiem mamage  Mitnd skee i [
= o wedoboe MPO0611268
v b
+ & rrasd Documents 6
& Cocumens 26
* D ko 28 G, Fieass swoave T Purchane Order A0OWI0IT1 NS BN e 5 -
* S Gouped acoading te Content Q) Please apovoee De Punchase Onter 4000610064 416438 DOT2N 115204 5 -
s 2 Gowed :z;;::: R Q Please 300°7ve The Purchase Sequstion 2001000963 @ 41520 20072000 0=M38 5
-rf > aceing b tak @ Pnase 300w the Purchase Reguation 2001000963 &) 414579 20.07.2020 023244 3
i | o enties O Q Please 0000w The Purchane Beguation 2001000062 ".’ 414487 10072000 153292 3
o m"' - Y Q) Pease agoeove e Pusdhise Regustion 2001000062 414685 10.07.2620 152302 8 {
I Gtsea with oo © Q Flease aporove e Purchase Regustion 2001000961 415262 1907200 151030 S
» & Outbe Q Prase aporave the Puschise Requation 2001000961 [ 415261 19.07.2000 151016 5
+ & Rentrrmsce Q Phase 3000ove The Punchane Reguaton 2001000959 415200 19.07.2020 %1000 3
+ o Pavate folders Q) Plesse iraee the Puschine Requation 2001000079 414488 10072000 10707 3
» (9 Shaves fokden Q Pease aporave the e Reguation 2001000953 < 416484 10072020 1506358 S
b uurbed roden Q Please 3pp0ve e Purchase Regustion 2001000959 415258 19.07.2000 150551 5 -
- T T @ Pease aporove the Porchane Segustion 2001000959 415259 1907.2000 150551 5 -

« F Sharet vash ‘e 0
) Tipa & tricka: Orcup work itams aocording to coatest type... A

Ploase app the Purch Ordar 0071

|Baseription hjects and attactments

;sﬂ.cn cae of the avallable decisica cpiicas, Thls NS attachments o sdjects exist
;em:nn the processing of this step.

|
| Before you make & decisiza, you can display the

Click on “ @& . Back Button. System will open Decision step in workflow screen.

Confidential Document Copyright © 2018 Tech
Mahindra. All rights reserved.

Accepting No Limits Driving Positive Change

Page 140 of 210



Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

Click on “Approve” Button to approve the Purchase Order.
[& pecsion Edt Goto System  Help w

o ez J9F om
Decision Step in Workflow

Tworkfow  [hcreate  Elimport

Please approve the Purchase Order 4000010071

Choose one of the following alternatives

[Approve

[Reject

Display

|Approval or Rejection History

jHold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Purchase Order will be approved with level 3.

Purchase Order Approval Request notification is forwarded to Approver 4.
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Login as Approver 4 (CME) in SAP System.

= User  System  Help

V] I v | « @ = ]
SAP
Mew password
Client 500 |
User CMEOOL
IF =1
Password -x-xw-x-x|x-x-x-x-x-x-x]
L |
Logon Language [En|
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| &
Click on “ &2

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office = Workplace

” SAP Business Workspace Button.

[T Menu Edit Favorites FExtras System  Help

& | sswr - dB @@ CHE oo @

‘ SAP Easy Access
L_'ﬁ E & Other menu o B 2 v oA BCreate role @'Assign LSRrs @Dm

* &1 Favorites
* (1 Transaction
» (1 Reports
~ &3 SAP Menu
* [ connector for Mulk-Bank Connectivity
~ 39 Dffice
- [& workphace]
* (1 Telephone Integration
* (1 Appointment Calendar
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Expand “Inbox” button, under workflow “Approve Purchase Order 4000010071” message will
appear.

Piiwm mamage  Mirnd ok Hirme ! calender T s

- e oy W EaY tr | oy '
it s O (A B ) SRR YL
* &l trrasd Documents 6 Workflow 28
;g“""‘”‘:‘ . Tew Suma | Werk ftem D Citios Ou_ Owaton 9 At Co_ W Dy colams
Werkfiow Qs Please 300ave e Purchise Onder 4000010071 ) 415625 307,000 \Z9AT 5 -
» [ Grouped acoanding to content Q) Please wpovove e Purchase Order 400M10064 (% A16438 DATM 115204 5 -
: g"‘“m ::""":“:‘"m'"’" Q Please a00ove The Purchine fequstion 2001000963 @ 415020 2007.2020 0ZH38 5
: m"“""’mmwn‘ Q@ Pnase 300n7vs the Purchse Sagustion 200100096 2 414579 20.07.200 033344 3
@ ""‘"".mmo Q Piease 300w the Purchase Sagustion 2001000662 & 414487 10072000 1%3342 3
.o P Q) Piease oo e Puschine Regustion 2001000062 (% 416685 10.07.3620 153302 5 {
« DN Extrion weh Eron @ Qy Fease aporove e Purchise Reguation 2001000961 & 415262 19072000 15109 S
» £ Ovthex Q Piease 00n7ee the Purchase Regustion 2001000961 € 415261 19.07.2000 1%1016 5
+ O Rentrrmsos Q Fiase 0000 e Puschane Reguston 200100095 % 413200 19.07.2000 1310000 3
+ P Prvate foidens Q Pleise iconave the Punchine Requation 2001000076 (7 414488 10072000 10707 3
» (D Shaved fokders Q Phease apoevee the Pudhine Reguation 200100005 ) 416480 10072000 150638 S
v O Subrbed Fokden Q Please pprve Do Purchase Regustion 2001000950 ] 415258 10.07.2000 154551 5 -
T T Qr Piease 3porgve the Purchane Sequistion 2001000959 %) 413259 19072000 150551 5 -
. amm “ .«

’ Tipa & tricka: Oroup work itams aocording to coatest type... A

Pl app the Ordar 0071

|aseription jects and attactments

Select c2e of the avallable decisica cptisas, Thls N attachments of s2jects exist
| esmpletes the processisg of this step.

’l'tun You make & decisizs, yoo can display the
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Double Click on the “Please Approve Purchase Order 4000010071” message. System will open

the Purchase Order document in Display mode.

&

Click on “

" Back Button. System will open Decision step in workflow screen.

Click on “Approve” Button to approve the Purchase Order.

[& pecsion Edit Goto System Help

el -« ez

o)

g8 ew
Decision Step in Workflow
Tworkflow

thcreate  BJImport

Please approve the Purchase Order 4000010071

Choose one of the following alternatives

[2pprove

[Reject

Display

|Approval or Rejection History
[Hold

Description

Select one of the available decision options. This completes the processing of
this step.

Before you make a decision, you can display the attachments and objects which

If you choose Cancel, the user decizion remains in your inbox for processing.

Purchase Order will be approved with level 4.

Confidential Document

have been attached to the user decision. You can also add your own attachments.

Objects and attachments

No attachments or cbjects exist
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Once the Purchase Order is approved by all 4 level approvers, a notification is triggered to
Purchase Order Initiator and all preceding approvers.
& workplce Edt  Goto  Folder Emvironment Settings  System  Help '
o | el eae HF @m

Business Workplace of MPO0611268

?New message ﬂﬁ Find folder ﬂﬁ Find document Appointment calendar @ Distribution lists

- & Workplace: MP00611268 E=i=R]

(]! [ )L 2l(Eal]

|[SEELF]E )

~ & Inbox
« =] Unread Documents 10 Unread Documents 10
- ':] Documents 31 Me | Ty Tile At Author Date recei " Co_|Re Recip,

~ 3 workflow 27
» 7 Grouped according to content
+ [ Grouped according to content type
» [7 Grouped according to sort key
+ 3 Grouped according to task
« [ overdue entries 0
- I Deadine Messages 0
= [0 Entries with Errors 0
&2 Outbox
&:‘E Resubmission
&2 private folders
vsg Shared folders
¥ Subscribed Folders
- ﬁ Trash
- ﬁ Shared trash

Purchase Order 4000010071 is, SAP_WFRT 23.07.2020
Purchase Order 4000010071 is SAP_WFRT 23.07.2020
Purchase Order 4000010071 is SAP_WFRT 23.07.2020
Purchase Order 4000010071 is, SAP_WFRT 23.07.2020
Purchase Order 4000010071 is, SAP_WFRT 23.07.2020
JMS 1100000010 is approved. SAP_WFRT 22.07.2020
Purchase Order 4000010064 is, SAP_WFRT 22.07.2020
Purchase Order 4000010064 is, SAP_WFRT 22.07.2020
Purchase Order 4000010064 is, SAP_WFRT 22.07.2020
Purchase Order 4000010064 is SAP_WFRT 22.07.2020

HRHERERKEREREREE
PEPPPPDD T

Purchase Order 4000010071 is approved.
Hello Sir/Madam,

Purchase Order 4000010071 is approved.

Approved by: MP00611268 MP00611268

Regards,
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Display of Purchase Order

Enter T code ME23N and Enter the other Purchase order No 4000010071 and select Release
Strategy System shows that purchase order released all four levels.

[Z purchase Order Edit Goto Environment System  Help

o | J«H e@® =i GlElCL

STD Purchase Order 4000010071 Created by PI_USER

Document Overview On E’Q’ L_ﬁ @Prmt Preview Messages III .ﬂﬂ Personal Setting

I3 _07.2020]
STD Purchase Order v |[+000010071] Vendor |40000442 FELIX ENGG. CO. | Doc.pate  [23.07.2020
[=) Delivery/Invoice | Conditions |+ Texts | Address | Communicetion | Partners | Additional Data ~ Org. Data - Status | Customer Data /Rehmem “\ JE
Release group "Z_l‘ Release Group for PO Code | Description Stat.
Release Strategy [p1] Rel Strategy for PO P1 Appraver 1 L
P2 Approver 2 U4
P3 Approver 3
Release indicator [g] Released L o
P4 Approver 4 4
=
EBls.km |A I Materal Short Text PO Quantity 0... C Deliv. Date  Net Price Curr... Per 0... Matl Group | Pint Stor. Lc
[ Jr F D Calfstat/Survey Maint by 1AU D31.12.2021 57,000.00INR 1 AU Constructio . Mumbai Port Trust

O]

4] 4
BEE T@eE oE EEEE 8 B [ Addipbnang_|
Item Detail
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Create/ Change Measurement Sheet
Enter Transaction code ZMSO01 in command Bar

=g Menu  Edit Favorites Extras System  Help

. @ [zmso1 “«H eq@ 2@ ODDOH 88

[ & | & | gaOthermenu | ¥6 ¥ & | v 4« | [gcCreaterole | 2 Assign users

» [ Favorites
¥ [&5 SAP Menu
4 Connector for Multi-Bank Connectivity
» 3 Office
» (3 Cross-Application Components
» [ Logistics
» [(3 Accounting
* (231 Human Resources
» [ Information Systems
» 3 Tools
» 23 WebClient UI Framework
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In Create Measurement Sheet Screen, provide below details;
Service Order: 4000010071
Company Code: 1000

System will display Service line item details from service purchase order.

L system  Heip —
] MR @ae R o=

Create Measurement Sheet

& Clear screen

—a
Service Order 4000010071 Company Code mnn| Plant Doc. Date
Vendor Purchase Group
| Attachments |
OBIECTID GUID DATE TYPE
|

Doc. Type

File name I

L i

Service Order - Line Ttems Services for Trem hd

Item ‘Matenah‘sarvlce Quantity |U Line Service No |Desmpmn ‘Text ‘Input Measurements ‘BDQ Qty BOQ Amoun
- (1% [ Messroments -
:

Input Measurements
Input Measurements
Input Measurements

Input Measurements

z
-

SSSssEssES
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Click on “ Input Measurements ]

“ Input measurement Button. System will open Backup sheet
screen

= System  Help -

@ “l«Bleae 2 e

Create Measurement Sheet
& Clear Screen

Service Order  |4000010071| Company Code |1000 Mumbai Part Trust Plant 1000| Mumbai Port Trust Doc. Date 23.07.2020
Vendor 40000442 | FELIX ENGG. CO. Purchase Group |101] Material Mgrmt
Attachments
OBECTID  GUIID DATE TYPE
-
=
Doc. Type L J
File name [ ]
o ] 1
Service Order - Line Items Services for Item |1 cal/stat/Survey Maint by Extemal Vendor ~|
 Ttem |Materia/Service | Quantity | | |une Service No | Description Text Input Measurements |BOQ Qty |BoQ Amour T
1 Cal/Stat/Survey Maint by Exte..1.000 a~ 10 2300000085 Two Coats - 0il Bound Distemper | [ | Input Measurements |3.000 57,000.00 =
m > [ ] 0
B ] 0
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By Clicking input Measurement the below input screen will appear

[& system Help -

-

Create Measurement Sheet
é/c\ear screen 3

Service Order 4000010071 Company Code ’m Mumbai Port Trust Plant lm Mumbai Port Trust Doc. Date |23.07.2020
Vendor 40000442 | FELIX ENGG. CO. Purchase Group [101] materal Mamt
Attachments
[= Backup Sheet
Doc. Type Service Line Ttem Mo. 10 UM [Square meter
2 B Date Lpescription LENGTH BREATH |Quantity  U... Remarks
Bl 1 0.000 M2 =
0.000 M2 ~
u 0.000 ] =
Service Order - Line Items) ] 0.000 M2
ltem ‘Matanah’sarwce m 0.000 M2 PQ Qty BOQ Amoun
1 Cal/Stat/Survey Main 0.000 12 000 57,000.00 =
L B 0.000 *2 =
= || 0.000 M2
| B 0.000 M2 -
[ 0.000 M2 -
|| Ol ] Qo
= Total  [0.000 w2 save&Bdt | [ Cancel | =

B 1»]—'7 B
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Enter the measurement details

= e o | -4
Create Measurement Sheet
& Clear Screen
) [ ranpmanr| oaal ; Maaal (e Gmsor |
Service Order  |4000010071] Company Code [1000 Mumbai Port Trust Plant 1000 Mumbai Port Trust Doc. Date [23.07.2020
\eoporea 1| el )
Vendor 20000442 | FELIX ENGG. CO. Purchase Group  |101| Material Mgmt
| Attachments
OBECTID  |GUIID DATE TYPE (i8]
. o | I 1 >
Service Line Ttem No. 10 UoM | Square meter —
a0
B LENGTH BREATH Quantity U... Remarks [
ax = 4
1.000 3.000 3.000 2 Fnished 1 =
0.000 M2 ’—|
0.000 M2 =
| 0.000 u2 Text Input Measurements BOQ Qty BOQ Amoun
— b0 ™ lper Input Measurements |3.000 340 [
0.000 M2
0.000 M2
0.000 M2
0.000 M2 a
0.000 M2 -
0 0
Add lines Delete Line Total  [3.000 | M2 Save & Exit Cancel -
L L4
T —

In Back up screen, record the service activity details.
Click on “ |_S3ve & BXL | « g tton,

System will Update the data recorded against the service line item. Current JMS Quantity will
be updated in Measurement sheet.

]
Click on “ = icon

”E IMS: 1100000012 Successfully created.

Nz

System will Create Measurement sheet & displays
Message.
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Change Measurement Sheet:

Enter Transaction Code ZMS02 in the Command Bar.
[ Menu Edit Favorites Extras System  Help
b CE@  DHE OD O8]
SAP Easy Access
(5 [% &  gzothermenu | &l Bk &2 » & | [HCreaterole | 6 s

~ 31 Favorites
» (7 Transaction
v (O Reports
* 1 SAP Menu
+ [J Connector for Mult-Bank Connectivity
v [ Office
| Cross-Application Components
v (7 Logistics
¥ [J Accounting
* (3 Human Resources
v (0 Information Systems
¥ [ Tools
» (I WebClient UI Framework
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Enter following data.
Company Code: 1000
JMS No:1100000012.

And Press “Enter”

Click on “ . Workflow will be initiated

Change Measurement Sheet
& Clear screen [ 53¢ |M

Service Order 4000010071 Company Code [1000] Mumbai Port Trust Plant [1000] Mumbai Port Trust Doc. Date [23.07.20
JMS Mo. 1100000012| Vendor 40000442 | FELIX ENGG. CO. Purchase Group [101] materal Mamt
| Attachments
OBIECTID GUIID DATE TYPE [}
Doc. Type E| | |a
File name [ | T E
v 0 @

Service Order - Line Items

Item |Material/Service Quantity
1 Cal/Stat/Survey Maint by Exte. 1.000

I Workflow Released for Approval

Confidential Document

Services for Ttem [1 Cal/Stat/Survey Maint by External Vendar -/
U Line Service Mo Description Text Input Measurements BOQ

n - 10 8300000085 Two Coats - 0il Bound Distemper Input Measurements |3.00

grr I | Mpaoe
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Approve JMS Sheet
Login as Approver 1 (Assistant Engineer) in SAP System.

(S User System Help

0 I v| « @

SAP

Mew password

Client 500

User Wl
I =1

Password Fecnnaforrd
L =l

Logon Language En|
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| &=
Click on “ S

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu - Office > Workplace

“ SAP Business Workspace Button.

[ Menu Edit Favortes Extras  System  Help

& | sewp ~qEH e@ae CHE oo @ M

‘ SAP Easy Access
B E' %Dﬁer menu E % F v oA B'Create role @ASSign users @Duc

* 31 Favorites
* [ Transaction
v [ Reports
~ &1 SAP Menu
¥ [ connector for Mult-Bank Connectivity
~ 3 Office
[ Workplace]  (m—
* (1 Telephone Integration
¥ (1 Appointment Calendar
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Expand “Inbox” button, under workflow “Please Approve JMS 1100000012 “message will

appear

Tiew mesage (i Fod foder  Fne

o Wonpice: MPODEL 1268
= 3 bax

+ 0 Ertoes weh €03 0
¢+ I Cumvox
+ P Resmbmwson
v R prwvate folden

| ]

cierdr TR Datrbution e

Confidential Document
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0203 25 A A F IR0 B B
Workflow 29

Ex_ Toe Sttus Wok RemiD Geaton Oa Owatos P AL Co W Dymarc of
& Piease aopove the NS 1100000012 2 414566 23.07.2020 130831 5
R/ Fleine apotove the Parchase Order 4000010071 %) 41365 23072020 130449 3
Ry Please a0orove the Purchase Order 4000010064 (%) 414618 22.07.2020 115%04 5
Q Please a0oimve e Purchase fegustion 2001000963 Qo 415320 20.07.2020 9234:58 5
Qs Pease wosave the Purchase Regqustion 2001000963 414579 20.07,2020 023346 5
Qy Moxie oorove the Purchase Resustion 2001000062 2 416487 10072020 151342 5 (
Q, Makie orve e Purchase Keguaten 2001000067 z 416486 10077020 151002 5
Qs Plouie iporsee e Porchase Reguation 2001000061 @ 415062 19072020 1510 S
Qs Plasie 1000w the Parchase Baguaton 2001000981 %) 413201 19.07.2020 1%19:10 3
R Pleate aorsve the Purchase Reguation 2001000939 o) 413200 19.07.2000 1%19:03 3
Qy Plense aworove the Purctase Faquation 2001000959 3% 416485 19.07.2020 150707 5
Q Please aworove the Purchase Regustion 2001000959 & AIHB4 19.07,2020 150638 3
Qy Pexse 0orive the Purchase Regostion 2001000959 o 415258 19.07.2020 150851 5

“

P Yipa & tricke: Resmait Work Ites

Please approve the JMS 1100000012

Dusaription Cbjects and attachassats

Select oze of the avallable declsice cpeicas, TRis | Ko attechmests or chjests exist
Scapletes the processing of thia step.

Befcze wou make a decision, wou cam diaviav the
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System will open the JMS document for line item wise approval.

Select the line item & Click on “ P25t ” pytton.

— g e g g Lien

JSM Workflow
H 2FF E% @ Bdm B rost

EL Select ine Lavell Level2 Level3 Leved M5 Number Company Code Sandice order Item Mo Vendor  Vendor name Doc.Date  Plant Serace/Mate
| 1100000012 1000 4000010071 1 40000442 FELL{ ENGG. CO. 23.07.2020 1000 CalfStat/Sur

Click on “ ” icon to confirm the selected line items.
[& Information

III Selected entries will be considered for approval

process
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Click on “Approve” Button to approve the Measurement Sheet.

=g Decision  Edit  Goto  System  Help

(/] « e = AR @=
Decision Step in Workflow

Dworkfow  HCreate  Blimport

Please approve the JMS 1100000012

Choose one of the following alternatives

|Approve

Reject

ID isplay
|Approval or Rejection History

Hold

Description Objects and attachments
Select one of the available deciszion options.

Thiz completes the processing of
this step.

No attachments or objects exist

Before you make a decision, you can display the attachments and objects which

have been attached to the user decision. You can also add your own attachments.

If you choosze Cancel, the user decision remains in your inbox for processing.

Measurement Sheet will be approved with level 1.

Measurement Sheet Approval Request notification is forwarded to Approver 2.

Confidential Document Copyright © 2018 Tech

Mabhindra. All rights reserved.

Accepting No Limits Alternative Thinking Driving Positive Change

Page 159 of 210



Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

Login as Approver 2 (Executive Engineer) in SAP System.

(S User System Help

0 | v | « @
SAP
Mew password

Client 500
I =1

Lger IEEUUl—|

Password SRR E SR ]

Logon Language lﬁ
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| &
Click on “ 2

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu - Office > Workplace

“ SAP Business Workspace Button.

[ Menu Edit Favortes Extras  System  Help

& sawp - JECGe CHE omaoad @ o
‘ SAP Easy Access

B E ﬁﬂmer menu E % & v A Bﬂreate role @ASSign Users Bif[ﬁln(

* =1 Favorites
* [ Transaction
» [(JReports
~ 1 Z1 SAP Menu
* [J Connector for Multi-Bank Connectivity
~ 21 Office
[ Workpiace]  {m——
¥ [J Telephone Integration
¥ (1 Appointrment Calendar
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Expand “Inbox” button, under workflow “Please Approve JMS 1100000012 “message will

appear

iew mesape  (fiFnd foder  (Fne o}

* o Workpiace: MPOJEL 1268
= 3 mbax

Confidential Document
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clesds T ety

[BI@Ia)E] - I TE2) S LS S
Workflow 29

£x_ Tow

Q/ Pisase aopve the NS 1100000012

A14566 23.07.2020 130831

'R, Fleine ap0tove the Parchase Order 4000010071

Ry Please 00rove the Purchase Order 4000010064

Q Plexse a0ormve e Purchase Requstion 2001000963
Qs Pease 30osove the Purchase Requstion 2001000963
Qy Moxie aporove the Purchase Regustion 2001000062
Q, Modie xpreve e Purchase Kegoaten 200100006
Q Poaie sporve e Porchase Reguaticn 2001000081
Qs Plasie 1000w the Parchase Baguaton 2001000981
Qs Piaase aworove the Purchase Reguston 2001000999
Qs Plemse aworve the Purctase Raqustion 2001000959
Qy Please aporove the Purchase Regustion 2001000959
Qy Pexse 0orive the Purchase Resostion 2001000959

“

Please approve the JMS 1100000012
Dusaription

Scapletes the processisg of thia step.

Befcze wvou make a decimicon. wou cam diauiav the

Mahindra. All rights reserved.

5

415659 22.07.2020 130449
414818 22.07.2020 1153:08
415320 20.07.2020 0234:58
A14579 20.07,2020 023346
147 10.07.2020 151342
416486 10.07.7020 151002
5262 19.00.2020 151030
413201 19.07.2020 1%19:10
413200 19.07.2020  1%:10:00
414485 19.07.2020 1507:07
ATHB4 19.07,2020 150638
415258 19.07.2020 150S:S1

P Tipa & tricks:

Cbjects and attachasats
Select ose of the mvallable declsice cpetions, This | Ko attechmests or chjests exist

L R A PP )
‘e
Ay

Rasutait Work Ites
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System will open the JMS document for line item wise approval.
Select the line item & Click on “ P95t 7 putton.

— g e g g e

JSM Workflow
H AFTF E% & B4 BE ot

EL Select ine Lavell Level2 Level3 Leved M5 Number Company Code Sandice order Item Mo Vendor  Vendor name Doc.Date  Plant Serace/Mate
| 1100000012 1000 4000010071 1 40000442 FELL{ ENGG. CO. 23.07.2020 1000 CalfStat/Sur

Click on “ " icon to confirm the selected line items.
[= Information

III Selected entries will be considered for approval

process
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Click on “Approve” Button to approve the Measurement Sheet.

[E pecision FEdit Goto System  Help

] « e = HE @
Decision Step in Workflow

Tworkflow  [hcreate  Blimport

Please approve the JMs 1100000012

Choose one of the following alternatiwves

Eprove

IReject

Ipi splay

|Approval or Rejection History

Hold

Description Objects and attachments
Select one of the available decision options.

This completes the processing of
this step.

Ho attachments or cobjects exist

Before you make a decision, you can display the attachments and objects which

have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Measurement Sheet will be approved with level 2.

Measurement Sheet Approval Request notification is forwarded to Approver 3.
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Login as Approver 3 (Dy CME) in SAP System.

[ User System Help

SAP

Neww password

Client 500

ser DYCMEDOD1

Password W
L |

Logon Language lm
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| &3
Click on “ &2

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office > Workplace

" SAP Business Workspace Button.

[ Menu Edit Favortes Extras  System  Help

& |sswp M (H C@e CHER DDhoo @ [y

‘ SAP Easy Access
) B &5 Other menu & B o2 |+ a | [BCreate role £ Assign users  [EiyDoc

~ &1 Favorites
¥ (1 Transaction
v (JReports
- 121 SAP Menu
v [ Connector for Multi-Bank Connectivity
~ 3 Dffice
-
¥ (3 Telephone Integration
» (3 Appointment Calendar
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Expand “Inbox” button, under workflow “Please Approve JMS 1100000012 “message will

appear

Tiew mesage (i Fod foder  Fne

o Wonpice: MPODEL 1268
= 3 mbax

+ 0 Ertoes weth €03 0
¢+ I Cumvox
+ P membmwson
v R prvate folden
» 2 Shared foidens
* o Subscrbed Folders
o O T
* U Share¢ tas

clerdr T ey

Confidential Document
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2 (03 5 A F AP0 1B B
Workflow 29

Ex_ Toe

Sutus  WoR Rem 1D Creation

EBA LV IBL |

Ry Please a0orove the Purchase Order 400001 0064

Qy Please a0oimve e Purchase fagustion 2001000963
Qs Pease 30osove the Purchase Requstion 2001000963
Q, Paxie aoorove the Purchase Redustion 2001000052
Q, Modie xpreve e Purchase Kegoaten 200100006
Qs Pouie iporsew e Porchase Reguation 2001000061
Qs Plasie 100tove the Parchase Baguaton 2001000981
Qy Pleane aorove the Purchase Regustion 2001000999
Q Please aworove the Purchase Sagqustion 2001000959
Qs Please aporove the Purchase Regustion 2001000959
Qy Pexse 0orive the Purchase Reostion 2001000959

“

Please approve the JMS 1100000012

Duwsgription

Select oze of the svaillable declsice cpeticas, This | Ko attechmests or chjests exiss

Scapletes the processing of thia step.

D DA

GEEEIE

Befcze wou make a decisicon, wou cam diaviav the

Mahindra. All rights reserved.

Oa Cwaton P A Co W Dymar of
130831

414818 22.07.2020
415320 20.07.2020
414579 20.07,2020
416487 19.07.2020
416486 10.07.2020
415062 19.02.2020
413201 19.07.2020
413200 19.07.2020
414485 19.07.2020
414464 19.07,2020
415258 19.07.2020

1304:49
1135204
Lra i)
023346
15:13:42
15
151039
186
1%10:03
150707
150638
150851

P vipa & tricka:

Cbjects and attachaests

L R R R P P R R R )

Rasmtait Work Ites
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System will open the JMS document for line item wise approval.

Select the line item & Click on “ P25t ” putton.

— g e g g Lien

-

JSM Workflow
HE&TTF ER @ BEw BE ot

EL Select ine Lavell Level2 Level3 Leved M5 Number Company Code Sandice order Item Mo Vendor  Vendor name Doc.Date  Plant Serace/Mate
| 1100000012 1000 4000010071 1 40000442 FELI{ ENGG. CO. 23.07.2020 1000 Calf5tat/Sun

Click on “ " icon to confirm the selected line items.
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[& Information

III Selected entries will be considered for approval

process

Click on “Approve” Button to approve the Measurement Sheet.
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=g Decision  Edit  Goto  System  Help

Decision Step in Workflow

Dworkfow  HCreate  Blimport

Please approve the JMS 1100000012

Choose one of the following alternatives

lA.pprove

IReject

IDisplay
Eproval or Rejection History
IHold

Description Objects and attachments

Select one of the available decision options. This completes the processing of

No attachments or cbjects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user deciszion. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Measurement Sheet will be approved with level 3.

Measurement Sheet Approval Request notification is forwarded to Approver 4.

Login as Approver 4 (CME) in SAP System.
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[ User System Help

0 | "l L @ Iﬁ IE'
SAP
Mew password
Client 500
User W|
F =1
Password Doaforasaa]
L .|
Logon Language lm
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| &
Click on “ &2

Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.
Transaction Code | SBWP
Menu Path Easy Access = SAP Menu > Office = Workplace

” SAP Business Workspace Button.

[T Menu Edit Favorites FExtras System  Help

& | sswr - dB @@ CHE oo @

‘ SAP Easy Access
L_'ﬁ E & Other menu o B 2 v oA BCreate role @'Assign LSRrs @Dm

* &1 Favorites
* (1 Transaction
» (1 Reports
~ &3 SAP Menu
* [ connector for Mulk-Bank Connectivity
~ 39 Dffice
- [& workphace]
* (1 Telephone Integration
* (1 Appointment Calendar
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Expand “Inbox” button, under workflow “Please Approve JMS 1100000012 “message will

appear
iew mesage () o fokder clerdr TR Datrbution ety
9 ot woseizee (B ) () L )
* @ rbox %
&1 Ueaat Decuments Workflow 29
& coaumerss 31 £x_ Toe Sttus | Wok e 10 Creston Da_ Owatios P AL Co W Dymamc of
* D) wodkdow 29 Q) Piease aworove the NS 1100000012 (7] A14566 23072020 130831 5
g""'“‘"”‘"‘“ R Plaine 300tove the Perchase Order 4008010071 ] 413659 22.07.2020 130443 3
: u“""‘“”“"'” Qy Please 3w0rve the Purchase Order 4000010064 %) 414818 22.07.2020 115304 5
P nties weh Gers Q Pease a00ive e Purchase fagustion 2001000963 el 415320 20.07.2020 0234:58 5
. :;cmm Qs Pease awosave the Purchase Regustion 2001000963 414579 20072020 923346 5
s o ""ﬁ Q Paxie 0osove the Purchase Regustion 2001000062 (%) A48 10.07.2020 151342 5 ()
3 <:°s foiders Qy PMorie 30preve e Porchase Regoaten 2001000067 Q 416486 10072020 1S1%02 5
> \_; Subscrbed Folders Qs Piorie sporove e Porchase Regusticn 2001000061 (7} 415062 10.02.2020 151030 5
< @ Tan Q Piaae i0tove the Perchase Baguaton 2001000041 o 413201 19.07.2020 1%19:06 3
« T Shaced tras Qy Pieate aorove the Purchase Begustion 2001000939 o 413200 19.07.2020 1%19:03 3
Qy Flease aworove the Purchase Raqustion 2001000959 @ AT44ES 19.07.2020 150707 3
Qs Please aorve the Purchase Regustion 2001000959 Q@ AIHB4 19.07,2020 15038 5
Q Poase acormve the Purchase Resostion 2001000959 o 415258 19.07.2020 150551 5
L Kl
P Tipa & tricke: Resmait Work Ites
Please approve the JMS 1100000012
Dusaription Cbjects and attachassats
Select oze of the mvallable declsice cpeicas, TRis Ko attechmests or chjests exist
ccapletes the processing of thia step.
Befcze vou sake a decision, wou cam diavlav the
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System will open the JMS document for line item wise approval.
Select the line item & Click on “ P95t 7 putton.

— g e g g Lien

JSM Workflow
H AFTF E% & B4 BE ot

EL Select ine Lavell Level2 Level3 Leved M5 Number Company Code Sandice order Item Mo Vendor  Vendor name Doc.Date  Plant Serace/Mate
| 1100000012 1000 4000010071 1 40000442 FELL{ ENGG. CO. 23.07.2020 1000 CalfStat/Sur

Click on “ ” icon to confirm the selected line items.

III Selected entries will be considered for approval

process
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Click on “Approve” Button to approve the Measurement Sheet.

[E Decision Edit Goto System Help

Decision Step in Workflow

T workflow  [Fhcreste  ElImport

Please approve the JMs 1100000012

Choose one of the fellowing alternatives

Eprove
Reject

Dizplay

|Approval or Rejection History
|go1a

Description

Objects and attachments
Select one of the available decision options.

This completes the processing of No attachments or objects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

JMS will be approved with level 4.
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Once the JMS is approved by all 4 level approvers, a notification is triggered to initiator stating
“JMS 110000012 is approved”
¥ Workplace Edit Goto  Folder Environment  Settings  System  Help
@ | M eae HE em
Business Workplace of MPO0611268

TPNew message ([} Find folder () Find document  [E] Appointment calendar 5% Distribution lists

~ % Workplace: MPO0611268

(@) (&) &) L) (1) (KL [FIFLIR)

~ T Inbox
+ =] Unread Documents 14 Unread Documents 14
+ ] Documents 36 Me | Ty |Title At_|Author Date recel " |Co_|Re_|Recip
~ I workfow 28 5] [ea MS 1100000012 s approved. SAP_WFRT 23.07.2020 1
* [ Grouped according to content BZ (& JMS 1100000012 & approved. SAP_WFRT 23.07.2020 1
* [ Groupad according to content type B [& IS 1100000012 & approved. SAP_WFRT 23.07.2020 1
. g g:gﬂz:j :Eigmz 't‘g 2’; key 04 [ JMS 1100000012 is approved. SAP_WFRT 23.07.2020 1
I3 Overdun entues 6 [ [ J¥S 1100000012 is approved. SAP_WFRT 23.07.2020 1
- D Deadine Messages 0 B4 [2 Purchase Order 4000010071 is SAP_WFRT 23.07.2020 1
s e Eam B [@ Purchase Order 4000010071 is SAP_WFRT 23.07.2020 1
» & Outbox [ [ Purchase Order 4000010071 is SAP_WFRT 23.07.2020 1
» B Resubrmission B [@ Purchase Order 4000010071 is SAP_WFRT 23.07.2020 1
» &2 private folders B [ J¥S 1100000010 is approved. SAP_WFRT 22.07.2020 1
» ¢@ Shared folders B4 [2 Purchase Order 4000010064 is SAP_WFRT 22.07.2020 1
» ¥ Subscribed Folders [ [&y Purchase Order 4000010064 i SAP_WFRT 22.07.2020 1
« 3 Trash B4 [2 Purchase Order 4000010064 is SAP_WFRT 22.07.2020 1
* T0F Shared trash [ [ay Purchase Order 4000010064 is SAP_WFRT 22.07.2020 1
JMS 1100000012 is approved.
Hello Sir/Madam,
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Create/ Change Abstract:

Enter Transaction code ZASO1 in Command bar and press Enter

= Menu  Edit  Favorites  Extras  System  Help
@ [zasa1 2R HhHhodH A8 o=

SAP Easy Access

[ E | & | suoOthermenu |76 ¥ & | v 4 | [RCreaterole | 2 Assignusers  [23Documentation

» [ Favorites
~ = SAP Menu
v [T Connector for Multi-Bank Connectivity
» [ Office
v 3 Cross-Application Components
» [ Logistics
» (3 Accounting
* [ Human Resources
+ [T Information Systems
» [ Tools
» [ webClient UI Framework
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In Create Abstract Screen, provide below details,

Company Code: 1000
Service PO: 4000010071

= System  Help

(V] 7|« eae 8 o=
Create Abstract
& Clear Screen
Service Order : J Company Code m Doc. Date
Plant /_| Purchase Group ’_|
Vendor
List of Approved and open JMS
| Select‘JMS No Created On  Created By Changed On Changed By ‘Apprwed
D -
[ O p
| [ O
| O
| [ O
| [ O
|| O
| [ O
[ O
| [ O
| [ O
[ O =
L] O >
40 | 4
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=4 System  Help
@ | ME ege
Create Abstract
f/C\ear Screen
) i) —
Service Order L‘mnnnmnnJ Company Code |1000
Plant 1000
Vendor

| List of Approved and open JMS

A8 ewm

Mumbai Port Trust

40000442 FELIX ENGG. CO.

(52 072020
Doc. Date 23.07.2020
Purchase Group 101

Created On |Created By
23.07.2020 MP0O0E11268

| Select |IMS No
[ 1100000012

4

L3

Press Enter.

Changed On Changed By

(& Process Selection

Approved
23.07.20 &

System will fetch the details of JMS recorded against Service order and display in Create

Abstract screen.

Select the JMS Line Item and Click on “ [ [»

= System
Q|
Create Abstract

Help

“l«Heae

Process Selection

“Process Selection Button.

8 e

(&) (]2l ER )R] CREID) (S F@) L B L (S &8 =

B |JMS Doc No | PO Line Item Material Description
|| 1100000012 1 Cal/Stat/Survey Maint by External Vendor

Confidential Document

PO Quantity PO_UoM| Select Line Number Service Mumber Service Text
1.000 AU ] 10 8200000085

Mahindra. All rights reserved.

Two Coats - Oil Bound Distemper

Actual Quantity Quantity Service UoM
3.000  3.000 M2
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System will Generate the Abstract Document.

.| Create Abstract

[Qiz2)3) [z]DEL=) DEED (EEFR)EFL E L L) (@ J& 6= G

.| M5 Doc No |PO Line Ttem | Material Description
11100000012

|PO Quantity PO_UoM| Select |Line Number Service Number Service
1 CalfStat/Survey Maint by External Vendor 1.000 AU 10 8300000085 Two C

[ Details of Abstract created =l

QI(&FIREEELE LPa L)
=2e J& J&=) G

Abstract PO Line Item
2100000012 1
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Invoice Verification:

Enter Transaction code MIR7 in command Bar

= Menu  Edit Favorites  Extras  System  Help

@ (MR «Hle@o 2hie oL P!

SAP Easy Access
[0 F &  gaOthermenu |76 7 & | v 4 | [BCreaterole | 2 Assion users

» [ Favorites -
~ [= SAP Menu i
» [ Connector for Multi-Bank Connectivity
» [ Office
» [ Cross-Application Components
~ [ Logistics
* [0 Equipment and Tools Management
¥ [= Materials Management
» [ Purchasing
» [T Inventory Management
~ [= Logistics Invoice Verification
* = Document Entry
+ [ MIRO - Enter Invoice
+ () MIR7 - Park Invoice
« ) MIRA - Enter Invoice for Invoice

Enter Company Code: 1000 and click “ “ Continue icon.
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[= Enter Company Code

-
Company Code LlUUUJ@

()]

In Park Incoming Invoice Screen, provide below details;
Invoice Date: 23.07.2020
Purchase order: 4000010071 & Press Enter.

= Invoice Document  Edt  Goto  System  Help
@ | l«Heae® Doy N0 ewm

‘ Park Incoming Invoice: C

ipany Code 1000

Show PO structure ‘3 Hide worklist L_ﬁ Hold /ﬁsunulate E]Save as Completed Messages [i] Help @NF

Worklst Transaction [Tnvoice -/ WCO Babnce 0.00
« [(J Held documents l%
+ [ parked documents

+ [ Docs complete for pos _(BasicData | payment | Detals | Tax | Withholding tax i) G0

Invoice date [23072020 | Reference | |
Posting Date [23.07.2020
Amount [ | [ ]
[ Calculate Tax
Tax Amount [ | -
Bus.Place/Sectn 1 / [
Text [ |
.| Company Code 1000 Mumbai Port Trust Mumbai :

‘PO Reference | G/L Account | Materal |

|Purchase Order/Scheduling Agreement -| lAﬂﬂnﬂlnn?lL@' | \Gnnds}sem(e iterns -
Layout All information -
B ftem ‘Amount ‘Quantty ‘DlF‘.—, |Purchme |]tem ‘PD Text ‘Central C<_|:|
a
-
AL 0
Item Saarch Term o/ 0 Items
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System will copy details with reference to PO & Display. Select the Tax Code V1 & Select
Calculate Tax Checkbox. Provide Base line date: 23.07.2020 in Payment Tab

(=2 Invoice Document  Edit  Goto  System  Help
@ | Tl«H eae Ny 0 ew
| Park Incoming Invoice: Company Code 1000
Show PO structure ‘3 Hide workdist L_ﬁ Hold Eswmulate Saveascumpleted :.:Messages mHe\p @NF
Workdist Transaction [Tnvoice - WCO Baknce 59,850.00- INR

» [ Held documents
+ [ Parked documents
+ [7 Docs complete for pos

_Hpayment |Detals | Tax | Withholding tax WIH M

Invoice date 23.07.2020 Reference
Posting Date 23.07.2020
Amount [ | B
[v]Calculate Tax
Tax Amount |z,850.00 | [vi(cGsT+5GST 5% In.. +|
Bus.Place/Sectn [ 1
Text [ |
.| Paymt terms Due immediately :

Vendor 0040000442

FELIX ENGG. CO.

3 MOTISHAH CROSS LANE

COZY COTTAGE, 4TH FLOOR, BYCULLA
400027 MUMBAT-MUMBAT

@ 2865273
(=

Bank Key SBIND000290
Bank acct 7234896734

[STATE BANK OF INDIA, WORLI NORTH

i o]

/PO Reference | G/L Account | Materal |

[purchase Order/Scheduling Agreement ~| [4000010071] |G00d5,‘ser\.r|ce items -|
Layout All information v
B. [tem  Amount |Quantty ‘Dll?, ‘Purchase |]tem ‘PD Text |Centra| Cc_
o tlJ 57,000.00 ] 4000010071 1 CalfStat/Survey Maint by External Vendor
4 4“0
Item Search Term /1 Ttems

Confidential Document
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Click on “Calculate Tax Check Box”, Tax Amount will be calculated as per selected Tax Code and
displayed.

Provide Amount including Tax Amount. Amount: 500.

. P simulate

Click on “ Simulate Button.
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=g Invoice Document  Edit  Goto  System  Help
] «H @@ e Dhash 90 o

| Park Incoming Invoice: Company Code 1000

Show PO structure ‘3 —1 Esimulate @ Save as Completed Messages [i] Help @ﬂNF

Worklst Transaction [ Invoice ~| OCE Bafance 0.00 | INR
+ [T Held documents
+ [ Parked documents

+ [ Docs complete for pos __/Payment [ ‘Detals | Tax | withholding tax "] [<|[+][S] | Vendor 0040000442
FELIX ENGG. CO.
Invoice date 23.07.2020 Reference 3 MOTISHAH CROSS LANE
Posting Date 23.07.2020 COZY COTTAGE, 4TH FLOOR, BYCULLA
Amount |59.. £50.00 | INR 400027 MUMBAT-MUMBAT
v Calculate Tax [ | 2865273
Tax Amount [2,850.00 | [vi(cGsT+5GST 5% In.. v |
Bus.Place/Sectn / Bank Key SBINOOOO290
Text [ | Bank acct 7234896734
| Paymt terms Due immedately | [STATE BANK OF INDIA, WORLI NORTH i or]
/PO Reference | G/L Account - Materal |
[Purchase Order/Scheduling Agreement «| 4000010071 | Goods/service tems -
Layout | All information -
B tem _\Amount ‘Quantrty |D|F‘V |Purchase |]tem ‘PD Text |Centm| C<|:|
B |1J 57,000.00 ] 4000010071 1 CalfStat/Survey Maint by External Vendor
<« [ LS
Ttem Search Term /1 Items

System will display FI Documents posting details.
Click on |& save as Completed

“ Save as Complete Button.
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=g Invoice Document  Edit  Goto  System  Help .

=

‘ Park Incoming Invoice: Company Code 1000
Show PO structure "2 Hide worklist L_ﬁ Hold Eswmutate Save as Completed Messages E‘Help @'ﬂNF
[ Simulate Document in INR (Document currency)
 Position AlG,fL ‘A[t,lMat,fAst,Nndr ‘Amﬂunt |Cu... ‘Pur(hmmg...lltem |T.‘|]ursd. Code |Tm: date ‘Bu... ‘Coe . 00
L1j 18110001 FELIX ENGG. CO. /40, 58, 995.00-INR i =
25 18160008  GR/R Clearing 57,000.00 INR 4000010071 1 V1 ~
3§ 23500000 CGST- Input Credit 1,425.00 INR vl
4523500001  SGST- Input Credit 1,425.00 INR V1 YCULLA
12000000008 18150019  TDS Payable - Sec 19.. 855.00-INR
L
? items n
frmation i~
L( ‘Centm\ Cc_D
= a0
4 4
/1 Ttems
Debit 59,850.00 Credit  59,850.00 Bal. 0.00
E Save Parked Document ]E Save as Completed ]@ > MPO0611268 ¥ | ipasapgihg  INS
. . . . 1o B Errevice docernant SOLODOO00 ki been mved e complite
System will park the invoice and displays message

Fl Process 1 - Vendor Outgoing Payment: Transaction Code F-53

Step 1. In the below selection screen enter the following fields to process the payment for
the Vendor

» Enter Document Date: 27-07-2020
» Bank Account Details (Rev Outgoing A/c): 23110002
» Vendor Account Number.: 40000442

Document Date or Entry Date
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| Post Outgoing Payments: Header Data

— Process Open Items

Document Date
Posting Date

Document Number

27.07.2020, Type la Company Code 1000
27.07.2020 Period lﬂ Currency/Rate | INE || |

[ ]

Translation dte
Cross-CC Number

Outgoing Bank Account
details

Trading part.BA

Reference | |
Doc.Header Text | Calibration Maint |
Clearing Text | Calibration Maint

Bank data

Account (231100

Amount | 1 |

Amt.in loc.cur.
Bank Charges
Value date
Text

Business Area

| |
27.07.2020

| Calibration Maint

LC Bank Charges
Profit Cents

Open item selection / Addtional selections
Account [40000442 | (Nene

Account Type IE| ["1Other Accounts ) Amount

Special G/L Ind lﬁ}}tandard Ols [@ Document Number
Payt Advice No. | | (") Posting Date

[ |Distribute by Age
[ 1Automatic Search

)Dunning Area
()Others

Confidential Document
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Copyright © 2018 Tech

Mahindra. All rights reserved.
Alternative Thinking

Driving Positive Change

Page 187 of 210



Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

Post Outgoing Payments Enter selection criteria

Other selection  Other account  Process Open Items

| Parameters entered

Company Code 1000
Account l40000442 |
Account Type E'

Special G/L Ind. | W)Standard Ols

| Document Number

From To String Initial Value
s =
2600000034 ] M

L] 0

—» Step 3. Enter the Payment Amount to Post the Payment for the Invoice document
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‘ Post Outgoing Payments Process open items

——— s [# Distrbute Difference  Charge Off Difference ¢ Editing Options @ Cash Disc. Due

_'standard | Partial Pmt | Res.tems | WH Tax |

‘ Account tems 40000442 FELIX ENGG. CO.

Document M... |D.. |Ducument D... |P...|Bu5\...|Day...‘ INR Gross CashDiscount CDPer. |
2600000034 RE 23.07.2020 31 4 58,995.007\_ Jl

4 ¥

[f_iﬁ Amuunt] lﬂf. Gruss()Net][ﬁﬁ Currency ] [/ Items ][:‘” Items ] [/ Disc.

Processing Status

Number of Items Amount Entered

1 |

Display from Item 1 Assigned [
|

|

1.00-|
58,995.00-|

58,994.00 |

Reason Code

Difference Postings

‘Dlsplay in clearing currency ‘ Mot Assigned

¥ Step 4. Click on Document overview Enter the Payment Amount to Post the Payment for the Invoice
document
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— = Document Edit Goto Extras Settings Environment System Help

@ | | «H eae SR o
Post Outgoing Payments Correct G/L account item

sa &Y [5 [0 Choose open tems  Process Open Items & More data

G/L Account 23110002 SBI Revenue Account - 108 430 - Outgoing

Company Code 1000 Mumbai Port Trust
Item 1 / Credi entry / S0 ~
Amount :|_58 ,995.00| _|;INR
Calculate Tax -
Business place |—|
Profit Ctrs
Value date 27.07.2020
Assignment |
Text |Calibration Maint “Qﬂ Long Texts l

4

. Step 5. Click on Document Tab—> Simulate: To Simulate the entered details for validation and Click on
Post to post the document
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—— & Document  Edt Goto Extras Settings  Environment  System  Help

O | vi«H eae 000 SO0 o=

Post Outgoing Payments Display Overview

@ E:Display Currency mTaxes ) Reset

Document Date 27.07.2020 Type Kz Company Code [1000]
Posting Date 27.07.2020 Period fa ] Currency INR
Document Number INTERNAL Fiscal Year (2020 Translation dte 27.07.2020
Reference I ' Cross-CC Number
Doc.Header Text 'Calbration Maint Trading part.BA [ ]
| Items in document currency
PE BusA Acct INE Amount Tax amnt
001 50 0023110002 SBI - Rev - Outgoin 58, 995.00—
002 25 0040000442 FELIX ENGG. CO. 58,995.00
D 58,9%5.00 C 58,955.00 0.00 = 2 Line Items

— ¥ Step 6. Click on save The Vendor Payment document- 2300000023 is Posted successfully

Document 2300000026 was posted in company code 1000
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Step 7. Go to Transaction FBO3 or Document Tab - Display = To Display the Payment document Posted

& Document Edt Goto Extras Settings Environment System Help

(/] -« eae = =
Display Document: Data Entry View

& Iy & ¥ &Display Currency B[] General Ledger View

| Data Entry View

[ —— — —
Document Mumber k3ooooooze Company Code 1000 Fiscal Year 2020
| e — [ ———— =
Document Date 27.07.2020 Posting Date 27.07.2020 Period 4
Reference [ ' '

' Cross-Comp.No.

Currency INR Texts Exist (| Ledger Group

(&) (&)= 8 % F L) L)) '

CoCd” Item Key 5  Account Description Amount Curr. Tx |Cost Center
1000 150 23110002 SEI - Rev - Outgoing 58,995.00- INR
2|25 40000442 FELIX ENGG. CO.

58,995.00 INR

’Step 8. Go to Document Tab — Select Print Preview for Document Overview

Document Overview - Display
& 44> M ETE T E [ [Ochoose [psave TE B E [Taxdata [E] &Y

Doc.Type : KZ ( Vendor Payment ) Normal document
Doc. Number 2300000026 Company Code 1000 Fiscal Year 2020
Doc. Date 27.07.2020 Posting Date 27.07.2020 Period 04
Calculate Tax [J
Doc. Currency INR
Doc. Hdr Text Calibration Maint

Itm|PEK|Account Account Short Text Assignment T Amount
1|50(23110002 SBI - Rev - Outgoing|20200727 58,995.00-
2|25(40000442 FELIX ENGG. CO. 58,995.00

Step 9: Transaction FBZ5 = Go to Transaction FBZ5 for Printing the Check
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{5 Check Edit Goto Extras Environment System  Help
o | « Ree = HE @F
Print Form for Payment Document

l_l—|—|
Document Number E3oo000002 6_1
Company Code 1000 Mumbai Port Trust
Fiscal Year 2020

Payment method and form specifications

Payment Method cl
Check Lot Number 1]
Alternative Form '
Padding Character ]
| Output control
Printer for Forms ZLP01 ' [+ Print Immediately

Payt Advice Printer [ |Recipient's Language
[ |Currency in I1SO code
| Test Printout

[ 1Do Mot Void Any Checks

¥ Step 10. Click on check and print preview
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Output Device Lzuz-m _|
Page selection I I
| Spool Request
Name |sMART | IMz00596723 |
Title ' '
Authorization
| Spool Control | Number of Copies
[ |Print Mowy Number [1 ]
[ Delete After Output [1Group (1-1-1,2-2-2,3-3-3,...)
[+|New Spool Request
[+ Close Spool Request | Cover Page Settings
Spool Retention ?Day(s) SAP cover page | Do not print |
Storage Mode '1 Print only v Recipient
Department [ ]
lﬂg’ﬂ Print preview “lﬁl Print ‘@

Print Preview of ZLP01 Page 00001 of 00001

[FArchive  ©2Print and Archive

NCPayee 2 707 2020

FELIX ENGG. CO.
Fifty eight thousand nine hundred ninety five only

58,995.00

Step 11. Transaction ZFI04 = Go to Transaction ZFI04 — Enter Company code, Current Date and Print to
create the Bank file for Vendor payment
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Text file to bank - Vendor Payment
&

| Fmreey |

Company code 1000

Current Date L

(=) Print layout

=
27.07.2020
=

Output Device :'_ZLPDI
Page selection '
| Spool Request
Name |smMarT | |Mz00596723
Title '
Authorization
| Spool Control | Number of Copies
[ |Print Now Number 1]
[ |Delete After Output [ 1Group (1-1-1,2-2-2,3-3-3,...)
["INew Spool Request
[ IClose Spool Request | Cover Page Settings
Spool Retention '?Day(s) SAP cover page ' Do not print v
Storage Mode '1 Print onhy v Recipient
Department

@ Print preview || Print l@

Bank file created successfully:
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Print Preview of ZLPO1 Page 00001 of 00001

[B)Archive  ©Print and Archive

MUMBAI PORT TRUST

Finance Department

Mumbai Port Trust

Port House, 5.V .Marg,Ballard Estate
400001 MUNMBAI

INDIA

To,

The Branch Manager,
IDBI Bank Limited,
Sir,

You are requested to make payment through Afc MNo: 10996685430 for the invoices listed below.

Amount| Remarks

Row#| Party Account No IFSC
1 [ALEXCHEMICAL & 307651100000204 |IBKLOODO307 2,587.00 | 2300000024
NDUSTRIES

2  |MAHARASHTRA BAMBOO 25,200.00 | 2300000025

BHAMDAR
3 |FELIKX ENGG. CO. 7234896734 SBINDDO0290 58,995.00 (2300000026

Total Amount 86,782.00

Invoice will be parked for approval and same will be updated in the Purchase Order History.

Enter Transaction Code ME22N in command bar (or) Follow the below navigation path.

Transaction Code | ME22N
Menu Path Easy Access = SAP Menu - Office 2 Workplace
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[ Menu Edit Favorites Extras System  Help

¢ = - dH @ DHE sDoas BE @

SAP Easy Access
[ M™ & | guothermenu | & B 42 | v a | [§Createrole | & Assion users 5 Documentation

= =1 Favorites
* [J Transaction
» (] Reports
* =1 SAP Menu
* (1 Connector for Mutti-Bank Connechivity
v [ Office
» [ Cross-Application Components
~ 121 Logistics
» [ Equipment and Tools Management
~ 33 Materials Management
~ =1 Purchasing
= &1 Purchase Order
» [ Create
+ 2 Change {—
- Display
» ) Create Extended Purchase Order
+ 52 channe Pxtended Purchase Order

Click on Other document and Enter Purchase Order: 4202000040.

Click on Other Document Button.
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=4 Purchase Order Edit Goto  Environment  System  Help
@ | “l«Hdeqe =i E o=
STD Purchase Order 4000010071 Created by PI_USER

Document Overview On D e'? L_ﬁ ﬂ?ﬁ @Pnnt Preview Messages m .@Personalsattlng

Header

| STD Purchase Order | 2000010071] wendor 40000442 FELIX ENGG. CO. | Doc. Date  [23.07.2020

/5. Im _LA 1 |material |Short Text PO Quantity 0... C Deliv. Date | Net Price |curr... Per 0. MatiGroup  Pint stor. Lf
]J JF D Cal/Stat/Survey Maint by LAU D 3l.l2.2021 57,000.00IFR 1 AU Constructio.. Mumbai Port Trust -
R -
0 0
B EEEe T
Item |[ 1 ] Cal/Stat/Survey Maint by External Vendor -/ BB
/7 Material Data f/QuantmesﬁWe»ghts VDeINery Schedule l/DeINery erwoh:e l/Condmons Indi VAc:ount Assignment /I'Ildme Order History l/Texts il &
(S [E]F]@] 5 FL (el J& JEL) (@E 3
Sh. Text™ |MvT |Material Document Item Posting Date | EQuantity Delivery cost quantity| OUn EAmt.in Loc.Cur. |L.cur EQty in OPUR | DelCostQty (OPUN) |Order Price Unit=  Amount|Cl
WE 101 5101000054 1 23.07.2020 57,000.00 INR 57,000.00 h
Tr./Ev. Goods receipt - 57,000.00 INR - 57,000.00 T
Lerf 1000000239 23.07.2020 57,000.00 INR 57,000.00 Ir
Tr./Ev. Service entry = 57,000.00 INR = 57,000.00 I
VRe 6010000020 1 23.07.2020 57,000.00 INR 57,000.00 In
Tr./Ev. Parked invoice _ . 57,000.00 INR - 57,000.00 1
3 L]
Parked Invoice Approval:
Login as Approver in SAP System.
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Clickon “ sl SAP Business Workspace Button.
Enter Transaction Code SBWP in command bar (or) Follow the below navigation path.

Transaction Code | SBWP
Easy Access = SAP Menu - Office = Workplace

Menu Path

[& Menu Edit Favortes Extras  System  Help

CEee DHR DDO0 BE @

& |sewp >~ 4 E

SAP Easy Access
B B & Other menu HE S v oa BCreate role @Assign users D’;:Dnc

~ &3 Favorites
* [ Transaction
» (JReports
~ 1 SAP Menu
» (1 connector for Multi-Bank Connectivity

~ ¥ Office

- (65 Workpiace) {—
» (1 Telephone Integration
» (7 Appointment Calendar

Expand “Inbox” button, under workflow “Complete parked invoice 6010000020 2020“message

will appear.

Double Click on the “Complete parked invoice 6010000020 2020 “message.
Copyright © 2018 Tech
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rew memage  (irnd foder  iFng o aeode I w

¥ {mimlm L4 08 LRI 108 P B AR E
+» & Uweas Documents 13 Workflow 29
§ Loty BN oo ... Sata  WokRen D Gexon D Cexen P A (0o W Dymame cok
R - persoped T Ve s the Fadad B SH1OROITS, Yk 930 ) aisen pavsw paees S
* ) ertue eetom 0 Qs Pleate approve the Purchase Order 4300010071 © 415650 23072020 13004 5
* D1 Deatiee Messages 0 @, Piaase aporave the Purchase Order 4300310064 2] 414618 2207.2020 1352 5
o 0 rtrms weh Groa Q Piease apoave the Purchase Peguston 2001000963 () 415320 20072020 02ASE S
S5 Q Please apcvove the Furchase Regestion 2001090963 @ 44579 2007.2020 02346 5
) -c‘um Q Piaase 2007ve the Purchase Reguiton 2001000962 () 414487 19072000 150342 5 C
e pripre @ Please 3p0mave the Furchase faguston 2001000962 2 414486 19072020 131302 3
. :fsmmm Ry Prase 20070we the Furchase Requstion 2001000961 7] 415062 19072020 151039 3
£ é,,,,, R Pease aporoes the Purctase Begestion 2001000961 (2] 415261 19.07.2020 1510016 5
+ 1 Shased tach Q Plaase a00mve the Purchase Aaguston 2091000959 () 415260 19.07.2020 131003 5
Qs Peae agorove the Purchase Regustion 2001000959 (2] 414485 1907.2020 150707 5
Q Praase 200ve the Purchase Ragustion 2001090359 ) 414494 10072020 150638 5
Q Please 2500ee the Furchase Ragestion 2001030959 @ 415258 19.07.2020 134531 3
It will open the Decision Step in Workflow Screen.
Click on Approve Button.
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[Z pecson Edit Goto System  Help w
s

@] -]« e s a8 ew
Decision Step in Workflow

Fworkflow  [fycreate  ElImport

Please approve the Parked Invoice 6010000020, Year 2020

Choose one of the following alternatives
[Approve

Reject

Display

Approval or Rejection History
Bold

Description Objects and attachments

Select one of the available decision options. This completes the processing of No attachments or objects exist
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decision. You can also add your own attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

Invoice Document will be approved and Posted for Vendor Payment.

Confidential Document Copyright © 2018 Tech

Mahindra. All rights reserved.

Accepting No Limits

Driving Positive Change

Page 201 of 210



Tech
Mahindra

SAP User Manual for Calibration/Statutory/Survey Maintenance

=4 Workplace Edit  Gote  Folder  Environment  Settings  System  Help '
@ | T« @@ e 2 em

Business Workplace of MPO0611268

?New massage ﬂﬁ Find folder ﬂﬁ Find document l_EIAppointment calendar E Distribution lists

- < Workplace: MP00611268 £l =P

(@)l (o) i ]

[F[F [ ]

¥ & Inbox
+ & Unread Documents 16 Unread Documents 16
" ':] Documents 40 Me,_ | Ty Title At | Author Date recei ' Co_|Re Recip,
~ D workfow 28 [ [& Parked Invoice 6010000020, Year 2020 is Posted.  SAP_WFRT 23.07.2020 1
* [ Grouped according to content = [& Parked Invoice 5010000020, Year 2020 s Posted. SAP_WFRT 23.07.2020 1
» [ Grauped according to content type 2 [& Parked Invoice 6010000020, Year 2020 is Posted. SAP_WFRT 23.07.2020 1
: g gza":g :Eg:::g Ez 5;; key [ [ Parked Invoice 6010000020, Year 2020 is Posted. SAP_WFRT 23.07.2020 1
. O overd 2 st 2 B [& JMS 1100000012 is approved. SAP_WFRT 23.07.2020 1
.o g::;“:: ;:S";:EE T B [& JMS 1100000012 is approved. SAP_WFRT 23.07.2020 1
+ 3 Entries with Errors 0 [ [ JMS 1100000012 is approved. SAP_WFRT 23.07.2020 1
v #5 Duthox [ [gy Purchase Order 4000010071 is approved. SAP_WFRT 23.07.2020 1
v ¢ Resubmission [ [gy Purchase Order 4000010071 is approved. SAP_WFRT 23.07.2020 1
+ =2 private folders [ [g Purchase Order 4000010071 is approved. SAP_WFRT 23.07.2020 1
v ¢ Shared folders [ [gy Purchase Order 4000010071 is approved. SAP_WFRT 23.07.2020 1
v €F subscribed Folders [ [& JMS 1100000010 is pproved. SAP_WFRT 22.07.2020 1
« T0F Trash D0 [gy Purchase Order 4000010064 is approved. SAP_WFRT 22.07.2020 1
- ﬁ Shared trash =4 laa Purchase Order 4000010064 is approved. SAP_WFRT 22.07.2020 1

Parked Invoice 6010000020, Year 2020 is Posted.

Hello Sir/Madam,

Technical Completion of Order
Go to Transaction Code IW32 and enter the preventive Maintenance order No

Change Order: Initial Screen

Header data Operations Components Costs Additional data  Plnning  Control

—=—
Order '_llmr.'uﬂl Jj
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[E order Edit Goto Extras Environment  System
[ “l«H @e@e fNoaf 55 em

Change Calibratiorni/Statutory/Survey Maintenance 1000101: Operation Ove

EE e TN B @y 51 & [ complete (business) [EL [

Help

=

Order zM03| 1000101 | |cal/stat/survey Maint \@ @
Sys.Status |REL GMPS NMAT PRC \@]

HeaderData . Operations | Components | Costs | Objects | Additional Date | Location | Planning | Control |

[ General l[ Internal H External H Dates ]I Act. Data ][ Enhancement ] [@[@E][ Ex. Factor ] Camlog] [W]
B 0p... SOp |Work cir |piant|Co... |stTextk s../Operation short text |L.... |Actual work Work lun [N..|our. |un |Ckey |Act
0010 EM CME 1000 PMOL Cal/Stat/Survey Maint 0 H H Calculate du. ¥
D PM_CME 1000 PMO3 Cal/stat/Survey Maint by Bxternal Vendor [ oH H [(Calculate du. ¥
ETER PM_CME 1000 BMO3 Cal/Stat/Survey Maint by External Vendor [1} OH H [(Calculate du. ¥
| oot PM_CME 1000 M1 [ 1 o H H -
0050 PM_CME 1000 PMOL o H " v
| Joceo PM_CME 1000 PMOL 0 H H -
TR PM_OME 1000 PMOL 0 H H -
RETE PM_CME 1000 PMOL o H " v
| Joaso PM_CME 1000 PMOL 0 H H -
| o100 PM_OME 1000 PMOL 0 H H -
| o110 PM_CME 1000 PMOL o H " v
| o120 PM_CME 1000 PMOL 0 H H -
D PM_OME 1000 PMOL 0 H H -
10 PM_OME 1000 PMOL 0 H H -
“»
Select the Date and Time of Technically Closure of Order
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& order Edit Goto Extres Envionment System  Help -

[

Change Calibration/Statutory/Survey Maintenance 1000101: Operation Ove
% E T B B 5] & 2 complete (business) F [T

Order [zm03] 1000101 | cal/stat/Survey Maint 2 [m=
Sys.Status |REL GMPS NMAT PRC \@]
? HeaderData. - Coﬁnenu i Costs i Di’e:ts i Additional Data i Location i Planning Vcontrol |
Reference Date "23.07.2020 Catalog Create Foll.-On Ord.

E Reference time [16:53:39] |L |Actualwork Work ‘un |N...|Dur. ‘Un ‘C.Ke'y |ActTyp|Re(|plent ‘unbﬂ
0 H H Calculate du. ¥ .

1| [v]Complete notifctns = oH H (alclate du. 7
0 oH H Calculate du. ¥

B 0 H H -

g O : :
0 H H .

0070 BM_CME 1000 PMO1 0 H H -

| Jooso PM_QME 1000 EMO1 0 H H M

| |ooso PM QME 1000 EMO1 0 H H -

| Jozoo PM QME 1000 BMO1 0 H H -

| o210 PM _CME 1000 BMOL 0 H H >

| o120 BM_CME 1000 BMO1 0 H H >

| o130 PM_QME 1000 EMOL 0 H H M

| ona0 PM QME 1000 BMO1 0 H H -

T ] o
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Order Saved as Technically Completed and updated in status JECO

[E order Edit Goto Extras Envionment System  Help

@ | rl«H eael =

Change Calibration/Statutory/;
7R @ S &7 2 complete

- @

v Maintenance 1000101: Central Heade

Order :‘_zuoaj[jlemﬁ | 'Cahl'smthurvey Maint @
Sys.Status | TECO GMBS JBFI NMAT PRC SEIC '@]

HeaderData ]' Operations FComponents |fCosts |, Objects l‘AddfcionaI Data l‘ Location |, Planning FControI \

| Person responsible |

PlnnerGrp  |107| 7 [1000] MEED Notifctn
Mn.wkcr |2 o€ | /[l000] PM CME Departm.. Costs 0.00 IR
PMACETYpe | |
SystCond. Mn
| Dates |
Bscstart  |3l.12.2021) Priarity [~ [z
Basic fin. 31.12.2021 Revision
| Reference object |
Func. Loc. |1000-COTN-0002 Kala Chowkey 5
Equipment 10000340 5 HP Pumping Set No. 1
Assembly
| First operation |
Operation | Cal/Stat/Survey Maint | calc.key [Calculte duration =
Wkctr/Pint [PM_QME | /(1000 Ctikey [PMO1| Acty Type CJeRT
Work durtn |0 o Number fo ] Oprtn dur. |0 o Ccomp.
o M L : = : -

Settlement of Order

Enter T code KO88 for Settlement to Cost Center
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(= Menu  Edit Favorites  Extras  System  Help

¢ = v {H e@e CHER 000 DR @ M
SAP Easy Access

L_if} E @ ﬁ{}thermenu El E i v A BCreaterole @HSSign users @Dncumentatinr

w ﬂ Favorites
v [(JFProc
. IR01 - Create Work Center
U IL01 - Create Functional Location
— |¥| T - Create Fouinment

Enter the Controlling Area 1000
Actual Settlement: Order

| @ Settlement Rule

Controlling Area 1000
Order [1ooo101 | | '
| Parameters
Settlement Period 4 Posting period
- 1
Fiscal Year 2020 Asset Value Date
Processing Type '1 Automatic -
. Processing Options
=
IDTest Run
[ |Check Trans. Data
Enter Settlement Period 04 and Fiscal Year 2020 and remove test run Tick box
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Actual Settlement: Order Basic list

T

Selection
Selection Parameters  Value Hame
Order 1000101 Cal/Stat/Survey Maint
Period 004
Posting Period 004
Fiscal Year 2020
Processing Type 1 Automatic
Posting Date 31.07.2020
Controlling Area 1000 MBPT Controlling Area
Currency MR Indian Rupee
Processing Options
Selection Parameters Value
Execution Type Settlement Executed
Pravraccina Mnda Indata ron
I Processing completed with no errors
Statistics
Processing Category E Mumber
Settlement Executed 1
Mo Change
Mot Relevant
Inappropriate Status
Error

Click on highlighted option called Detail List.
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Actual Settlement: Order Detail list

Basic list [ Sender @Receiver Accounting documents

Detail list - Settled values

Senders “ Short text: Sender * Receiver E ValCOArCur | Inform.
[DRD lﬂﬂﬂlﬂlealfStElthuwey Maint CTE 10050401 57.000.00
= 57,000.00

Order Settled to the Cost Center

Closure of Order

Enter Transaction IW32

Change Order: Initial Screen

Header data Operations Components Costs Additional data Planning Control = %3

—

= il
Order 1000101 o
L

Press Enter, click on Complete Business or (ctrl+shift+12)
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Change Calibration/Statutory/Survey Maintenance 1000101: Central Heade
T B E =] & @ complete (business)

I 1
| -
Order I|_ZM03_|Iﬁ| 00101 | |cal/stat/Survey Maint T
Sys.Status ~ |TECO GMPS JBFI NMAT PRC SETC 1]

./ HeaderData | Operations - Components - Costs | Objects | Additional Data | Location | Planning | Control

Person responsible

PlannerGrp  |107| / (1000 MEED Netifctn |

Mnwkcr |BM cME |/ [1000] PM CME Department Costs 0.00 INR
PMActType | |
SystCond. 1

Dates

Bscstart  |31.12.2021] Priority I ~| |

Basic fin. [31.12.2021] Revision 1

Reference object

Func. Loc.  |1000-COTN-0002 | Kala Chowkey

Equipment 10000340 | 5 HP Pumping Set No. 1

Assembly | |
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Change Calibration/Statutory/Survey Maintenance 1000101: Central .
T S & B complete (business)

Order [zmo3][1000101 [calfstat/Survey Maint ' T

Sys.Status ~ |TECO GMPS JBFI NMAT PRC SEIC =

HeaderData l' Operations |' Components |' Costs }' Objects }' Additional Data }' Location |' Flanning }' Control

| Person responsible

|
PlannerGrp 107|/ |1000

Mn.wk.ctr EM CME Fi

[Er Complete order

I ol
[ Complete L

| Completion possible with warning

l Log I

| Dates

3 Cancel
Bsc start 31.12.20211 l I
Basic fin. 31.12.2021 evision

Click on complete, Status will be updated CLSD after execute it.

Change Calibration/Statutory/Survey Maintenance 1000101
T BRI M

Order [_ZHDEjﬁliﬂﬂlﬂl ' 'CalfStathurven_.r Maint ' @
Sys.Status CLSD GMPS JBFI NMAT PRC SETC =
Order Closed for further posting.
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